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Study skills 

 

You are expected to become a self-directed learner very quickly, you therefore have to acquire certain 

skills to help you with this. These skills are called ‘study skills.’ For example you have to know how to use 

textbooks to help you with your work. You also need to know how to use the Internet to find information 

quickly. 

 

You need to be able to read a textbook and pick out the main points, so that you can put these into your 

own words. You will then start to develop your own style of writing 

 

Collecting information. 

 

You will find it really helpful to your course if you are always on the lookout for information. Look for 

leaflets that you may find in your supermarket, dentists, doctors or hospitals. Cut out articles that you 

may read in magazines or newspapers. Keep these articles and leaflets in a shoe box or something 

similar. 

 

The following questions may seem quite simple, but not everyone knows the answers! 

 

 

QUESTION 1 

 

Where will you find a contents page? 

 

………………………………………………………………………………………………………………………………………………………………… 

 

QUESTION 2 

 

 

Where will you find an index? 

 

 

 

Good Study Guide  

 

 
 

'Genius is one percent inspiration and ninety-nine per cent perspiration' 

Thomas Edison  

Inventor of the Light Bulb and other tools 

 

The following information is intended to help you to make the most of your learning. It explains 

something about each of the following topics.  

• Motivation  

• Methods of Working 

• Learning styles which suit your personality  

• Memory and learning tips  

• Reading techniques  

• Mock examinations  

• Extended Writing skills  
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Motivation  

Lots of people behave as though succeeding in school is a matter of luck; it is not. You are probably a lot 

more intelligent than you think you are.  

With practice, you can use to make your learning more effective. We want you to work hard, but we also 

need to be certain that the work you do is useful to you and actually helps you to learn well.  

 

Discipline  

The more effort you put into a subject the more enjoyment you get out of it. It is much easier to work 

at something you enjoy. It sometimes takes a lot of effort get started. There are so many things that 

are more fun than homework.  

 

Confidence  

Some people have no confidence. Whenever they are set a new challenge, they expect to fail. If you 

take this view of yourself, then you will fail, no matter how clever you are. It is hard to get out of a 

negative way of thinking. The challenge is to stop saying, 'this 

is too hard!' and start thinking 'this way of doing it is not working so I will try another way, my teacher 

will help!' Develop a positive attitude that is if you don’t already have one!  

 

Setting targets  

You will set your own targets throughout your course. Aim high. Remember to be confident 

when you set your targets. When you have undertaken reviews of your own performance for 

this subject, you will have set yourself targets.  

 

 

Use these targets to help you improve your performance 

 

 

 

 

Tasks  

These are just the daily things that you need to do, and which you have written in your planner. Keep 

lists of all the things that you must do, and tick them off when they are done. This will make you feel 

happy and confident.  

 

Putting off tasks just makes them bigger and more horrible. Revision is a hard task and so you need to 

plan revision with a timetable, to be very disciplined and stick to it. 

 

Remember to timetable some pleasure for yourself so that you can remember to 

relax a little too.  
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Methods of Working 

 

1. Work in the way that suits you best.  

2. Learn from the people in your class.  

3. Work outside school.  

4. Do not be ashamed to want to do well.  

5. Work with your friends at home. 

6. Share books and research 

7. The school has a good LRC and you should also use the Internet. 

8. If you watch relevant programmes on television, make notes on your ideas so that you can remember 

them.  

9. Write carefully and plan your work properly.  

10. Teachers know the tricks and you should take their advice! 

 

Setting up a place to work  

 

Do: Find somewhere quiet and comfortable. Do have all of your work neatly sorted and well 

organised in folders. Do make space to spread your things out. Use the LRC or the 

library if you do not have space at home. Listen to quiet music.  

Do not: Work in front of a television. Listen to music with words. Put off doing the 

work. Allow other people to distract you.  
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What kind of mind do you have?  

 

People have different ways of thinking and learning. See what kind of person you are and adapt your 

learning styles to suit what helps you to learn things best.  

 

Your personality affects your thinking style so decide which tips suit your needs and 

make those the focus of your style. 

