
Welcome to your Smart Pension

Notice For All The Employer Limited Employees

The law has changed for company pensions.

The Employer Limited,
10 Main Street,
Leicester,
LE18 2RW

05 August, 2016

Dear Mrs Kate Employee,

All companies now have new legal duties to help their employees save for their
retirement. The government’s aim is to get more people to have another income, on top of
the State Pension, when they come to retire. The full new State Pension in 2016 / 2017 is
£155.65 a week for a single person.

The Employer Limited must automatically enrol employees into a ‘qualifying workplace
pension’ and make contributions towards the pension.

This change applies to all eligible staff on the 01 October, 2016 - for The Employer
Limited’s staging date.

Who will be automatically enrolled?

This applies to all employees who aren’t already in a qualifying pension and who:

You earn over £192.00 per week (or £833.00 per month)
are aged 22 or over and work in the UK; and
are under the State Pension age

If you fall into the above category of being automatically enrolled and do not wish to be
part of the workplace pension you can choose to ‘opt out’ within 30 days of the auto
enrolment date (a formal declaration document is required, details can be found on
https://www.autoenrolment.co.uk/employee-information) and you are entitled to a refund of
any monies paid. If you choose to leave after this date then you are ‘ceasing membership’
and you are NOT entitled to any refunds of monies paid.

You are permitted to re-join the workplace pension if you opt out only on one occasion. If
you opt out again after re-joining then it is up to The Employer Limited whether they allow
you back into the company’s workplace pension scheme.

You may increase your own pension contributions beyond the minimum percentage
required by the government. You can do this in your account area on the Smart Pension
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website. You will be given details of how to access your account area once you have been
assessed to see if you qualify for the workplace pension.

Information for other staff.

Aged 16 to 21 and state pension age to 74, earning over £10,000.00 a year:
Employees have the right to 'opt in' to a pension scheme and must be
provided with one if they ask for one. Employees can only ask to opt in after
the company’s staging date (01 October, 2016).

Aged 16 to 74, earning over £5,824.00 up to £10,000.00 a year:
This employee category has the right to 'opt in' to a pension scheme and must
be provided with one if they ask for one. Employees can only ask to opt in
after the company’s staging date (01 October, 2016).

Aged 16 to 74, earning £5,824.00 a year or less:
This employee category has the right to 'join' a pension scheme and must be
provided with one if they ask for one. Employees can only ask to 'join' after the
company’s staging date (01 October, 2016).

'Joining' a pension scheme is not the same as 'opting in'. The employer is not obliged to
make pension contributions for this group of employees. It is an employer decision.

Why are we writing to you?

The Employer Limited has chosen us to guide both them and you through the auto
enrolment process, implement your pension, and to answer any questions you may have.

FURTHER INFORMATION

Further information on our pension scheme can be found at www.autoenrolment.co.uk. If you have any
questions about the scheme, please visit:
https://www.autoenrolment.co.uk/employee-information or contact your company’s administrator or HR
department.
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