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Welcome 
Note
Our big student elections are an exciting time 
for the Students Association.  They give you a 
chance, as a nominee & candidate, to show how 
much you care and what you want to change 
about life at Abertay. 

Standing as a candidate for either the full 
time paid positions or the part time voluntary 
positions will help you to develop great new 
communication and campaigning skills. Voting 
in the election also allows our students to have a 
direct say in how the Students Association is run. 
This pack outlines the role of full time President 
and Vice President positions and the six part 
time opportunities for Executive Officers. You’ll 
find tips on writing a manifesto, running a good 
campaign and important key dates. This pack 
qualifies as a supplementary document, which 
has been approved by our Returning Officer; the 
pack therefore serves as an extension of Schedule 
6 of the Students’ Association which governs our 
elections. Our Democracy and Representation 
Co-ordinator, Fiona Brunton serves as our 
lead staff member in all Student Association 
elections. Fiona’s role will be to serve as the 
Deputy Returning Officer during the elections. 
My role as Chief Executive Officer during 
election time is to lead the staff in supporting 
the elections process, and ensure that all aspects 
of the election are delivered effectively. Please 
speak to us if you have any questions about the 
elections process.

If you’re after some information or just want 
to have a chat about the roles that are up for 
election, Tam Wilson, current President and 
Daniela Bandeva, current Vice President, are 
the people to see. Tam has been President for 
1 year, and was an Abertay student for 4 years 
prior to his elected post.  Tam will be able to 
give you guidance on the history of the Students 
Association and student life at Abertay. Daniela 
has been Vice President for 1 year and she can 
talk to you about what it has been like moving 
into the role and where it can take you in the 
future.  
Both current sabbaticals are offering the 
opportunity to see what working life is like.  If 
you are interested in their roles you will be 
able to book time in their calendar during 
nominations to go along to meetings, be in the 
office, talk to the officers and staff and meet key 
stakeholders and ask them what it is like to work 
in partnership with the Students Association.
If you have any other election queries, please 
do not hesitate to get in touch. I hope you find 
this Nominations Pack helpful, and I would 
encourage any and all students to stand for 
election, including you! 

Happy election season,

Elley Petrie
Chief Executive Officer
Students Association

Scottish NUS Conference – 15-16th March, Dunblane - elected 
Sabbaticals will be pre-registered to attend as observers



Nominations open 
Monday 26th February 10:00

Nominations close 
Monday 5th March 12:00

Candidate training 
Tuesday 6th March 15:00 - Room 2033

Campaigning 
Wednesday 7th March 10:00

Voting Opens 
Thursday 8th March 09:00

Voting Closes 
Tuesday 13th March 23:59

Results announced 
Wednesday 14th March 14:00
There will be a results event being held in the Student Centre in Bar One.

Scottish NUS Conference – 15-16th March, Dunblane - elected 
Sabbaticals will be pre-registered to attend as observers

elections timetable



available 

positions
There are two different types of 
role up for election, full time and 
voluntary.  The President and Vice 
President roles are full time paid, 
and involve taking a year out of your 
study (unless you are a 4th year).  
One student can be successfully 
elected to each role. The Executive 
Officer roles are voluntary and taken 
up alongside student study.  While 
there is only 1 election for Executive 
Officer, there are 6 spaces for 
students to take up this role.

Candidates should be made aware 
that the formal job descriptions 
of President, Vice-President and 
Executive Officers are currently 
under review and being updated.  

They will be available when they 
been approved by Abertay SA’s 
Board of Trustees and ratified by the 
Student Representative Council.  At 
the close of nominations, the formal 
job description of each role (whether 
it’s the current one or the new one) 
will be issued to candidates. 

