


As a trip leader you will get to 
decide on where you take your 
trip and what you do when you 
get there! You will need to:
-  Decide where you are going to go and 

why you are going there. 
Do you want to go to a particular café 
for some classic Manchester fare? A 
museum for an exhibition? A site of 
natural beauty for a hike and a picnic?

-   Plan how you are going to get there, 
if you are using public transport look 
at timetables – you don’t want to 
spend the majority of your day 
travelling!  If you want to hire a coach 
then you need to look at how much 
that would cost, are you  travelling 
cost- e�ectively?

-  Carry out a risk assessment – this is a 
lot easier than it sounds and 
something that the Student’s Union 
can help you fill in!

-  Have a Plan B! Does your trip or 
activity depend on the weather? 
Think about whether there is a similar 
alternative or whether you may have 
to cancel and be prepared for this. 
There may be somewhere nearby 
where you can go indoors or you may 
have to warn trip-goers that the trip 
taking place is dependent on the 
weather doing what you want it to

-  Provide trip-goers with all the relevant 
information about the trip, this is as 
simple as sending out an email with 
the itinerary and whatever else they 
need to know, though if you want to 
produce paper copies to give out 
prior to or on the day this is fine too

Things to think about:
• How much will it cost if at all?

• Do you need to book or order 
anything in advance?

• What do you need to tell people to 
bring? Warm clothes? Money for 
food/drinks? A packed lunch? 
Suncream?

•  How many people do you want 
to take?

• Is your trip accessible to all 
students? Does wherever you are 
going have wheelchair access? Is 
your activity accessible for people 
with other disabilities such as 
impaired hearing or sight?

• Will your trip involve contact with 
members of the public? What will 
be the positive/negative impact 
on them?

• What positive/negative impact 
might you have on local 
businesses?

Anything that you’re unsure 
about, just come and ask us, we 
can help you with planning, 
researching and carrying out 
your trip!

What does being a
trip leader involve?


