
WELCOME & BACKGROUND 

Thank you for considering to become a trustee of Abertay Students 
Association. The following information should help you get an understanding of 
the role and responsibilities as a trustee. In the first instance you should visit the 

Office of Scottish Charity Regulator (OSCR) website and familiarise yourself with 
the current Scottish legislation.  

https://www.oscr.org.uk/about/charity-law-in-scotland  

As a Trustee the commitment and energy you display will make a direct 
difference to our charity and its members. You don't have to be a hero or 
famous to change lives for the better – trusteeship allows you to do just that.  
Being a trustee can be hard work. The trustees have the ultimate responsibility 

for running a charity, for its property, finances and the employment of any staff 
or volunteers. But being a trustee is also immensely rewarding, providing both 
expected and unexpected opportunities for personal development. And while 

you bring your skills and energy to overseeing the running of our charity, you will 
also find you are gaining new experience and knowledge. 

For instance, you will help plan the strategic future of our charity and its work, 

be involved in developing and managing staff and volunteers and help shape 
policy for our charity. You will also ensure it’s accountable to its beneficiaries, to 
OSCR and the public in general. But you won’t be on your own.  
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As you read more on charity guidance, you’ll learn much more about your 
responsibilities and about the many sources of help and support. Once you 
have had an opportunity to read the guidance and the following information you 

are requested to make an appointment with the Chief Executive who will give 
you a tour of the office and talk through the role of trustee with you. This will 
give you an opportunity to answer any queries that arise from the guidance and 
to clarify the duties and responsibilities outlined below.  

You will be given a full induction, which will be explained at your first meeting.  
The induction will go over meeting dates, expectations and a fuller picture of 
what the Students Association is and the difference in governance from other 

organisations. The induction will usually take a half day commitment. 
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DUTIES AND RESPONSIBILITIES  

TRUSTEE JOB DESCRIPTION  

The duties of a trustee are:  
• to ensure that the organisation complies with its governing document, 

organisation law, and any other relevant legislation or regulations,  
• to ensure that the organisation pursues its objectives as defined in its 

governing document, 
• to ensure the organisation applies its resources exclusively in pursuance 

of its objectives, i.e. the organisation must not spend money on activities 
which are not included in its own objectives, no matter how worthwhile or 
charitable those activities are, 

• to contribute actively to the board of trustees' role in giving firm strategic 
direction to the organisation, setting overall policy, defining goals, setting 
targets and evaluating performance against agreed targets, 

• to safeguard the good name and values of the organisation, 
• to represent the Association at functions and meetings as appropriate, 
• to declare any conflict of interest while carrying out the duties of a trustee, 
• to be collectively responsible for the actions of the organisation and other 

trustees, 
• to ensure the effective and efficient administration of the organisation, 
• to abide by the equal opportunities policy, 
• to ensure the financial stability of the organisation, 
• to protect and manage the property of the organisation and to ensure the 

proper investment of the organisation's funds, 
• to make sure the organisation is properly insured against all reasonable 

liabilities, 
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• to appoint and support the Chief Executive Officer and monitor their 
performance, 

• to attend meetings, and to read papers in advance of meetings, 
• to attend sub-committee meetings as appropriate, 
• to participate in other tasks as they arise from time to time, such as 

interviewing new staff, helping with fundraising, 
• to keep informed about the activities of the organisation and wider issues 

which affect its work. 

In addition to the above statutory duties of all trustees, each trustee should use 
any specific knowledge or experience they have to help the board of trustees 
reach sound decisions. This will involve scrutinising board papers, leading 
discussions, focusing on key issues, and providing advice and guidance 

requested by the board on new initiatives, or other issues relevant to the area of, 
the organisation's work in which the trustee has special expertise. 
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TRUSTEE PERSON SPECIFICATION  

Each trustee must have:  
• integrity, 
• a commitment to the organisation and its objectives, 
• an understanding and acceptance of the legal duties, responsibilities and 

liabilities of trusteeship, 
• a willingness to devote the necessary time and effort to their duties as a 

trustee, 
• strategic vision, 
• good, independent judgment, 
• an ability to think creatively, 
• willingness to speak their mind and challenge positively, 
• An ability to work effectively as a member of a team. 

The board requires trustees with skills and experience in the following areas:  
• setting targets, monitoring and evaluating performance via surveys and 

KPI’s, 
• strategic planning, 
• financial management, 
• strategic and operational HR management, 
• marketing. 
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Trustees may also have experience and expertise in the type of work being 

done by the organisation: 
• campaigning, 
• representation activities to seek to make influence, 
• support, promote and  operate a network of student activities, 
• provide advice, advocacy, guidance and support to our members, 
• Training. 