A loose description of all positions 
can be found below.



how to nominate
Nominate yourself online at
 www.abertaysa.com 
before Monday 5th March 12:00

any further questions?
Please email 
elections@abertaysa.com 
or call 01382 308356

Drop in to the Abertay SA office, 
opposite the main lecture theatre on 
Level 2 of the Kydd building and speak 
to Fiona or Elley.



president
The President represents all students and 
plays a leading role on major campaigns 
on student issues, strategic developments 
of the Students’ Association and Abertay 
University as well as key projects and events.

The role involves working on matters 
that affect the lives of students with the 
University and Students’ Association.  
As a prominent face of the Students’ 
Association, the President may deal with 
press and media enquiries and represents 
the Students’ Association when liaising 
with external organisations. The President 
actively promotes the ideas and needs of 
students and leads on the development 

and delivery of campaigns. The President 
sits on university decision-making bodies, 
including the University Court and main 
committees.  The President is also Chair 
of the Trustee Board. The board has the 
ultimate legal and financial responsibility 
for Abertay Students’ Association.

The President’s remit covers education, 
including teaching and learning, as well as 
representation.

Who can nominate?

Any Abertay Student!

You do not need to be graduating this year. 
The University allows all students of all 
stages of study to take a year out of their 
course. In standing for President, you need 
to be passionate about improving Abertay 
University and the Students Association.  
Having previous experience leading a group 
is really helpful, but not essential.

As the role involves being a member of 
the Trustee Board, you cannot have been 
convicted of an offence involving deception 
or dishonesty (unless the conviction is 
spent), and you cannot have a history of 
bankruptcy.

If this sounds like it could be you, you should 
nominate yourself for President.

Time Commitment

The term of office runs from the start of 
July 2017 until the end of June 2018. Before 
this date, it is likely that the post holder will 
work with current officers on some projects, 
and they will go through a period 

of handover at the end of June. Hours are 
full-time, but flexible. From time to time 
the President has to work outside of these 
hours, meeting students, attending events 
or conferences. 



How the role typically works

• Spend lots of time talking to SA  
and University staff, students and  
stakeholders 

• Work with Abertay SA staff and 
each member of the Executive 
Committee to implement the 
priorities set out in manifestoes of 
officers as well as decisions made 
by bodies of Abertay SA (eg. SRC) 

• Develop and sustain a good 
working relationship with Abertay 
University and organisations 
that can work for the interests 
of students, (eg. NUS, SPARQS, 

Dundee City Council) 

• Lead and develop campaigns and 
projects, within the remit of the 
President 

• Sit on Abertay University Court, 
University and local community 
committees 

• Be accountable to students, and 
formally through bodies such as 
Student Representative Council 
(SRC)

Benefits

• Salary – £18,412 equivalent to Grade 
4, point 11 on the University pay 
scale  

• Taking action on student matters 
that you’re passionate about  

• Make a long lasting impact on 
student life at Abertay

• Develop your communication, 
organisational, event planning, 
teamwork and leadership skills  

• 28 days annual leave plus 8 days 
leave over Christmas and New Year

Training and Support

Abertay SA staff will support you in your role 
and you will receive:

• Ongoing job-specific training 
throughout the year  

• Individual training to suit your 
needs 
 

• Opportunities to attend 
conferences and external training 
days 
 

• Expert guidance in areas of: 
Education, Representation, 
Democracy, Governance, 
Sustainable behaviours, Welfare, 
Student Development, Design, 
Website maintainance, and crafting 
the strategic direction of Abertay SA



Vice president
The Vice President represents all students 
and plays a leading role on major campaigns 
on student issues, strategic developments of 
the Students’ Association, as well as projects 
and key events.  

The role involves taking a lead role in events 
such as our Freshers Fayre, graduation 
ball and welcome activities.  Student 
development is a high priority at Abertay SA 
and you will work to promote volunteering 
and charity fundraising by the student body.  
The Vice-President role is a key figure for 
student Societies, building capacity and 
representing their interests.  

The Vice-President sits on some university 
committees and will also be involved in 
student disciplinary meetings and appeals.  
The Vice-President is a member of the 
Trustee Board, which has the ultimate legal 
and financial responsibility for Abertay SA.

