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University of Sunderland 
Students’ Union 
City Campus 
Edinburgh Building 
Chester Road  
Sunderland 
SR1 3SD 
 
 

Dear Candidate, 
 
Thank you for your interest in becoming an External Trustee at the University of Sunderland 
Students’ Union. 
 
This pack will provide you with information about the organisation and about the role of 
External Trustee.   
 
It’s an exciting time for us here at the Union, and a great time to get involved in our work. 
We are currently developing a new corporate plan which will launch in January 2018 and 
guide our work over the next 5 years.  
 
We have three potential vacancies on our Board from July 2017 and we’re looking for 
exceptional people to work with us to realise our ambitious plans for our members. The 
successful applicants will, as Trustees and Directors of our company, become guardians of 
our values, guiding the development of the Union and pushing us to realise our vision and 
develop and implement our new strategic business plan. In return, the successful applicants 
will play a key role in the futures of over 17,000 students each year and participate in 
quarterly Board and Committee meetings as well as be invited to key events in our calendar 
like our annual Elections Results event, Vice Chancellor’s Reception and Graduation 
Ceremonies where you’ll see some of the results of your hard work. 
 
If you would like to have an informal chat about the role of External Trustee, please contact 
Marie Nixon, Chief Executive on marie.nixon@sunderland.ac.uk or call (0191) 515 3030.  
 
To apply, please send a covering letter and CV outlining how you meet the requirements of 
the person specification and any experience you have related to the job role to: 
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Marie Nixon, Chief Executive 
University of Sunderland Students’ Union 
City Campus 
Edinburgh Building 
Chester Road  
Sunderland 
SR1 3SD 
 
Or email marie.nixon@sunderland.ac.uk 
 
The closing date for applications is Friday 16th June 2017. 
 
Shortlisted candidates will be invited to attend an interview with the Appointments 
Committee of the Board. Recommendations will then be taken to the Board of Trustees who 
will make the final appointments to the roles. 
 
 
Yours sincerely, 
 
Abraham Obinna, President  
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Background information 
The University of Sunderland Students’ Union is led by students, for students. We represent 
and support all students at the University of Sunderland (our members) in every part of 
their student life, from welfare advice, career and employability development, clubs and 
societies, to representation and social events. 
 
Our vision is to make all of our members’ University experience valuable for life. 
 
We are an Education Charity and a company limited by guarantee, with an annual turnover 
in excess of £1.3 million. Following a recent restructure, the organisation has 4 clear 
objectives as outlined in our business plan.  
 
Our objectives are to: 
 

 Enhance our members’ Learning Experience 

 Support our members’ Wellbeing 

 Build our members’ Confidence and Connections 

 Become a 21st Century students’ union – Living our Values 
 
In everything we do, we aim to fulfil these core objectives.  
 
Students’ Union Governance 
The Students’ Union is a democratic organisation and all of our members have the 
opportunity to have their say in our governance. We are governed by: 
 

 Student Executive 
We have a team of 5 full time student officers who are elected by students as 
sabbatical officers and also act as Trustees of the charity and Directors of our 
company. They are supported by a further 5 elected non-sabbatical officers who 
work with us on a voluntary basis alongside their studies.   

 

 Union Council 
Union Council is the representative body for our members. It comprises the Council 
itself and a range of sub committees which look at specific areas of policy 
development. Union Council is composed of the sabbatical officers, members of 
clubs and societies, student representatives and chairs of the sub committees. 

 

 Annual General Meeting 
Any member may attend the AGM to scrutinise Union affairs. 

 

 Board of Trustees 
The charity also has a board of Trustees which is made up of the 5 sabbatical officers 
and five External Trustees. The Board provides extra scrutiny to Union work. 

 

 Union Staff 
The Union also has a team of full time staff in specialist roles to help the organisation 
achieve its objectives through strategic planning. This team is overseen by the Chief 
Executive. 

 



Time Commitment 
Membership of the Board of Trustees implies an average annual time commitment in the 
region of 6 - 8 days depending on how many committees the Trustee sits on and the 
number of optional events attended. 
 
In an average year, a Trustee would be expected to prepare for and attend 4 meetings of 
the Board and between 3 – 5 committee meetings. Meetings typically last around 3 hours. 
 
