
Subject: Business – BTEC First Award 

Overview of Content 
 
Students in Year 11 complete Unit 8 of the Edexcel specification. Some students will also re-sit their Unit 2 Finance 
test to try and improve their grade. 
 
Unit 8 – Recruitment, Selection and Employment 
 
In this unit students will be introduced to the variety of job roles that exist within businesses and the various 
functions that are performed by individual roles, as well as the types of organisational structures used in businesses.  
Students will discover that there are a number of important roles in any business which have to be performed 
effectively for that business to be successful. Businesses use person specifications and job descriptions to ensure that 
they recruit the best people to fill job vacancies. Students will be given the opportunity to complete these important 
documents for given job roles and will also have the opportunity to complete an application and an interview for a 
specific job role. Students will also consider how to prepare for interview and employment and the necessary steps 
for career planning by producing your own career development plan.  
 
The Learning aims of the unit are:  
A know about job roles and functional areas in business  
B produce documentation for specific job roles  
C demonstrate interview skills and plan career development. 
 

Overview of Skills 

 Learners will develop knowledge and understanding by applying their learning and skills in a work-related 

context.  

 Additionally, they engage learners to take responsibility for their own learning and to develop skills that are 

essential for the modern-day workplace. These skills include: team-working; working from a prescribed brief; 

working to deadlines; presenting information effectively; and accurately completing administrative tasks and 

processes. 

 BTEC Firsts motivate learners, and open doors to progression into further study and responsibility within the 

workplace. They provide learners with opportunities to link education and the world of work in engaging, 

relevant and practical ways. They enable learners to enhance their English and mathematical competence in 

relevant, applied scenarios. They support learners’ development of transferable interpersonal skills, 

including:  

working with others, problem-solving, independent study, and personal,  

learning and thinking skills 

Exam boards, controlled assessment dates and exam dates 
Exam Board: Edexcel 
 
Exam Dates: Unit 2 – January 2018 (date to be confirmed) 
                                      Further opportunities to re-sit the Finance test before July if needed 
 

Useful revision material/websites 
 
Websites: www.edexcel.com (this is the exam board website and has a lot of useful information) 
 

How can parents help 
 
Parents can help by talking to students about business issues and encouraging students to keep up to date with 
current business news. Watching the news, reading online newspapers is a good way of doing this. 

 

http://www.edexcel.com/