 

Are you artistic and creative? Do you tend to remember photographs? Do you respond to colours and 

shapes? If the answers to these questions are 'Yes', then you are a:  

 

VISUAL THINKER  

 

1. Design posters  

2. Use mind maps  

3. Colour code your revision notes  

4. Draw cartoons and funny pictures near important facts. 

5. Create diagrams of important information.  

 

Are you musical? Do you remember songs and words easily? Are you good with names and word puzzles? 

Can you remember other people's words? If the answers to these questions are 'Yes', then you are an:  

 

AUDITORY THINKER  

 

1. Read your work aloud onto tape and play it back. 

2. Repeat facts you need under your breath as you do other jobs. 

3.  Create rhymes and poems for facts. 

4. Explain your work to any willing listener.  

 

Are you a dancer or active sports player? Do you wriggle and move a lot?  Do you find sitting still 

difficult? Do you enjoy the process of movement? If the answers to these questions are 'Yes', then you 

are a:  

 

KINAESTHETIC THINKER  

 

1. Walk around the room as you learn facts. 

2. Move your arms as you say things aloud. 

3. Make large posters so that you can remember the movements you made as you wrote the material 

4. Write your learning out in big letters. 
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How your memory works 
 

 

One of the most important things that your mind does is to forget things. It acts as a form of selection 

barrier so that only important things pass into your long term memory.  

How do you manage to show your mind that something is important enough to store in long term memory?  

There are a number of things which help us to remember and also help us to retrieve information: 

 

 Smells 

 Sounds 

 Funny things and jokes 

 Repetition 

 Actions and activities 

 

1. Think of an advert that has grabbed your attention. Identify the advert and the tricks that the 

advertisers have used. 

 

 

 

 

 

 

 

 

 

2. How many of those tricks you can apply to your own learning. 
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Reading techniques  

 

One of the best ways of learning material is to read and make notes. Follow the pattern set below and 

this may make the process easier.  

 

1. Scan the work you are studying. Read the whole passage very quickly in order to get a rough 

overview. Jot down the main headings or the main points in a rough order.  

 

2. Decide what you need to know. You will learn less if you read everything, because your mind cannot 

cope with too much learning in one go. Decide what it is you need to know and focus on that material. 

 

3. Read carefully and precisely. Do not make notes, just read everything to make sure that you have 

looked at every word and that you have not missed any important points. This is part of examination 

technique. People sometimes do not read questions carefully enough in the rush to begin writing.  

 

4. Memory and recall checking. Turn the book upside down and write down what you have remembered. 

Check that against your notes. You may need to scan your work again and restart the process. 

 

5. Revise your work. Go back to your notes on a regular basis to check that you understand them and 

have learned the main facts. Try and write them down without having the book in front of you. Talk 

to people about the notes.  
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STUDY TIMETABLE 

 

Completing this timetable gives you the opportunity to identify time that you can dedicate to your 

schoolwork.  

Look carefully at your school timetable and other commitments and blank them out. The remaining slots 

relate to the time you have available to study.  

 

Time  Monday Tuesday  Wednesday Thursday Friday 

9-10      

10-11      

11-12      

12-1      

1-2      

2-3      

3-4      

4-5      

5-6      

6-7      

7-8      

8-9      

9-10      

 

It will be helpful for you to transfer this information into your planner, to remind you when you 

should be studying. 
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ASSESSMENT CALENDAR 

 

date unit unit unit unit unit Assignment hand-in 

       

11/9       

18/9       

25/9       

2/10       

9/10       

16/10       

23/10 Half term 

30/10       

6/11       

13/11       

20/11       

27/11       

4/12       

11/12       

18/12 Christmas 

25/12 

3/1       

8/1       

15/1       

22/1       

29/1       

5/2       

12/2 Half term 

19/2       

26/2       

5/3       

12/3       

19/3       

26/3       

2/4 Easter  

Holiday 
9/4 

16/4       

23/4       

30/4       

7/5       

14/5       

21/5       
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28/5 Half term 

4/6       

11/6       

18/6       

25/6       

2/7       

9/7       

16/7       

 

 

 

 

 

 

 


