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BYE-LAW 
 
The following Standing Orders were revised as part of the resolutions of the 
Extraordinary General Meeting of November 2011. 
 
 
The Standing Orders for General Meetings 
  

1. The basic rules for all General Meetings of Members is set down in Articles 6 
to 36, which includes Notice, Voting, the Chair and Polls. 

 
2. These rules hereafter deal with how procedures which govern motions, 

reports and other business are transacted. 
  
Venue Access 
  

3. The hall used for any General Meeting of the Union shall be barrier-free, fitted 
with a working hearing/induction loop, have at least 120 seats, be fitted with 
microphones and audio-visual equipment. 

 
4. No venue shall be used which is being used for another function concurrently 

nor shall the hall be selling intoxicating liquor. 
 

5. On behalf of the Trustees, the Court shall appoint a Steering Committee 
which shall be responsible for the venue of any General Meeting, and shall 
determine additional regulations, in line with the Articles and Bye-Laws, and 
with consultation of the Council, for the administration of General Meetings 
and their venues, all-member mailings and clerk of documentation. 

  
Display of Documents  
 

6. All documents for circulation to the Members in General Meeting shall also be 
published at the General Meeting itself. 

 
7. Documents and papers ruled out by the Steering Committee shall be 

published in the same way as documents accepted, save that they shall be 
clearly identified as being ruled out of order. 

 
8. The Steering Committee shall develop a policy for ensuring that all documents 

are accessible and that accessibility requirements are met, and this policy 
shall be approved as part of a report to the AGM.  

 
Order and the Chair 
 

9. The chair shall be responsible for good order, adherence to these standing 
orders and to the rulings of the Steering Committee.  

 
10. The Steering Committee shall set an Order Paper for the order of business, 

which shall incorporate all business required by the Trustees and by the Chair 
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of Council (who shall ensure the business of the Council is submitted for 
tabling).  

 
11. The agenda shall include (in no particular order): 

 
i. Minutes of the last general meeting and matters arising  
ii. Reports of the Trustees  
iii. Motions of the Trustees  
iv. Reports of the Council  
v. Motions of the Council  
vi. Elections  
vii. Motions to amend these Standing Orders  
viii. Motions to amend or create Bye-Laws or the Articles  
ix. Any Other Business 

  
12. The chair shall have the power to expel or suspend any member or observer 

from a General Meeting who does not show due regard and courtesy to the 
Members present and to the meeting itself. This is not open to challenge 
(though this shall not prevent a motion being presented to express no-
confidence in the chair or any other procedural motion allowed for under these 
Standing Orders).  

 
13. The person in the chair shall be removed from the chair following a vote of no-

confidence, made in accordance with the standing orders governing 
Procedural Motions.  

 
14. The chair, may at any time during a General Meeting, make a ruling, in line 

with the Articles and Bye-Laws of the Union. If this is challenged (by at least 
ten Ordinary Members or their proxies representing ten Ordinary Members), 
the meeting shall be suspended for not more than five minutes, while the 
Steering Committee: 

  
i. Confirms the ruling; or  
ii. Replaces the ruling.  

 
15. Immediately following the decision of the Steering Committee, the General 

Meeting shall continue, provided that the decision of the Steering Committee 
is read to the meeting clearly. No questions shall be asked on this 
announcement.  

 
16. During the discussion of motions or any question put to the meeting, the chair 

shall ensure that the debate, with speeches for and against, is balanced. 
There shall be at least two round of speeches, unless there is no second 
speech in favour in which case, the meeting shall decide whether to hear 
further speeches. 

 
17. The chair may permit open floor debate, provided that there shall be an 

opportunity for those in favour to summate their arguments, immediately prior 
to a vote. 
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18. The chair shall preside over the presentation of all Reports to General 
Meetings and shall determine how the report is presented, debated and, if 
necessary, how any recommendation shall be dealt with. The chair may rule 
that recommendations are stand-alone motions. If this is ruled, this is not 
open to challenge. 

