
 
 
 
1 September 2020 
 
 
Dear Parents and Students 
 
I hope you are all well and have enjoyed the summer break. 
 
Further to the end of term newsletter, I am writing to confirm arrangements for the start of the 
Autumn Term. 
 
The term will begin on Monday 7 September as scheduled. This will be a Training Day for staff 
in preparation for the return of students. 
 
Students will return from Tuesday 8 September as follows: 
 

 Tues 8 Sep Wed 9 Sep Thurs 10 Sep Fri 11 Sep 

Year 7 8.50am – 3.00pm 8.50am – 3.00pm 8.50am – 3.00pm 8.50am – 1.40pm 

Year 8 Not in school 9.40am – 3.05pm 8.55am – 3.05pm 8.55am – 1.45pm 

Year 9 11.30am - 3.10pm 9.00am – 3.10pm 9.00am – 3.10pm 9.00am – 1.50pm 

Year 10 Not in school 9.55am – 3.15pm 9.05am – 3.15pm 9.05am – 1.55pm 

Year 11 Not in school 9.10am – 3.20pm 9.10am – 3.20pm 9.10am – 3.00pm 

Year 12 Not in school 9.25am – 12.20pm 9.10am – 3.20pm 9.10am – 3.00pm 

Year 13 1.10pm – 2.50pm Not in school 9.10am – 3.20pm 9.10am – 3.00pm 

 
Students will remain in form groups until Thursday 10 September when subject lessons will begin. 
 
Subsequent weeks will operate as Thursday 10 September for Monday to Thursday, and as 
Friday 11 September for Fridays. 
 
We have revised protocols for on site which will be shared with students when they return.  In 
advance, parents and students will need to note the following: 
 

 On entry to school, students must wash/sanitise their hands and go straight to their lesson 1 
classroom.  Students must not congregate either prior to entering the site or once on site and 
should maintain social distancing. 
 

 The rear gate to school will be open for staggered start and end times for school.  Sixth Form 
leaving site during the school day will need to use Rein Road entrance.  

 

 



 We would ask that you minimise the use of public transport where possible due to our 
staggered start and end times and to reduce the pressure on this system.  We have received 
a message from the West Yorkshire Combined Transport Authority who have asked us to 
convey the following messages to students and parents: 
- Plan your journey - new school transport timetables and safety guidance will be available 

at www.wymetro.com/schools from Monday 24 August. 
-  Face coverings are mandatory on public transport and dedicated school buses for 11s 

and over. 
-  Students are encouraged to pay in advance. 
-  Consider cycling and walking to school where possible. 
 
Where there is no other option but to use public transport meaning students arrive earlier 
than their designated start time, they must wash/sanitise their hands and go straight to their 
lesson 1 classroom.  Students must not wait for friends or gather in groups anywhere in 
school.  As only Year 7 will leave at 3pm, students in Years 8-11 who have to catch a bus 
from the school bus bay, and this is the only bus available to commute home, will need to 
request a leave card with reasons from Mr Cook cook.n@woodkirkacademy.com .  
Alternative options will be explored. 
 

 We are aware that this may increase the number of parents wishing to drop off and collect 
students.  We will not be able to offer any onsite parking or entry to the bus bay.  If siblings 
have to be dropped off together and students arrive earlier than their designated start time, 
they must wash/sanitise their hands and go straight to their lesson 1 classroom.  At the end 
of the day, siblings being collected will need to remain in their lesson 3 classroom until the 
dismissal time of the eldest sibling.  This facility will not be available on Fridays.  Students 
must not congregate at the end of the school day and must maintain social distancing when 
leaving the site. 
 

 Students will need to be prompt exiting the site. Initially, there will be no extra-curricular 
activities offered to assist with this and until we see how our new school day works. We will 
keep this under review. 

