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Introduction  
This regulation document outlines the procedure for SMSU Students’ Union (SMSU) Officer Trustee 
Elections, Student Leadership Team Elections (part-time) and NUS Delegate Elections. These 
regulations form the rules that are put in place to ensure that the elections are run fairly and smoothly. 
They must be read in conjunction with the SMSU Articles of Association and the Bye-Laws.  
 
It is the sole responsibility of candidates to read and understand all rules and regulations 
issued for use during elections. Candidates are strongly urged to approach the Deputy Returning 
Officer if they are unsure of any part of the elections procedure including the rules and regulations. 
Candidates are responsible for the conduct and action of their campaign teams. Any breach of 
elections regulations by either candidate or campaign team will be seen as a violation of elections 
rules. All violations will result in penalties being issued to the respective candidate, which may include 
expulsion from election.  
 

1. Returning Officer and Deputy Returning Officer 
1.1. The Returning Officer for the SMSU Elections shall be an appointed staff member from the NUS. 
The Deputy Returning Officer shall be appointed by students (via forum) and the People and Places 
Committee.  
 
1.2. The Deputy Returning Officer shall have the relevant knowledge and experience of Students’ 
Union Elections, as deemed fit by the Trustee Board.  
 
1.3. The Deputy Returning Officer shall be responsible for the appropriate conduct and administration 
of all Union elections.  
 
1.4. The Returning Officer and Deputy Returning Officer shall have sole interpretation of the elections 
regulations.  
 
1.5. The Returning Officer’s decision shall be final and binding.  
 
1.6. The Returning Officer and Deputy Returning Officer shall be assisted by the Steering Committee.  
 
1.7. If the Returning Officer or deputy Returning Officer nominates another individual, all references in 
this policy shall refer to that nominee.  
 
 

2. Elections Steering Committee  
 
2.1. The Steering Committee shall be:  
 
2.1.1. One Officer Trustee (with the exception of any standing for office in that election) - Chair; 

2.1.2. An SMSU staff member; 

2.1.3. The SU CEO  
2.1.4. One other Trustee. 
2.1.5  The University Clerk to the Board of Governors 
 
 
2.2. The Steering Committee shall meet as required and will concern itself with:  
2.2.1. Candidate discipline as a result of not adhering to these regulations; 

2.2.2. The proper running and administration of all SMSU Elections. 
 

3. Elections Schedule  
 
3.1. Election of Officer Trustees and NUS Delegates for the following academic year shall take place 
before the end of March.  

 
4. Eligibility  
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4.1. Only full members of St Mary’s Students’ Union are eligible to stand as candidates.  
 
4.2. A member is not permitted to stand, or take up their post if they:  
 
4.2.1. Have a disciplinary record with SMSU or the University which prevents them from entering or 
taking part in SU activity;  

4.2.2. Have an outstanding debt to SMSU;  

4.2,3. Are unable to fulfil the legal criteria for being a Trustee;  

4.2.4. Have already held an Officer Trustee position for 2 terms of office at SMSU.  
 
4.3 No member may stand for more than one Officer Trustee position in any election.  
 
4.4. A candidate may run for a Trustee post and NUS delegate post in the same election.  
 
4.5. All Officer Trustee candidates must be over 18 years of age.  
 
4.6. Officer Trustees of one year’s standing are permitted to stand for re-election to the same post or 
election for a different Officer Trustee position.  
 
4.7. Candidates who wish to take a sabbatical from their studies to take up an Officer Trustee position 
must submit written consent from their subject(s) head of department that they may defer the year’s 
study from when they take office. If elected, they must then complete the official University Deferment 
Forms.  
 
4.8. Officer Trustee – elects must successfully pass the year of study prior to their term of office.  
4.8.1. If resits are required, then they must be passed successfully in the summer reassessment 
period.  

4.8.2 In the event of a candidate failing to meet these requirements, a by-election will be held for the 
post as soon as is practicable.  
 
Campus and Voting Eligibility  
 
4.9. The following students shall be eligible to vote:  

• Full time and part time undergraduate students 

• Full and part time post graduate students (both taught and research) 

• Distance learners 

• Students on short courses 
 

4.10. If voting is electronic only, the Deputy Returning Officer will clearly advertise a final day for 
students to ensure they have ‘opted in’ to SMSU membership. Students may still ‘opt in’ after this 
date, but will not be able to vote in the Elections;  
 
4.11. If voting is paper based, provision will be made for students to opt in on the day and submit a 
paper ballot.  
 
4.12 The Deputy Returning Officer shall obtain a list of all SMSU full members the week before the 
Elections to ensure that the list is as accurate as possible.  
 
