
 
 
 

15 July 2020 
 
Dear Parents and Students 
 
Further to my newsletter dated 10 July – please click here to view – I am writing to update you 
on our plans for September as they currently stand.  Please do note that our proposals are 
subject to change in line with Government guidance and an update is due 11 August.  I will 
write to parents and students again once this is received. 
 
To accompany this letter and assist with our planning, please could you read the letter and 
then complete a short survey – please click here – by Friday 24 July. 
 
We anticipate all our students returning to us in September and have asked you to confirm 
this on the survey.  We would like to work with parents and students to reassure you that the 
measures we have taken provide as safe and secure an environment as possible.  In 
preparation for the full reopening of school to all students, please be assured we are 
undertaking the necessary health and safety risk assessment and we are following the advice 
provided by the Government and Leeds Local Authority.  We will provide more information 
regarding this prior to the reopening of school.   
 
The term will begin on Monday 7 September as scheduled.  This will be a Training Day for 
staff in preparation for the return of students.  The focus for this day will be on how the 
Academy will operate to take into account the Government guidelines, systems of control 1-5 
as well as offering a broad and balanced curriculum for all students as safely as possible.  It 
is important to note that other schools in the Leeds Local Authority may adopt a different model 
due to variable factors such as transport, access and the layout of the school site. 
 
Below are the details of how students will return to school from 8 September and how their 
timetables will operate following this.  Please note that Year 7 students will be taught in form 
groups where resources allow, with a base room for English, Geography, History, 
Mathematics, Modern Foreign Languages and RE. 
 
TUESDAY 8 SEPTEMBER 
 
Year 7 – 8.50am 
 

Students arrive and assemble on the front yard in form groups.  
Escorted to ‘base’ classroom by Form Tutor for Lessons 1 and 2. 
Break 10.10-10.25am 
Lunch 11.45-12.10 pm which will be provided by the Academy whilst we set up their cashless 
system.  Students can bring a packed lunch if you prefer. 
Lesson 3 2.00pm 
Leave at 3pm 
 
WEDNESDAY 9 SEPTEMBER 
 
Year 7 
 

Arrive 8.50am and go to ‘base’ classroom for Form Time until 11.40am (Break 10.10-10.25am) 
Lesson 2 11.40–2.00pm (Lunch 11.45 – 12.10pm) 
Lesson 3 2.00-3.00pm 
Leave site at 3.00pm 

https://www.woodkirkacademy.co.uk/parents/weekly-eu002dnewsletter/this-week%27s-eu002dnewsletter
https://www.woodkirkacademy.co.uk/parents/covidu002d19-school-closure-work-and-resources/september-2020-u002d-the-reopening


THURSDAY 10 SEPTEMBER 
 
Year 7 
 

Arrive 8.50am and go to Lesson 1 classroom for Form Time 
Lesson 1 9.10 – 11.40am (Break 10.10 – 10.25am) 
Lesson 2 11.40 – 2.00pm (Lunch 11.45 – 12.10pm) 
Lesson 3 2.00-3.00pm 
Leave site at 3.00pm 
 
FRIDAY 10 SEPTEMBER 
 
Timetable as Thursday 10 September. 
 
Please note that Year 7 will leave at 1.40pm on Friday each week. 
 
Students will need to be prompt exiting the site.  Initially, there will be no extra-curricular 
activities offered until we see how our new school day works.  We will keep this under review. 
 
You will be aware that the Government announced ‘catch-up’ funding.  We anticipate that we 
will offer this in after school sessions for individual students once we have been given more 
information about this.  We will also be looking at the use of Microsoft Teams as a vehicle for 
delivery of additional learning opportunities. 
 
The West Yorkshire Combined Authority, who oversee school transport, have indicated that 
they will be consulting with schools over the summer break about provision for September.  
We will update you on this once more is known.  We do know that there is severe pressure on 
the public and school bus network and would ask that where possible students walk or cycle 
to school.  There is a specific question on transport in the survey to help with this consultation 
and our facilities for bike storage on site (please note: students cycling to school will be 
expected to wear a safety helmet). 
 
We will return to our policy on school uniform and appearance in September and would like to 
remind parents and student of our expectation with regard to this by clicking here.  Please 
note that as hairdressers have reopened students are expected to meet our expectations with 
regard to hair colour and length.  Whilst we try to keep the cost of our uniform low, if you are 
concerned please do contact uniform@woodkirkacademy.com  and the school will endeavour 
to support you.   
 
Students wearing a coat will need to store this in their bag, so please ensure that this is large 
enough to accommodate such.  At breaks and lunchtime they will be required to leave these 
in class taking only what they need with them.  They will also need to supply their own basic 
stationery equipment for lessons – pens (black, blue and red), pencils, ruler, rubber, protractor, 
and calculator) – and will be responsible for looking after their own exercise books.  Any 
assessment pieces will be completed on paper or electronically. 
 
Whilst not currently compulsory in schools, students are required to wear a face covering on 
public transport.  Students are responsible for the safe removal and storage of such upon 
entering the school site.  We are also mindful that some students would prefer to wear a face 
covering in school.  This is permitted and should be a mask in a plain colour with no insignia 
or design on it.  Students may also choose to wear a clear visor.  The school reserves the 
right to challenge inappropriate face coverings and supply an alternative.  Parents will be 
informed should this occur. 
 
Our behaviour policy will be modified to take account of COVID-19 restrictions and we will 
communicate this to you prior to the start of the academic year.  We will need to ensure the 
safety of all on site as a priority as well as allow for as much learning as possible to take place 
without interruption.  As such, if you are concerned that your son/daughter may need additional 
support with this, please contact the relevant Year Tutor to discuss this further. 
 

https://s3-eu-west-1.amazonaws.com/nucleus.woodkirk/Uniform_2020-1594815306.pdf
mailto:uniform@woodkirkacademy.com


We are looking to offer onsite catering and are exploring ways that this can be made safe.  We 
will be able to offer a reduced selection of hot and cold meals and the menus will be available 
on the school website soon.  The purchase of cold meals will be possible at break as well as 
lunchtime.  We will temporarily return to selling bottled water as water fountains around school 
will be disconnected.  Students are also encouraged to bring their own water bottle.  The 
national voucher scheme will end in September and those eligible for free school meals will 
return to school meals.  Should we be subject to a local lockdown or a year group bubble has 
to shut, we will ensure that a grab bag is offered each day to those on Free School Meals.  To 
assist our catering department, it would be helpful if parents could indicate their plan with 
regard to meals on the survey.  
 
We have also asked you to keep the Academy updated in terms of contact numbers and your 
son/daughter’s medical needs.  If you have provided an update as part of transition to Year 7 
you do not need to do this again.  We require this information as we will need to contact you 
by text, phone and email over the coming weeks and months.  In some cases we may require 
a rapid response from parents so please do ensure that the contact details supplied allow for 
this.  If you wish to receive the school e-newsletter please do indicate this on the survey and 
if you have not already downloaded the MyEd App please click here to visit our website for full 
details. 
 
We appreciate that you may have specific questions about re-opening and these should be 
sent to september@woodkirkacademy.com . We will respond to these in an update to this 
letter following the Government announcement due 11 August or directly after this date as 
appropriate. 
 
Many thanks for your support over what has been a challenging few months for us all and I 
look forward to seeing our students return in September.  Please do monitor the school 
website for updates and I will be in touch again to confirm plans mid-August. 
 
Until then, please all stay safe and take care. 
 
Yours sincerely 

 
Mrs J Barton 
Principal 

https://www.woodkirkacademy.co.uk/news/120/stronger-communication-with-parents
mailto:september@woodkirkacademy.com

