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Top Tips 
1. Your opening slide is like the front cover

of a book or magazine so make it
powerful.

2. Choose a good colour scheme, and stick
to it.

3. Use great images, in high resolution. If to
be projected (rather than shown on a
flat screen) use photo editing software
to saturate (increase) the intensity of the
colours.

4. Keep text minimal – more than 75 words
on a slide is a document. Aim for 30 or
less.

5. Use numbers only for impact, not to
confuse.

6. Refine and distill down the content of
each slide: less is more.

7. Using different fonts is great, but do not
overdo it. No more than 2-3 on a slide.

8. Add contrast to your design –
contrasting colours or contrasting text
sizes all help to make it interesting but
do not overdo it.

9. Consistency – keep your chosen style
(colours, fonts, style of images) 
throughout the presentation.

10. Do not read from the screen. Your 
audience can read for themselves!
Strengthen your point by re-enforcing 
the message not just reading it. 
Revealing sections of content in phases 
can be a good approach to prevent the 
audience from reading ahead too much.

11. Align your text and images to avoid 
things getting untidy.

12. Use films to add extra interest (but keep 
them short). Only use links to films if you 
are sure the venue has the bandwidth to 
download in real time without buffering. 
Otherwise install the films on your 
laptop/tablet. If video soundtrack is 
important, make sure you have the 
technology available for your audience to 
hear it

13. Your closing slide can include links to 
more information. Give a web address, 
your contact details and, if appropriate, 
your Twitter name, for example.
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