
 

The University of Huddersfield Students’ Union 
Annual General Meeting Agenda  
29th November 2018 in BLG/05 

 
 
 

No. Item 
1 Quorum & attendees 

 
2 Apologies for absence 

 
3 Declaration of any interests   

 
4 Minutes of previous AGM 

 
5 Matters arising from the minutes  

 
6 a. The President’s Report on the work of the Executive Committee 

b. Questions to the Executive Committee  
 

7 The Union Chair’s Report on the work of the Accountability Panels 
8 The Union Chair’s Report on the ideas passed or rejected by the Student Panel 
9 
 

Questions on the Accountability Panels or Student Panel 

10 a. A Report from the Trustee Board on the audited accounts  
b. Questions on the audited accounts  

 
11 Review of Affiliations  

 
12 Ordinary Business 

1. Constitutional updates 
a. Officer review 
b. Student Activities bye-law changes 

2. Give Mental Health a home  
3. Referendum of Huddersfield SU’s affiliation to the NUS  
4. Introduce a Student Protest Fund 

 
13 Emergency Business  

To be submitted before the start of the meeting and agreed by 2/3 majority to hear 
it. Emergency business is about topics that have occurred since the close of ordinary 
business.  
 

14 Time and Date of the next meeting  
Date of Next Meeting - TBC 

 
  



Constitutional Updates – Officer Review 
Proposed by: Jonathan Stephen 
 
Summary: 
 
The job descriptions of the officers have been reviewed and amendments have been 
tracked below. 
 
Facts: 
 
Officers and representatives are at the heart of Huddersfield Students’ Union democratic 
structure and clarity around their roles is vital to ensure the Students’ Union is run by 
students, for students. It is important that officers and representatives have role 
descriptions that enable them to understand what is expected of them and that their 
participation is valued.  The Officer positions have been reviewed at this time to respond to 
the new strategy and to give clarity to future candidates who choose to run in the Students’ 
Union elections.  
 
At present Bye Law 2 summarises a lot of the responsibilities of Officers in sections 3 and 4.  
This means that when individual officers are held to account by the Accountability Panels 
and through their general performance reviews, some of these responsibilities are 
overlooked.  The recommendation is therefore to be more explicit within each job 
description, creating more clarity for each individual officer, for potential candidates and for 
the staff they are working with. 
 
No substantive changes to the roles and responsibilities have been made, but some of the 
responsibilities have been made more explicit, for example “to work collectively as an 
officer team”.  Responsibilities have been removed from the role descriptions where they 
are too specific and quickly go out of date, e.g. references to Green Impact and Annual 
Awards, or where they should be staff led, e.g. the Activities Officer being responsible for 
the health and safety of trips.   
 
What should happen: 
 
The Annual General Meeting to approve the changes to the Bye-Law in preparation for the 2019 
Officer Elections.  

  



Constitutional Updates – Student Activities 
Proposed by: Jake Rodgers 
 
Summary: 
 
Bye-Laws 7 and 10 have been updated in order to ensure the Student Activities Executive can make 
informed decisions about ratifying new groups in a timely and efficient manner.  
 
Facts: 
 
It is necessary to make updates to the constitution to ensure our Activity Groups are well-governed. 
It had been identified that ratifying a new club or society had some unnecessary barriers for new 
committees, which have now been removed. All changes can be seen highlighted in red, or crossed 
out. 
 
What should happen: 
The Annual General Meeting to approve the changes to the Bye-Laws.  



Motion to AGM  
Motion: Give Mental Health A Home 
Proposed by: Lucy Clarke 
 
Summary: 
Create additional services to improve the Disabilities & Wellbeing Service at the University of 
Huddersfield 
 
Facts: 
 
A recent survey of the UK student population found that more than a quarter of student’s 
report having a mental health problem of one type or another. Nearly half (47%) say that 
that they have trouble completing some daily tasks and a further 4% say they cannot 
complete even simple tasks. 
 
