
 
Paper H                            08/08/17 

Title of Paper: Policies for Review 

Purpose: For discussion and approval 

Recommendation: that the Board decide on the timescale for reviewing policies, 

and to agree that the student facing policy file should be kept 

online via our website where appropriate 

Summary: The table lists the policies in need of review, current status and a 

proposed timescale for approving them to ensure we are fully 

compliant with our constitution. It doesn’t include any HR policies. 

Strategic Fit N/A 

Financial impact: N/A 

Student opinion N/A 

Student impact: N/A 

Risk: Our constitution requires us to have a policy file that is 

accessible to officers and nus delegates. This policy file does not 

currently exist in one place and many of the policies are out of 

date.   

Contact: Phil Benton, Interim Chief Executive, p.benton@ljmu.ac.uk  

Questions  - When discussing and asking questions about this paper, 
trustees could consider: 
 

1. Has adequate explanation been given on the benefits, risks, alternatives or if 

nothing were done? 

2. Has the impact for students and fit with strategic plans been sufficiently explained 

and are the impacts enough to take any proposals forward? 

3. How and when will you know if any benefits have been achieved? 

4. What will the impact be on any partner organisations or departments – within 

LJMU or externally? 

5. Could there be any unintended consequences of taking a particular action, leading 

to problems that will need to be resolved later. 
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Policies for Review 

Our constitution states: 

10a The Policy File 

1 The President and Chief Executive should combine the policy resolutions of 

all referendums, trustee board meetings including AGMs, and policy statements 

resulting from active member conversations. This will be known as our Policy 

File. 

2 Our Policy File will be made available to all Officers, the NUS Delegation 

Leader and all NUS Delegates who should keep in line with our policy at all 

times. 

This policy file does not currently exist in one place and many of the policies are out 

of date. The table below lists the policies in need of review, current status and a 

proposed timescale for approving them to ensure we are fully compliant with our 

constitution. 

Policy name Current status Work to be done Proposed 

review 

date/next steps 

CONSTITUTIONAL 

Equality, 

Diversity and 

Inclusion 

This currently exists and can be 

found on the z drive. The current 

policy says it was introduced on 

1st September 2013 and was due 

to be renewed on 1st September 

2016, but we don’t know if this 

has happened. 

 

If it has, next renewal 

date is on 1st 

September 2018, and 

the policy needs to be 

updated to reflect this. 

If it hasn’t, it needs to 

be prioritised to be 

reviewed and 

approved as this is 

part of our 

constitution: 

“10b Equality, 

Diversity and Inclusion 

1. We will work in line 

with our Equality, 

Diversity and Inclusion 

Policy, which will be 

approved by the Board 

If it needs 

reviewing – Oct 

Board 

 

If it has been 

reviewed – Aug 

18 board 



 
of Trustees every two 

years.” 

Complaints One on the website is from 2014 

at the latest.  

Updated policy found 

on the z drive from 

March 2016 but it 

doesn’t seem to have 

been approved at 

Trustee board – only 

work for this is to 

approve it and ensure 

that there is a clear 

policy start & review 

date included 

Approved at Oct 

Board  

No platform for 

racists and 

fascists 

There is no policy on our website 

but it is listed in our constitution 

as follows: 

“10d No platform for racists and 

fascists 

1. As set out in the National Union 

of Students No Platform Policy, we 

do not have any place for, nor will 

we give any of our resources to, 

non-members and organisations 

who hold racist or fascist views. 

All membership (except Full 

Membership) may be withheld 

from members of racist or fascist 

organisations.” 

 

We follow NUS policy 

so we can link to that 

policy on website  

Agree to this at 

Aug Board 

UNION WIDE 

Code of practice Last reviewed in 2012 

This is to ensure we are compliant 

with the 1994 Education Act  

LJMU’s responsibility, 

rather than ours.  

Suggest this as a 

LiverpoolSU/LJMU Ops 

Panel agenda item, 

ask them to have a 

look and review it for 

our good governance, 

to make sure nothing 

needs updating.  

Phil to raise this 

with Jan Murphy 

at next meeting 

at end of August. 

Dates of ops 

panel haven’t 

been set yet as 

they’re waiting for 

SVC to be set   

Once it has been 

to Ops panel, it 



 
can go to the next 

TB. 

