
Student Activities Health and Safety  

Policy 

 

1. Mission Statement 
Huddersfield Students’ Union is committed to promoting and supporting safe participation 
in student activities on the basis of responsible self-management by students and informed 
individual choice.  
 

1.1 Huddersfield Students’ Union accepts it has a duty of care to all activity group members and 

others participating in student activities to take reasonable steps to satisfy itself that members and 

participants in student activities, particularly activity group leaders, are aware of their 

responsibilities and their duty of care to all who may be affected by their actions. 

1.2 Huddersfield Students’ Union will take reasonable measures to ensure that students joining 

activity groups are able to make informed choices about participation, and that they willingly 

accept any risks that are involved. 

1.3 Huddersfield Students’ Union undertakes its responsibility to promote safety and best practice 

in activity groups by means of the specific commitments below:  

To take an overview of activity group safety management, and act if there are causes for concern. 

To give activity group leaders and activity organisers training and recognition in risk assessment. 

To provide appropriate documentation for the recording of activity group memberships, trip 

registration, risk assessments and any accidents. 

To review, retain and monitor these documents on a minimum annual basis. 

To provide the opportunity for activity group leaders to give feedback and identify areas for 

development.  

To put student leaders in touch with the best sources of safety information such as sports National 

Governing Bodies (NGBs) or other organisations. 

To provide public liability insurance cover and personal accident cover for affiliated students taking 

part in Huddersfield Students’ Union activity groups. 

To encourage and support students wishing to undertake appropriate safety training or awards 

specific to their own activity. 

 
  



2. Chain of Responsibility;  
 

Huddersfield SU Board of Trusties 

| 

Chief Executive and Senior Management Team 

| 

Health and Safety Committee and Health and Safety Officer 

| 

Student Activities Executive, Student Activities Staff & Student Activities Officer 

| 

Student Activities Leaders 

|  

Individual student activity members 

 

3. Key Roles in managing safely 
 

3.1 The most important factor in preventing accidents is a culture of safety throughout an 
organisation. This will include openness in the discussion of safety issues leading to common 
ownership of safety rules and procedures and an assumption of responsibility by individuals. To 
promote this: 

- Safety training should be inclusive of as many activity group members as practicable 
- No one individual in a activity group should be charged with “ensuring safety” 
- Decision making should be as open as possible, informed and shared among activity group 

members 
- Those with experience or expertise should be valued, and at the same time aware of the 

responsibility their standing confers 
 

3.2 Key Roles: health and safety liaison officers      
 

Each activity group shall ensure at least one member of their committee is tasked with health and 
safety liaison.  
 

These officers will act as a channel for the exchange of information between Huddersfield 

Students’ Union and the activity group membership. They will receive training or instruction in risk 

assessment, duty of care and best practice and communicate this to the membership. They should 

provide feedback about safety incidents or concerns to student activities staff members or the 

health and safety officer. 



The activity group leaders should ensure that all new members are given a safety briefing, paying 

particular attention to introducing novices to the activity and ensuring all members are aware of 

their own duty of care. 

  
3.3 Key Roles: Student Activities Staff 
 
Has the primary responsibility for implementing and monitor the undertakings in 1.3 with the 
Health and Safety Officer. 
 

3.4 Key Roles: Huddersfield Students’ Union Trusties and Senior Management Team  
 
Have ultimate management responsibility for H&S in the Students’ Union. Risk assessment 
training will be accessible to all staff with a recommendation that they endeavour to attend to 
increase their awareness of this important topic. 

4. Health and Safety Committee  

 
Student activities Health & Safety will be reviewed and monitored by the Huddersfield Students’ 
Union Health & Safety Committee. As required Student Activities will seek advice on any matters 
relating to Health & Safety from the relevant meeting. 
 

5. First Aid  

5.1 Activity group leaders and event organisers must ensure that appropriate first aid equipment 

and trained personnel are readily available. 

5.2 Venues with first aid provision.  This would cover venues with first aid kits and trained 

personnel on site, i.e. swimming pools, many indoor sports facilities, some outdoor sports facilities, 

and most organised competitions or events. In this case, having assessed the availability of first 

aid, activity groups may rely on this external provision. 

5.3 Venues without first aid provision.  Where venues do not provide first aid cover, for example 

remote sports pitches, out-of-hours use of sports facilities, adventure sports, then activity groups 

are responsible for providing a trained first aider and first aid kit. Huddersfield Students’ Union will 

facilitate this by organising or sourcing first aid courses and making first aid kits available. 

 

6. Equipment 

Equipment shall be ordered from reputable sources and manufactured to required industry 

standards. It shall be maintained, stored and used according to the manufacturer’s instructions. It 

shall be kept securely for the exclusive use of activity group members undertaking approved 

activities. Where equipment has a safety function, it shall be periodically inspected and the 

inspections recorded. 