Another survey of the Huddersfield student population found that students reported the 
waiting times for counsellors as being too long, with one student saying that they’re still 
waiting after twelve months. 
 
The vast majority of experience with counsellors was very positive, showing the quality of 
services provided is great when its able to be accessed, with another student saying when 
eventually the counselling came around it was a positive experience. More quotes to the 
benefit of the counsellors were as follows: 
 
“Everyone was very kind and nice and clearly wanted to help” 
“Helpful and gave good advice when I was in need of help” 
“The team are friendly and seem like they truly want to help you out“ 
“The head of the wellbeing officers was an absolutely phenomenal person to talk to and get 
support from” 
“The well-being staff are friendly and helpful. I don’t feel judged for going there and they 
encourage me to go when I need it”.  
 
The key issue is access issues, where students have been told they could not receive any 
assistance over placement year. One student said that the wait even led to their mental 
health issues further deteriorating. Multiple students complained about iPoint being the 
first point of access for the service, with the following statements being made: 
 
“I don’t like how they changed the reception desk to iPoint. it's too open and public” 
“I think the help desk should be brought back so people know where to go” 
“They need more funding so that they can have their own desk again” 
“They do good work, I just wish they could do more. There need to be more counsellors, 
more appointments available and more separation from iPoint” 
“A comment in terms of the fact regarding, wellbeing and disability to have its own help 
desk to go too. As it will enable students to discuss more personal matters easier with 
regards to mental health and other issues etc.” 
“Honestly, I’ve avoided going to the Disability and Wellbeing centre because I’ve been too 
nervous to go to iPoint because it’s so public and I have friends that work there, even 
though they’re really helpful” 



Additional quotes about the service include: 
 
“There are very limited wellbeing appointments which are only available first thing in a 
morning. For people who struggle to use a phone, or with depression where you struggle to 
get motivated in a morning, this is really difficult. Mental health services are being cut 
across the country and pressure on students is increasing, this is increasing demand for 
services, especially with current political events. I hate iPoint as an access point for 
wellbeing and disability services, it is too public and busy to be discussing personal 
problems.” 
“The well-being service is one I use often and I know cuts have been made to the service as 
two well-being advisers I talked to last year were made redundant. This is putting a strain on 
the department and therefore making people who need regular help to wait a long time. 
I told my counsellor that I was drunk when I was sexually assaulted and she said "That's a 
lesson for you then" -- lost all respect for her after this and it stopped me from engaging 
with the sessions or requesting further counselling (she was of the older generation - maybe 
explains her pre-historic victim blaming mentality)” 
“The counselling services they provide are helpful except it’s only for short term basics 
nothing for more medium to long term. In addition to the fact you have to go to iPoint every 
time you need to make appointments.” 
“Waiting times to get the support I needed and a lack of organisation between staff within 
the counselling service.” 
"When bringing up an experience with racist abuse I received, my white counsellor 
continued to disagree with me that it was racist and kept devaluing my experience to the 
point that I left the service completely." 
"It's unclear how LGBTQ inclusive the service is and how much they can help with LGTBQ 
specific issues. Due to past experiences, I don't feel safe coming out to wellbeing and 
disability service workers until I'm sure I'm going to be properly supported" 
 
What should happen: 
 
The Students Union should lobby the University to provide the following: 
 
The introduction of 4 additional full-time counsellors 
 
Ensure that at least one of these counsellors has a background/training in sexual and domestic 
abuse survivor support 
 
Ensure that at least one of these counsellors has a background/training in LGBTQ+ issues 
 
Ensure that at least one of these counsellors has a background/training in BAME issues 
 
The re-introduction of a Disabilities & Wellbeing help-desk in the same location as the counselling 
and advisor offices 
 
The introduction of a student ‘Nightline’ service. This means that every night of term, trained 
student volunteers answer calls, emails, instant messages, texts and talk in person to their fellow 
university students about anything that’s troubling them. As the Nightline workers are fellow 
students, they can directly empathise with their caller’s problems. This will also aid the creation of 
student jobs.  