The Vice President’s remit also covers 
welfare and equal opportunities.

Who can nominate?

Any student!

You do not need to be graduating this year. 
The University allows students of all stages 
of study to take a year out of your course. 
You need to be passionate about improving 
Abertay University and the Students’ 
Association.  Having previous experience 
leading a group is really helpful, but not 
essential. 

As the role involves being a member of 
the Trustee Board, you cannot have been 
convicted of an offence involving deception 
or dishonesty (unless the conviction is 
spent), and you cannot have a history of 
bankruptcy. 

If this sounds like it could be you, you should 
stand for Vice-President.

Time Commitment

The term of office runs from the start of 
July 2017 until the end of June 2018. Before 
this date, it is likely that the post holder will 
work with current officers on some projects, 
and they will go through a period 

of handover at the end of June. Hours are 
full-time, but flexible. From time to time, 
the Vice-President has to work outside of 
these hours, meeting students, attending 
events or conferences, where required.



How the role typically works

• Spend lots of time talking to 
students, SA and University staff, 
and other stakeholders 

• Work closely with the other elected 
officers and with Abertay SA staff 
to implement priorities set out 
in manifestoes of officers and 
decisions by bodies of Abertay SA 
(eg. SRC) 

• Develop and sustain a good 
working relationship with 
University and Students’ 
Association staff and organisations 
that can work for the interests of 

students, (eg. NUS, sparqs, Dundee 
City Council) 

• Lead and develop campaigns and 
projects, within the remit of the 
Vice-President 

• Be accountable to students and 
formally through bodies such as 
Student Representative Council 
(SRC)

Benefits

• Salary – £18,412 equivalent to 
Grade4, pt 11 on the University pay 
scale  

• Develop your communication, 
organisational and leadership skills  

• Taking action on  student matters 
that you’re passionate about  

• Make a long lasting impact on 
student life at Abertay 

• 28 days annual leave plus 8 days 
leave over Christmas and New Year

Training and Support

Abertay SA staff will support you in your role 
and you will receive:

• Ongoing job-specific training 
throughout the year  

• Individual training to suit your 
needs 
 

• Opportunities to attend 
conferences and external training 
days 

• Expert guidance in areas of: 
Education, Representation, 
Democracy, Governance, 
Sustainable Behavious, Website 
Maintenance, Designing, Welfare, 
Student Development and crafting 
the strategic direction of Abertay SA



6 exec officers
Want to study and work on what matters to you?

PART-TIME, VOLUNTARY ROLES 

(You must be a current Abertay student during the 
2018-19 academic year to hold these roles) 

Purpose

To represent Abertay students by leading 
on resolving concerns of the student body 
which are relevant to a range of students 
and will make a positive difference for 
Abertay.

What does the role involve?

The students elected to these roles are part 
of the Abertay SA Executive Committee, 
who having been elected by the student 
body, represent Abertay students and shape 
the SA’s work and activities.

Benefits

• Help shape the future of Abertay 
University and Abertay SA  

• Develop your communication, 
organisational, event planning, 
teamwork and leadership skills 
 

• Gain experience working in the 
charity sector  

• Looks great on your CV  

• Meet other students  

• Receive a huge amount of advice 
and support from SA staff and other 
officers of Abertay SA

Useful Characteristics

• Enthusiasm about changing 
Abertay for the better  

• Knowledge of students and their 
needs, e.g. experience in societies  
or as a class rep 

• Communication skills  

• Planning and organisational skills  

• Ability to work both independently 
and as part of a team



Key Responsibilties

To deliver on individual manifesto 
commitments and lead campaigns to 
benefit Abertay students 

• Work with President and Vice-
President, Students’ Association 
staff and other stakeholders to 
bring your ideas to life 

• Collaborate with the University and 
community groups to bring about 
positive change 

• Respond to emerging issues 
throughout the academic year

To be an active member of the Executive 
Committee: 

• Work closely with the President and 
Vice-President, and other members 
of the Executive Committee 

• To review, challenge and 
implement policy of the Students’ 
Association 

• Find out students’ opinions 
on policy and feedback to the 
Executive Committee  

• Attend Executive Committee 
meetings and other relevant 
University and SA meetings 

To be accountable to your members: 

• Feedback actions to students 
through all means and media 

• Update students regularly via 
emails, blog posts and other 
methods  

• Be available to meet and discuss 
relevant issues with students 

• To report back to SRC on the 
activities that you have led on and 
been involved in



why 

stand?