 

  



7. Insurance  

7.1 Every affiliated student who joins an activity group shall be insured through a personal 

accident and a public liability policy taken out by Huddersfield Students’ Union.  

7.2 Additional Insurance requirements, e.g. for trips abroad, specific events or specific types of 

activity, shall be identified by the activities staff in association with the activity group leaders or 

event organisers. The cost of this will be met either from the activity group budget, or from a 

charge levied against the participants. 

 

8. Referees, instructors, coaches and leaders  

8.1 External providers – activity group leaders shall ensure that people undertaking the role of 

referee, instructor, coach or leaders are suitable. In the case of external providers, whether paid or 

unpaid, activity groups will seek documentary evidence of the relevant National Governing Body 

(NGB) award or recognition, or failing that, make and record a thorough investigation of the 

person’s experience and standing; for example through C.V. and references. All supporting 

documentation in either case should be lodged with the student activities staff and subject to their 

approval. 

8.2 Activity group members may on occasion undertake the above roles, for example in sports 

training sessions, or unstructured outdoor activities. In such cases: 

Activity group leaders shall ensure that the individuals concerned are fully aware of the duty of 

care incumbent on them in accepting such a role. 

Activity group leaders shall satisfy themselves, with reference to common peer practice, that the 

individuals concerned can be reasonably expected to undertake such roles safely at the required 

level, To do this they may refer to formal qualifications held, experience, relevant training and 

standing within the activity group. They may seek the advice of an appropriate highly qualified 

external adviser. 

The assessment of a person’s suitability shall be recorded, lodged with the student activities staff.   

8.3 In some cases activity group members may be operating with their peers: there is no “leader”. 

For example two members of the mountaineering club of roughly the same ability and experience 

may climb together. In such cases: 

All parties should be sufficiently aware and experienced to make an informed choice about 

participation. 

Involvement of novices is not tenable. The more experienced participants will be de facto leaders 

and assume the leader’s duty of care (see above) 

Activity group leaders should monitor this mode of operation and act if they feel it is detrimental to 

safety. Concerns should be referred to the student activities staff and health and safety officer. 

 

  



9. Documentation: Notification and Authorisation  

All club or society activities and other events must be notified in advance to student activities staff. 

In the case of activities or events taking place outside the University of Huddersfield premises 

details of all participants must be submitted. 

All activities or events must be authorised in advance by student activities staff or in their absence 

by a member of the senior management team. 

 

10. Documentation: Accidents 

Accidents involving injury must be recorded on the appropriate forms and reported to the health 

and safety officer as soon as possible. It is the responsibility of the injured party, or, if they are 

unable to do so, the activity group leaders or event co-ordinators, to complete and return the 

report form. 

The Health and safety officer will take any necessary action in relation safety procedures.  The 

student activities staff will also make insurance claim forms available for the injured party. 

 

11. Risk Assessment: Activity Group Handbook 

Each activity group shall at the start of the academic year make a risk assessment of its activities. 

This will be reviewed with the health and safety officer and in conjunction with any guidance from 

the National Governing Body, be consolidated into a health and safety pack. Where necessary the 

generic health and safety pack can be edited.   

 

12. Risk Assessment: Specific 

12.1 Specific risk assessments will be required for certain activities and events.  Where using 

managed facilities the student activities staff will seek risk assessments from the facility provider to 

aid the risk assessment process.  The student activities staff will also provide activity group risk 

assessments to any persons who have good reason to request them.   

12.2 Certain activities will be categorised as high risk. These are those that take place wholly or in 

part in unregulated or remote venues and are not subject to structured competition or training 

under the control of officials or coaches. Other activities with particular elements of risk may be 

included. High-risk activities are categorised as such by the Health and Safety Officer.  These 

activities will be required to make specific risk assessments for individual events as determined by 

the Health and Safety Officer. 

 

  



13. Participation: Information and Declaration 

Activity group members should be informed of the risks of their activity. The health and safety pack 

will be made available to them. Discussion of risks and safety management is to be encouraged. 

When becoming members all participants must accept the risks of the activity they undertake, and 

should inform student activities staff of any medical condition or treatment that could affect their 

participation. This is documented when signing up through the Students’ Union website.  

 

14. Driving 

All use of all transport on activity group business shall be subject to the legal requirements, the 

regulations laid down in the Huddersfield Students’ Union drivers handbook, to any other such 

regulations as Huddersfield Students’ Union may from time to time publish. 

 

15. Alcohol & Social Events 

Activity groups should be made aware of and abide by the Huddersfield Students’ Union Policy on 

Social Events, Alcohol and Initiations. 

16. Recognition of Clubs, Societies, Activities 

The Student Activities Executive may suspend or disband activity group or cancel events that fail 

to comply with the Health and Safety Policy, or in their judgement pose an unacceptable risk to 

health and safety. The Student Activities Executive may also rescind such actions. In each case 

they will seek ratification from the Trustees of Huddersfield Students’ Union which may confirm or 

alter their decision.  

 

 


