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First of all unless you have been given a list of areas 
to choose from by your School, you will need to 
decide on your research topic. To help you make 
this decision, talk to your tutors and ask them what 
they think - they’ll know what is REALISTIC and 
ACHIEVABLE. You might also find it useful to do 
some exploratory reading and find out what has 
already been written on your area of interest. 

Once you have a topic, you can develop potential 
research questions. This establishes WHAT you 
want to find out and should be something that you 
can answer through your dissertation. Use post-it 
notes to think of different ways to describe your 
most important words – that will get you ready for 
STEP 2!

Decide Your
Research Question
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You’ve done your research – now you have to present it! 
Different disciplines have different expectations for this, so 
make sure you read your module handbook - this will give you 
the rules to follow. Your lecturers and Academic Skills tutors can 
also give you guidance on what is expected. What we DON’T 
have are examples of previous dissertations in the Library, so 
you won’t be able to look at any of these unless your tutors have 
some that they are willing to show you. Mind-mapping is a 
powerful, visual way of organising your notes and thoughts, 
helping you to structure your work.  Attend workshop 5 and 
learn how to use the Mindview software.  

You’ll need the right working space to suit you and plenty of time 
to get on with it, so use the library spaces, but look at other 
places too. If you need background noise and plenty of caffeine, 
why not borrow a laptop from us and use Student Central or a 
nearby café? You can also use Scholars’ Rest, a student chill 
out and refreshment area with vending machines, comfortable 
chairs and a few PCs accessible from floor 5 of the Library. 
There are also drinking fountains available on each floor of the 
Library (bring your own water bottle) and of course, you can now 
bring in hot drinks in travel mugs. If you want some peace and 
quiet, floor 2 in the Library is a silent floor.

Writing up
Your Research
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You’ve written everything you think you need to 
include, but the page numbers don’t want to 
co-operate! Your headings look wonky and how on 
earth do you create a table of contents at the front? 
Never fear, the IT training team is here - they’ve loads 
of help on using software like Word to format your 
dissertation, you can also book on workshop 6!

Once they’ve worked their magic, you need to print it 
out and bind it, right? We’ve binding materials and 
machines in the Library, as well as Printing Services 
(students.hud.ac.uk/printing) who can do it for you for 
a charge -  but don’t do it yet! To really take your 
dissertation to the next level, why not ask a “critical 
friend” to read it first? This should preferably be 
someone not on your course who can point out 
mistakes and sections that are unclear BEFORE you 
print. Please note the University does not offer a 
proof-reading service.

Congratulations!  You are now ready to hand your 
dissertation in.

The Finishing Touches
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So, you have your data, but what does it 
mean? This is where you put YOUR data 
into the context of the literature you’ve 
already found. We’ve a suite of tools to help 
you be organised and effective – these 
range from computers and quiet space 
available 24 hours a day, to UniDesktop 
(unidesktop.hud.ac.uk) that lets you access 
university software from your own 
computer. In addition, there’s your K: drive 
and OneDrive so you can access your files 
safely and securely. Make sure you save 
your work regularly and BACK IT UP - there 
are few things worse in the academic world 
than losing a USB stick with your entire 
dissertation on the week before it is due in! 
Your K: drive, however, is backed up by 
Computing Services on a daily basis.

Analyse
Your Results
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Now you’ve seen what the experts think in your 
literature review, it’s time to collect your own data.  
You should have thought about the methodology 
beforehand, but this is the stage when it needs to be 
made clear! We have lots of books (print and online) 
on research methods, so don’t just stick to the items 
on your reading lists… there is plenty of choice! You 
might want to talk to your tutors or academic skills 
about a methodology in your subject area. Next, 
you need to design your research tools before 
collecting your data.

If you’re using tools like surveys and don’t know 
where to start, or want to access software like SPSS 
to analyse your results, ask at the Help Centre on 
floor 4 of the Library.

Attend workshop 4 for more help.