4.13. If an online (only) election is conducted, eligible voters will have the opportunity to change their 
vote between the specified voting periods via the online voting system. 

 
5. Nominations  
 
5.1. Nomination forms will be available from www.stmaryssu.co.uk.  
 
5.2. Members of SMSU may stand for a position when they have:  
 
5.2.1. Submitted a completed Nomination Form;  

5.2.2. Submitted a Charity Trustee Declaration;  
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5.2.3. Submitted an electronic version of their manifesto (PDF, Publisher or Word);  

5.2.4. Submitted an electronic passport style photograph;  

 
5.3. If the Deputy Returning Officer rejects a nomination, the candidate shall be informed as soon as 
possible with clear reason(s) for its rejection.  
 
5.4. In the event of a nomination being rejected, the candidate shall have the right to appeal to the 
Trustee Board so long as that appeal is lodged by noon on the next working day following the 
publication of the names of the candidates.  
 
5.5. Nomination forms must reach the Deputy Returning Officer or a person appointed by them not 
later than the publicised time for that specific election on the elections timetable.  
 
5.6. Any nomination received after the closing time will not be entered into the election.  
 

6. Re-Open Nominations  
 
6.1. Re-Open Nominations shall be a candidate in each election and shall be treated as a normal 
candidate in all elections.  
 
6.2. If Re-Open Nominations is elected the post shall be declared vacant and shall be subject to a by-
election.  
 

7. Manifesto Document  
 
7.1. The manifesto must:  
 
7.1.1. Include the candidate’s name; 

7.1.2. Include the candidate position; 

7.1.3. Include researched ideas for positive change within SMSU and University; 

7.1.4  Be no more than 250 words in length. 

 
7.2. While promotion of a slate is permissible, the manifesto must refer to one candidate only.  
 
7.3. The manifesto may not be changed once submitted to the Deputy Returning Officer to avoid 
plagiarism of other candidates.  
 

8. Role of Current Officer Trustees 
 
8.1. Existing Officer Trustees standing for re-election or election for another position should use their 
holiday entitlement for campaigning activities.  
 
8.2. If an Officer Trustee is officially supporting a candidate, then the Officer must use their holiday 
entitlement if they want to participate in campaigning activity.  The Officer is not permitted to use 
official SMSU media to promote candidates. 
 

 
9. Campaigning and Advertising  
 
9.1. All election coverage by SMSU shall be carried out in an unbiased, fair and equal manner.  
 
9.2. Students’ Union premises, SU staff, Chaplaincy, Library and sports staff and facilities shall 
remain impartial during any election, with no individual campaign material being used in these areas.  
 
9.3. Candidates may, through their manifestos, propose changes to SMSU’s existing policies but must 
at all times act in accordance with existing policies and procedures during elections. Failure to do so 
may result in disciplinary action.  
9.4. It is the responsibility of each candidate to investigate any copyright clauses that may exist on 
any material they wish to use in their campaigns.  
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9.5. Candidates or anyone on their behalf may not remove, deface or damage Union or University 
property whilst campaigning.  
 
9.6. Candidates remain solely responsible for the cost of cleaning or repair of any damage to Union or 
University property caused as a result of their elections campaign, including the actions of those 
assisting them in their campaign.  
 
9.7. Candidates may continue any normal duties they carry out in a Union Sport or Society position, 
provided that in so doing they do not promote their candidacy. Candidacy promotion may lead to 
suspension of duty for the duration of the elections process.  
 
9.8. All promotional materials must be in English to ensure accessibility for the wide majority of 
students. If requested and deemed a reasonable adjustment, the Union will pay for candidates’ 
manifestos to be available in other formats.  
 
9.9. Union Publications may print news reports of Union elections, provided that they are unbiased 
and impartial. No comment or opinion may be offered and the Deputy Returning Officer will check all 
such news reports prior to publication.  
 