 From Abertay specific campaigns 
such as improving essay feedback or 
lobbying for better sports facilities, 
to issues beyond the campus such 
as visa restrictions for international 
students, you can make the 

University and the SA better and 
improve life for students across the 
country. Elected officers influence 
Abertay University, NUS and 
national policy every day. 

1. take action on the things that 
you care about

Having a diverse range of officers is 
really important as it keeps Abertay 
SA democratic representative and 
relevant to all Abertay students and 
ensures that we are relevant to all 
students. So if, for example, you’re 

a direct entry student who came 
straight from college and think that 
the views of students like yourself 
are not represented adequately, this 
is your chance to change that. 

2. represent students like you



Get personal and professional skills 
that will help you for the rest of your 
life. Employers are always looking for 
more than a degree. The skills you 

will develop and the professional 
contacts you will make during your 
year as an officer will put you a step 
ahead. 

3. develop your cv

From organising events to running 
campaigns on campus and making 
decisions in Executive meetings; 

every day is different, each challenge 
unique. 

4. experience the most fun and 
challenging year of your life

Every candidate who has ever taken 
part in elections has enjoyed the 
campaign process - regardless of 
whether or not they were successful. 
Getting a campaign team together, 
writing your manifesto, chatting to 

your fellow students and taking part 
in discussion and debates is all part 
of the experience, and are all skills 
that you’ll develop simply by running 
as a candidate.

5. experience the thrill of 
campaigning



election

process
This is the first time that the 
nominations form will go live on 
www.abertaysa.com.  Any student 
interested in standing for any 
position will be able to submit 

their nomination form after this 
time. Candidates will receive a 
copy of the Candidates’ Pack after 
they submit their nomination 
form. 

Nominations open Monday 26th February 10:00

This is the last point in time 
that students can nominate 
themselves for a position. No 
nomination form will be accepted 
after this time. Candidates will 
receive a copy of the Candidates’ 
Pack after they submit their 

nomination form, if they haven’t 
already done so. Candidates 
MUST submit their manifesto 
and their publicity designs 
for printing, alongside their 
nomination form. 

Full candidate nominations close Monday 5th March 12:00

This is to enable a full candidate 
RON (re-open nominations) 
campaign from any student. This 
is in line with our schedule;

‘item 18. Any student wanting to campaign on 
behalf of Re-Open Nominations, shall be granted 
the same spending limit as allowed to the other 
candidates in the Election. Such a student must 
make themselves known to the Returning Officer 
before the close of Nominations.’

RON nominations close (48 hours after candidate closes)



Candidates will have an 
opportunity to be briefed about 
the election, the rules, the 
approach being taken, and to 

grant candidates the opportunity 
to ask any questions of those 
leading the running of the 
elections.

Candidate Training Tuesday 6th March 15:00 (Room 2033)

Campaigning (ie posters, 
fliers, etc) MUST not start 
until Wednesday 7th March 
2017 at 10:00. The library is 
a campaigning- free zone, 
candidates and their supporters 
must not display materials 
or approach students inside 
the Bernard King library. Any 

activity that candidates do, or 
do not do, online, is not viewed 
by the Students’ Association 
as campaigning. Therefore 
candidates are free to use online 
media at any point before and 
after this date for election 
purposes.