 

 Parents will not be able to routinely access the school site.  Appointments will be required for 
any onsite visit.  If a parent needs to drop something off for a student, they need to contact 
reception to arrange this as there are very limited times when deliveries can be made to site 
due to staggered start, end, break and lunchtime. 

 
A comprehensive risk assessment for the full re-opening of school has been undertaken and 
externally checked.  A full copy of our risk assessment is available on our website and is reviewed 
weekly. Students will receive a full induction on their return.  There has been one change from 
our original plan with regard to Years 7 and 8 being taught a number of subjects in a base 
classroom.  Due to the layout and size of Woodkirk, as well as offering specialist rooms and 
lessons to other year groups, students in these year groups will now access subject classrooms 
instead and be expected to follow the one-way system around the school site.  We are also 
required to modify some arrangements in subjects such as PE and Music; these will be 
communicated to students as part of induction into these subjects.  We have also considered our 
Behaviour Policy.  Whilst most rules and procedures remains the same, including our ban on 
mobile phones for Years 7 to 11, there are some small modifications that will be shared with 
students.  A copy of this can be found on our website – please click here to view.   It is important 
to note that other schools in the Leeds Local Authority may adopt different models for their school 
day and arrangements on site. 
 

https://eur03.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.wymetro.com%2Fschools&data=02%7C01%7Cbarton.j%40woodkirkacademy.com%7C26cd0dad31d34b53ec4708d84b40f90f%7Ce2e4aaaf26cc41ce931b42cd6c1623cc%7C0%7C0%7C637342089749372868&sdata=qZ3FzIQRsbSbRv%2BgpVdWkcHitBnQnfg5pL8doi3qzmY%3D&reserved=0
mailto:cook.n@woodkirkacademy.com
https://s3-eu-west-1.amazonaws.com/nucleus.woodkirk/Behaviour_addendum_Sep_2020-1598959740.pdf


In addition, the government have produced the following guide to returning to school for the 
Autumn Term.  Please click here for information and practical guidance to help you plan for your 
son/daughter’s return to school. 
 
You will note that the government have stated that attendance is mandatory.  I appreciate that 
for some families a return to school poses additional challenges, especially if your son/daughter 
or a member of the household is extremely or clinically vulnerable.  If you have any concerns 
about your son/daughter returning to school, please contact the relevant Year Tutor who will be 
in a position to support you and your family when considering the next steps.  Any student who 
is deemed unable to return by a medical expert will be supported with remote learning.  Again, 
should this be your son/daughter, please do contact the attendance team.   
 
A number of parents have also asked about the use of face coverings in school.  Students are 
required to wear a face covering on public transport. Students are responsible for the safe 
removal and storage of such upon entering the school site. Given our close proximity to areas 
subject to additional restrictions where face coverings are required, and due to the layout of the 
school, we have decided that face coverings should be worn at the change of lessons also.  As 
it currently stands, and this is subject to review, face coverings are not required on entry and exit 
from school or over break and lunch times as students are in bubbles at these times.  Face 
coverings are not required during lessons.  Should students wish to wear face coverings at these 
times they may do so.  All face coverings should be of a plain colour with no insignia, allegiance 
or elaborate design on it. Students may also choose to wear a clear visor. The school reserves 
the right to challenge inappropriate face coverings and supply an alternative. Parents will be 
informed should this occur. 

For further information, please click here.  
 
If your child is exempt from wearing a face covering due to a medical issue or disability, please 
email september@woodkirkacademy.com so an exemption card can be discussed. 
 
I hope this serves to reassure you; at Woodkirk Academy, whilst recognising the national position 
on both attendance and face coverings, our preference is to work with families to keep us all safe 
and in school. 
 
We will return to our full and existing policy on school uniform and appearance in September and 
would like to remind parents and student of our expectation with regard to this. An email was 
issued to all parents on Tuesday 25 August with a reminder about the Academy’s policy – please 
click here. 
 