9.10. Publicity should not be:  
9.10.1. displayed in the Library, Chapel, Sports facilities or inside the Union Office (other than Union 
approved central advertising);  

9.10.2. posted on any fire escape;  

9.10.3. displayed on unauthorised University property;  

9.10.4. positioned on top of another candidate’s elections material; 

9.10.5. produced using the funds of the Union (other than the £10 print allocation), including the 
money or equipment of any recognised Club or Society.  
 
9.11. The Steering Committee reserves the right to designate other areas in which elections material 
should not be placed.  
 
9.12. Candidates may not send unsolicited emails.  
 
BUDGET  
9.13. To assist any student in being able to run a campaign regardless of income, the Union will 
provide the following to each candidate upon acceptance of their nomination form: 
Officer Trustees:  
9.13.1. £10 print credit for reprographics and a candidate pack containing basic materials; 

NUS Delegate:  
9.13.2. £10 print credit for reprographics and a candidate pack containing basic materials; 

Student Leadership Team: 

9.13.3. £10 print credit for reprographics and a candidate pack containing basic materials; 

 
9.14. Each candidate will have a maximum budget of £70 for personal costs incurred through running 
their election campaign. Candidates will be required to provide SMSU with receipts for any materials  
used in their election campaign. 

 
10. Unacceptable Candidate Conduct  
 
10.1. Candidates must not slander any other candidate.  
 
10.2. Candidates must not misrepresent the views or policies of any candidate or member of the 
Union.  
 
10.3. Candidates are not permitted to use any Union equipment to produce elections materials, nor 
prepare them on Union premises.  
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10.4. No candidate, nor anyone acting on a candidate’s behalf, may remove or deface another 
candidate’s publicity.  
 
10.5. Any candidate considered by the Steering Committee to have contravened any of the above 
clauses may be investigated by the Deputy Returning Officer, and disciplinary action may be taken.  

 
11. A Slate  
 
11.1. Two or more candidates may form themselves into a Slate, defined as a group with a joint and 
supportive campaigning strategy.  
 
11.2. Candidates wishing to stand together on a Slate must declare this intention on the appropriate 
form for each candidate when submitting their nominations.  
 
11.3. Two candidates thought to be campaigning using a joint and / or supportive strategy may, at the 
discretion of the Deputy Returning Officer, be deemed to be standing as a Slate. In such instance, 
candidate budgets shall be adjusted accordingly, and failure to declare this intention may result in 
disciplinary action.  
 
11.4. A Slate may not stand more candidates in any election than there are posts available in that 
election.  
 
11.5. Members of a Slate must provide a common “description” or slogan on their nomination form.  
 

12. Question Time (Hustings)  
 
12.1. Question Time may take place for the election of all Officer Trustees. This will be decided by the 
Steering Committee before the commencement of voting for each election. If Hustings are to be held 
then the details will be communicated by the Deputy Returning Officer, detailing clearly:  
 
12.1.1. Time, date, location;  

12.1.2. Length of speech for each candidate;  

12.1.3. Details of questions;  

12.1.4. Order of speeches; 

12.1.5. Provision for candidates not able to attend. 
 
12.2. All questions must be submitted and approved by the Deputy Returning Officer before use.  
 
12.3. Only full members of SMSU may submit questions.  
 
12.4. Questions shall not be asked if they contravene any Union policies or refer to other candidates 
or Union staff members. They can however question the content of existing policies.  

 
 
13. Voting Process  
 
13.1. The Alternative Voting System will be used.  
 
13.2. Following NUS’s new gender regulations, the makeup of NUS Delegates must be 50% self-
defining women. The current SU President shall always be the lead representative, and therefore their 
gender will determine how many other places are available. This will be advertised prior to the start of 
the elections.  
 
13.3. Each member can vote only once in any election.  
 
13.4. RON (Re-Open Nominations) shall stand in all elections. If elected, nominations will be re-
opened.  
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13.5. Candidates (including campaign teams) found guilty of taking part in or inciting ballot rigging, 
intimidation, bribery, impersonation or any other corrupt practice shall be disqualified.  
 
13.6. The Steering Committee will take any responsible measures to prevent fraudulent voting, and 
shall be responsible for all aspects of the design and production of ballot forms.  
 

14. E-Voting  
 
14.1. Where practical, the vote shall be electronic via the Union website to allow the maximum 
number and demographic of members to vote.  
 
14.2. The database will be checked for any multiple registrations.  
 
14.3. The Deputy Returning Officer will lead on the appropriate election areas on the website 
including election schedules, candidate information and voting pages.  
 
