
 

 
 

ARTS STUDENTS’ UNION | ELECTIONS RULES & CAMPAIGNING 
GUIDANCE 2017 

 

Introduction 
 
These rules have been put in place to ensure elections at Arts Students’ 
Union are guided by principles of: 

 
• Inclusivity 
• Accessibility 
• Fairness 
• Accountability 
• Transparency 

 
We want students to run as creative and as imaginative campaigns as 
possible, and these rules provide a framework to allow that to happen. 

 
You should read and understand these rules before planning your campaign. 
If a candidate breaks these rules they may be given a sanction or   
withdrawn from the election. If you have any questions about any of the 
election rules please contact Alex Fulton (Head of Engagement) on 
a.fulton@su.arts.ac.uk or Fran Cowling (Democracy Coordinator) on 
f.cowling@su.arts.ac.uk for clarification. 

 
Nominations and Manifesto 

 
Nominations open from 10:00 on Monday 30th Jan and close at 18:00 on 8th 
February. Candidates will not be able to submit their online nomination until 
they have read the election rules. 

 
The Union will produce a guide and put on a briefing for prospective 
candidates explaining the election process in detail including key dates, rules 
and campaign tips. 
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All candidates must sign up to and attend one of these briefings in addition to 
reading the candidate guide before planning their campaign. 

 
Before campaigning starts candidates will need to produce: 

• A manifesto 
- No more 250 words that can be used online 
- One Portrait A5 - size PDF, which will be used online and published 

in a booklet. Dimensions are 148x210mm with 3mm bleed, CMYK, 
300dpi. 

• A campaign slogan/statement that will appear on the voting page, this 
may be no longer than 5 words 

• A picture for the website. 
• The deadline for submitting all of the above will be 10:00 on Monday 

13th Feb. 
 

Starting Your Campaigning 
 

Candidates must brief anyone helping with their campaign about the election 
rules. Candidates are responsible for the actions or omissions of anyone who 
is campaigning for them or acting on their behalf during the election. 

 
Campaigning cannot start until Monday 13th Feb. If you are in any doubt over 
what is considered as campaigning then ask Alex or Fran. 

 
Campaigning is defined as any efforts to promote your nomination. Telling 
your friends that you are standing is fine but you must not seek to spread this 
news beyond your normal networks. 

 
 

 
 
 

 
 

Conduct of Campaigning 
 

To ensure a robust election process, candidates can criticise another 
student’s campaign; however, these criticisms must never be personal. 

Campaigning is not: 
 

Ringing your best friend who is studying at a different college to ask them to help 
you with your campaign 

Campaigning is: 
 

Putting up a poster advertising that you are going to be a candidate, having a 
public Facebook group or sending out an unsolicited email to your course mates 
would be considered campaigning 
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Candidates’ activities on social networking sites shall be considered election 
material and are as such bound by all other rules relating to election material 
and campaigning. 

 
Candidates and campaigners may not: 
• Negatively reference another candidates personal traits of character 
• Misrepresent another candidates views 
• Intimidate any participant in the election, candidate, campaigner, student, 

staff or other. 
• Deliberately sabotage any campaign other than their own 
• Place their campaign material/posters over other candidates’ 

material/posters. 
• Deface any materials, publicity, online media, social networking sites etc. 

of another candidate 
• Make any attempt to influence the impartiality of the returning officer or 

paid staff. 
• Do permanent damage to any Union of University area or property 
• Visit halls to campaign outside of allocated halls campaigning times 

 
Candidates who are currently or have previously been an Arts Students’ Union 
officer, volunteer or part time staff member must not use any facilities or 
communication methods available to them that are not accessible to other 
students i.e., any union office or equipment, student groups, mailing lists etc. 

 
Candidates must not lobby any student media to use as a platform to promote 
their campaign without offering the same exposure to all other candidates. 

 
Campaigns must not go against Arts Students’ Union Equal Opportunities 
Policy or Safe Space Policy. In this, no candidate should ever bully, intimidate 
or harass any other candidate, campaigner or voter. 

 
Union Impartiality 

 
Arts Students Union will not express any opinion on any candidate. The role of 
staff is to facilitate the election only, and will remain impartial. 