Campaigning begins Wednesday 7th March 10:00

All students can vote from 
this time, by signing in www.
abertaysa.com . Voting will be 
facilitated by a polling station 

during working hours on each day 
of voting. Students can also vote 
online from any computer/tablet.

Voting Opens Thursday 8th March 09:00

After voting closes, no student 
will be able to vote, either online 

or at the polling station. 

Voting Closes Tuesday 13th March 23:59

Results will be announced in Bar 
One at 14:00.

Results announced Wednesday 14th March 14:00



voting

method
We use the Single Transferable Vote 
method. Voters number candidates 
in order of preference, or just place 
a ‘1’ by the candidate they want. 
Voters can rank as many or as few 
candidates as they wish.  

For Presidential and Vice-
Presidential elections, please check 
out this short video by NUS on how 
the voting system works: 
https://www.youtube.com/
watch?v=2adUzBbS7X8&feature 

For Executive Officer elections please 
check out this short video by SUSU 
on how voting works when more 
than 1 seat is available: 
https://www.youtube.com/
watch?v=bLH_w5kHJpA 

These voting systems mean that it is 
in candidates’ interests to campaign 
broadly and to try to get a message 
across to voters even if candidates 
believe that specific voters are 
committed to another candidate as 
a first preference. It’s always worth 
campaigning for a voter’s second 
(or subsequent) preference. This is 
particularly the case for voters who 
are part of an opponent’s campaign 
team. Elections at Abertay are 
seldom decided in the first round of 
voting.



what is

RON?
RON stands for Re-Open 
Nominations. If students don’t 
think that any of the candidates are 
suitable then they can choose to vote 
for RON. If RON wins any election, 

that election is re-run. In the case of 
Executive Officer elections, if RON is 
elected before all 6 posts are filled, 
this fictional example highlights 
what would happen:

Sam and Alex have been elected. As 
RON achieved the quota ahead of 
the remaining 4 candidates, a by-
election will be held in October 1912 

for the remaining 4 places. RONs 
election result here, doesn’t remove 
Alex and Sam from being Executive 
Officers.

1912 Abertay SA Executive Officer election results:

Candidate Round 1
Sam 100
Alex 120
RON 54
Jason 24
Mikey 47

Declan 19
Kyle 6

Quota 53



what’s next?
Ok, so you’ve decided that standing for election is something you want to 
do. Below are the 5 steps that you should take. Steps 1-3 must be completed 
before Wednesday 1st March 12:00

i) Once nominations are open, 
go to 
www.abertaysa.com/elections

ii) Once you can see the ‘My 
Nominations’ section you will be able 
to see all the elections that you are 
able to nominate yourself for. At this 
point you should fill in all the boxes 
and submit your nomination form 
through the SA website BEFORE 
12:00 noon on Monday 5th March 
2018

1) Nominate yourself

A manifesto sets out who you are, 
and what you intend to focus on, if 
elected. You are also limited to the 
constraints of what the manifesto 
in the ‘My Nominations’ section can 
take. It is up to you how you construct 
your manifesto and what you include 
in it. Please see appendix 1, for advice 
and guidance about how to write a 

manifesto. You must submit your 
manifesto through the SA website 
BEFORE 12:00 noon on Monday 5th 
March 2018.
 After you have submitted 
your manifesto online, please also 
send it to elections@abertaysa.com 
This version will sit at the polling 
station in a printed colour form.

2) put together a manifesto



Candidates will be given a budget 
to spend of £50, which Abertay SA 
reimburses you for as long as receipts 
are valid and handed in. Guidance 
about posters and flyers, including 
where to put them up will be issued 

in the Candidates’ Pack. You must 
prepare your own designs and print 
them yourself. No paper materials 
can be used BEFORE campaigning 
starts at 10:00 on Wednesday 7th 
March 2018.

