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9 October 2013
Dear Parent / Carer
Thank you for the suggestions you have made for inclusion on our ever
expanding school website.
In view of one suggestion - to make available on the site old school pictures
taken of children having their school photographs taken at Aire View Infant
AIRE VIEW INFANT SCHOOL
School,
we are asking if any parents/grandparents have any photographs we
could
borrow
and copy.
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I am writing to inform you of my decision to exclude [Child's Name] for a fixed
This
is a very exciting venture and I am sure our children and families will find
period of [specify period]. This means that s/he will not be allowed in school
it fascinating! The children would also learn about what school was like years
for this period. The exclusion begins/began on [date] and ends on [date].
ago.
I realise that this exclusion may well be upsetting for you and your family, but
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If you can help with this project please would you kindly send any pictures into
[for pupils
of compulsory
school
age] them please give school a call.
school
or if you
would like us
to collect
You have a duty to ensure that your child is not present in a public place in
school hours during this exclusion on [specify dates] unless there is
reasonable justification for this. I must advise you that you may receive a
Yours
sincerely
penalty notice from the local authority if your child is present in a public place
during school hours on the specified dates. If so, it will be for you to show
reasonable justification.
Head
Teacher
We will
set work for [Child's Name] to be completed on the days specified in
the previous paragraph as school days during the period of exclusion when you
must ensure that s/he is not present in a public place without reasonable
justification. [detail the arrangements for this]. Please ensure that work set by
the school is completed and returned promptly for marking. Work to be collected
from and returned to the school’s main reception.

[School/PRU] You have the right to make representations about this decision to
the Governing Body/management committee. If you wish to make
representations please contact [Name of Contact] on/at [contact details —
address, phone number, email], as soon as possible. Whilst the Governing
Body/management committee has no power to direct reinstatement, they must
consider any representations you make and may place a copy of their findings
on your child's school record.
You should also be aware that if you think the exclusion has occurred as a
result of discrimination then you may make a claim under the Equality Act 2010