For example: 
 

When talking about the differences between two candidates, it would be 
acceptable to say “candidate A has a better understanding of issues in halls 
because their plans are just what is needed to make halls better.” It would not be 
acceptable to say “candidate B knows absolutely nothing about halls, and they 
don’t care about halls, as they haven’t said anything about it in their manifesto” 
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a candidate is taken in a fair and transparent way. Furthermore students must 
not seek to have undue influence over that person if they are elected. 

Existing elected officers are not able to campaign for others. This includes 
publically supporting any candidate or working with any candidate to help get 
them elected. 

 
We encourage groups of students to come together to support a particular 
candidate. However, these groups should make sure their decision to support 
a candidate is taken in a fair and transparent way. Furthermore students 
must not seek to have undue influence over that person if they are elected. 

 

 
 

Sports clubs, societies and other groups formally associated with the Union 
cannot use the resources provided to them to promote one candidate or to 
restrict others. Administrators of groups or membership lists cannot seek to 
direct voters in particular ways. 

 
 

 
 

Campaign Budget 
 

Candidates running in the same election will all be allocated the same budget 
for their campaign which will be reimbursed at the end of the election period. 

 
Candidate budgets are as follows: 

 
• Sabbatical officer positions: £30 
• College officers, Women’s Officer, Black Students’ Officer, LGBTQ Officer, 

Disabled Students’ Officer, International Student’s Officer, Mature & Part- 
Time Students’ Officer: £20 

• NUS Delegate, Student Trustee: £10 
 

Candidates cannot spend any money on their campaign until they have 
received written confirmation their allocated budget. Candidates must not 
spend more on their campaign than the budget they are allocated. 

For example: 
 

The President of a sport club cannot use their club mailing list to promote their 
own preferred candidate. 

For example: 
 

A society should have society-wide vote to decide if they support a specific 
candidate. 
If a society do nominate a preferred candidate, they should not expect 
preferential treatment if that candidate is elected. 
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Campaign budgets are to be spent on materials, equipment for publicising their 
campaign or travel expenses incurred while campaigning. All materials or 
equipment received free of charge will have their current market value 
evaluated and included in your election budget. 

 
Any materials or equipment used that are free of charge and are freely 
available to all candidates i.e. cardboard do not need to be declared within 
candidate’s budget, candidates should always check with your relevant 
college coordinator if they are unsure. 

 
Any campaign materials that promote more than one candidate will be 
deducted from all of your allocations. 

 
Candidates promoting each other’s campaigns cannot pool money to bulk buy 
materials. 

 
Candidates must not spend any money on alcohol, drugs or tobacco to 
promote their campaign. 

 
All expenses must be recorded and submitted to democracy@su.arts.ac.uk 
with receipts by the close of voting. 

 
Printing Allowance 

 
All candidates are allowed posters and general publicity, subject to the 
approval of your College Coordinator, which shall be produced and paid for by 
the Union and not included in candidate budget. 

 
Candidates printing allowances are as follows: 

 
• Sabbatical officer positions: 200 A4 pages (100 colour) 
• College officers, Women’s Officer, Black Students’ Officer, LGBTQ Officer, 

Disabled Students’ Officer, International Student’s Officer, Mature & Part- 
Time Students’ Officer, Further Education Officer, Post- 
Graduate Officer: 100 A4 pages (50 colour) 

• NUS Delegate, Student Trustee: 50 A4 sheets (25 colour) 
 
All campaign material must not contain offensive language or imagery. 

 
All posters should have the Students’ Union logo on them to prevent the UAL 
estates team removing them. Candidates will be responsible for the cost of 
cleaning and for the repair of any damage to the Union or university property 
caused as a result of your campaign. 
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All printed materials that promote more than one candidate will be deducted 
from all of your allocations. 

 
Online Campaigning – Social Media and Emails 

 
Any emails or messages on social media sites that you send are subject to the 
University’s guidance on use of University emails. When sending emails to 
students, directly or through an email list, the data should only be used for the 
purpose it was intended (i.e. students should have specifically given you their 
email address for the purposes of emailing them about the elections). You 
cannot send unsolicited email or Facebook messages about your campaign to 
any student unless they have given you their email or profile with the explicit 
purpose you can email or message them about your campaign. 