14.4. The official ballot form will include:  
 
14.4.1. The name of each candidate (including nickname if requested), in a random order which is 
rotated on each ballot form;  

14.4.2. A link to the candidate’s manifesto;  

14.4.3. Photo of the candidate;  

14.4.4. Clear explanation of the voting system.  
 
14.5. Voting pages will be made live and taken off line at the correct time and date.  
 
14.6. All members will be emailed voting details and links to the secure voting pages.  
 
14.7 Members will have the right to change their vote via the online voting system within the specified 
voting period. 
 
14.8. Only the Deputy Returning Officer, CEO and Marketing and Communications Manager will have 
access to the results section of the website.  
 

15. E-Voting Count  
 
15.1. The voting will be automatically calculated by the website, in accordance with Alternative Voting, 
with ties being dealt with in accordance with section 18.  
 
15.2. The Deputy Returning Officer will print out the results for the records.  
 

16. Paper Voting  
 
16.1. The Steering Committee may decide to implement paper voting.  
 
16.2. All votes will be cast on an official ballot form, which must include:  
 
16.2.1. The name of each candidate (including nickname if requested), in a random order which is 
rotated on each ballot form; 

16.2.2. Clear explanation of the voting system. 
 
16.3. The ballot boxes and ballot papers shall be prepared and manned only by SMSU staff or their 
nominees.  
 
16.4. A voter must show their University card as proof of ID and be checked off the membership list.  
 
16.5. Students may cast their vote at a campus where they are not registered, but the Presiding 
Officer at the polling station must contact the Deputy Returning Officer prior to handing out ballot 
papers to ensure there is no double vote. The student may still only vote for the eligible positions.  
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16.6. SMSU staff acting as Presiding Officers at the polling stations shall keep a record of those 
students who have collected papers.  
 
16.7. All ballot boxes shall remain locked during voting, the Deputy Returning Officer being the only 
individual in possession of the key.  
 
16.8. At the end of each voting session the Deputy Returning Officer may, at their discretion, ratify the 
count for that day.  
 
16.9. Staff at the polling stations will enforce the Election Desk Regulations with any infringements 
being reported immediately to the Deputy Returning Officer.  
 
16.10. The Steering Committee may devise an emergency email voting system if the paper system 
has been implemented due to a failure of the e-voting system. In such a system, the process will be 
agreed by the Steering Committee and communicated to all candidates and members. 
 

 
17. Paper Voting Count  
 
17.1. The count shall be held as soon as is practicable after the close of polling and at a time 
determined by the Steering Committee.  
 
17.2. The observers at the count shall be appointed at the discretion of the Deputy Returning Officer 
and would normally be limited to the Steering Committee and Officer Trustees.  
 
17.3. The Steering Committee shall determine who will be invited as tellers at the count. These would 
normally be members of staff and current Officer Trustees.  
 
17.4. No other person may touch the ballot papers or interfere in any way with the count.  
 
17.5. It is not permitted for any individual to leave the room or communicate with anyone outside of 
the room whilst the count is still in progress.  
 
17.6. The votes will be counted in accordance with the Alternative Voting system.  
 
17.7. If the result is tied for a candidate being eliminated at a stage, the count will continue twice:  
 
17.7.1. Count One – one candidate (called Candidate A for this purpose) will be eliminated and those 
transfers made as usual. A note will be made of the number of votes for Candidate B (the other tied 
candidate) at each stage. All votes will then be put back as per the stage tied;  

17.7.2. Count Two – Candidate B will be eliminated and transfers made as usual. A note will be made 
of the number of votes for Candidate A at each stage. All votes will then be put back as per the stage 
tied; 

17.7.3. The pattern will be followed for the number of candidates tied;  

17.7.4. The candidate who has the fewest votes at the next stage of the count will be eliminated and 
counting continues;  

17.7.5. A log will be kept of all such counts;  

17.7.6. If the result is still tied, a coin will be tossed to decide who is eliminated.  
 
17.8. If the result is tied at the end of the count when all transfers have been made, the Deputy 
Returning Officer will either toss a coin, in accordance with the Electoral Reform Society and the 
SMSU Articles of Association. . Both candidates will be called into the count room for this process.  
 
17.9. Once the votes have been counted they will be kept for a minimum period of one month in case 
of appeals against the result.  
 