Motion to AGM  
Motion: Referendum on Huddersfield SU’s affiliation with the NUS 
Proposed by: James Moss 
 
Summary: 
Hold a binary referendum regarding Huddersfield SU’s affiliation of the NUS. 
 
Facts: 
 
The NUS has announced it is millions of pounds in debt. 
 
Meanwhile, I received an email from them yesterday, inviting me to join their campaigns to: 
-Scrap universal credit 
-Lower carbon emissions  
-Get a people's vote 
 
These are not student issues. Perhaps if the NUS weren't investing themselves in business out of 
their remit, they wouldn't be in such trouble. 
 
Just because something vaguely affects students, does not mean it's a student issue 
 
A student issue is something which relates solely/predominantly to students as a group 
 
The logic that it affects everyone, therefore it's a student issue can be used to justify the NUS doing 
anything. 
 
This is just one example of how incompetent the NUS has become. Once a proud and respectable 
organisation that fought for students in areas such as tax now throws OUR money down the drain 
and is often more concerned with self-protesting at their conferences. 
 
What should happen: 
 
A referendum should be held. 
 
  



Motion to AGM  
Motion: Introducing a Student Protest Fund 
Proposed by: Lucy Clarke 
 
Summary: 
Introducing a financial honeypot for students to access for support funding with protests, marches, 
and rallies. 
 
Facts: 
During the last great student revolt over the threefold increase in tuition fees in 2010 Huddersfield 
University sent four coaches to London to protest these increases. Student political engagement has 
been on a slow decline since then, with many feeling disenfranchised with the factionalised nature 
of student politics. 
 
Over the course of the Freshers’ Fair, 71% of only 200 students voted to support a People’s Vote. To 
create a system to allow for more students to get their voices heard in important, democratic 
decisions would be a fantastic opportunity to improve student involvement in political affairs and 
protests. For Huddersfield to once again become a hub for student politics and development would 
be the perfect evolution for our Union. 
 
The cost of the coach to the People’s Vote March was £1,500. £4,000 would fund two coaches to 
London and a number of smaller trips. 
 
 
What should happen: 
 
Introduce a £4,000 termly budget that students can apply for to get funding for protests, marches, 
and rallies. 
 
Any funding not spent during the term would re-enter the pot. 
 
Students would apply for funding at the beginning of the term and would be required to reach a 
quota for other students that support the application. When the application is complete and 
recognised as being in line with the SU constitution, it would then go to the student body to be 
voted upon via an online platform. 
 
This would improve student democracy and allow for greater political engagement to be funded by 
the SU. 
 
  



Appendix 1 
 

Bye Law Two:  The Executive Committee / Officer Trustees 
 
1  Definition 
 
1.1 The Executive Committee shall be the five Officer Trustees. 
1.2  There shall be the following Officer Trustees: 

a) President; 
b) Vice President Community; 
c) Vice President Education; 
d) Vice President Equalities; and 
e) Vice President Activities. 
 

2  Officer Trustee Summary Terms & Conditions 
 
2.1 Officer Trustees shall remain in office in accordance with clauses 36-40 and 

52-56 of the Constitution. 
2.2  An Officer Trustee must be an ordinary member at the time of their election. 
2.3  Officer Trustees will be employed for one year using the standard Union 

employment contract and have the associated rights and responsibilities of 
an employee. 

2.4  Officer Trustees will be remunerated on the Union’s payroll. 
2.5  Any changes to an Officer Trustee’s remuneration will be considered by the 

Performance, Audit, Risk, & Remuneration Committee. 
2.6  All Officers shall hold office for one year from midday on the last day of the 

University’s academic year of their election until midday on the last day of 
the following academic year. On taking up their post, each Officer will sign a 
contract and code of practice governing their behaviour and conduct whilst in 
office. 

