
   

 

 

                                                                                                           

 

Alcohol Code of Practice  
(For Societies and Committees) 
 
The University of Sheffield Students’ 
Union, which supports over 350 
societies and committees, encourages 
its members to form strong links with 
both the University and the wider 
Sheffield communities. In line with the 
NUS position, the Students’ Union 
recognises the necessity of not 
encouraging excessive drinking both 
for health and safety reasons and for 
the negative image of students and 
student societies and working 
committees which it can create. The 
Students' Union will aim to promote 
alternative and more inclusive events 
to societies and committees. Through 
Students’ Union-wide campaigns such 
as ‘Drinkaware’ and in consultation 
with societies and working committees, 
it is hoped that students will see the 
value of alternative and more inclusive 
forms of entertainment. It is also hoped 
that societies and working committees 
will see the Students’ Union as the 
safest place to hold their social events. 
 

 
This Code of Practice covers five 
key areas: 
 

1. Health and Safety 
2. Social Events 
3. Bar Crawls 
4. Alternative Socials 
5. Breach of Code of Practice 

 

 

 
1. Health and Safety 
All societies and committees are 
covered by the Students’ Union 
insurer’s third party public liability 
insurance for their ‘usual’ activities. 
Social events are not specifically 
insured but as a duty of care, the 
Student Groups Coordinator will assist 
societies/ committees who wish to 
organise trips or events which present 
a higher level of risk than their usual 
activities. This includes trips and social 
events where alcohol may be 
consumed. 

Society/committee duty of care: 
1.1 Those running a society/committee 
have a duty of care in law to ensure 
the safety of its members and any 
other people who may be affected by 
its activities and events. 
Societies/committees are required to: 

a) Comply with the Students’ Union’s 
‘Rules and Safety Handbook’ (you 
can find it here): 
www.sheffieldsu.com/societysupport
/safety  

b) Comply with the Alcohol & 
Societies Code of Practice and any 
other guides relating to 
societies/committees on The Zone 
Online: 
www.sheffieldsu.com/societysupport  

c) Attend training sessions which 
relate to their committee role (staff 
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are aware that academic timetabling 
may restrict ability to attend); 

d) Take reasonably practicable steps 
to minimise or avoid the risk of any 
reasonably foreseeable hazardous 
events; 

e) Seek advice and guidance when 
necessary: 
society.coordinator@sheffield.ac.uk; 

f) Report all safety concerns 
(including accidents and near 
misses) to the 
society.coordinator@sheffield.ac.uk.  
 

2. Social Events 
Social events are not regulated by the 
Students’ Union (see 1.Health and 
Safety) and therefore the 
society/committee organisers are 
expected to take full responsibility for 
the safety of these activities. However, 
due to the Students’ Union not wishing 
to encourage social events where the 
main aim is excessive drinking, a Code 
of Conduct and guidelines around 
responsible and inclusive socials are 
accessible for all students to read and 
follow in the Rules and Safety 
Handbook. 
2.1 Societies/committees must adhere 
to the following Code of Conduct, as 
found in the Rules and Safety 
Handbook. They must not: 

a) Hold initiation ceremonies1   

                                                           
1
 Initiation ceremonies – events in which 

society/committee members are expected to 
perform any activity as a means of gaining entry, 
credibility and status within a society/committee. 
Examples are excessive consumption of alcohol 
and/or food concoctions, and any other form of 
bullying and behaviour that can cause 
intimidation, humiliation, danger and/or harm to 
society/committee members and non-members. 

b) Apply peer pressure upon 
society/committee members in social 
situations or otherwise. 

c) Consume alcohol in minibuses, 
coaches, cars etc. 

d) Undertake any activity which 
brings the Union into disrepute OR 
damages the Union’s reputation.  

2.2 Societies/committees are advised 
to display the Code of Conduct on their 
websites. 

2.3 Sanctions may be imposed on any 
society found to be in breach of the 
Code of Conduct. 

2.4 Society’s/committee’s social 
activities must be organised in such a 
way that no member feels harassed, 
intimidated or bullied. 

2.5 Such activities must be inclusive 
and make allowances for all cultural 
and personal beliefs. 

2.6 Members should be able to opt out 
without fear of undue pressure, 
reprisal, non-selection for teams, 
embarrassment or any form of 
discrimination. 

2.7 Social activities should not be 
organised which encourage the 
excessive consumption of alcohol. 
 
3. Bar Crawls Guidance 
Bar Crawls are not encouraged by the 
Students’ Union due to their focus on 
excessive alcohol consumption. 
However, as bar crawls are deemed to 
be higher risk than usual social events, 
staff advice is available to make them 
as safe as possible. This includes 
adhering to a standard bar crawl risk 
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assessment and following guidance 
regarding timings, stewards and first 
aid. The following society/committee 
bar crawls guidance takes into account 
points raised from the NUS Template 
Code of Conduct, and was updated in 
May 2014. 
 
3.1 If a society/committee is organising 
a bar crawl or large ‘free-route’ social 
(e.g. where the event may affect local 
people or the highways) they must 
appoint a Lead Event Organiser. 

3.2 The Lead Event Organiser is 
required to complete an event plan 
which includes the date and timings of 
the bar crawl, the numbers of 
participants and stewards, their own 
contact details and agreement to 
adhere to the standard risk 
assessment. This should be submitted 
(via online form) ideally 4 weeks 
before the bar crawl or event takes 
place.  

