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Introduction to Sponsorship 
 

Many groups at Bristol SU receive sponsorship to help boost their finances each year. The 

companies that offer sponsorship to student groups vary hugely, and this toolkit will help 

you through the sponsorship process step by step – from identifying potential sponsors to 

working out what your group can offer. 

 

What is Sponsorship? 

 

• Sponsorship is an agreement between your group and an external company whereby 

they offer cash and/or in-kind support in return for a reward or service from your 

group. 

• Student Groups are not included within our main VAT registration, which means 

they do not need to charge VAT on top of their income. This includes sponsorship 

income. 

 

How are donations different to sponsorship? 

 

• A donation is where an external party gives a society/sports club an amount of 

money/in-kind support to benefit the group/activity and requires nothing in 

return.  
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Sponsorship Planning Process 
 

When planning your sponsorship strategy, sooner is better than later! The sooner you get 

going, the sooner you can receive your sponsorship, which is especially useful if you want to 

use the Welcome Fair as a sponsorship opportunity. 

 

 

 

 

 

 

 

 

1. Gather Ideas 

Immediately after Handover

2. Research

3. Approach Sponsors

Before Summer Break

4. Agree Terms and Draw up 
Contract

Before/Over the Summer Break

5. Submit contract to Bristol SU to 
invoice your sponsor 
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Gathering Ideas 

 

It can be beneficial for all committee members to get involved with this part of the process 

– five heads are better than one! 

 

Potential 
Sponsors

Venues

- Does your group hold 
regular socials?

- Does your group train 
regularly?

- Could you benefit 
from a relationship 

with a 
bar/club/gym/sports 

facility? Kit /Equipment 
Suppliers

- Does your group use 
activity-specific 

equipment?

Associated 
Companies

- Does your group 
naturally align with 
certain companies? 

- ie, Engineering and 
Airbus

- ie, Cheese Society and 
Chandos Deli

Employers

- Does your group 
focus on future 

careers?

- Could you benefit 
from an association 
with an employer?

- ie, Vets, Lawyers, 
Engineers

Tried and Tested

- Does your group 
already have 

relationship with a 
sponsor?

- Can you get a list of 
previous sponsors of 

your group?

Bristol-based 
Companies

- Are there large 
companies based in the 
area who would like to 
be associated with the 

groups at UoB?
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Research  
 

When it comes to targeting sponsors, it’s best to do some initial research -  

 

 

 

 

 

 

 

Remember: you are presenting yourselves as partners to your potential sponsors. Think about what 

you can offer them, and what they can offer you. Use the below examples as a springboard for your 

ideas. 

 
Potential Sponsor 

 
What is their 
company focus? 

 
What can you offer 

them? 

 
What can they offer 

you? 

 
The Paddle:Boat 
Company 

 
Supplying kayaking 
equipment around 
the UK 

 
Advertising to your 
members 
Exclusive custom 
Social media activity 
Logo on your website 
 

 
Funds 
Discounted rates 
Equipment training 
 

 
The Wonky Sheep Bar 
and Kitchen 

 
Selling drinks and 
nachos to students 

 
Guaranteed 50+ 
students at three 
socials a term 
Logo on sports kit 
 

 
Funds 
Food and drinks deals 
Private room 

 
Bristol Grad Schemes 
‘R’ Us 

 
Running lots of grad 
schemes for 
graduated in Bristol 

 
Exposure to your 
members 
Stalls at networking 
events 
 

 
Funds 
Sponsorship of a 
particular event 
 

 
I <3 Choklit 

 
Selling high-quality, 
tasty, chocolate 
sculptures 

 
Exclusive custom for 
your end-of-year 
committee gifts 
Advertising to your 
members 
Social media activity 
 

 
Funds 
Discounted rates 
Chocolate fountain at 
your Spring Ball 
 

‘So, why do you 

want to be 

sponsored by our 

company? 

‘Um… because 

we need the 

money?’ 
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Approach 

 

When targeting your sponsors, make it personal, no one likes receiving a mass email! 

Think about the following three questions. 

 

 

 

 

Remember: companies may become valuable and regular sponsors of your club – a great approach 

email can be the basis of a great and long-lasting relationship with a company. 

 

 

 

 

 

 

 

 

 

Who?

Who are you going 
to approach at the 

company? 

Why?

Why should they 
sponsor your 

group? 

What?

What can you offer 
and what would 

you like from them?

 

It works! Advice from the University of Bristol Law Club 

• Get their attention – why should they sponsor YOU? 

• Professionalism is key 

• Personalise it – make the company feel personally targeted 

• List your best bits (from the company’s point of view) 

• Tell them what you’ve done in the past and what you’ve got planned for this year 

• Don’t be afraid to big up your group and what you can offer their company 
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Agree Terms and Draw up Contract 
 

When it comes to negotiating terms, it’s okay to flexible. A lower sponsorship amount is better than 

no sponsorship at all. 

If your group doesn’t feel confident in negotiating a fee, it can be useful to mock up some different 

sponsorship packs and prices beforehand. This way, you can offer a variety of services to companies, 

having already decided how much money you’re going to ask for. 

For example: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once terms have been agreed, you can draw up a contract between your group and the company. 

Some companies draw up the contracts themselves, however there is a Bristol SU template contract 

available if you wish to draw up your own. 

 

 

 

 

 

 

£300: Three  

socials a term in  

venue  

 

£500: Three socials a term in  

venue, logo on website 

 

£800: Four socials a term in venue, logo on  

website and sports kit 

 

£1000: Four socials a term in venue, logo on website and 

sports kit, advertising in newsletter and social media 
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Submit contract to Bristol SU to invoice your sponsor 
 

Once you have your contracts signed and sealed and you’re ready to invoice, it’s time to let Bristol 

SU know about it. You can do this by filling out the Sponsorship Request Form on the Bristol SU 

website. 

http://bristol.unioncloud.org/societies-sport/tools-to-run-your-group/day-to-day/sponsorship-

request-form 

You will need the following information to complete the form: 

• Your details. 

• Your sponsor’s details including name, postal address, email and telephone number. 

• Other details about the sponsorship, such as a required reference, if it is a one off payment 

or instalments. 

• A scanned copy of your sponsorship contact. 

 

What happens then?  

Once you submit your contract Bristol SU will send an invoice to your sponsor and typically give 

them 30 days in which to pay the agreed sum. When your sponsor pays, the money will be 

transferred to the designated place selected on the Sponsorship Request Form.  

 

 

http://bristol.unioncloud.org/societies-sport/tools-to-run-your-group/day-to-day/sponsorship-request-form
http://bristol.unioncloud.org/societies-sport/tools-to-run-your-group/day-to-day/sponsorship-request-form

