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Welcome. 
 

You are one step closer to one of the most exciting decisions you can make as part 
of your University career. Regardless of your mode, method or origin of study, this is 
your opportunity to take the helm of an organisation going through a period of 
exciting change. 
 
This guide is intended to be your one-stop-shop to find out everything you need to 
know about the application process, in a step by step guide to the parts of the 
process. 
 
Got any questions? Please don’t be a stranger, drop su-
elections@westminster.ac.uk an email. 
 
Thinking about applying? It’s as simple as 1, 2, 3… 
 
 

1. Pick a role and apply  
 
We have a variety of roles available for you. Some can be done part-time voluntarily 
alongside your studies, whilst others require you to either take a year out of your 
studies, or, if you are in your final year, to take as a graduate job.  
 
 

Full time, paid roles: 
 
5 roles available to lead the Union in the following areas: 
 

• President (overall direction) 

• Activities 

• Postgraduate Education 

• Undergraduate Education 

• Welfare 
 
As part of these roles you will also become a trustee of the Union. If you think you 
might not be eligible because of difficulties in your financial past or unspent 
convictions, please get in touch with su-elections@westminster.ac.uk. 
 

National, one-off, voluntary roles: 

 
We have four positions open to represent UWSU at the National Union of Students 
National Conferences as NUS Delegate. Two of these roles will be reserved for self-
defining women, as per NUS policy. 
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https://s3-eu-west-1.amazonaws.com/nusdigital/document/documents/50744/President_role_description.pdf
https://s3-eu-west-1.amazonaws.com/nusdigital/document/documents/50745/VP_Activities_role_description.pdf
https://s3-eu-west-1.amazonaws.com/nusdigital/document/documents/50747/VP_PG_Education_role_description_.pdf
https://s3-eu-west-1.amazonaws.com/nusdigital/document/documents/50746/VP_UG_Education_role_description_.pdf
https://s3-eu-west-1.amazonaws.com/nusdigital/document/documents/50748/VP_Welfare_role_description.pdf
mailto:su-elections@westminster.ac.uk
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Part time, voluntary roles: 
 
We also have ten voluntary positions you could take alongside your studies. They all 
require you to represent different key groups within the student population and are: 
 

• BAME Students Officer 

• Disabled Students Officer 

• International Students Officer 

• LGBTI Students Officer 

• Trans and Non-Binary Students Officer 

• Women’s Officer 

• Cavendish Liaison Officer 

• Harrow Liaison Officer 

• Marylebone Liaison Officer 

• Regent and LTS Liaison Officer 
 
We welcome applications for a role share for any of these positions. 
 
In order to run for any of these positions you must self-identify as being part of that 
community. 
 

Want to know more? 
 
You can see full role descriptions for all the roles on the www.uwsu.com website or 
by clicking on the role. If you’d like to have a chat with a member of the SU staff 
team about what any of these roles entail, email us on su-
elections@westminster.ac.uk. 
 

Ready to apply? 
 
You can apply on the UWSU website by clicking on your account, then go to ‘my 
nominations’. When you apply, you will need to also submit a (up to) 300 word 
supporting statement on what you would do if successful in your application. You 
can write your ideas for improving the area you’d oversee, and your skills and 
experience which would make you the ideal fit. You must submit this statement for 
your application to progress. You have until Wednesday 29th January 2020 at 
12pm to do this. 
 
You can find some helpful information on the UWSU website to help with your 
supporting statement.  
 
Once you’ve submitted your application, a member of SU staff will be in touch to 
help you with the next steps. If you are applying for one of our full-time roles, you will 
also be shortly sent an email to submit a trustee declaration form. You must submit 
this back to su-elections@westminster.ac.uk by 3rd February 10am. 
 