CONFLICTS OF INTEREST  

What is a conflict of interest and what issues does it raise?  

A conflict of interest is any situation in which a trustee’s personal interests, or 

interests which they owe to another body, and those of our charity arise 
simultaneously or appear to clash. We recognise that it is inevitable that 
conflicts of interest occur. The issue is not the integrity of the trustee concerned, 

but the management of any potential to profit from a person’s position as 
trustee, or for a trustee to be influenced by conflicting loyalties. Even the 
appearance of a conflict of interest can damage the charity’s reputation, so 
conflicts need to be identified and managed carefully.  
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TRUSTEE RECRUITMENT TIMELINE 

Student Representative Council Dates: 
• 15th October, 
• 20th November, 
• 16th January, 
• 11th February, 
• 19th March, 
• 17th April. 

As per Schedule 1 of our Constitution, we have to follow a certain format when 
recruiting any trustees. Below are the common themes we will always try to 

demonstrate when new opportunities arise. 

At the start of any recruitment of a trustee we form an appointments committee 
that is made up of the following: 

• An External trustee, 
• A Sabbatical Officer, 
• A Student trustee, 
• A member of SRC, 
• Any other individual. 
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We will publicise all vacancy opportunities on our website 2 months in advance 
of the Student Representative Council meeting that any trustee requires to be 
elected under.   

Once we close applications we will shortlist applicants. We have a 50/50 board 
minimum female representation. This means that if there are all male applicants 
and we are looking for female representation we will not select at this time. This 

is policy that the Association passed and adopted as permanent good practice.  
For any complaints please email: trustees@abertaysa.com 
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Applications are viewed by the delegated appointments interviewing committee.  

This is made up of three people from the Appointments Committee. If you are 
suitable you will be invited in for interview and you will be notified by the CEO if 
successful and they will let you know of the next stages, included dates. 

The Appointments committee must write a short report for SRC on the 
recruitment process and this will describe the process we have taken to get to 
appointing you, if successful. The next step is a ballot at SRC, which you are 
invited to attend. 

If you are a student and you are selected to be a trustee you cannot hold any 
other elected position i.e. class rep / elected part-time officer, as per our 
constitution. 

For further information please feel free to read our constitution and schedules 
that can be found on our www.AbertaySA.com/about. 
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APPLICATION FORM 

Title and Name:
Student Number:

I define my gender as*:
I am applying for a: 1-year Trustee Position 

2-year Trustee Position**
* The trustee board is required to have a minimum 50% female representation at any given 
 time; this is why we gather this information. 
** You can serve longer than one term; however you must give an indication of your  
 minimum commitment.

Statement in Support of Application 
Please read the opportunity profile carefully and explain why you are applying for the post 
and any skills, experience or knowledge you would bring to the Board 

More space is available at the end of this pack.

Office use only. 
Interview Date:                                    Selected:                          Start Date: 
SRC Ratification Date:                         Induction:                         End Date: 
First Meeting:                                      Training:
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I have read and understood my duties and responsibilities in accepting a 
position on Abertay Students Association Board and undertake to fulfil these 
duties in good faith and in accordance with the provisions of this Code of 
Conduct. I: 

• am over 16 years of age. 
• do not have an unspent conviction for dishonesty, or an offence under the 

Charities and Trustee Investment (Scotland) Act 2005. 
• am not an undischarged bankrupt. 
• am not someone who has been removed under either Scottish or English 

Law, or the courts, from being a charity Trustee. 
• a person disqualified from being a company director. 
• have no financial or other relevant interest in Abertay Students Association 

that has not been formally disclosed. 
• agree to abide by the Code of Conduct (Schedule 9 of our Constitution) 

and to formally register any relevant interests during any meetings of the 
Board where personal or professional interests are at stake. 

• agree to uphold the values and objectives of Abertay Students 
Association, and to encourage best practice in all areas of its work.
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Telephone Number:
Email Address:

Date of Birth:
Previous Forename(s):
Previous Surname(s):

Usual Residential Address:
Postcode:

Nationality:
Occupation:

Other Trustee Positions 
(now or in previous 5 years):

Signed: Date:

https://s3-eu-west-1.amazonaws.com/nusdigital/document/documents/43117/7a59c2a830e02a3cadb0cb9f3462b4a0/AbertaySA__Schedule_9__Code_of_Conduct.pdf
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