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src dates  2019/20

SRC 1 - October 21st

SRC 2 - November 19th 

SRC 3 - January 15th 

SRC 4 - February 17th 

SRC 5 - March 17th 

SRC 6 - April 22nd

These dates are subject to change.



src  Commitment
As a Class Rep you are expected to meet the 
following commitments: 

1. Student Fora – 2 hours per semester

2.  Informative Get-togethers (Voluntary) – 1 hour per 
month

3. Training – Intro session, then up to 6 x 45 minute         
sessions over the academic year

4. Contact with classmates – approx. 15 minutes per 
week.



src  points of order
These may, if necessary, be requested by any 
member of Student Representative Council; with 
the exception of the Chair and Clerk of the 
meeting. Speak to the chair prior to the meeting 
starting or calling out during the meeting and the 
reason why.  The council then needs to pass a 
majority vote to decide if the rule is used.

1. That the order of the agenda is changed.

2. That a motion currently being debated has an extra 
round of speeches for and against.

3. That an agenda point or motion be pushed back to 
the next meeting of Student Representative Council.

4. That a motion currently being debated by Student 
Representative Council has sections removed.

5. That a motion to be debated at the current meeting is 
removed from the agenda.

6. That votes are counted formally and recorded in the 
minutes if a vote seems too close to call.

7. That the Chair is suspended from that position until 
the next meeting.



src  house rules
The following matters can be requested by 
any member at any meeting of Student 
Representative Council:

Reports from each member of the Executive Committee

Questions to each member of the Executive Committee on 
their activities and report

Reports from any working group/standing committee 

Receive reports from the Trustees

Discussion and vote on any governing document

Renew any Policy from a previous academic year

Discuss new Policy for action

Create any working group and any standing committee of 
Student Representative Council for the academic year

Open discussion of any topic relevant to Abertay SA

Invitations any guest speakers

All matters for discussion, debate, decisions and reporting 
must be submitted to the Association at least 5 working days 
in advance of Student Representative Council, along with any 
related documents or links to electronic media.



src  jargon buster
Sometimes in Student Representative Council we 
will use words and terminology that you may not 
have come across before. Here are some things 
you might hear: 

agenda
The agenda states the order and content of the 
Student Representative Council Meeting. Any 
student can add something to the agenda to be 
discussed, voted on or noted. 

apologies
If you cannot make a meeting please let us know by 
contacting hello@abertaysa.ac.uk this is called 
giving apologies and will be noted on our attendance 
register. 

constitution/

schedule

As a charity the Abertay Students Association, by 
law, must have a constitution. It contains the objects, 
purpose and framework that underpins the 
day-to-day functions of the organisation. The 
schedules provide further detail of organisational 
work. This can be read by clicking on the about 
section on AbertaySA then clicking the ‘How are we 
governed’ section.

exec
Short for Executive Officers, this refers to the 
elected student who represent the Students 
Association. The Executive Committee is made up of 
the 6 elected volunteers and the full time sabbatical 
officers. 



src  jargon buster
Sometimes in Student Representative Council we 
will use words and terminology that you may not 
have come across before. Here are some things 
you might hear: 

hold to 
account

As a class representative you have the power to 
make sure the elected officers are representing 
students and working on their elected manifestos 
and any policies passed at SRC. 

trustees
The Trustees are the ultimate legal, financial and 
strategic body of the Association; who oversee the 
direction of the organisation. The Board of Trustees is 
made up of 2 external trustees, 2 sabbatical officers 
and 4 student trustees. 

sabb Short for Sabbatical Officer these are the 2 elected 
full time President and Vice President roles. 

motion
A motion is a proposal of work or policy put forward 
for debate and vote by Student Representative 
Council. 

policy
Once a motion is passed it becomes Students 
Association policy and means it is something that 
has to be worked on by the elected officers and the 
organisation. Policy lasts for 1 year after which it 
becomes a “lapsed policy”. 



src  motion writing
Motions are used at Student Representative 
Council to highlight what the Students Association 
in what it should be working on. Motions are 
debated and voted on. If passed they become 
policy. 

The motion must be written with three sections: Notes, 
Believes and Resolves.

believes
This section lays out what you feel the Associations 
position should be on the issue. It can, therefore, 
contain opinion on the issue, rather than facts.

resolves
This section sets out the solution to the issue. You 
should detail exactly what the Association should be 
doing about the issue. 

notes This is where you lay out the problem. This section is 
for facts about the issue.

A motion must contain a proposer and a seconder – the proposer is 
who speaks in favour of the motion at Council. Any member can 
volunteer and be selected to speak against the motion.

After both a for and against speech has been taken a vote will be cast.

hello@abertaysa.ac.uk
email your motion to:



src  example motion

1. Due to the inconsistency of the versions, 

classes are taking place in areas with the 

most up to date software, meaning that 

there is a shortage of study space for 

students in whitespace.