https://s3-eu-west-1.amazonaws.com/nusdigital/document/documents/50749/54909b559cd1509e10466b19f760f1b6/BAME_Officer_role_description.pdf
https://s3-eu-west-1.amazonaws.com/nusdigital/document/documents/50751/c31d9e29d25fa855700488b1bc454bfc/Disabled_Students_role_description.pdf
https://s3-eu-west-1.amazonaws.com/nusdigital/document/documents/50758/2402ae237baf8f632fb1d6f895f04d44/International_Officer_role_description.pdf
https://s3-eu-west-1.amazonaws.com/nusdigital/document/documents/50753/45aa7f7a9e72cf38194ed79c76f484f1/LGBTI_Students_Officer_role_description.pdf
https://s3-eu-west-1.amazonaws.com/nusdigital/document/documents/50757/18736e48151dddc57fc9e0bf2b446f00/Trans_and_non_binary_role_description.pdf
https://s3-eu-west-1.amazonaws.com/nusdigital/document/documents/50759/de358406afceb322a3254058cb434bfe/Womens_officer_role_description.pdf
https://s3-eu-west-1.amazonaws.com/nusdigital/document/documents/50750/d4a85a4061c6f313783c5d5ac6bf15dc/Cavendish_role_description.pdf
https://s3-eu-west-1.amazonaws.com/nusdigital/document/documents/50752/728f50d130ed3e2479745d670faf8835/Harrow_role_description.pdf
https://s3-eu-west-1.amazonaws.com/nusdigital/document/documents/50754/40e049b25f0a6fef65671719cde2a036/Marylebone_role_description.pdf
https://s3-eu-west-1.amazonaws.com/nusdigital/document/documents/50756/8975ab339e0de9a24764f7a929a9fd7a/Regent_and_LTS_role_description.pdf
http://www.uwsu.com/
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2. Prepare your campaign 
 
Think of it as a week-long job interview, where your interview panel are fellow 
students. You (and any friends who want to help you) have a week to discuss your 
ideas and thoughts with students from across the University to get them to vote for 
you.  
 

Understanding the rules: 
 
First things first as you plan your campaign, you must consider what steps you will 
take to ensure you follow our key election principles. These are our principles aiming 
to uphold a free and fair election, and any breach of these could result in sanctions 
or disqualification. They are as follows: 

• If candidates are unsure about any aspects of the campaign or standards of 
behaviour, it is their responsibility to ask 

• All candidates should have equal and fair access to be able to communicate with 
students. Candidates and their campaigners may use email lists but only where 
lawful to do so. In most cases, this will require the consent of the members on the 
list to use their details 

• All student should be given a free and fair choice at the point of voting. 
Candidates and their campaigners must not communicate with voters in any way 
once they have begun to complete their ballot. If Candidates and their 
Campaigners can see how a voter is expressing preferences and voting, they are 
in breach of this rule. 

• Candidates in UWSU elections stand as individuals and not as part of a group or 
team 

• The elections are about Westminster students and their student experience 

• Candidates and their campaigners may only alter, move or remove their own 
campaign materials 

• Only the Returning Officer (or their deputy) has the right to challenge the actions 
of the Union 

 
You should also remember that during the election campaign you continue to be 
bound by a set of rules that, whilst not strictly election rules, still have a bearing on 
your conduct, such as:  
Union Rules/ Policies: This includes abiding by the Equal Opportunities Policy 
and Union Code of Conduct 
University Rules: This includes abiding by the bullying and harassment code, 
preventing damage to University property and buildings and the policy on 
acceptable use of IT. Breaking University rules can result in a University disciplinary 
The UK Law: This includes laws protecting the defacement of property and the 
Data Protection Act. Breaking the Law can result in civil action or criminal 
prosecution 
 

Any of these outcomes may put a candidacy in jeopardy and all of the above rules 
are enforceable by the Returning Officer as election rules. 



 

Support for candidates: 
 

We have a few things in place to help you prepare for your campaign:  

 

Candidates 

Meeting 
5pm, 30th 
January 2020 

Grab a slice of free pizza with us, as we help explain what will be 
coming up and you can ask any questions of the SU staff team. If you 
can’t make this, please let su-elections@westminster.ac.uk know as 
soon as possible. 

Photos and 

Videos 

5th-6th February 
2020 

We want to help promote you. Closer to the time, we will send you a 
doodle poll where you can sign up for a slot to get a professional video 
taken to enhance your campaign, as well as a photo of yourself. 

