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About Illumine 

Illumine Training provides management and personal skills development, focused 

on developing better brains for better business.  

 

The unique portfolio of high quality, high impact training, builds skills in six 

inter-related areas: Learn, Absorb & Understand; Write, Speak & Influence; 

Creative Thinking & Innovation; Meetings, Facilitation & Coaching; Engagement 

& Personal Balance; and Management & Leadership Essentials. 

 

 
 

The range of courses and workshops has been developed to contribute 

significantly to organisations’ management and personal development agendas – 

with a strong focus on high levels of skills transfer and a wide variety of flexible 

delivery options. 

 

The company was founded in 1996 and has worked extensively with many of the 

UK’s leading companies and public sector organisations, contributing to staff, 

management and leadership development 

programmes.  

 

All courses apply accelerated learning 

principles to ensure that learning is 

maximised. In order to support learning, all 

course participants are provided with free 

access to Illumine’s web-based online learning 

area. 
 
 

Illumine Topic Guide 

 
Apostrophes and Banana 
Skins 

 
Our research suggests that many well-educated people are concerned that their 
knowledge and application of the rules of grammar sometimes let them down. 
Here is some help with some of the most common concerns: 

Apostrophes… 

 
1. Use apostrophes to show that one or more letters have been omitted: 

“that’s” is a shortened version of “that is”. 
 

2. Use an apostrophe before an “s” at the end of a word to denote possession 
when the noun is singular: the dog’s lead. 
 

3. Use an apostrophe after an “s” at the end of a word to denote possession 
when the noun is plural: the birds’ nests (where there are lots of birds). 
 

4. Use apostrophes to make letters and single digit numbers plural:  

 P’s and Q’s, 

 6’s and 7’s. 
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About Illumine Topic Guides: 

Illumine Training has produced a range of topic guides on subjects related to 

different aspects of effective thinking – the focus of its training. They are intended 

as an overview and ‘desktop reference’, not a comprehensive review of the 

subject. 

 

Feel free to share them (in their entirety please) or direct friends and colleagues 

to the full range of guides at www.illumine.co.uk/guides 
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…and Banana Skins 
 

Here are some of the most 
common grammatical or spelling 
‘banana skins’ that we come 
across regularly: 
 

Advice/Advise 
Advice is the noun and advise is the 
verb. 
e.g. ‘I would advise you to share 
that advice with your colleagues.’ 
 

Assumption/Presumption 

An assumption is something that is 
not based on evidence. 
 
A presumption is something that is 
based on evidence. 
 

Between/Among 

Between refers to just two, whereas 
among refers to three or more. 
e.g. The meal was shared between 
John and Jane. 
Or 
e.g. Who among us has not been 
afraid? 

Affect/Effect 
Both words can be used as verbs or nouns. Affect means to influence. 
Effect means to cause or have a result. 
e.g. The way you behave affects other people. 
Or 
e.g. What effect did your advice have? 
 

Good/Well 
The word good is an adjective, while well is an adverb. 
e.g. The car looks good. ‘Good’ is the adjective describing the car. 
Or 
e.g. The car runs well. ‘Well’ is the adverb describing how well the car runs. 
 

Practice/Practise 
 Practice is the noun. 

 Practise is the verb. 
 
e.g. I practise law in a legal practice. 
 
(In the USA the ‘-ce’ version is usually 
used for both the verb and the noun.) 
 

Who/Whom 
A common way of deciding when to use 
who and when to use whom is to apply 
the following: 

 He = who, 

 Him = whom. 
 
Who/Whom said that? He said that. 
Therefore who is right. 
Or 
Who/whom should I support? Should I 
support him? Therefore whom is right. 

 
Special note: Illumine topic guides are intended as a 

quick overview and practical guide. They are a personal 
interpretation of the topics based on our experience as 
trainers and practitioners of the techniques in question. 

  
Find out more… 
Training  

 The Writing Dynamics™ course is available from Illumine (www.illumine.co.uk/wdyn)   

 Improving grammar is covered in Grammar On The Rocks™ (www.illumine.co.uk/gram)   
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