Carry Out
Your Research
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So you’ve got your research questions sorted? Great. 
Now you need to think about finding existing research 
on this topic - this is what your literature review will 
cover, but WHERE should you search? The Library buys 
millions of journal articles, books, newspapers and 
more, and makes them available through Summon 
(library.hud.ac.uk). We also buy many more specialist 
resources, and list the ones most likely to be relevant to 
your subjects on our library guides (hud.libguides.com). 

There are so many resources out there these days that it 
can be difficult to decide what to use. Try to think about 
the QUALITY of those resources you find by considering 
the questions used by the CRAAP test (Currency, 
Relevance, Authority, Accuracy, Purpose) that you can 
find at hud.libguides.com/dissertation/litreview before 
you include it in your literature review.

When you’ve decided something could be useful, make 
sure you keep track of all the details so you can refer-
ence it properly in the literature review. Consult the 
University referencing guide at hud.ac/refbuilders.  
RefWorks (refworks.proquest.com) can also be useful 
for this. Look in the top right hand corner of the 
Summon results screen to sign up and use RefWorks.

Attend workshops 1 and 2 and 3 for more help.

The All-Important
Literature Review
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1. We have created some APA 6th interactive reference builders for the most commonly used 
sources at hud.ac/refbuilders.

2. Your reading lists are here to help!  Click on the title of the resource you have used and 
then the ‘options’ tab to see the in-text and full citations in APA 6th format.

3. When using Summon, save references in the temporary folder, click on the ‘choose a 
citation format’ drop-down list and select the appropriate style.  

4. Try using RefWorks to organise and cite your references.  RefWorks works really well with 
Summon – see our video guides for more information at hud.ac/refworks. RefWorks 
accommodates a variety of referencing styles for you to use. 

Try our four really quick steps to aid your referencing...

Library

EXPLORE
CONNECT
LEARN

The

UniDesktop allows you to
use a virtual Uni computer
and access the software you
need, from home or anywhere.

For help, go to:
students.hud.ac.uk/it/unidesktop

Get access to

and more...

(24/7)

HELP!HELP!HELP!

WORKSHOPSWORKSHOPSWORKSHOPS

Need help with your dissertation?  Here’s a list of places to try:

A number of workshops have been scheduled to help you work through the six 
stages of your dissertation highlighted overleaf.  

Binding Your Dissertation
   Ask at the Help Centre on Floor 4 of the Library for help with binding.

IT Support
   Ask at the Help Centre on Floor 4 of the Library for general help and advice on...

Your Literature Review
   Consult our team of librarians in the Help Centre on Floor 4 of the Library – let them be your  
   ‘thinking partners’ and help you find information for your topic (no appointments required).     
   If you can’t get to the library, email library@hud.ac.uk and a member of the team will get       
   back to you. 

Writing Up 
   Make an appointment with your School’s Academic Skills tutor. Find their contact details at     
  students.hud.ac.uk/studyresources/academicskills .

•   Printing
•   Photocopying

•   Scanning
•   Using UniDesktop

•   University WiFi
•   Saving your work

1. Search Smarter Search Faster
       Book at: www.searchsmartersearchfaster.eventbrite.co.uk

Effectively using Summon to find information for your 
literature review.

2. The Good, the Bad and the Ugly
 Book at: www.thegoodbadandugly.eventbrite.co.uk

Books, Journal articles, Newspapers, Wikipedia, which are the 
best to use for my literature review?

3. RefWorks
 Book at: www.refworksevent.eventbrite.co.uk

Take the pain out of referencing by using RefWorks.

4. SPSS: An Introduction
 Book at: hud.ac/nr

Learn how to set up variables, enter data and do 
some basic analysis using SPSS.

5. Mindview
 For available dates and to book go to: 

www.mindview.eventbrite.co.uk
Mind mapping software to help you map out and 
visualise the main components of your 
dissertation, set targets, add references. 

6. Word for Your Dissertation
 Book: www.hud.ac/nr

This session will enable participants to effectively 
use MS Word when writing their dissertation.