18. Combined E-voting and Paper Voting  
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18.1. The Steering Committee may decide to combine the two voting methods. If this is the case the 
clear instructions must be defined prior to the elections to ensure there is no possibility for double 
voting and also that the count can be combined correctly.  
 

19. Declaration of Results  
 
19.1. The Deputy Returning Officer shall declare the results of the elections when the count for each 
post has been completed and any complaint has been resolved to the satisfaction of the Returning 
Officer.  
 
19.2. The Deputy Returning Officer will send a copy of the results to the NUS, University Registrar, 
Vice Chancellor and University Secretary and confirm that the elections were held in accordance with 
regulations.  
 
19.3. The results will be published on the website on the next working day following the declaration.  

 
 
20. Complaints  
 
20.1. Any challenge or complaint concerning the administration and conduct of the elections will 
be heard and determined by the Steering Committee within 24 hours of a complaint being lodged by 
any full member or the candidate or their nominee; any such complaint must be in writing.  
 
20.2. The Steering Committee will hear all appropriate evidence and then will either:  
 
20.2.1. dismiss the complaint due to lack of evidence;  
20.2.2. uphold the complaint and transfer to the SMSU complaints procedures; or 
20.2.3. halt elections for specified post(s).  
 
20.3. The ruling of the Steering Committee on any complaint shall be final, subject only to successful 
challenge of a 75% majority of a meeting of a quorate Trustee Board.  
 
20.4. A complaint made against the Deputy Returning Officer will be investigated by the Steering 
Committee. 
 
 

21. Candidate Disciplinary  
 
21.1. In receipt of a formal complaint received in accordance with these regulations, the Steering 
Committee reserves the right to enforce disciplinary penalties against candidates who deviate from 
the Elections Regulations.  
 
21.2. The Steering Committee reserves the right at any time to dismiss a candidate with immediate 
effect from any election for gross deviation of the Elections Regulations.  
 
21.3. An absolute maximum of two official written warnings may be issued to any candidate prior to 
their dismissal from the elections. A third offence will result in the disqualification of the candidate. 
 
21.4. The Steering Committee shall maintain an up to date disciplinary file that details all candidates 
disqualified from Union elections for future reference.  
 
21.5 The Steering Committee transfers power to the Deputy Returning Officer to make decisions 
about suitable penalties to candidates for minor offences.  Penalties regarding major deviation from 
the Elections Regulations will be made by the Steering Committee. 
 
 2.16 The Steering Committee will confer official written warnings for the following (subject to suitable 
evidence): 

• A candidate or candidate team knowingly taking down or defacing another candidate’s 
publicity;  
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• A candidate or candidate team knowingly broadcasting information, or publicising within 
restricted areas (SU building, Chapel, over speakers at official student nights); 

• A candidate or candidate team knowingly disrupting the campaign activity of another 
candidate; 

• A candidate or candidate team using forceful or bullying tactics to canvass for votes. 
 

2.17 The Steering Committee will rule to disqualify a candidate immediately for the following: 

• Evidence of cheating or manipulation of elections processes by a candidate or candidate 
team; 

• Violence or aggressive behaviour demonstrated by a candidate or candidate team. 
 

2.18 The Deputy Returning Officer will complete the following procedure in regards to disqualification 
notification: 

2.18.1. On receipt of notification of serious breach of regulations (resulting in disqualification), 
the Deputy Returning Officer will form the Steering Committee; 
2.18.2. The Steering Committee will hear evidence and decide upon the outcome. Minutes of 
this meeting will be taken. 
2.18.3. The candidate will be invited to a meeting with the Deputy Returning Officer and 
presented with a written notification of disqualification.  The Deputy Returning Officer will 
explain reasons for disqualification and procedures for appealing to the NUS Returning 
Officer. 

 
21.19 Appeals relating to the disqualification of a candidate should be sent to the NUS Returning 
Officer within 24 hours of receiving the disqualification notice. 

 
 

22. Suspension or Cancellation of Elections  
 
22.1. If the Returning Officer or Deputy Returning Officer believes that the voting system is not 
running in accordance with elections regulations, the elections can be suspended.  
 
22.2. An emergency Steering Committee will be called to discuss the situation and resolutions with 
the aim to restart or begin a new elections process within 5 working days.  
 