2.7  In addition the outgoing President should be enabled to attend graduation 
ceremonies falling immediately after their term of office. This honorary 
extension of the outgoing President’s term does not allow the outgoing 
President to have executive responsibilities. Daily remuneration may be paid 
for this honorary responsibility outside the standard term of office. 

2.8  Officer Trustees shall not hold positions on any committee of a Student 
Activity Group.  

2.9  Officer Trustees shall not be eligible for permanent employment with the 
Students’ Union for a period of 12 months after their term of office. 
 
Multiple Accountabilities and Line Management 
 

2.10  With regard to representative and campaigning matters; the Officer Team 
are accountable to the student membership through accountability panels, 
general meetings and referenda.  

2.11  With regard to Trustee responsibilities; Officer Trustees are responsible to 
the Board of Trustees.  



2.12  With regard to employment matters; the Chief Executive shall designate a 
staff member to provide personnel management to the Officer Team.  

2.13  For other matters the Officer Accountability Panel will hold them to account 
for their work. 

 
Deputy President 
 

2.14 At the start of each term of office the President will select, from the other 
four Officer Trustees, a Deputy President to undertake presidential 
responsibilities as directed. 

 
3 Duties of Officer Trustees  
 
3.1  Carry out all duties and responsibilities in accordance with the Union’s 

Constitution and policies. 
3.2  Always behave in a manner that maintains the good reputation of the Union. 
  Strive to represent fairly the opinions and issues of their constituencies and 

Huddersfield students as a whole. 
3.3 Represent the Union and its members’ interests in a professional manner, 

both internally to the University and externally. 
3.4  To promote and defend the rights of members. 
3.5 To work in accordance with and in furtherance of, Union policy. 
  Attend University, and other meetings to represent Huddersfield students. 
3.6 Carry out any other duties as may be assigned to them from time to time 

which are reasonably consistent with that Officer's position. 
  Consider the development of the Union's provision to the student body as an 

integral part of their role. 
  Attend Executive Committee, Student Panel and other Union meetings as 

appropriate and report to those meetings on their activities and actions. 
3.7 To work towards and support the Union’s Strategy.  To champion and 

support the Unions strategy, values, aims and objectives. 
 
4  Responsibilities of Officer Trustees 
 
4.1  To be Trustees of the organisation; undertaking the responsibilities of a 

Charity Trustee as set out by the Charity Commission. 
4.2  To be responsible both to and for the Executive Committee as a whole and 

work collectively as an Officer Team to achieve a coherent voice. 
4.3  To ensure the Officer Accountability Panel is kept up to date on the actions of 

the Executive Committee. 
4.4  To provide leadership and promote good conduct as a role model for all 

students. leaders and volunteers. 
  To liaise with external organisations appropriate to individual roles. 
4.6  To promote involvement in all Union services and activities, increasing 

participation in the democratic structures of the Union. 
4.7  To lead and develop the Union’s student engagement and outreach and 

campaign for progressive change, encouraging inclusivity and participation. 



4.8 To provide representation for students in disciplinary procedures. 
4.9 To steer the work of the Senior Management Team to ensure the Union 

works for, and on behalf of students. 
4.10 To have a clear understanding of the diversity of the student demographic at 

Huddersfield. 
 
Officer Job Descriptions 
 
5  President  
 
5.1  To co-ordinate and lead the work of the Executive Committee and represent 

University of Huddersfield students at all levels of the University, and also 
locally and nationally. 

  To co-ordinate campaigns undertaken by the Executive Committee. 
5.2  To represent the Union at senior University meetings such as University 

Council and Senate.  
 To ensure representatives of the Union's membership attend all relevant 

University meetings, either through directing and/or briefing elected Officers 
or student representatives or, in event of their absence, attending 
themselves. 

5.3 To lead and co-ordinate the Officer Executive Team’s engagement with 
members and ensure that they are accountable. 

5.4  To be the principal point of contact for liaison with the NUS and represent 
students at the University of Huddersfield students by leading the delegation 
at NUS National Conference. 