 
On your campaign page or platform you are using, you should write the 
following description, “If you have any issues with this Campaign group/event 
please contact democracy@su.arts.ac.uk” 

 

Posting is allowed within Facebook groups, as long as it abides by all other 
election rules. Inviting people to such a group before campaigning begins is 
considered campaigning. 
Candidates should respect healthy debate and should not delete posts or 
remove people from their campaign group/event on any social network simply 
because they don’t agree with what has been said. However, if someone 
posts something that contravenes the election rules, make a copy of the page 
and contact democracy@su.arts.ac.uk. 

 

Candidates are responsible for removing any comments posted on their 
Facebook group “wall” or “page”, which contravenes any of the election rules. 

 
Voting 

 
For full-time Sabbatical Officer positions, all current UAL students are eligible 
to vote once the voting software has confirmed their identity. If a full member 
is not able to vote online, for any reason, they can present an ID and their 
student number to a member of designated Union staff who shall then ensure 
that their vote is cast. 

 
Postgraduate, Foundation and College Voting 

 
These positions are elected by their constituent members. This means that 
only individuals that are members of the constituent part of the student body 
can vote for their preferred candidate. 

 
For example, only a foundation student can vote for the Foundation Students’ 
Officer. 
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These officers are accountable to the whole student body through their 
membership of the Student Council. 

 
Liberation Community Voting 

 
The following positions are elected by community voting. This means that only 
individuals that self- define (liberation positions) as being part of that 
community can vote for their preferred candidate. 

 
For example, only a person that defines as being LGBT+ can vote for their 
preferred candidate. 

 
These officers are accountable to the whole student body through their 
membership of the Student Council. 

 
Voting Guidance 

 
Candidates must not assist any students in filling out their online ballot. This 
includes physically helping students to log in and navigate the voting system. 
Candidates must not receive or ask students for their log in details. 
A “safe zone” around all ballot stations will exist and candidates cannot enter 
this space, and must refrain from consistent direction of voters whilst they are 
in the zone 

 
If a student is having difficulties logging into vote please ask them to refer to 
the Voter FAQ’s on the website and email democracy@su.arts.ac.uk if they 
are still experiencing problems. Candidates or campaigners cannot take their 
details and offer to pursue the problem on their behalf. 

 
Withdrawing from the Election 

 
Any candidate who wishes to be withdrawn from the election must inform the 
Returning Officer in writing by emailing democracy@su.arts.ac.uk. 

 

If the candidate withdraws before voting opens their name will be removed 
from the ballot paper. 

 
If the candidates withdraws during voting their name will remain on the ballot 
paper however they will be removed from the system and any votes cast will 
be transferred. 

 
Returning Officer 

 
The Returning Officer in all Students’ Union Elections shall be Peter 
Robertson, NUS Deputy Chief Executive. 
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On a day to day basis, Aisling Wootten and Alex Fulton will act on Peter’s 
behalf as the Deputy Returning Officers. 

 
The Returning Officer is responsible for the conduct of all matters regarding 
the elections. 

 
How to Make a Complaint 

 
All complaints must be made in writing to democracy@su.arts.ac.uk. Rulings 
will normally be given within 24 hours. 

 
Any ruling will be made public on the Arts Students Union website after it has 
been decided upon. 

 
Any complaint about the elections or the conduct of a candidates or their 
campaign team must be made in writing no later than the close of polling. Any 
complaint about the count must be made in writing no later than one working 
day after the close of polling. 

 
Sanctions of the Returning Officer 

 
Where a complaint is upheld, the Returning Officer may issue any sanction 
that they deem reasonable. These sanctions may include, but are not limited 
to: 

 
• Fining a candidate or through either reducing the amount of money they 

may spend or by reducing their paper publicity allowance 
• A ban on online campaigning 
• A full campaign ban for a proportionate amount of time 
• A ban of campaigning in halls 

 
Where the Returning Officer is unable to reinstate fairness in an 
election/referendum they may deem it necessary to disqualify a candidate or 
annul a vote. 

 
Candidate Appeals 

 
All appeals must be made in writing to democracy@su.arts.ac.uk no later than 
24 hours after the ruling has been published. 

 
The Returning Officer will have the final say in appeals regarding rulings made 
against candidates. 
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