 
19. All ordinary business (reports, ordinary motions etc) shall be submitted at 

least 14 days’ prior to the meeting. Emergency Reports may be submitted at 
the discretion of the Steering Committee or on the authority of the Chair of 
Council up to 7 days beforehand. This is not open to challenge.  

 
Reasonable Timings  
 

20. General Meetings shall not be held outside of the College Term of Birkbeck 
unless two-thirds of the Council consent or the Meeting was called by 
requisition of Ordinary Members (either under the Act or pursuant to the 
Articles); additionally no meeting shall be held or adjourned to a time that 
coincides with a College Closure Day. 

 
Procedural Motions 
 

21. During a General Meeting, provided that at least ten Ordinary Members 
present support the motion (with at least ten seconds for the Members to 
show support), a motion may be proposed to alter or change the procedures 
of the Meeting, which may include: 

  
i. Removal of the chair of the meeting  

 
If passed: the chair shall be taken temporarily by a member of the 
Steering Committee until resolved. If the chair is removed, then the 
Trustees shall appoint an acting chair, which would normally be the 
Deputy Chair or Trustees.  

 
ii. No confidence in the Steering Committee, or a member of it  

 
If passed: if the Steering Committee is no-confidenced then they shall 
be removed from their committee office and the Trustees shall act as 
they see fit in an interim, appointing an Acting Steering Committee 
(who shall be subject to removal by the same Motion). If an individual is 
removed, then the Steering Committee shall request the Trustees to 
appoint a stand-in member, if required.  

 
iii. That a report or motion is not discussed  

 
If passed: the said motion or report or any other question shall not be 
discussed and it shall be declared ‘not resolved’ in the minutes. It shall 
not be re-opened for debate, unless a motion to that effect is approved.  

 
iv. That the motion or report or other question now be voted on without 

further debate  
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If passed: the debate shall be balanced and then a vote shall 
immediately be called. No amendments or Parts may be taken once 
this motion is approved. In order to be approved, a simple majority is 
required, unless the motion being closed and voted on is an 
amendment to the Articles or Bye-Laws or requires a two-thirds 
majority, in which case, a two-thirds majority is required.  

 
v. That the Council or Trustees appoint a committee to advise or resolve the 

question as specified 
 

If passed: at their earliest opportunity the Council or the Trustees, as 
applicable, shall appoint said committee.  

 
vi. Further to v) that the said committee immediately is appointed and 

withdraws and reports within thirty minutes or a longer time period as 
determined by the General Meeting, to the General Meeting (this may be 
delayed to a later General Meeting using the appropriate motion or the 
chair may rule that this part of the business is adjourned to a later time 
and place as decided by the Steering Committee on behalf of the 
Trustees).  

 
If passed: the Steering Committee shall act to appoint the said 
committee from the Members present at the General Meeting, provided 
that at least one is a Trustee. The committee shall be a committee of 
the Trustees, unless otherwise declared and it shall withdraw to 
determine its business immediately. It is in order for the General 
Meeting to be adjourned while the committee deliberates.  

 
vii. That the meeting is adjourned to a later time, as specified  

 
If passed: The General Meeting shall be adjourned until a time as 
agreed. The location shall be determined by the Steering Committee. 
This is subject to the Articles’ requirements of adjournments.  

 
viii. That the meeting debates the report, motion or question as a individual 

parts or separate questions (the Parts Procedure)  
 

If passed: A report, motion or question may be split up into separate 
parts and voted upon as if it were a stand alone document or motion. If 
a Part is not approved, then it shall be removed from the motion, report 
or question. If a Part is approved, then it shall become an approved 
part of the report or question, or if a motion, part of the final resolution 
and shall not be considered a part of the remaining motion, report or 
question being resolved. If the remaining motion, report or question is 
not approved or voted down, the approved Parts previously agreed 
shall remain.  

 
ix. That a debate already resolved, shall be re-opened.  
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If passed: This motion requires a two-thirds majority to be approved 
and shall only be valid if the debate or motion wanting to be re-opened 
is subject to new evidence to the satisfaction of the Chair. The motion 
shall be immediately re-opened and resolved, which may include 
during the resolution of another motion, question or report. 

