
                                                                                                                              
 

FEDS 2020: Film Exhibition, Distribution & Sales Trainee Scheme 
Information for Host Organisations 

 

FEDS (Film Exhibition, Distribution & Sales) is a ground-breaking scheme designed to give newcomers 
to the film industry the ultimate head-start through a ten month long paid traineeship at a top film 
festival or cinema, as well as mentoring and industry expert advice.  
 

FEDS 2020 runs from March to December 2020. We want to make the film industry more inclusive. 
People of colour and people who consider themselves to have a disability are underrepresented in 
cinema and film festival jobs. That’s why we welcome applications from these groups. 

 

• A traineeship is NOT an internship. You will be expected to give your trainee a full sense of the 
organisation and help them build a broad skillset during the traineeship. Careful consideration should 
be given to which area of the team (e.g. film programming, education, events, marketing) would be 
best suited to entry level candidates in order for them to gain a meaningful work experience. They 
may work for 3 months in one department, then switch to another if you feel this would be beneficial. 
Organisations applying to host a FED will need to provide details of the opportunity they would like to 
offer and proposed duties for the trainee.  

 

• During the recruitment phase for the scheme selected host companies will be asked to undertake a 
public-facing activity to increase awareness of the scheme in your locality e.g. a free screening or other 
activity.  

 

• Interviews for FEDS applicants will take place in your region in January 2020 (dates TBC) and you must 
be available to sit on the interview panel and, where possible, provide a meeting space for the 
interview.  

 

• Host organisations will need to provide a work space/office for the trainee to be based over the course 
of their traineeship (March – December 2020), as well as access to a computer and other office 
equipment needed to be able to undertake their traineeship.  

 

• Line managers would be expected to carry out 3 x 3 monthly reviews with the trainee, giving feedback 
to the trainee and responding to queries, then reporting to ICO with the results. They would also be 
expected to hold one-to-one catch up meetings on a monthly basis throughout the traineeship and an 
exit interview with the trainee.  

 

• Alongside their full-time placement, trainees will have mandatory day-long training sessions once a 
month, delivered by ICO and partners, that are designed to increase their knowledge of the wider film 
industry. Host organisations must make their trainee available for these training sessions and, where 
possible, commit to hosting one of these sessions (providing a room with PowerPoint projection 
facilities for up to eight people).  

 



                                                                                                                              
• The trainee will work a 35-hour week from Monday – Friday, so 7 hours a day (not including lunch). 

Their day will mirror the host company’s standard working hours. Examples might be 9.00am - 5.00pm, 
9.30am - 5.30pm or 10.00am – 6.00pm. Due to the nature of the industry you may request your 
trainee works some extra hours or weekend days for events taking place outside of the standard 
working hours. The trainee will be entitled to take any hours worked above their contracted 35 hours 
as TOIL (Time off in Leiu).  

 

• Please note trainees will only receive training allowance for the time attended in their placement and 
classroom sessions with the ICO. Any days absent will be deducted in arrears from the trainee’s 
monthly working allowance. Trainees are entitled to 19 days holiday in addition to the public bank 
holidays that fall within the placement period.  

 

• The ICO will cover travel costs for any trainee travelling from outside the M25 to the classroom 
sessions held in London. The ICO will cover the trainee’s travel and accommodation costs for any 
training away days that may take place outside of London. The host company will cover expenses 
relating to the trainee’s office-based placement as per their company staff handbook. 

 

• The scheme is highly subsidised by the BFI Audience Fund, however host organisations are required to 
pay a cash contribution of £6,500 in two instalments of £3,250. This goes towards the cost of paying 
the trainee a training allowance equivalent to a living wage. (Please note: ICO will handle contracts and 
monthly payment of trainees) 