3.3 The Student Groups Coordinator 
will check the event plan, advising the 
society/committee if there are any 
concerning issues. The Student 
Groups Coordinator will send the event 
plan to the Dedicated University & 
NHS Police Officer for Sheffield and 
the Emergency Planning Manager at 
Sheffield Teaching Hospitals, at their 
request (for bar crawls with over 100 
participants) in advance of the event.  

3.4 Small society socials involving 
alcohol are not required to submit an 
event plan. However, all societies and 
committees, regardless of the event 
size, are required to adhere to the 
Code of Conduct, as found in the 
Rules and Safety Handbook. 

3.5 The following guidelines are 
provided to the Lead Event Organisers 
of society/committee bar crawls and 
large free-route socials: 

a) A Lead Event Organiser should 
be appointed who is the main point 
of contact for the stewards, bars and 
the police. They should have no 
stewarding responsibilities. 

b) The Lead Event Organiser is 
advised not to start the event until 
8pm and reach the final destination 
by 11.45pm. Students should leave 
at least 30 minutes in each bar to 
allow for sensible drinking. 

c) The Lead Event Organiser should 
pre-arrange which venues they will 
be visiting and tell them when they 
expect to arrive and in what 
numbers. 

d) The Lead Event Organiser should 
ensure that bars have free tap water 
available.  

e) There should be one steward per 
twenty students if the bar crawl is 
‘led’. For free-moving bar crawls and 
depending on the route, stewards 
only need to be based around ‘hot 
spots’ such as traffic lights and cash 
machines. 

f) At least one steward should be a 
member of the society committee. 

g) Stewards should wear high 
visibility jackets (available free to 
hire from the Activities and Sports 
Zone). 

h) Stewards should maintain mobile 
phone contact with the Lead Event 
Organiser until the event is over. 



   

 

i) Stewards must not consume 
alcohol during the bar crawl in case 
of    emergency. 

j) Stewards should help to move 
students out of bars but not assist 
them to cross roads. 

k) One or more stewards should be 
first-aid trained. If this is not 
possible, students should check with 
venues if they have first-aid trained 
staff on duty in case of emergency. 
Free kits are available free to hire 
from the Activities and Sports Zone. 

l) Societies/committees should hold 
a briefing for their stewards before 
the event to discuss the role, 
timings, staying in contact, being 
assertive etc. 

m) ‘Steward cards’ (with emergency 
numbers and advice) are available 
free from the Activities & Sports 
Zone.  

n) The Lead Event Organiser and 
stewards should be aware of the 
Students’ Union Advice Centre’s 
guides to safe drinking: 

i) ‘Drinking and Partying’    

ii) ‘Out and About’  

iii) ‘Responsible Drinking’  

Sheffield Students’ Union 
Entertainments Department and 
Socials 
Societies/committees are advised to 
consider ending their socials at a 
Students’ Union club night or event 
and tell the Entertainments 
Department staff that this is what they 
propose to do. The Entertainments 
Department may be able to help with 

signing tickets out, group discounts 
and other deals. Societies/committees 
can email: nightsout@sheffield.ac.uk  
for more info. 
     
4. Alternative Socials 
The Students’ Union will seek to 
encourage societies/committee to 
organise socials where the focus is on 
a variety of more inclusive events 
where, for example, music, comedy, 
dance, meeting people or skill-sharing 
are the primary forms of entertainment.  
 
5. Breach of Code of Practice 

5.1 Reporting of a suspected breach 
of this Code of Practice: 
Any member of the Students’ Union 
who becomes aware of conduct by a 
society/committee member or any 
individual associated with the 
society/committee which may be in 
breach of this Code of Practice shall 
report the matter to the Activities 
Officer in the Students’ Union. 

5.2 Investigation of a suspected 
breach of this Code of Practice: 

Any report of a suspected breach of 
this Code of Practice will be 
investigated by the Activities Officer 
who may then refer the matter to the 
Union’s Disciplinary procedures as 
stated in Bye-Law 15 of the Union 
Constitution. 
 

6. Communication 
The ‘Societies/Committees Alcohol 
Code of Practice’ will be 
communicated to student leaders in 
the following ways: 

(i) Zone Online – the 
‘Societies/Committees Alcohol Code 
of Practice’ will be publically 
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available to all students and student 
group via the Zone Online. 

(ii) Training – Presidents and event 
organisers will be made aware of the 
broad principles of the Student 
Union’s Safety Policy, including the 
Alcohol Code of Practice, and 
advised to access more detailed 
information and policy/procedures 
via the Zone Online.   Inclusion 
Officer training and events training 
includes information and ideas 
around non-alcoholic 
events/activities.  

(iii) Safety Agreement - 
Societies/committees are required to 
confirm their acceptance of the 
Society Agreement which forms part 
of the annual Committee Details 
Form, which includes a requirement 
to comply with the 
‘Societies/Committees Alcohol Code 
of Practice’. 

(iv) Information – a section, referring 
to the existence and importance of 
the ‘Societies/Committees Alcohol 
Code of Practice’, will be included in 
the ‘Rules and Safety Handbook’.  
Copies of the ‘Societies/Committees 
Alcohol Code of Practice’ and ‘Rules 
and Safety Handbook’ are available 
online and in printed copy from the 
Activities Zone Desk (Activities & 
Sports Zone).  

 

Sheffield University Students’ Union 
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