Safe space looks like it was updated in 2016 

but unsure if it has been approved 

by board  

policy start date 

included and review 

date decided and 

approved by trustee 

board  

Oct Board 

Data Protection  Data Protection is currently 

undergoing a review by the 

solicitors to make sure it’s in line 

with the GDPR change for April 

2018. We’re aiming for this to be 

done by start of academic year 

2017.18 

Needs to be sent to 

trustee board once 

solicitors reviewed it 

for 

approval/information  

ASAP given the 

importance of 

data protection in 

everything we do, 

and the legalities 

involved. 

Volunteering 

Policy 

Website has Oct 2013 version so 

definitely in need of updating.  

http://www.liverpoolsu.com/main-

menu/boost-skills-volunteer/our-

volunteer-policies  

Edited Feb 17 but unsure if they 

have been approved by TB. The 

were on April Agenda but were 

not uploaded on Website and 

there was no reference to them in 

the minutes  

Updated version need 

to come to Trustee 

board to approve 

updated policy 

 

Or if TB have already 

approved them then 

they need to go on 

website and TB need 

to identify when they 

want the policy 

reviewing 

Oct Board 

Volunteering 

Problem Solving 

Policy 

Website has Nov 2013 version so 

definitely in need of updating.  

Update details same as above 

Same as above Oct Board 

Volunteering 

expenses policy 

Website has Nov 2013 version so 

definitely in need of updating.  

Update details same as above 

Same as above Oct Board 

Volunteering 

Disclosure and 

Baring Service 

Website has Nov 2013 version so 

definitely in need of updating.  

Update details same as above 

Same as above Oct Board 

Health & Safety Policy last updated at Trustee 

Board but with amends to be 

made by Jane. Unsure where the 

version with her amends is. But 

Policy remains in force 

but after 3 years 

needs at least a light 

touch review to ensure 

Interim CEO to 

reconvene the 

staff H&S group 

and review the 

http://www.liverpoolsu.com/main-menu/boost-skills-volunteer/our-volunteer-policies
http://www.liverpoolsu.com/main-menu/boost-skills-volunteer/our-volunteer-policies
http://www.liverpoolsu.com/main-menu/boost-skills-volunteer/our-volunteer-policies


 
we have the version that went to 

Trustee board in Oct 14. 

The minutes say: 

The updated policy was presented 

to the board. Jane apologised that 

there were still a few gaps that 

needed completing after further 

discussions with LJMU about how 

LiverpoolSU was treated as 

occupants of John Foster Building. 

In particular it was highlighted 

that: 

 PAT testing had been done; 

 Fire Wardens – all staff had 

been given the evacuation 

procedure for the building, 

however there was still 

discussion over whether 

LiverpoolSU needed its own 

wardens as well as LJMU; 

 MiniSUs – need to know 

details of alarm sounds in 

those locations; 

 First Aid – staff on training 

mid-October; 

 Wellbeing Group – meeting in 

October. 

The policy was approved, with 

updates to board to follow on the 

above items. 

 

compliance with latest 

University policies 

 

policy through 

that forum, with 

input from 

appropriate 

University 

contacts 

 

ADVICE SERVICE 

Confidentiality  

 

 

Most of these exist and are going 

to be developed and updated this 

year  

 

 

 

send them as a bundle 

for Board to approve 

 

 

This is one of new 

advice specialist’s 

objectives, I 

would suggest 

Conflict of 

Interest  

Appropriate 

behaviour  

Remote 

Working 



 
Removal of 

service 

 this should go to 

December TB. 

Laptop and 

Advice drive 

STUDENT ACTIVITIES 

Alcohol and 

initiations 

Bev Crawford currently updating 

these 

Original policies have no dates on 

but she thinks they are from 

2013/14 before she started in 

post. 

Bev Crawford update 

them and send to next 

board for review 

Oct Board 

External 

speakers 

Code of conduct 

Disciplinary  

    

STUDENT LED 

Higher 

Education 

Funding  

Came through active student 

conversations (like Have your 

say/Make it Happen) – passed in 

November 2015 

Board made aware of 

it 

Oct Board  

LiverpoolSU 

Mascot  

Came through active student 

conversations (like Have your 

say/Make it Happen) – passed in 

November 2016 

Board made aware of 

it 

Oct Board 

Timetabling Came through active student 

conversations (like Have your 

say/Make it Happen) – passed in 

November 2014 (due to lapse in 

November 17) 

Board made aware of 

it 

  

Oct Board 

Teaching 

Excellence 

Framework 

Came through active student 

conversations (like Have your 

say/Make it Happen) – passed in 

November 2016 

Board made aware of 

it 

 

Oct Board 

 

 

 


