
   
 

The Student Group Agreement        
 
We all want students to have amazing experiences with the student groups they join, 
because these communities are integral to Durham student life and to our ambitions as a 
union of students. To ensure this, Durham Students’ Union will support groups to run 
effectively and be open to all through a variety of ways. Student groups are a core part of 
the Students’ Union (SU); they are essential to the Union’s charitable objectives and in 
promoting our shared vision and values.  
 
This document outlines an agreement between the SU and its registered student groups to 
work in partnership to provide a diverse and exciting range of extracurricular opportunities 
for all Durham students. The agreement will be renewed annually during re-registration.  
 
Student Groups Defined 
 
Durham SU student groups include societies, media groups, the associations, Nightline and 
DUCK. 

 

Our Promise to You 
We will do what we can to help you uphold this agreement and provide your members with 
the best experience possible. Registered student groups can expect: 
 

1. Student representatives (full-time and voluntary) with remits focused on improving 
the support available to student groups, and ways for you to influence this support. 

2. Dedicated SU staff to assist with all aspects of running a student group, and 
supporting development. 

3. Training sessions and workshops to provide you with the skills you need to run your 
group, as well as resources and programmes to assist personal development. 

4. Support with the development of your group, such as through the society 
accreditation scheme. 

5. Free publicity via the SU website, noticeboards, attendance at freshers/refreshers 
fairs, as well as other opportunities to promote your group e.g. social media 
takeover. 

6. Free room bookings for SU facilities, as well as University rooms. 
7. Free or low cost equipment hire. 
8. A financial management system, with staff support. 
9. Opportunities to apply for funding for activities, events, campaigns or equipment. 
10. Opportunities to get involved in SU campaigns and initiatives e.g. Give it a Go.  
11. Free insurance in the UK for most activities, and legal support including contract 

checking. 
12. Regular communication from us about the things you need to know, including the 

publication of important dates in good time. 
13. Permission to use designated Durham SU logos in line with branding guidelines. 
14. Permission to use ‘Durham University’ in your group’s name provided you agree to 

comply with all the University’s policies. 



   
 

15. Celebration of the achievements of student groups, including Student Group of the 
Week and the SU Annual Awards. 

 
Your Part of the Agreement 
We believe SU student groups should be open and accessible to all Durham University 
students, providing fun and engaging opportunities in the form of activities and events. 
These groups should be safe and inclusive environments, with members’ enjoyment and 
wellbeing as key priorities. The following outlines how you will ensure this for your group. 
 
A. Governance 
Having a well-functioning group is essential to providing a great experience for your 
members. As a group of Durham SU, which is a registered charity, you need to be aware of 
the implications this has on how you run your group. The Education Act (1994) also places 
additional responsibilities on students’ unions. You should ensure you have read through 
the SU Standing Orders. 
 

1. Student groups must maintain a constitution which includes: 
 The aims and purpose of the group, 
 Executive Committee positions (and non-exec elected positions if 

appropriate), 
 Instructions for General Meetings and voting, 
 The business of the group.  

2. The template Society Constitution provided by the SU is the minimum that societies 
must uphold; all groups can use it as guidance to create a constitution that works 
best for your group. 

3. Any significant changes to the aims and objectives of a group must be approved by 
Assembly, or by Societies Committee for societies only. 

 
B. Group Membership 
A group is nothing without its members! A member of a society is defined as an individual 
who has registered through the Students’ Union’s membership management system (the SU 
website). Other definitions of membership may be applied by the associations, media 
groups, DUCK, and Nightline. 
 

1. Membership of a student group is open to all student members of the Students’ 
Union (Honorary Life Members are treated the same as non-SU members). 

2. Non-students and associate members of the SU may become members of a group at 
the discretion of the Exec, but at least 50% of the members of a group must be 
student members of the SU.  

3. Groups may determine the length of membership(s), but the shortest duration must 
be at least one year. ‘Life membership’ of a group is limited to the duration of an 
individual’s time as a member of the SU. 

4. Societies and media groups may charge membership fees, as determined by the 
individual groups. Membership to the associations, Nightline and DUCK is free. 
Membership fees are subject to VAT. 



   
 

5. Non-student members and associate members of the SU may be charged increased 
membership fees. 

6. Membership fees can only be expended on the group’s activities. 
7. A member may leave a student group at any time, but membership fees are non-

refundable.  
8. Both member and non-member participants of student group activities must comply 

with relevant SU policies, regulations and codes of conduct. 
 

C. Democracy and Member Voice 
Student members are at the heart of student groups. They are the reason these groups 
exist, so groups should always act in their best interests. Group members should be given 
opportunities to direct the activity of the group through democratic processes and other 
methods. 
 

1. All positions on the group’s executive committee must be elected democratically. 
There is an exception for media groups where selection methods may be used if 
necessary, due to role requirements. Such methods must be discussed with the 
Opportunities Officer and SU staff before implementing. All elections and selection 
processes must be run in a transparent and fair manner, giving members adequate 
notice.  