22.3. All elections candidates and members will be kept informed of the situation as soon as is 
practicable.  
 
22.4. All existing nomination forms and campaign materials will stand for a rearranged or restarted 
elections.  
 
22.5. The Steering Committee may increase every candidate’s campaign budgets if necessary. This 
cost may be incurred by the candidate or Union.  
 

23. By-elections  
 
23.1. By-elections shall take place in the event of a vacancy arising amongst the Union’s Officers.  
 
23.2. The Steering Committee shall arrange for the holding of a by-election as soon as possible 
following the occurrence of the vacancy, usually during an AGM/Members Meeting.  
 
23.3. In scheduling the by-election, the Steering Committee shall consider factors that may prevent 
those eligible from standing for election or voting such as teaching practice or examinations.  
 

24. Regulation Amendments  
 
24.1. Amendments to these regulations may be made at any time by the Trustee Board apart from 
during an elections process, ie between notification of elections and the result.  
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Appendix i – Template for Formal Written Warning 

 
St Mary’s Students’ Union 

St Mary’s University 

Waldegrave Road 

Twickenham 

TW1 4SX 

(DATE) 

 

Dear (NAME), 

FORMALWRITTEN WARNING: (OFFICER POSITION) - SMSU ELECTIONS (year) 

This is notification of a formal written warning, as agreed by the Elections Steering Committee in 

accordance with the SMSU Elections Regulations and is based on the following: 

(LIST ALLEGATIONS AND EVIDENCE AS APPENDICES) 

Below is a timescale of occurrences leading to this warning: 

(LIST ALL COMMUNICATION/CORRESPONDENCE) 

 

Please note that further violation of elections regulations may result in disqualification. 

Should you feel that there have been any irregularities with regard to elections procedure, you may 

submit an appeal to the NUS Returning Officer within 24 hours of receipt of this written warning 

notification or make a formal complaint to the SMSU President/Trustee Board via the SMSU 

Complaints Procedure. 

Yours sincerely, 

(ENTER NAME HERE) 

Deputy Returning Officer 

   

 

 

 

 

 

Appendix ii – Template for Formal Candidate Disqualification 
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St Mary’s Students’ Union 

St Mary’s University 

Waldegrave Road 

Twickenham 

TW1 4SX 

(DATE) 

 

Dear (NAME), 

FORMAL DISQUALIFACTION: (OFFICER POSITION) - SMSU ELECTIONS (year) 

This is formal notification of your disqualification as a candidate running for the position of (OFFICER 

POSITION) in the (YEAR) SMSU Elections. The disqualification has been agreed by the Elections 

Steering Committee and is based on the following: 

(LIST ALLEGATIONS AND EVIDENCE AS APPENDICES) 

Below is a timescale of occurrences leading to this disqualification: 

(LIST ALL COMMUNICATION/CORRESPONDENCE) 

 

Should you feel that there have been any irregularities with regard to elections procedure, you may 

submit an appeal to the NUS Returning Officer within 24 hours of receipt of this written warning 

notification or make a formal complaint to the SMSU President/Trustee Board via the SMSU 

Complaints Procedure. 

Yours sincerely, 

(ENTER NAME HERE) 

Deputy Returning Officer 

  

 

Appendix iii 

Elections Complaints Pro Forma 

This form is to be completed in support of complaints made by students in accordance with 

the Elections Regulations. Please read this before completing this form.   

In investigating your complaint we will take every care to safeguard your privacy and 

confidentiality.   

1.   Personal Details 
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Your Name:     Student Number/REGNUM:  

School:     Programme of Study:  

Contact Address:   

 

Telephone Number:  Contact e-mail Address:  

 

 

2. Complaint Details 

Add additional sheets as necessary 

NB:  Should you wish to utilise additional supporting documentation, please attach these to this pro forma.  

 

 

 

 

 

 

 

 

 

 

 

 

3.    Documentation Attached 

Please list in the space below any documents supplied, and attach to this pro forma. 

 

 

4.  Hoped for outcome 

Please detail what you would consider a suitable outcome from your complaint 
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5. Data Protection 

I give my consent for any information contained in this pro forma and attached documents, 

and personal data held elsewhere within the Students’ Union, to be shared with relevant 

members of staff and Sabbatical Officers on a ‘need to know’ basis as part of the 

investigation into my complaint. 

 

I declare that to the best of my knowledge all of the information I have supplied is true, 

accurate and complete. 

 

 

 

 

 

 

 

Signature:                   Date:  
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