
 
 

 
 

External Trustee Opportunity Profile: 
 
What is the opportunity? 
 
We are seeking a trustee with commercial and/or business background to add 
to the diverse skills portfolio of our Board of Trustees. 
 
The vacancy is for an ‘external’ trustee, which are non-student trustees. These 
trustees provide expertise and experience to the charity’s governing board; and they 
offer transient student representatives institutional memory as well as credible and 
senior experience, and wider knowledge brought from outside the Union to add to the 
Union’s diligent and strategic decision-making. 
 
The Board has identified that by having greater commercial and/or business 
experience (e.g. sales, planning and development) to draw upon it will be better 
equipped to deliver its charitable purposes. The SU runs commercial and trading 
activities for its members, which generate needed funds to its representative work and 
provides valued services to members.  
 
Bringing commercial/business experience to the Board, the appointed trustee will 
support constant review and renewal at a strategic level as we strive for stability and 
independence in our funding model and growth in revenue.  
 
A charitable company, Beds SU generates revenue via two café-bar venues; we sell 
merchandise and discount products; and through media and marketing we promote 
businesses and products to students. Our award-winning venues provide social 
spaces for students to come together, meet others and hold events; and each venue 
hosts a diverse events programme for students to attend. 
 
 
We’re committed to equality of opportunity for all. We welcome applications 
from individuals regardless of their gender, gender identity, marital/civil 
partnership status, race, sexual orientation, disability including mental health, 
age, religion or belief or any other dimension of diversity. We want to support 
inclusive work environments and are working to integrate Race Equity and 
Equality, Diversity and Inclusion (EDI) into the everyday culture and activity of 
the organisation. We are actively looking for people who share our values. 
 
 
 



 
 

 
 

 
About Beds SU and role of trustees 

The Students’ Union is the representative body of all students at the University 
of Bedfordshire. We are also a registered charity, and our charitable objects are 
defined in our Memorandum and Articles of Association as to advance the education 
of our members by: 

(1) promoting the interests and welfare of Students at the University of 
Bedfordshire during their course of study and representing, supporting and 
advising Students;  

(2) being the recognised representative channel between Students and the 
University of Bedfordshire and any other external bodies; and  

(3) providing social, cultural, sporting and recreational activities and forums for 
discussions and debate for the personal development of its Students.  

 
The SU’s core activities are: 
• The representation of students via democratic structures, such as the election of 

full-time Executive Officers and election of student representatives for courses who 
work and campaign to advance the interests of students. 

• Provision of services, including an advisory service and social spaces 
incorporating bars, cafes and other entertainment. 

• Supporting peer-led activities on common interests, such as societies and events. 
• Providing spaces and opportunities for students to learn and receive information, 

such as forums for debate, communications and activities. 
 
As a charity, Beds SU is governed by a board of trustees; they have ultimate 
responsibility for the Union’s management, administration, governance, budget and 
strategy. Trustees exist to ensure the SU is being run in accordance with its charitable 
objectives; is financially stable; is operating within relevant law, legislation and 
guidance; and is achieving as much as it can with the resources available through a 
clear and measured strategy. 
 
In addition to this critical operation, the Trustee Board is also a forum to question and 
scrutinise the work of the elected sabbatical officers and senior staff within the 
organisation. 
 



 
 

 
 

Being a Trustee is an incredibly rewarding experience, but also one which comes with 
significant responsibility. Trustees are expected to be aware of and act in accordance 
with charity law, and holding office as a trustee makes you personally responsible for 
ensuring the students’ union’s actions are lawful and not financially reckless. 
 
Beds SU is a democratic charity: most decisions are made by student representatives. 
However, decisions regarding the legality of the students’ union’s actions, staffing 
matters, many financial matters are ultimately overseen and enacted by the Board of 
Trustees. It is therefore incredibly important that we have the voices of current 
students on the Board however it is equally important that the Board has access to 
experience and knowledge via its external members. 
 
 
The Trustee Board is made up of the following members: 
 

• A chairperson (the President of the Students’ Union). 
• The other three elected Vice Presidents of the Students’ Union (Vice President 

Education, Vice President Equality, and Vice President Union Development). 
• Two student trustees appointed though an application process. 
• Four external trustees i.e. not connected with the Students’ Union and 

appointed through an application process. 
• One University appointed trustee appointed by the Vice Chancellor’s Executive 

Group (VCEG). 
 
 
 
What would be expected of me? 
 
• Four meetings per year, each lasting 4 hours (trustees should allow up to 3 hours 

to prepare for meetings). Meetings normally take place in April, July, October and 
January. 

Scheduled dates:  
06 September 2019, Board Away Day (10am-6.30pm, venue TBC) 
28 October 2019, Luton (10am-6.30pm) 
31 January 2020, Bedford (room TBC, 10am-6.30pm) 
06 April 2020, Luton (GM016, 10am-6.30pm) 
19 June 2020, Luton (GM016, 10am-6.30pm) 



 
 

 
 

• Upon appointment, trustees will be asked to attend a two-hour trustee induction, 
as well as attend an annual planning day and an annual training day. 

• Trustees will also be asked if they are able to contribute to any sub-committees 
of the Board; sub-committees and Board take place on the same day. 

• Trustee terms are for a three-year period and can be extended for a second term 
through mutual agreement. 