2. Only Durham University students may hold the main executive committee positions 
of a group, which as a minimum are president, treasurer and secretary (or the 
equivalents) – and vice-president where applicable.  

3. Non-student members elected to other positions must not have any more influence 
over the spending of money or involvement in making major decisions for the group, 
than a non-exec student member. Groups for which this is applicable should include 
a clause in their constitution to outline how this works in practice, which should first 
be discussed with the Opportunities Officer and relevant SU staff. 

4. At least one General Meeting, or equivalent, must be held every academic year. The 
main annual meeting is usually known as the Annual General Meeting (AGM). 
Possible supplementary meetings include Ordinary General Meetings (OGMs) and 
Extraordinary General Meetings (EGMs). 

5. Only student members may vote in elections or other democratic decisions. 
6. No member of a group may benefit more than any other, regardless of status, from 

opportunities that all the membership may be interested in. A fair and transparent 
process should be used where such opportunities are limited. 

 
D. Health and Safety 
To make sure participants have the best time taking part in your activities you should take 
measures to ensure their safety and well-being. All student groups must adhere to SU health 
and safety policies. 
 

1. Student groups must maintain up-to-date risk assessments for all activities that 
require them, which must be approved by relevant SU staff. 

2. Groups that provide food and drink at events must follow the relevant guidance and 
procedures regarding food handling and safety provided by the SU (and University if 
relevant). 



   
 

3. Members who work regularly with children or vulnerable adults should comply with 
the Union’s safeguarding policy (including completing a Disclosure and Barring 
Service check). 

4. Persons aged between 16 and under 18 may participate in student group activities 
with permission from a parent or guardian, however under 18s cannot join alcohol 
appreciation or gambling societies. 

 
E. Financial Management 
It is really important that you manage your group’s financial resources in a sustainable 
manner, whilst spending your funds for the benefit of your members. There is no need to 
‘save up’ money – as part of a charity you should be spending as much as possible on 
furthering the aims of your group. Just ensure that spending is sensible so that you have 
enough reserves budgeted for your plans, and perhaps a little extra as a contingency. 
 

1. Student groups must only use banking facilities provided by the SU. Where there is 
appropriate reasoning exceptions may be made for individual student groups. 

2. All income and expenditure must be in line with the aims and objectives of the 
Group and the SU. 

3. Expenditure must be approved by the group’s President and Treasurer (or 
equivalents) as a minimum, and an authorised SU staff member. 

4. Student groups must not become overdrawn, unless approved by a relevant Student 
Officer and the Chief Executive in exceptional circumstances. 

5. All resources (financial or otherwise) held by a student group are the property of the 
SU. If a group dissolves or discontinues being a part of the SU, such resources remain 
property of the SU. 

6. Student groups, excluding DUCK, have the opportunity of applying for grant funding 
from the SU, in accordance with the Student Group Grant Allocation Regulations. At 
the end of the academic year unspent grants may be reclaimed by the SU. 

7. Sponsorship contracts must be entered into responsibly and in keeping with the 
policies and values of the SU. Contracts should be checked by SU staff. 

8. A student group cannot sponsor another student group. 
9. Student groups may hold fundraising activities for themselves to subsidise activity 

costs. 
 
F. Representation 
The SU is led by students, and there are lots of ways you can get involved in directing the 
work your union does for you and your group.  
 

1. The president, chair, or equivalent of a student group is responsible for the 
representation of the group and its members. 

2. Student group representatives have the opportunity to represent their group and its 
members via different means, including but not limited to: 

 Communication with a relevant Student Officer; 
 Societies Forum for societies; 
 Media Forum for media groups; 
 Welfare, Equality and Diversity Committee for Nightline and the 

associations; 



   
 

 Student group Assembly reps. 
 
G. Re-registration 
To best support your group we need to ensure that the SU’s database of student group 
information is kept up-to-date, which is mainly done via the yearly re-registration process. 
 

1. Societies wishing to continue into the next academic year must re-register annually 
through the process set by the SU.  

2. Other student groups do not officially need to re-register, but should complete the 
process to ensure data for such groups is kept up-to-date. 

3. Information to be included in the re-registration process will be determined by the 
Opportunity Officer and relevant SU staff. 

4. During re-registration groups will confirm that they agree to uphold the SU’s values, 
policies, regulations and codes of practice (and if they use the University’s name, 
that they agree to uphold all University policy). 

 
Breaking the Agreement 
This agreement is here to help you provide awesome experiences for students. We 
understand that sometimes things happen and not all requirements can be met. We will 
always do our best to work with you to get you back on track.  If however, your group 
consistently does not uphold this agreement, the group may be de-registered from the 
Students’ Union. Similarly, groups that have a pattern of not complying with other SU 
policies, regulations, and codes of practice may face de-registration.  
 
If you ever think we are not upholding our end of the bargain you should get in touch with a 
relevant Student Officer.  