  To represent University of Huddersfield students by leading the delegation at 
NUS National Conference. 

5.5  To be the lead Officer on fulfilling the Union’s strategy and to contribute to, 
in conjunction with the Vice-Presidents Officer Team and the Chief Executive, 
the monitoring and influencing of progress towards the strategic aims plan 
goals. 

5.6 To ensure that regular Executive Committee meetings are held according to 
the constitution of the Union and to Chair those meetings accordingly. 

5.7  To be the principal spokesperson for the Union when dealing with media 
enquiries. 
  To be the officer lead on all communications coming out of the Students’ 
Union. 
5.8  To be lead executive Officer overseeing Union finances. 

To represent the Union on University committees on matters related to 
student issues. 

  To ensure that the Union’s engagement work is open and accessible to all 
members. 
 To establish priority campaigns each year. 
5.9 To act as Deputy Chair on the Board of Trustees and Chair other Board of 

Trustee sub-committees as required, in order to ensure the student voice is 
represented. 



5.10 To work with the marketing department to develop an effective 
communications strategy that promotes participation in the Students’ Union. 

 
6  Vice-President Community Officer 
 
6.1  To represent students to local community organisations, to oversee student 

representation at relevant community meetings and to oversee the 
community elements of the Union’s community strategy. 

6.2  To attend relevant committee meetings within the local community, 
promoting the Union and representing its members to represent students 
within the community. 

6.3 To be the lead Officer on new community engagement projects with both 
commuter and halls-based students, encouraging them to be more active in 
the place they live.  

6.4  To be the lead officer on any of environmental issues that may arise and take 
an active part in any campaigning for the students to become more 
environmentally friendly. 

 To oversee the Students’ Union Green Impact Strategy. 
6.5  To be the Officer lead on any student volunteering projects throughout the 

year and work with relevant staff to develop volunteering opportunities, 
particularly with regards to community volunteering. 

 To work with relevant staff to develop volunteering opportunities, particular 
with regards to community volunteering. 

6.6 To take an active lead on determining the annual RAG societies and run 
events to support them, as well as supporting students in fundraising to 
support RAG. 

  To support students in fundraising, and run events to support RAG. 
6.7 To take an active lead on campaigning on student life (student housing, 

student safety etc.) and supporting students to be active members of their 
local community. 

6.8 To work actively with external agencies on matters affecting student life. 
 
 
7  Vice-President Equalities Officer 
 
7.1  To promote, defend and extend the rights of all members through University 

committees and other relevant bodies. 
To represent students on relevant University committees. 

7.2 To ensure that the University takes reasonable steps to adapt their services 
to suit every student and that University services and policies fully reflect the 
diversity of student needs. 

7.3  To take an active interest in be responsible for overseeing wellbeing policy 
within the Union and representing students accordingly. 

7.4 To be the lead Officer on engaging liberation groups and championing 
accessibility. members from hard to reach groups as decided by the executive 
committee at the start of each academic year. 



7.5  To lead the campaign and lobbying work of the Union on student health (for 
example sexual, mental, financial, healthy lifestyle), student finances, 
equality and diversity and other wellbeing issues. 

7.6  To work actively with external agencies on matters affecting student health 
and wellbeing. 

7.7  To be the lead Officer on issues of liberation, equality and diversity, taking 
overall responsibility for monitoring, and updating and developing policy and 
practices. Monitor and update Union policy on equality and diversity matters. 

 To ensure University services and policies fully reflect the diversity of student 
needs. 
7.8 To promote and campaign for equal opportunities within the University, 

Union and the wider community. 
 To encourage all members of the student body to use the Students’ Union’s 
services. 
7.9  To take an active role in the development, and provision and promotion of 

the wellbeing and disability services. 
  To ensure that, students are aware of Union welfare and safety services. 
7.10 To work with the Education Officer and the Union’s Advice Centre to ensure 

that current issues being faced by students result in Union policy or campaign 
work where appropriate. 

