
Non-Trustee Role 

University of Manchester Students’ Union  
People and Culture Committee 

Non-Trustee Volunteer Committee Member 
Introduction 

The University of Manchester Students Union (UMSU) is registered as a charity (No.1144146) and 
limited company (No.7759820) and operates within the meaning of, and in compliance to, section 22 
of the Education Act 1994 
We are a student-led organisation, established in 1908 and represent all students at the University 
of Manchester. We are proud to be the largest students’ union in the country, with 40,000 
members:  

Our History: http://manchesterstudentsunion.com/ourhistory 

Challenges 
The University of Manchester Students’ Union is going through an exciting and challenging 
phase of its development. As part of the University Campus Master-plan, we’ve been 
granted funding to improve and increase the size of the Students’ Union for the first time 
since 1957! Using invaluable feedback from both staff and students we’ll not only be 
extending the building, but also making some huge changes to the way we operate and the 
services we deliver. http://manchesterstudentsunion.com/future-union/what-to-expect 

This major project also brings challenges for our staff support, training and development 
responsibilities and opportunities, so this new position is seen as important to improve our 
abilities in this area. 

People and Culture Committee - Non-Trustee Committee Member Role 
The University of Manchester Students’ Union wishes to appoint a new non-trustee volunteer to its 
People and Culture Committee to improve its capacity, knowledge and skills in specified areas and to 
provide scrutiny to aid Trustee Board governance and decision-making. 

What we are looking for: Person Specification 

Specific 
We are looking for someone with skills, experience and knowledge of Human Resources, Personnel, 
Equality and Diversity and Employment Law and/or a willingness to learn about charity governance, 
students’ unions and issues facing higher education. 

Qualifications/Experience/Eligibility: 
Relevant qualifications for the role e.g. Human Resources, Employment Law, Equality and Diversity, 
CIPD, Cert. NEBSM, comparable professional experience to the same or equivalent level 

Eligible to be a charity trustee or company director 
Experience of managing and supervising paid staff 

http://manchesterstudentsunion.com/ourhistory
http://manchesterstudentsunion.com/future-union/what-to-expect


Non-Trustee Role 
An understanding and acceptance of the legal duties, responsibilities and liabilities of Trusteeship & 
charity governance 

Experience of developing & and/or delivering HR policy & procedure framework ensuring that there 
is an effective and complete set of policies in place to govern all people related activity 

Knowledge/Skills: 
Developing and implementing policies on issues like working conditions, performance management, 
equal opportunities, disciplinary procedures and absence management 

Ability to work as part of a team and to accept corporate responsibility in decision making, accepting 
of others views 

Skills in developing HR planning strategies, which consider immediate and long-term staff 
requirements, including implementation and evaluation of staff satisfaction and staff development 
initiatives 

Knowledge of practical application of employment law 

Skills in developing HR planning strategies, which consider immediate and long-term staff 
requirements, including implementation and evaluation of staff satisfaction and staff development 
initiatives 

Undertaking regular salary reviews: advising on pay and other remuneration issues 

Communications: 
Proven ability to think strategically and exercise independent judgement 

Excellent listening, communication and committee skills; with the ability to mentor less experienced 
trustees 

Attributes: 
A willingness to take the lead in relevant committee matters and to be available for advice and 
enquiries on an ad hoc basis; 

Speak with authority on employment, personnel and equality & diversity matters and be able to 
explain sometimes complex information to fellow committee members including Trustees 

Able to fulfil the time commitment for the role 

A willingness to serve on the Appointments committee as required 

Values and Ethics: 
Understanding of and commitment to the principles and promotion of liberation, equality & 
diversity 

Ensure a sustainable approach is taken to all working practices 

Puts students at the heart of all they do 



Non-Trustee Role 
Embodies the Students’ Union Cultural values 

Supporting Information:

Time commitment  
The Students’ Union is looking for someone who is able to commit to the role. The Committee 
position may be for a term of 1 year with an option for renewing at the end of that time. In addition 
to attending Committee meetings, we also encourage the Committee member to  
contribute time to support Charity staff in the on-going operation and development of the charity.  

Future Opportunities 
The role will provide opportunities for experience, learning and personal development within a 
large charity and also possibly for Trusteeship as and when an External Trustee position 
becomes available. 

Trustee Board & Committee meetings 
For information, The Trustee Board meets 6 times per calendar year. People and Culture Committee 
meetings are held 4 times per year, approximately every 3 months. Members are encouraged to 
make every effort to attend and to play an active role. 

Location & Accessibility 
Trustee Board and Committee meetings are usually held in the Students’ Union and during normal 
working hours. We are flexible to consider changing meeting arrangements to suit Board and 
Committee members’ availability, in order to be as inclusive as possible.  We actively support and 
encourage working in different ways to facilitate engagement and to overcome barriers to ensure 
members participation and attendance at meetings. 

Strategy Development 
To attend at least one strategic planning day per year with Trustee Board and other Committee 
members and to contribute to the development of the current strategic plan and to support 
the development of all people related strategies and policies 

Projects & skills utilisation 
To proactively utilise skills and experience to contribute to the development of the Charity. 

Equality and Diversity 
Inclusivity is one of UMSU’s core values and we strive to have Committees and a Trustee Board 
that is representative of the diverse nature of our organisation and its members.  

Application Process  
Your applications should be sent to University of Manchester Students’ Union in the first instance, 
via email to:  jobs.su@manchester.ac.uk and titled as ‘People & Culture Committee’ in the subject 
box. Your application needs to include (a) CV (b) Cover letter explaining your skills, knowledge and 
experience according to the person specification (c) Trustee declaration form (d) References (e) 
Equal Opportunities monitoring form.  

If you have any queries about this position please contact us: 
Email: andrew.heathman@manchester.ac.uk 
Tel: 0161 275 2949 

mailto:jobs.su@manchester.ac.uk


  Non-Trustee Role 

 

 
 

People and Culture Committee 
 

Composition and quorum 
 
The People and Culture Committee will consist of 5 members: 

a. An External Trustee; 
b. Two Student Trustees; 
c. An Officer Trustee. 
d. A Non-Trustee member 

 
A quorum of the People and Culture Committee will be three members. 
 
The Chair of the Committee must NOT be an Officer Trustee. 
 

Remit 
 
The remit of the People and Culture Committee is to: 

a. Oversee the Students’ Union’s HR function; 
b. Monitor the performance of the Union Director; 
c. Review the remuneration of the Union Director and other senior staff; 
d. Promote Equality and Diversity throughout the organisation; 
e. Monitor the Students’ Union’s compliance with employment legislation; 
f. Monitor staff satisfaction; 
g. Monitor employment related statistics; 
h. Review all changes to employment related policies. 

 
Delegated powers 

 
The Committee shall have power to advise the Trustee Board on: 

a. The performance of the Union Director; 
b. Any change to the remuneration of the Union Director or other senior staff; 
c. Any change to employment related policies; 
d. Any other matter relating to the employment of staff in the Students’ Union. 

 

The Committee may delegate the execution of its work to members of Staff. 

 

 


