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Overview 
Every year a Society must hold an A.G.M. during Semester Two of the academic year, before the 

end of March. The purpose of the A.G.M. is to update the Society’s paid members on the progress 

of the Society thus far in the academic year, the current financial situation of the Society, and to 

give members the opportunity to raise any issues they want to as it relates to the Society. At the 

end of the A.G.M. as the last order of business, the Society must elect the committee for the 

following academic year (2018/19). 

Extraordinary General Meeting (E.G.M.) 
If at any point during the year a committee member stands down, or another major incident 

happens which requires a meeting of all the group’s members, then an (E.G.M.) must be held. 

Details on this can be found on the Committee Hub under group Management.  

  

Page 2   



Annual General Meeting (A.G.M.) Guidelines 

Agenda 
Order of Business 
Before sending out notice of your A.G.M. to your members, the current committee should draft 

an order of business for the meeting. This should be clear, and productive. It can be emailed out 

to members during the notice (see below), and gives them the chance to think of any questions 

they want to ask before they come to the meeting, thus keeping the meeting on track. Stick to 

the order of business on the day. 

Notice 
The Society Secretary must give at least one week’s notice, however two is preferable, to paid 

members of the Society via email; a list of fully paid members is available through UnionCloud. 

This notice must include the date, time, and location of the A.G.M., as well as state the business 

to be discussed, and offer members the chance to nominate themselves for committee elections. 

Members may nominate themselves via email to the Society Secretary, however a deadline must 

be set for nominations; midday on the day of the A.G.M. is recommended. Notice can also be 

reiterated in person and on social media. 

General Update 
The Society Chairperson will need to update the attendees on the progress of the Society 

throughout the year, how close they are to achieving the aims and objectives set out in their 

constitution, and what can be improved upon. This is your opportunity to inspire the current 

members and the next committee with your achievements thus far in the year. 

Financial Overview 
The Society Treasurer will need to update the attendees on the current financial situation of the 

group; explaining what their money has been spent on and why, what funding has been applied 

for and used, and what the projected figures are for the end of the financial year (31st July). It’s 

crucial that there is absolute transparency here between the committee and the other members 

of the Society. It is their money you are responsible for so you have to be held accountable. 

Any Other Business 
This is the point where your members can raise any other issues they have which have not already 

been addressed. It is crucial that everyone who wants to speak is given the opportunity and that 

all comments are taken on board in a fair and consistent manner.  
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Elections 
Nominations 
As stated during the agenda, those wishing to run should nominate themselves prior to the 

meeting via email to the committee Secretary. Please note that only current Salford students 

whom are paid members of the Society are eligible to stand for committee positions, and that 

they must be able to fulfil the entire term of office (in other words they must be a student for the 

entirety of their term). Committees wishing to have a window for members wanting to nominate 

themselves on the day of the A.G.M. can do so. 

Speeches  
This is up to the current committee as to how they want to run it. Giving each nominee a two 

minute window to give a speech is a simple and efficient way of running this. Or having each 

candidate answer a series of set questions, however the questions must remain the same for 

each candidate.  

Voting 
This must be a secret vote. Collect votes in a container and count them outside of the room. This 

should be conducted by the current committee members, unless they are standing in the 

elections.  

What Happens Next? 
The Society Secretary must complete a new committee details sheet (available under the Group 

Management section of the Committee Hub) with the details of the committee elected at the 

A.G.M. and email it to the Student Opportunities Coordinator. In the email they should state when 

and where the A.G.M. took place, who attended, a breakdown of what was discussed, and the 

outcome of the elections. This must happen before the end of the Easter break.  

Questions or Queries 
These should be directed to the Student Opportunities Coordinator on S.Smallman@salford.ac.uk, or the 

Student Opportunities team on studentopportunities-ussu@salford.ac.uk. 
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