In addition, Trustees are required to participate in Induction (1 day).  Trustees may also be 
required to serve on appointment or disciplinary panels. They will also be invited to a range 
of optional events throughout the year. 
 
Remuneration 
The role of External Trustee is an unpaid, voluntary role. Reasonable expenses will be 
covered. 
 
How do I apply? 
To apply for the position of External Trustee, please send a covering letter and CV outlining 
how you meet the requirements of the person specification and any experience you have 
related to the job role to: 
 
Marie Nixon 
University of Sunderland Students’ Union 
City Campus 
Edinburgh Building 
Chester Road  
Sunderland 
SR1 3SD 
 
Or email marie.nixon@sunderland.ac.uk 
 

The closing date for applications is Friday 16th June 2017. 
 
Next Steps 
Shortlisted candidates will be invited to attend an interview with the Appointments 
Committee. Recommendations will then be taken to the Board of Trustees who will make 
the final appointments to the roles. 
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Role Description 
 
Purpose of posts 
The Trustees are responsible for all activity within the University of Sunderland Students’ 
Union. The Board of Trustees act as guardians of our values and strategy and work to ensure 
that we fulfil them in the work that we do. The Trustees approve, monitor and contribute to 
the development of initiatives to deliver the Union’s business plan. The Trustees are 
expected to demonstrate excellent leadership skills and to help develop the leadership skills 
of others while upholding our values. 
 
Trustees will demonstrate innovation and energy by challenging current practice, seeking 
out new ideas and showing real enthusiasm for the work of the Students’ Union.  
 
Trustees will demonstrate fairness and equality by acting with transparency, fairness, 
respect and dignity at all times, actively advocating equality and striving to understand the 
varying needs of all our members. 
 
Trustees will support staff and members to be leaders, decision makers, independent and 
empowered. They will also promote a culture of accountability throughout the organisation 
to encourage staff and members to take responsibility and work in innovative and new 
ways. 
 
Key Responsibilities 

 To act as a guardian of our good name and values. 

 To act as a Director of our Company. 

 To ensure that the University of Sunderland Students’ Union acts in accordance with 

its charitable objects, mission, values and objectives. 

 To ensure that the University of Sunderland Students’ Union is compliant to all 

relevant legislation and regulations including relevant charity and education acts. 

 To use personal networks and contacts to help drive development. 

 To develop supportive working relationships with the elected student Executive 

Trustees and empower them during their term in office. 

  To offer support to Union activities and advise on development opportunities. 

 To help manage risk within the University of Sunderland Students’ Union.  

 To ensure the financial stability of the University of Sunderland Students’ Union and 

the proper investment of the organisation's funds  

 To be responsible for appointing the Chief Executive and put in place suitable 

arrangements for monitoring his/her performance. 

 To declare any conflict of interest while carrying out the duties of a trustee  

 To be collectively responsible for the actions of the organisation and other trustees  

 To add value to the Board and to the University of Sunderland Students’ Union 

through the generation of ideas, broadening thinking and supporting innovation and 

creativity. 

 

  



Person Specification 
 

Key Attribute Essential Desirable 

Experience   

Evidence of successfully working in a leadership role, 
preferably at Trustee level, in a democratically led 
organisation  

X  

Experience of developing a culture that meets the needs of 
our members and also our staff and stakeholders  

X  

Experience of leading change and developing a high 
performing organisation 

 X 

 Knowledge   

A thorough knowledge of the effective governance of  
organisations  

X  

A good knowledge of relevant legislation and statutory  
requirements including education acts, charity law, 
employment law, health and safety legislation 

X  

A good knowledge of students’ unions and their democratic 
nature 

 X 

Skills and abilities   

Good, independent judgement and the ability to take 
decisions for the good of the organisation  

X  

The ability to express your views with tact and diplomacy  
Ability to speak one’s mind and listen to the views of others  

X  

High level of communication skills and the ability to make 
the complex issues understandable to a range of audiences 

 X 

Values, attitude and personal style   

Willing to act as champion for our Union’s values of:  
 Innovation and energy 
 Fairness and equality 
 Empowerment and accountability 

X  

An excellent role model who promotes the highest 
standards of probity, integrity and honesty and all of the 
Nolan principles 

X  

Committed to the development of student members and 
elected officers and willing to using a coaching style of 
leadership 

X  

Commitment to devoting necessary time and attention to 
the role of an External Trustee  

X  

 