2. Sometimes, due to excess of students 

sitting in on classes to study, there is not 

enough space for other students to attend 

their scheduled class.

3. The classrooms with CS3 (e.g. 2524) are 

rendered almost completely useless for both 

classes and study do to backwards 

compatibility issues. If they were updated 

then they could be used for classes and 

study and as they are more private this 

would be very beneficial.

4. As CS6 and CC are the latest versions and 

are available at a monthly

subscription many students are paying for a 

service they cannot use at school

but are required by the course to do so.

SRC believes

1. The university currently has 

several versions of creative cloud, 

from CS3 to CS6 installed on 

university computers.

2. Adobe software does not handle 

backwards compatibility well.

3. Adobe software is required for 

submissions for many students.

SRC notes

1. Update the software in the 
computers to the same version 
of adobe, preferably CS6.

SRC resolves



src  hear awards
The Higher Education Achievement Report 
(HEAR) provides a single record of undergraduate 
and taught postgraduate academic and other 
achievements during University.  It is a formal, 
electronic document which provides a detailed 
picture of verifiable achievements achieved, including: academic work, 
certain extra-curricular activities, prizes, Employability awards, 
voluntary work and offices held in student association clubs and 
societies.   The HEAR can be securely shared with employers, 
employment agencies and other universities.  

Section 6.1 of the HEAR shows recordable opportunities, many of which 
are available within, and verified by the Students Association.  

An elected post, Class Reps are responsible for liaising between the 
class and the academic, organisational and support functions of the 
university in a democratic manner.  Training and support are provided. 
To be awarded HEAR you must meet these requirements:

SRC Attendance at SRC across the year (60%)

SAC/fora Attendance meetings each semester (50%)

training Attend (50%), this includes both initial and CPD 
training

class rep/Elected Rep



src  hear awards

The Chair and Clerk have the support of coordinators who will help 
with dissemination of agendas and minutes to their council they are 
elected to support.  The chair will host meetings, manage flow and 
debates within meetings and time keep.  The clerk prepares the 
papers, takes attendance and minutes.  To be awarded HEAR you 
must meet these requirements:

SRC Attendance at SRC across the year (80%).

meetings Meet with co-ordinator and sabbatical as required.

training Complete online training.

SRC Chairs & Clerks 

HEAR will be awarded by the Class Representative Co-ordinator at 
the end of the academic year. Awards are at the discretion of the SA 
staff. Appeals can be made with supportive statements and evidence 
of why HEAR should be accredited.

Examples of supplementary evidence:
• Social Media Screenshots (Facebook, Instagram, Twitter, etc).
• Minutes of meeting.
• Study Goal app (potentially), or similar.



               student   voice handbook



  What is src?

Student Representative Council (SRC) is the democratic decision making 
body of Abertay Student Association (Abertay SA), along with Annual General 
Meetings, where students have the chance to directly influence the policy 
and political direction of Abertay SA.

The official membership of SRC is the Student Leadership Team (SLT), 
Class Reps and a representative from Societies Council, who can all vote on 
policies and motions. All SRC meetings are open to any student. Students 
are encouraged to come along and speak on any issue but only elected 
representatives are eligible to vote on policy and motions. SRC meetings are 
run with the assistance of the Representation and Democracy Co-ordinator 
and are managed by the Chair of SRC, the Clerk of SRC and the President of 
Abertay SA.

There are certain responsibilities that SRC has, including the following;

1. Discuss issues affecting Students at Abertay
2. Suggest actions for the Student Leadership Team, i.e. campaign ideas,  
  attendance at particular meetings
3. Discuss updates from the Student Leadership Team
4. Using Motions and Amendments create policy for Abertay SA
5. Call a referendum on an issue affecting Abertay Students
6. Approve Trustees
7. Accept reports from the Trustee Board
8. Facilitate the removal any elected officer or trustee from their 
position,    should it become necessary
9. Discuss updates from Abertay University staff
10. Review governing documents 

If you are curious about the Student Representative Council at Abertay 
then come along to a meeting or contact the Abertay SA office for more 
information.



    Why src matters

The importance of SRC is in how it is used as a forum for discussion and in 
setting actions for the Student Leadership Team. It is a political body that 
holds officers to account on the campaigning and lobbying work they do for 
the student body.

Examples of issues identified and resolved in previous years by SRC include:

1. Divestment - Successfully lobbying Abertay to divest from Fossil Fuels
2. Improving Our Democracy - Making elections fairer and more 
democratic
3. Gender Balanced Boards - Creating a fairer, gender balanced Trustee 
Board
4. Lifeblood - Lobbying the Scottish Government to remove the ban on 
men who have sex with men giving blood
5. Water Fountains - Greatly improved access to Water Fountains across 
campus

And many more! If you have an Abertay-wide issue that you believe could 
be resolved at SRC then contact the Representation and Democracy Co-
ordinator who can give you more information. 