 
8  Vice-President Education Officer 
 
8.1 To represent students’ views and liaise with the University and external 

bodies on educational matters relating to education, teaching quality and 
learner experience. 

8.2  To oversee student support and representation on educational issues. 
8.3  To work with Union staff to develop training and support across the 

University for all course Reps Academic Representatives. 
8.4  To lead and co-ordinate Union Campaigns on education matters. 
8.5  To oversee education and academic policy within the Union and representing 

students accordingly. 
8.6  To be responsible for take an active interest in the development of the 

academic representation plan in conjunction with the Membership 
Engagement staff and the Academic Representatives. 

8.7  To ensure the Union addresses academic issues affecting the quality of 
education received at Huddersfield by the membership, and to work with the 
Equalities Officer and the Union Advice Centre to raise awareness of those 
issues amongst the membership where appropriate. 

  To represent the Students' Union on designated University Committees 
8.8  To work with the Equalities Officer and the Union’s Advice Centre to ensure 

that current issues being faced by students result in Union policy or campaign 
work where appropriate. 

8.9  To work with the relevant Union support staff to keep the Union up to date 
with informed of current issues in Higher Education relevant to the Union's 
membership. 

  



9  Vice-President Activities Officer 
 
9.1 To represent and oversee all the Union Activity Groups. 
9.2  To collaboratively work as part of the Student Activities Executive to establish 

and oversee the funding procedures for Activity Groups, chairing meetings of 
the Student Activities Executive and as necessary Activities Forums. 

9.3  To work on the development of activity groups with activities development 
staff in the Union and University. 

9.4  To oversee the development of the range of facilities available for Union 
activities and be the Officer lead on to oversee the organisation of all 
support, development and training activities for sports and societies. 

9.5  To oversee the Varsity competition alongside student representatives from 
partner institutions. 

9.6  To represent members to the University on Union activity matters, including 
sitting on the relevant committees of the University. 

9.7  To represent Members at regional and national organisations on all issues 
relating to student activities. 
To chair meetings of the Student Activities Executive and as necessary 
Activities Forums. 

  To oversee the organisation of all support, development and training 
activities for sports and societies. 

  To ensure that all trips and activities both on and off the campus are properly 
arranged with due regard to health and safety requirements and financial 
implications. 

9.8  To take an active interest in all clubs and societies and their activities, 
ensuring that activities are inclusive and accessible. 

9.9 To show an active interest in ensuring ensure that all clubs and societies are 
properly run, that and their financial affairs are in order and that they enable 
participation. 

  To be the lead officer responsible for organising Union’s Annual Awards 
ceremony 
  To support and develop the student media activities within the Students’ 
Union. 
  To work with the marketing department to develop a sustainable and 

effective communications strategy that promotes participation and 
involvement in the Students Union. 

  To oversee the student leadership and activity of the Students’ Union Media Groups. 
  



Bye Law Seven: Union Committees  
 

5  Student Activities Executive  
 
5.1  Membership shall be:  
 

• the VP Student Activities Officer;  

• One other officer from the officer team 

• two elected student member from sports clubs;  

• two elected student member from societies;  

• two members of staff nominated by the Chief Executive.  

5.2  Quorum is 50% plus one of the elected membership;  
5.3  The four two student representatives from sports clubs and societies shall be elected 

annually in line with Bye Law Six in the term two elections.  
5.4  The sports club representative must be a sports club member and be elected by the 

student sports clubs’ membership.  
5.5  The societies representative must be a society member and be elected by the 

student societies’ membership.  
 

Duties and Responsibilities  
5.4  To consider issues which affect Student Activity Groups as a whole.  
5.5  To develop and extend the provision of Student Activity Groups,  
5.6  To be responsible for the ratification and funding of Student Activity Groups in 

accordance with the constitution and byelaws including the arrangements for 
funding Student Activity Groups.  