Please note that as hairdressers have reopened, students are expected to meet our expectations 
with regard to hair colour, length and style.  Whilst we try to keep the cost of our uniform low, if 
you are concerned please do contact uniform@woodkirkacademy.com and the school will 
endeavour to support you.  Alternatively, Leeds City Council is working in partnership with ‘Zero 
Waste Leeds’ to support the setting up of uniform exchanges across the city.  Details of the 
scheme and a map showing where school uniform exchanges have already been established 
can be viewed by clicking here.  
 
Students wearing a coat will need to store this in their bag during the school day (unless the 
weather decrees otherwise and students will be informed of this at the start of the day), so please 
ensure that this is large enough to accommodate such. Alternatively, students may choose to 
bring an additional carrier bag (or similar) in which the coat can be stored.  At breaks and 
lunchtime students will be required to leave bags in class taking only what they need with them.  
 
Students will also need to supply their own basic stationery equipment for lessons – pens (black, 
blue and red), pencils, ruler, rubber, protractor and calculator) – and will be responsible for 

https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak?utm_source=25%20August%202020%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/face-coverings-in-education?utm_source=53671f11-6c05-454a-845e-8e2a4463752b&utm_medium=email&utm_campaign=govuk-notifications&utm_content=daily
mailto:september@woodkirkacademy.com
https://www.woodkirkacademy.co.uk/news/116/uniform-reminders-u002d-september-2020
mailto:uniform@woodkirkacademy.com
https://www.zerowasteleeds.org.uk/pipeline/school-uniform/


looking after their own exercise books.  Access to lockers will be limited to the start and end of 
the school day only, due to the one-way system of movement around school.  Students should 
not access their lockers at break or lunchtime. 
 
Our catering service will resume offering a reduced range of hot and cold dishes.  Students will 
be issued with a payment card rather than using a touch system.  The card will need to be looked 
after carefully as any replacement will incur a cost.  Funds should be added to a student’s account 
in the usual way through ParentPay – please click here.  Currently there will be no breakfast 
service offered and no vending machines.  We have also disconnected the water fountains, so 
would encourage all students to bring water with them to school.  There will be water available 
at break and lunchtime and other drinks can be purchased also.  There will be a break service in 
the Main Hall.  Students may also bring their own packed lunch.  Sixth Form students will be 
limited to using the Sixth Form area only or to go off site. 
 
I hope that you and your households remain well but just in case, a reminder that a key system 
of control for schools is to minimise contact with individuals who are unwell by ensuring that those 
who have coronavirus (COVID-19) symptoms, or who have someone in their household who 
does, do not attend school.  If anyone in your household is displaying symptoms of COVID-19 
please do not send your son/daughter into school.  Please contact the attendance team at 
attendance@woodkirkacademy.com or via the in-app messaging service in MyEd to advise them 
of this.  Please arrange a test in line with national guidance and inform school, via attendance, 
of the outcome of any test as there will be actions that we need to take.   

If a student becomes unwell in school, we will contact you immediately to arrange for your child 
and any siblings to leave site.  I know many of you have updated contact details via the 
questionnaire in July; please do contact us with any other changes as we may need to contact 
you urgently.  Again, please arrange a test and follow the guidance which can be found by clicking 
here. 
 
Finally, I would like to say congratulations to all our students who have received examination 
results this summer.  It has certainly been a turbulent time and students have shown great 
fortitude throughout.  There have been some excellent grades deservedly awarded and it is 
pleasing to see that the vast majority are now able to continue their studies or career as they had 
planned.  Good luck to you all. 
 
Thank you for taking the time to read this communication.  I am sure you appreciate that a great 
deal of work has gone into preparing for our September return and thank you in advance for all 
your support with this.  I will write again at the end of our first week back, including any actions 
the Academy plans to take in light of revised guidance issue last Friday, unless there are any 
other significant changes either locally or nationally that affect our start of term planning.  
 
In the meantime, enjoy the remainder of the holiday and take care. 
 
Yours sincerely 

 
J Barton 
Principal 
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