  
The SRC is one of the ways in 
which the student body can 
engage with the Students 
Association. There are six SRC 
meetings over the academic year, 
at which there will be reports from 
the Board of Trustees and the 
Student Leadership Team (SLT) as 
well as organisation updates and 
progress reports on campaigns 
and activities.

The Board of Trustees is 
responsible for the strategic and 
financial oversight of Abertay SA 
and the members of the Board are 
ratified by SRC. The SLT are the 
elected members of the SA; the 
President, Vice President, and the 
six Executive Officers.

It is at the SRC that the student 
body can hold the SLT to account 
on the work they are undertaking 
on behalf of the students. 
Students can also use SRC to find 
out about upcoming campaigns 
and activities and signal an 
interest in being involved. They 
can also highlight campaigns/
events to peers and colleagues.

How SRC fits in to the students association



    Committees of SRC

SRC is the main democratic decision making body of Abertay SA, but only so 
much can be discussed during those meetings. So that issues and work can 
be explored more fully, SRC has the ability to create committees to explore 
democratic issues and develop proposals on how to address those issues. 
These committees report directly back to SRC, which holds them accountable 
for the work they do. This is done by sending the minutes and the agenda of 
their meetings to SRC, the members of those committees can also come to 
SRC to answer questions and feedback on the progress they have made.

There is only one committee of SRC which exists year-to-year - the Student 
Leadership Team. This consists of all of the elected officers of Abertay SA and 
they give updates to SRC at every meeting on the work they do.

In order to create a subcommittee/working group of SRC, the proposer has to 
bring a paper to SRC outlining the following;

1. The purpose and remit of the committee, or what it is trying to   
  accomplish
2. The lifetime of the committee, or how long it will go on for. (By 
default,    all committees except the SLT will be 
discontinued at the end of    the academic year).
3. The membership of the committee, or who gets a seat and who chairs 
it.
4. The meeting schedule of the committee, or how often the committee  
  meets.

To create a paper proposing a committee please contact the Representation 
and Democracy Co-ordinator so you can be supported through that process. 



  Voting and Process
During a meeting of SRC most of the voting required follows a simple 
process - the Chair of SRC will ask for a show of hands from those who are 
for, against and abstain from a particular motion or question that SRC have 
to vote on. If you are not sure on an issue, or do not feel comfortable, then 
by abstaining you are not part of the total votes that are counted. Most 
commonly only a simple majority is needed to settle an issue, however in 
some rare cases a two thirds majority will be needed, such as appointing a 
trustee. The Chair will let SRC know this before the vote takes place.

If the vote is too close to call, then the Chair and a staff member of Abertay 
SA will ask people to keep their hands up whilst each vote is counted and 
an anonymous record of this is kept in the minutes. In the case of a tie, the 
Chair will have the deciding vote.

If a member of SRC disagrees with the Chair on how a particular vote has 
been called - for or against - then they can to use House Rule 6 (read here 
for more information (Section 10)), which means a formal recorded count 
can be carried out.



    Motions
A motion is a way of creating a formal, written position on an issue that 
affects the student body, which has to be debated and voted on by SRC. 
By using a fair and consistent process we can build consensus and have a 
structured debate which allows many people to feed into policy making. 
Motions are an important part of building policy for Abertay SA - if the 
motion is accepted by SRC it becomes policy to be worked on by the 
Student Leadership Team, if rejected that motion is not taken forward.

SRC Notes is the section where you include indisputable facts regarding 
a situation or an issue. SRC Believes is where you would include what you 
believe the principles and stance of the organisation should be regarding 
this issue. SRC Resolves is where you include what you wish to be done by 
the officers or the organisation to tackle the issue.

If there are any amendments to the motion, these will be discussed before 
speaking on the original motion. The proposer of the motion will have 
two minutes to make their case why they believe SRC should approve the 
motion, and then any student present will have an opportunity to make 
their case against the motion. This process is repeated until the Chair feels 
that no further discussion is required, at which point the vote will be held.  



  Amendments
If you agree or disagree with part of a motion, but agree with the majority 
of the motion, you can submit an amendment to either remove some of the 
numbered parts, or add new numbered parts with your own content relevant 
to the principles of the motion. A template to make amendments will be 
circulated with the papers of any meeting of SRC which has had motions 
submitted to it.

The process for debating and voting for an amendment is similar to the 
process for motions - the writer will have two minutes to speak on why they 
believe SRC should vote for their amendment to the motion, and any student 
present at the meeting will have the opportunity to speak against including 
the amendment to the motion. Once the amendment has been passed, it 
either changes the content of the original motion if SRC voted to accept it, or 
there is no change to the original motion if SRC votes to reject it.