3) design and prepare posters and flyers

Having a strong and effective 
campaign team can, make the 
difference between winning your 
election and not. They are the people 
who you can bounce your manifesto 
ideas off of, they are the people who 
can help you with your publicity, they 
are the people who can offer you 
general support, and they are the 
people that make all the difference 
at the end of a day campaigning. 
While more people could mean 

a more support, campaigners for 
candidates are subject to the same 
rules as candidates. Candidates 
are responsible for their campaign 
teams. Rule breaches by campaign 
team members, are treated in 
the same way as rule breaches by 
candidates themselves. Therefore 
we recommend you make sure your 
campaign team knows the rules as 
well as you do.

4) develop a campaign team

Before campaigning begins 
candidates CAN prepare and use 
social media publicity. Social media 
publicity can take on any form. We 

strongly recommend candidates 
consult the rules that govern the 
elections during election time. They 
can be found in the Candidates’ Pack.

5) set up an election specific social media page

When ready, all candidates will receive a Candidates’ Pack on successful 
receipt of their nomination form. The pack will lay out the next stage of the 
election process, and will clarify any matters of uncertainty raised.

All contact regarding elections matters should go via: 
elections@abertaysa.com or call 01382 308356



Manifesto

help
A manifesto is a set of ideas that you 
will seek to implement if elected. 
When writing your manifesto, it’s 
good to talk to your classmates and 
friends about how they’ve found 
their University and Abertay SA 
experience and what they think 
could be improved. Find out what 
the current officers are doing and 
talk about what you’d do differently, 
or what you would continue with 
next year. The same issues come up 
each year, so don’t just talk about 
problems: offer new and creative 
solutions. 

Be realistic – pledge what you 
believe is achievable, and seek wider 
support for matters that will have a 
life beyond your year in post. Don’t 
promise anything that is legally or 
financially impossible. For example, 
promising each student a bursary of 
£500 or unlimited free drinks in Bar 
One might get you lots of support, 

but you’re not going to be able to 
deliver! Consider having in your 
manifesto   a few priority areas and 
a handful of smaller issues that you 
confidently address and resolve 
easily.

Your manifesto must be submitted 
with your nomination form and will 
be published online.   



DOs DON’Ts
Write your manifesto, learn it, be 

able to talk about it and stick with it 
Break the rules!

Talk to people – in University build-
ing and Bell Street, outside the 

Library, at hustings, or maybe do 
lecture shoutouts with permission 

Rely solely on posters and social 
media to get your message out 

Have a catchy slogan Start to campaign before the official 
start of online campaigning

Get a good team together Neglect your degree - standing as 
a candidate is unlikely to count as 

extenuating circumstances 
Take regular breaks - campaigning 

until midnight is not necessarily 
effective! 



tips for a great

manifesto
MAKE A LIST OR A MIND-MAP 
Start by making a list or mind-map of the reasons you want to run 
in the elections and the types of changes you might make if you got 
elected. You can then use this as the basis for your manifesto. 

BE SPECIFIC 
Try to be clear and specific - people like to know exactly what you 
want to do. 

SPEAK TO YOUR FRIENDS 
Test your ideas out on a couple of good friends: they should be able to 
tell you whether you have a vote winner or not. 

IF YOU WANT TO BE AMBITIOUS… 
If you’ve got ambitious plans, have a chat with SA staff or officers 
about them. They will be able to help you find ways to achieve the 
things you want to do.



LESS IS MORE 
Remember sometimes less is more - you might want to limit yourself 
to a few headline points. 

MAKE YOUR NAME STAND OUT
Put your name in big letters and make sure that it’s the same name 
you put on your nomination form. There’s nothing worse than voters 
being confused when they vote. 

ADD A BIT OF YOUR PERSONALITY 
Adding a bit of your own personality is good: it will make your 
manifesto appear unique and will give students some idea of what 
you stand for

USE A THEME OR GIMMICK 
If you’re planning a theme or gimmick for your campaign, use it on 
your manifesto too. Catchy slogans can be a vote-winner.

DON’T MAKE PROMISES YOU CAN’T DELIVER 
Students will see through this!