 
You will be expected to read the papers for each of the four trustee meetings (these 
are usually distributed the week before) and attend each two-hour long meeting to: 
 

1. Consider the papers and make recommendations and comments on the 
contents of such papers. 
 

2. Vote on key decisions and ratifications of polices that maybe tabled for 
discussion at the meeting. 
 

3. Ask questions about the operation and management of the Union to ensure 
the correct direction and performance. 
 

4. Scrutinise and question alongside other members of the Board the work of the 
elected sabbaticals and senior staff members. 
 

5. Alongside other members of the Board, ensure that the Union is acting in line 
with its charitable objectives, is financially stable, and operating within 
relevant law, legalisation and guidance. 
 

6. Request papers to be brought to future meetings to satisfy your role as a 
guardian of the organisation. 

 
7. Think strategically, be creative and bring a range of different perspectives to 

the Board. 
 

8. Demonstrate your passionate belief in improving the performance and 
direction of Beds SU in an ethical and sustainable manner. 

 
9. Attend any proposed additional committee meetings that are driven by the 

business of the board i.e. Health & Safety Committee. 
 

10. Have a willingness to learn about the role and how you can best fulfil it on an 
ongoing basis. 



 
 

 
 

What would prevent me from taking the opportunity? 
 
You will not be able to become a trustee of Beds SU if: 
 

• You have a major conflict of interest that cannot be managed by the Union to 
ensure the integrity of the Union is upheld. 

 
• You have an unspent conviction for an offence involving either dishonesty or 

deception. 
 

• You are currently declared bankrupt (or subject to bankruptcy restrictions or 
an interim order). 

 
• You have an individual voluntary arrangement (IVA) to pay off debts with 

creditors that is active. 
 

• You are disqualified from being a company director for whatever reason this 
may be. 
 

• You subject to an order made under section 429(2) of the Insolvency Act 1986 
regardless of the order. 
 

• You have previously been removed as a trustee by us, the Scottish charity 
regulator or the High Court due to misconduct or mismanagement. 

 
• You been removed from management or control of any body under section 

34(5)(e) of the Charities and Trustee Investment (Scotland) Act 2005 (or 
earlier legislation). 

 
• You are disqualified from being a trustee by an order of the Charity 

Commission under section 181A of the Charities Act 2011. 
 

 
 
What costs will I incur? 
 
Any expenses incurred through undertaking Trustee Board business will be 
reimbursed by the Union. You should however be aware that you may be required to 
travel to the Luton, Bedford and Milton Keynes campuses of the University. 
Refreshments will be provided at most meetings of the Board. 
 



 
 

 
 

 
What will I get out of the opportunity? 
 

1. You will be able to develop yourself - use your knowledge and gain new skills 
and experience in management, strategic planning, decision-making, 
budget/financial management, and fundraising. 
 

2. You will widen your horizons – you will meet new people, discover new 
challenges and better understand how to run a charity, commercial outlets and 
student engagement activity. 

 
3. You can give something back to the student community – you will be able 

to share your knowledge and experience with others at the University of 
Bedfordshire, helping improve the way we run some of our work and 
engagement activity. 
 

 
 
What do I do if I have questions? 
 
If you any questions simply send us an email through beds.su@beds.ac.uk and we 
will answer it as soon as possible. 
 
 
 
How do I apply? 
 
Simply upload a CV and a short statement of no more than one page of A4 (size 10 
font minimum) outlining your motivation for applying and how your skills and abilities 
match those of the trustee we are seeking. 
 
Upload your information online at www.bedssu.co.uk/externaltrustee no later than 
5pm on Wednesday 31st July 2019. 
 
Shortlisted applicants will be invited to interview with two current trustees. These 
interviews are expected to take place in early August. 
 
The successful applicant will take up their position at the 06 September Board away 
day and receive training ahead of their first full Board meeting on 28 October 2019. 
 
 



 
 

 
 

Appendix - The statutory duties of a trustee 

i) To ensure that Beds SU complies with its governing document, charity law, company 
law and any other relevant legislation or regulations. 

ii) To ensure that Beds SU pursues its objects as defined in its Memorandum and Articles 
of Association. 

iii) To ensure Beds SU uses its resources exclusively in pursuance of its objects (the 
students’ union must not spend money on activities which are not included in its own 
objects, no matter how worthwhile or charitable those activities are). 

iv) To contribute actively to the Board of Trustees’ role in giving firm strategic direction to 
Beds SU, setting overall policy, defining goals and setting targets and evaluating 
performance against agreed targets: 

v) Ensuring that Beds SU has a clear vision, mission and strategic direction and is 
focused on achieving strategic objectives; being responsible for the performance of 
Beds SU. 

vi) To safeguard the good name and values of Beds SU. 

vii) To ensure the financial stability of Beds SU and its assets; including to protect and 
manage the property of Beds SU and to ensure the proper investment of the students’ 
union’s funds, acting as guardians of the Union’s assets, both tangible and intangible, 
taking due care over their security, deployment and proper application. 

viii) To appoint the CEO and monitor their performance (in accordance with Beds SU’s 
procedures). 

ix) To identify and promptly communicate conflicts of interest, acting with integrity and 
avoiding personal conflict or interest or misuse of charity funds or assets. 

x) Trustees are expected to be aware of and act in accordance with charity law, and 
holding office as a trustee makes you personally responsible for ensuring the students’ 
union’s actions are lawful and not financially reckless. Staff will support trustees in 
fulfilling these responsibilities as far as able. 

 
 
 
 