Amendments which contradict the other content of the motion will be 
rejected by the Chair, please try to make sure that your amendments make 
sense in the context of the motion. You have up to one working day before 
the meeting of SRC to submit any amendments you wish to have discussed at 
the meeting.

Templates for Motions and Amendments can be found on the 
Abertay SA website. 



    Policy

Once a motion is passed by SRC it becomes policy of Abertay SA - this means 
that the Student Leadership Team, Abertay SA or the Trustees must give it 
due regard based on the content of the motion. The “SRC Resolves” section 
of the motion is normally used to mandate the SLT, or a particular officer, to 
carry out work on the behalf of SRC. How this is done will be discussed at the 
next meeting of the SLT.

If a motion/policy has possible legal, financial or reputational ramifications 
for Abertay SA the Trustee Board may choose to intervene and reject the 
motion/policy in its current form. This issue will be brought back to the 
following SRC for explanation and possible amendment for resubmission.



  Accountability

If a student feels that an Officer, the entirety of the Student Leadership Team, 
or the Chair of SRC have acted inappropriately or in breach of Abertay SA’s 
code of conduct then they have the right to raise this at an SRC meeting. If 
the issue is with an Officer then contact the Chair of SRC and if the issue is 
with the Chair then contact the President for further guidance. 

Schedule 9: code of conduct
1. Any member holding an elected position or a trustee position can be 
removed from that position through a procedure linked to the Code of 
Conduct. 

2. The Trustee Board is granted the authority to monitor this Code of Conduct. 

Expected Behaviours 

3. All members are expected to behave responsibly and act with dignity and 
respect towards everyone at all times. This applies on Abertay University 
premises, whilst using Abertay University facilities or participating in any 
Association activity/ event including affiliated society events wherever they 
are held or whilst representing or acting on behalf of Abertay SA wherever 
this may be. 

4. The expected behaviours of members includes, but is not limited to, the 
following: 
 4.1. Treat others with respect and dignity; 
 4.2. Treat them fairly and without unfair or illegal discrimination; 
 4.3. Not offend others with foul language, anti-social behaviour or  
   discriminatory behaviour; 
 4.4. Treat the environment with respect; 
 



     4.5. Not interfere with other people’s enjoyment of Association or  
   University facilities or activities; 
 4.6. Not engage in activity or behaviour likely to bring the University 
or     the Association into disrepute; 
 4.7. Comply with the reasonable requests of staff and officers of the  
   Association and the University; 
 4.8. Respect the confidentiality of others; 
 4.9. Adhere to all appropriate policies of the Association 
 4.10. Comply with all International, EU, UK, Scotland and local laws 
 4.11. Use the Associations resources responsibly and honestly; 
 4.12. Undergo any training required as a result of any roles (voluntary 
or    paid) undertaken; 
 4.13. Not act dishonestly or with intent to commit fraud; 

5. In line with the Equality Act, Abertay SA does not tolerate discrimination on 
the following grounds: 
 5.1. religion or belief (as identified by each member of themselves) 
 5.2. sexual orientation (as identified by each member of themselves) 
 5.3. age 
 5.4. disability (as identified by each member of themselves) 
 5.5. gender (as identified by each member of themselves) 
 5.6. gender reassignment 
 5.7. marriage and civil partnership statue 
 5.8. race 
 5.9. sex 
 5.10. Pregnancy 
 5.11. Breastfeeding women 
 5.12. Political views 
 5.13. HIV/Aids status 
 5.14. Parental responsibilities 
 5.15. colour, 
 5.16. nationality, 
 5.17. ethnic or national origins, 
 5.18. trade union membership. 



  Sanctions as a result of breaches of the Code of Conduct 

6. Any member, SA staff member, University staff Member, or member of 
Public who feels that a member of the Association has breached the code 
of conduct raise an issue regarding an Association member, using the 
complaints procedure. 

7. The Complaints Procedure is a Supplementary Document of this Schedule, 
and may be updated from time to time by the Association’s Senior Staff 
Member or their designate. 

8. Those determining the outcome of a complaint at either formal or informal 
level may take into consideration any perceived breach of the Association’s 
code of conduct, when determining any appropriate sanctions. 

9. Where the complaints process is activated, the Association may suspend 
membership of the member(s) concerned. 

10. If a complaint is upheld, the panel may invoke sanctions that may range 
from a written warning about the member’s actions, to the suspension or 
removal of any or all rights and privileges of membership including the 
holding of office, and membership of the Association itself. 

11. Where an any member elected to any position is, for longer than 3 months, 
either 
 11.1. suspended, 
 11.2. removed from office, 
 11.3. or barred from holding membership, 

their post will be deemed vacant for the duration of the sanction, subject to 
the outcome of any appeal. 

12. A by-election can only be held for the vacant role if the appeal is 
dismissed, or the window of time in which to appeal, has passed. 
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