 
22. Other procedural motions may be moved without notice, which shall be 

allowable at the discretion of the Chair. Advice shall be given freely to any 
Member concerned by the Business Committee.  

 
23. All Procedural Motions require a simple majority, unless otherwise stated. 

 
Voting Procedure 
 

24. Voting members may be issued with a voting card, as determined by the 
Steering Committee.  

 
25. The chair shall first establish if there is opposition to a motion. If there is no 

opposition, the chair shall declare the motion approve nemmine contradicte. If 
there is opposition, a vote shall be conducted by show of hands. 

 
26. The chair shall order a recorded vote (a division) on a Poll if required to so do 

by 20% of Ordinary Members (including proxies). 
 

27. If a poll is not demanded, a simple majority of Ordinary Members present shall 
be required to hold a recorded vote.  

 
28. A recorded vote shall be placed in the minutes of the meeting and shall detail 

those who vote in favour, those who vote against, those officially abstaining 
and the number (not names) of members who are ambivalent. Any Ordinary 
Member who holds elected office in the Students’ Union shall have their office 
stated in full with their name. 

 
Counts of Votes  
 

29. During counts, the doors to the General Meeting shall be sealed, and counting 
shall commence after thirty seconds from sealing. Once a result is returned, 
doors shall not be opened for thirty seconds to allow for a request for recounts 
or challenges to the tellers.  

 
Prohibition of Secret Ballots 
  

30. Secret ballots shall not be held on any motion put to the vote at a General 
Meeting and this Standing Order shall not be suspended whatsoever. 

 
31. Matters which Members wish to see resolved by a secret ballot, and as 

allowed under the Articles, shall be put to Referendum, which shall be called 
in accordance with the Articles and Bye-Laws. 

  
Delegation of Business  
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32. No matter put to a General Meeting by its proposers shall be delegated to 

another decision-making body (i.e. Representatives Council or Board or 
Trustees or their committees), without the express permission of the 
proposers.  

 
33. General Meetings shall be allowed to put any question or motion to 

Referendum, provided that the motion shall not seek to alter any rules 
(including the constitution). 

 
34. The chair shall be empowered to move a motion to seek delegation of the 

resolution of a motion or question to any other body within the Union. Other 
members shall move the appropriate Procedural Motion. 

 
Minutes & Records  
 

35. The minutes of all General Meetings shall: 
  

i. list Trustees, Council members and observers present  

ii. list the number of Members, and their category of membership, present  

iii. istate who is in the chair, the members of the Steering Committee, the 
Union Staff present and who is recording the proceedings  

iv. be written in brief format, with verbose comments and other details only 
written if required by the chair or by the Act – brief format shall be the 
details of any motion and the appropriate resolution; details of any poll 
vote; results of elections and appendices of decisions taken by the 
meeting by approved actions during the meeting (e.g. chair’s action or 
results of elections after closure of a Meeting)  

 
36. The minutes shall be signed by the chair of the Meeting, the Secretary and by 

a Non-Executive Trustee (and if not present by a member of the Steering 
Committee), once agreed as a true and accurate record by a General 
Meeting.  

 
37. All minutes shall include policies and reports submitted. These shall be kept 

for a minimum of eleven years, with one copy being kept outside the 
Registered Union Offices, in a secure location, the whereabouts being 
determined by the Board of Trustees.  

 
Amendments to Motions 
 

38. No motion submitted to a General Meeting shall be open to amendment at the 
meeting, unless it is non-substative or is a drafting amendment. 

 
39. Any substantive amendment must be submitted such that it can be circulated 

with the final agenda and business papers for the Meeting. 
 

40. This rule does not prevent the removal, by using the Parts Procedure. 
 
Suspension of Standing Orders 
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41. Any Standing Order for General Meetings shall be suspended by a motion 

being passed by at least a 75% majority of those present and voting (i.e. 
proxies shall not count).  

 