5.7  To ensure that Student Activity Groups comply with the rules and regulations.  
5.8  To consider applications for new Student Activity Groups.  
5.9  To review and approve the budget applications made by Student Activity Groups and 

to allocate individual Student Activity Group budgets in line with allocation within 
agreed Union budget.  

5.12  To prepare and submit a budget of Student Activity Groups’ expenditure based on 
individual groups’ activity plans, for approval of Finance Staffing and Risk 
Committee.  

5.13  To review and track the Union’s Student Activity Groups’ inventory and be aware of 
the location of all Sports and Societies equipment.  

5.10  To refer complaints and disciplinary matters related to Student Activity Groups to 
the President.  

5.11 To set a framework of membership fees for Student Groups 

Bye Law Ten: Student Activities 
 
1 Definitions 



 
1.1 The Student Activities of the Union comprises any Student Activity Groups formed 

and coordinated under the direction of the Union  and  monitored  by  Student 
Activity Executive (SAE) including but not limited to the following categories : 
Academic; Faith and  Cultural; General Interest; Political and Campaigning; 
Performing; Media; Sport; Outdoor Activities; Martial Arts and Dance; Departmental 
and Volunteering & Fundraising. 

 

 
2 Formation & Ratification 

 
2.1 The Student Activities Executive (SAE) shall have the power to ratify student activity 

groups, and make judgements as to viability, funding and issues of duplication. 
Ratification shall take place on an annual basis. 

 
2.2 For an activity group to be ratified the following documentation must be completed 

and submitted to the SAE: 
 

• Committee Registration Form  
• Ratification Form 
• Health and Safety Self-Assessment Form 

 
2.3 The SAE shall not ratify two or more groups with similar aims and objectives. If two 

applications are submitted, the group that was ratified in the previous year shall 
prevail.   In other cases, a judgement shall be made by the SAE after further 
consultation with the individuals concerned. 

 
2.4 All activity groups must have a minimum of 3 principal committee members that 

shall be responsible for leading their groups. Usually these will be: 
 

i. President 
 

ii. Vice President (Secretary) 
 

iii. Treasurer 
 
2.5 All groups must have a model constitution approved by the Student Activities 

Executive that forms part of the ratification pack. Any changes made to the model 
constitution provided must be done to complement the spirit and intentions of the 
original constitution. 

 
2.6 Student activity groups will always remain constituent parts of the Union and 

are subject to the policies and procedures of the Union. 
 
3 Membership 

 
3.1 Membership of student activity groups shall only be open to members and associate 

members of the Union, opted out students and Lifetime Members except at the 
discretion of the Student Activities Executive and on payment of an appropriate fee. 

 



3.2 Alumni Lifetime Members, associate members and opted out students joining 
activity groups shall be specifically excluded from holding office on a committee or 
other positions of responsibility within the group. The only exclusion to this rule 
is where a specific level of experience or qualification is required that no member 
holds to lead the activity safely. 

 
3.3 All memberships must be completed online via the official Students’ Union 
channels. 

 
4 Grant Funding 

 
4.1 All groups wishing to apply for a grant funding from the Students’ Union must 

be ratified. 
 
4.2 The grant process is to be set out into t w o  monthly rounds of applications 

as outlined below: 
 

• Round 1 – main round of grants for all re ratified activity groups Student Activity 
Group Ratification  

 
• Round 2 – new groups and unexpected costs Student Activity Group Grant 

Request 
 

• Student Activities Accreditation Scheme Activities Quality Mark (AQM) – one 
off grants recognising past performance, as determined by the SAE. 

 
4.3 The SAE shall allocate full or partial grants by considering the following principles: 

 
a. That the activity group provides unique activities as set out in its aims 

Constitutional and objectives as submitted in the Ratification Form. 
 

b.  The proposed ratification pack grant request contributes to one or more of 
the Students’ Union’s Strategic Aims of: 

 
-  Creating opportunities for students to connect with each other through 
activities, events, trips, academic enrichment and social activity.  
 
- Creating an inclusive community that welcomes all students to get involved 
in regular activities led by activity groups and supported by the Students’ 
Union. 
 
