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Moving Checklist  

1 to 3 Months before the move 

General Tasks

Decide on your exact moving date 
Organize your helpers for the move: Ask your friends, plenty of  
time in advance, whether they can help with your move.

Apply for a day o�:  Legally, you will get at least one day o� for 

relocating.

Create a budget
Renovations: Plan necessary renovations for the new as well as 

the old apartment. 

Address change noti�cations: Banks, insurance companies, 

clubs and organizations: all will be pleased to hear from you.  

Check out the transport route (doors, stairs, elevators)
If necessary, purchase paint and wallpaper 
Set up appointments with craftspersons
Telephone, Cable, DSL: Observe cancellation notices, compare

o�ers, check availability in new home and arrange appointments 

for the change in plenty of time. 
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Old Apartment 

Rental contract for old apartment: Are you able to terminate 

contract on-time? If not, give your landlord the address of at 

least one  interested new tenant.

Damages in the old apartment: Report damages to the 

management and the liability insurance company in timely 

fashion. 

Tidying up: Apartment, attic, basement, storage room, garage. 

Everything has to be empty.

Freezer: Plan to systematically empty the freezer chest. 

Old garden: Mow the grass, pull the weeds. And take along the 

plants you don’t want to leave behind. 

Create a list of all the items to be moved

Moving boxes and packing materials:  I f you yourself are doing 

the packing and unpacking, buy su�cient moving boxes and 

packing material.  

Furniture takeover: Ask in timely fashion which objects the new  

tenant wants to take over. 

Arrange repairs of furniture and other objects in timely fashion
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New Apartment

Rental contract for the new apartment:  Is it legally valid and 

signed? Check it carefully.

Plan home furnishings: What will be taken along and what will 

purchased anew? Plan delivery dates �exibly. 

Change health insurance? It is advisable to check di�erent 

o�ers. 

Seasons tickets and memberships: Terminate and/or conclude 

new ones.

Check household and liability insurance and as the case may 

be, renew them

Gather information on the new city/neighborhood

Fit curtains and rugs: Measure whether the curtains will �t into 

the new apartment. If yes, super. If not, add curtains to your 

shopping list. 
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1 or 2 Weeks Before the Move

General Tasks

Notice of move and/or change-of-address notice: Mail should 

also reach you at your new address. For that reason, you 

should submit your change-of-address notice at least 4 days 

before your move. 

Arrange appointment for turning over the apartment: 

Get in touch with your landlord. And think about preparing 

an apartment transfer log.  

Get coverings for sensitive �oors

Inform neighbors about move by placard

Put together a tool box

Organize parking place ban: Apply for special authorization to 

ban parking at old and new home.  

Organize supervision of children and pets for your moving day

Re-register radio/TV:  Report change-of-address to: Billag, 

Switzerland, Collection Agency for radio and TV Fees, 

Tel. 084 483 48 34  
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Old Apartment 

Pack boxes:  Let’s get started. Pack everything that you no 

longer need prior to your moving date. 

Use up your grocery provisions

Check and update long-term prescriptions from your local 

drug store:  If necessary, dispose of old medicines and add 

new ones. 

New Apartment 

Transfer of the new apartment:  Check the condition of the new  

apartment together with the landlord and write down all 

comments in a log.   

Inform your new neighbors about your move

Detailed planning for movers: Commit to time and place and 

think about meals on moving day.

Pay the security deposit



One Day Before the Move 

General Tasks

Pick up cash: In case you have to pay the moving company 

directly on-site or order food by home delivery. 

Obtain keys for elevators, entrances, etc

Check whether all keys are on hand

Cover rugs and �oors

Make garbage bags and cleaning supplies available

Charge mobile phone
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Old Apartment 

Pack last remaining boxes: Check whether all cartons are 

correctly and adequately labelled. 

Water plants and pack them securely for the move

Valuable and personal documents: Please stow both securely, 

transfer them to a trustworthy person or bring them personally 

to the new apartment. 
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Pack suitcase with personal needs for the moving day and

thereafter:  Don’t forget medicines, washables, clothes, 

laundry, etc.  

Defrost refrigerator

Seal cabinets and drawers: Tape keys for cabinets to the 

cabinets.  

On Moving Day 

Old Apartment 

Instruct movers

Check stairwell for prior damage

First load the moving boxes, then the furniture (or have both

loaded in that order)

Check to make sure nothing in the old apartment was 

forgotten

Dismantle and pack all lamps

Clean the apartment (or have it cleaned)

Note all meter readings yourself: Electricity, gas, possibly heat 

and hot water.
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Walk through apartment with landlord and have the apartment

transfer protocol signed

Discuss return of security deposit and return keys

Clean stairwell after move and check whether the move has 

caused any damages

Empty mailbox

Take down name sign

New Apartment 

Cover �oors

Install lighting

Instruct movers

Check stairwell for prior damages 

First locate furniture items in their proper place, then 

distribute cartons to their respective rooms

Clean stairwell after the move and check to see whether

damages have occurred as a result of the move

Install name sign
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After the Move 

General Tasks 

Inform authorities and contractual partners:  Residents’ registra-

tion o�ce, social services department, mobile phone provider, etc.

New Apartment 

Note meter readings yourself:  Electricity, gas and possibly 

heat and hot water. 

New neighbor: A personal introduction makes living 

side-by-side that much easier from the start. 

Celebrate a house warming party 

Buy new furniture 

Place furniture correctly: Furniture should not be placed too 

close to the wall. At least two �nger widths of separation 

prevent damage from humidity. 

Set up apartment

Subscribe to daily newspaper
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Return borrowed tools and packing material

Children: It’s best directly after the move to investigate the 

neighborhood to �nd the safest path to Kindergarten/School 

and make initial contact with the neighbor’s children. 

Report damages:  Damages to the goods that were moved 

should be reported to the moving company in writing by 

registered mail within 3 days.  
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This is important, if you  
are moving with MOVU! 

In your booking con�rmation e-mail, you will �nd your inventory 

list as an attachment. Please check a few days before moving 

day whether your statements are still current. If anything has 

changed, please give us a call: Tel. 044 303 20 20

All boxes should be packed in such a way that they can be 

stacked without any problem. Avoid leaving small items loose 

in the box. It makes good sense to always label the boxes with 

room and content description.    

If you have not chosen the option of having your furniture 

“disassembled/reassembled”, then make sure that all furniture 

and lamps have been dismantled and are ready for transporta-

tion. On moving day, make it possible for the moving company 

to get in touch with you throughout the day.    

Give some thought to where, in your new apartment, you would 

like to have each item of furniture placed. 

   

2. Before the moving company enters the picture 

1. Check your inventory list 
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Make sure that the moving company is able to park where it wants 
to. Where di�cult parking conditions exist, you should contact the 
police station in your new zip code district and request a parking 

area reservation. 

Please note: Packing boxes are not included in our quotation. 

In the event  you need boxes, �oor liner or packing material, you 

can order them directly from our moving company.  

The 5 golden rules of packing 

1. Not too full and not too heavy (max. 25 kg, see List below). 

2. Heavy on the bottom and like with like.

3. Stand books, records and pictures upright.

4. Stand porcelain, glasses, and plates upright and cushion them well.

5. Identify boxes with their destinations. 

Maximum load-carrying ability by age and sex.

Age Men Women

18-20 23 kg 14 kg

35-50 21 kg 13 kg
>50 16 kg 10 kg

20-35 25 kg 15 kg

16-18 19 kg 12 kg

3. Material for the move 
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