
Current Arrangements for Student Representation (Research Students)  

for 2014-2015 

 

 

This document describes the current arrangements for PGR student representation and acts 

as an annex to the Code of Practice for Student Representation (Taught Students) which 

covers Undergraduate and Postgraduate Taught students’ representation.  

 

This annex recognises the differences and complexities around research programmes whilst 

ensuring representation for all Postgraduate Research (PGR) students. A Code of Practice is 

currently being developed in partnership between Bristol SU, the Bristol Doctoral College 

(BDC, part of the Academic Registry) and to the Student Partnership and Representation 

Group to reflect developments in PGR representation taking place during 2014/15.  

 

PGR Representative Recruitment will be held locally and not via the online election system 

for 2014/15. Passing the details of the representatives to Bristol SU is integral to ensure they 
are trained and supported throughout the year. Separate training for PGR representatives is 

available.   

 

Bristol SU responsibilities: 

- To designate a specific point of contact for student representation within Bristol SU 

for schools, faculties and Academic Registry. 

- To deliver initial PGR specific student representative induction training.  

- To provide optional ongoing training and support for PGR representatives (e.g. 

covering practical necessities, skills-based training, policy discussion). One-to-one 

support and advice is available on request. 

- To ensure PGR representatives are aware of further opportunities to act as 

representatives, and are able to feed into institutional level student representation 

processes. 

- To ensure PGR representatives are aware of their role in Bristol SU democratic 

processes. 

- To ensure information is available on who holds student representative positions and 
to provide contact information where appropriate. 

- To provide guidance for both students and staff, including relevant information, 
support and examples of best practice. 

- To support the ongoing monitoring and review of the student representation system.  

Academic Registry responsibilities: 

- To designate a specific point of contact for communications with faculties, schools 
and Bristol SU. 

- To ensure specific guidance and training is available for academics and support staff 
involved in student representation activity. 

- To ensure the provision of suitable system/s to support the effective operation of the 

student representation system (utilising the STaR online tool) and suitable guidance 

and training where required.  

http://www.ubu.org.uk/pageassets/representation/staffresources/Student-Representation-Code-of-Practice-FINAL-1.pdf


- To liaise with Staff Development about provision of relevant staff guidance and 
workshops.  

- To support the ongoing monitoring and review of the student representation system.  

 

Faculty responsibilities: 

- To designate a specific point of contact for communications with Bristol SU, 
Academic Registry and the faculty. 

- To provide PGR representatives sitting on Faculty SSLCs or Graduate Studies 
Committees/ equivalent with mechanisms (on or offline) of liaising with School and 

CDT PGR reps to gather their views and disseminate feedback from faculty-level 

meetings. 

- To ensure there are clear mechanisms (on or offline) for PGR representatives sitting 
on Faculty SSLCs or Graduate Studies Committees/ equivalent to liaise with their 

respective PGR Senate Representative (there are two Senate Reps elected online 

cross-campus, each representing three faculties each) and the Postgraduate Full-time 

Officer 

 

School/Department/CDT responsibilities:  

- To designate a specific point of contact for communications with Bristol SU, 
Academic Registry, the school and the respective faculty. 

- To work with Bristol SU to facilitate effective promotion of local recruitment. 

- To work with the Academic Registry and Bristol SU to provide PGR representatives 
with access to a range of mechanisms for gathering student feedback and disseminating 

information to their peers (this may include for example Blackboard, STaR and/or face-

to-face focus groups).  

- To provide PGR representatives with access to relevant student mailing lists through 
clearly defined processes.  

- To provide PGR reps with contacts for respective administrative staff, PGR 
Programme Directors, Heads of Departments, Heads of School, School Management 

and outline each role so the rep has clear guidance on who to contact for issues 

- To assist PGR representatives in gaining access to rooms and offer support for holding 
drop-in or consultative sessions. 

 

PGR Representative responsibilities: 

- To attend induction and undertake any further training to ensure preparation to 
effectively undertake the role. 

- To keep abreast of student issues and actively seek out the opinion of peers through 
a variety of communication methods. 

- To liaise with other representatives to gain support and share ideas. 

- To attend and represent views and opinions of students at SSLC meetings and other 

meetings as appropriate. 



- To feedback and discuss issues raised at SSLCs or Graduate Studies Committees they 
attend with student peers. 

- To promote the role of Course/PGR Representative and help raise student awareness 
of the support the role can offer. 

- To feed key information to School, Faculty and/or Senate Representatives as and when 
required. 

- To act as a voting member of Bristol SU Student Council to help enable educational 

issues to be represented. 

- Liaise and feedback to the BDC Steering Group reps. 

 

Operations & Practice: 

- The suggested number of representatives should normally be based around one 
representative for every twenty to forty students where applicable. 

- Bristol SU and the BDC will provide PGR specific, institution-wide publicity and support 
for Course Representative recruitment throughout the nomination and voting period, 

including distributing materials for use by faculties and schools. 

- Template text to be sent out to students to encourage nominations to be provided by the 
Bristol SU Postgraduate Officer and the Academic Director of Graduate Studies - 

supervisors/ Heads of Schools/ PGR Directors can customise the call for reps to their 

needs but the messaging and ethos of partnership will be kept. 

- Recruitment should be fair and transparent, where more than one candidate nominates 
themselves for the role, a count election should be held- this can be done on or offline. 

More information on the ways to elect locally can be found 

www.ubu.org.uk/representation  

- If there are no candidates who nominate themselves in the first instance, nominations 
should be re-opened, if there is still not interest co-opting of PGR students to the role is 

acceptable. 

- The details of those recruited will be provided by schools to Bristol SU within 2 days of 
the recruitment. 

- PGR representatives who have attended neither school meetings, nor Bristol SU training 
by the close of Teaching Block One will be considered to have resigned their posts. 

Replacements should be recruited through a by-election or co-opted at the beginning of 

Teaching Block Two.    

- A detailed Staff Guide on Student Representation (for all students) has been produced and 
will be disseminated to schools to give guidance of continued support of reps throughout 

the year. 

 

Training: 

- All recruited PGR Representatives are expected to attend initial induction training, held by 

Bristol SU.  



- Schools will assist in promoting the available training to PGR Representatives throughout 
the nominations and recruitment period and following the close of recruitment. 

- Bristol SU will provide optional ongoing training and support for all student representatives 
(e.g. covering practical necessities, skills-based training, policy discussion), including faculty 

specific support for faculty and school-level representatives. One-to-one support and 

advice is available on request. 

- Bristol SU will provide specific training and support for student chairs of SSLCs and FSSLCs. 