- Create opportunities for students to lead and create change. 

 
c.    The activity will reflect one or more of the following HSU Community Values: 

inclusive, engaging, empowering and delivered with integrity. 
 

d. The breadth and depth of impact on students, specifically considering: 
 

- How many students will directly participate (the number of members) 



 
- How many students will indirectly benefit 

 
- The length and duration of the activity 

 
- Actions that maximise the inclusivity and accessibility of the activity 

 
e.  The sustainability of the activity, specifically: 

 
- How members and beneficiaries contribute 

 
- The potential to secure non-SU financial support through 

sponsorship, advertising and alternative grant support 
 

- That club finances are managed in accordance with HSU procedures 
 

- The costs involved in the activity 
 

- The financial and resources in kind required to run the activity 
 
4.4 The Students’ Union will support new groups by providing developmental 

membership and limited financial support where possible. 
 
4.5 Successful grants shall be published online and submitted to the Board of Trustees 

for notification. 
 
 
5 Other Resources and Finances 

 
5.1 Student Activity Groups shall have the right to use space in the Union building, and 

will be provided with staff support. 
 
5.2 Groups will also be supported in obtaining he following securing additional sources 

of income. 
 Membership fees 
 Sponsorship 

 
6 Responsibilities of the Student Activity Group 

 
6.1 Activity group committees are responsible for ensuring that the Union has up to date 

contact details for each member of the committee. 
 
6.2 The Union will keep all official membership lists.  This information will not be 

disclosed to any third party unless required to do so by the law or regulatory 
authority. 

 
6.3 Committee members shall be held responsible for the actions of their members and 

shall represent the activity group as a whole following any complaint or disciplinary 
proceedings. 

 



6.4 Student activity groups must use the Students’ Union finance facilities for all 
financial 

transactions and must abide by the Union’s financial procedures. 
 
6.5 Student activity groups must not hold any external bank accounts. 

 
6.6 Student activity groups must maintain an inventory of all assets and equipment. 

 
6.7 Student activity groups must send at least 10% of their membership or two 

representatives, whichever is greater, to General and Annual General Meetings. 
Failure to do so may result in a budget reduction at the discretion of the Student 
Activities Executive. 

 
 
7 AGM & Elections 

 
7.1. Each activity group shall hold an Annual General Meeting (AGM), where elections 

(or question time if the elections are conducted online) for committee positions for 
the following year shall take place. 

 
7.2 All elections should be conducted in a free and fair manner in line with the 

provisions set out in Byelaw 6.  Specific guidance will be issued each year to groups 
by the Union’s Deputy Returning Officer in conjunction with the SAE. 

 
 
8 Complaints, Disciplinary Procedures and Removal from Office 

 
8.1 Where appropriate complaints shall be raised informally in the first instance to seek 

a resolution before making it formally.  
 
8.2  All groups must have an internal complaints and disciplinary procedure specified 

in their model constitution. 
 
8.3 If the complainant wishes to appeal the decision made by the group’s own 

disciplinary process, the individual has the right to escalate it via the Members’ 
Complaints Procedure outlined in Bye Law Eight. 

 
8.4 All disciplinary proceedings for student activity groups or individuals shall be 

conducted in line with the Members’ Disciplinary Procedure outlined in Bye Law 
Nine. 

 
8.5 The office of an Activity Group Committee Member shall be vacant if a motion of no 

confidence and referendum are successful.  
 
8.6 Motions of no confidence shall be raised in writing to the Student Activities Executive 

(SAE). Should the motion be upheld by majority vote at SAE then a referendum of 
group members shall be granted.  

 
8.7  A referendum is passed by a simple majority of eligible activity group membership 

provided that at least 50% +1 of the eligible membership cast a vote. 



 
8.8 Eligible voters must be a current student at the University of Huddersfield and an 

official member of the Activity Group.  
 
8.9 The Union’s Deputy Returning Officer shall oversee said referendum. 
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