Campaign 

Zone 

5th-6th February 
2020 

Time to get creative! What are you going to do to stand out from the 
crowd? We have lots of resources ready for you to personalise to help 
with your campaign. Pop in at your leisure when it suits you over these 
two days. 

1,000 free 

leaflets 
Submit by 
12pm, 7th 
February 2020 

Each candidate will be eligible for 1,000 single-sided A5 leaflets to hand 
out during their campaign. These will be available to collect from the 
Debate Night (more information on this below) 

Publicity 

Budget 
Submit your 
spending by 
7pm, 20th 
February 2020 

You will receive a small additional budget to spend on your campaign. 
You may not spend any money above this budget. You will be informed 
of how much this is at close of nominations. This will be reimbursed on 
the production of receipts. 
 
Candidate expenditure is defined as expenditure in pursuit of promoting 
a candidature and can be further defined from time to time by the 
returning officer.  
 
You must let us know anything you spend on your campaign, whether 
this be social media ad’s, banners or props. You will be provided a form 
in which to do this. An expenditure must be both that which all 
candidates have had the opportunity to carry out, and that which is 
replicable by all other candidates in a given election. The Returning 
Officer will use the ‘reasonable’ and ‘replicable’ test to determine if an 
expenditure needs to be accounted for. For example, it is reasonable to 
assume all candidates own shoes. Therefore, the wearing of shoes 
does not need to be accounted for. However, if you have access to a 
lower commercial rate for an item than another candidate, you would 
need to declare the cost equivalent to the commercial rate. ‘Labour 
costs’ are not counted, but hire, materials production and materials or 
distribution of consumables are counted. Where there is a question as 
to the extent to which it is reasonable to believe that the use of a tactic 
or resource was open to all, the returning officer’s decision is final and 
so advice should be sought first. 

 
You are not allowed to print any additional A5 leaflets or print any A4 
posters. 
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Getting help from others: 
 
You might want to consider asking a group of friends to help you campaign. These 
will be considered members of your campaign team, and can help you reach more 
students. Make sure they understand the do’s and don’ts of campaigning, as any of 
their actions can be viewed as having come from you, and could result in you being 
withdrawn. You must be able to provide evidence that you’ve taken reasonable 
steps to ensure that your supporters actions comply with the campaign rules. In the 
event of a dispute as to whether an individual was under the control of a candidate, 
the Returning Officer’s ruling will be final. 
 
Clubs and societies will have the opportunity to endorse you as a candidate. If a 
student group decides to endorse you, that means they can promote you on their 
social media, and encourage others to vote for you. They will receive an email as to 
the process they need to follow, and can start their endorsement process once the 
Candidate List has been revealed on 7th February 2020. If a group approaches you, 
you should make sure they follow the process, and encourage them to arrange for 
their endorsement process to take place before voting opens.   
 
Candidates may not endorse or support any other candidate in their or any other 
election. Whereas candidates may well adopt similar policy stances and use similar 
publicity materials to other candidates, no candidate shall use publicity to promote 
another candidate, in the same or another election. 
 

3. Get others to vote for you 
 
If you are applying for a full-time role, your week will start at Debate Night. Starting 
from 5pm on Thursday 13th February, each position will take it turn to debate the 
others applying for the role, to prove why you are the best candidate for the role. If 
you cannot make this, you must let us know as soon as possible on su-
elections@westminster.ac.uk. All candidates in each position will be invited to 
attend.  
 
Voting will open at 10am on Monday 17th February 2020 and close at 7pm on 
Thursday 20th February 2020. All students are eligible to vote, they will just need to 
login to the UWSU website using their university log in details, then follow the links 
to vote. Voting will be via Single Transferrable Vote. This means students can rank 
their favourite candidates in order of their preference. Each position will also have 
the opportunity to vote to re-open nominations (RON).  
 
Students can also visit one of our ballot stations. We will be on each campus 11am-
3pm each day during voting, and there will be opportunities to win prizes for voting! 
If students have any questions about the voting system, or how to vote, please 
direct them to a member of SU staff at these ballot stations. 
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Don’t forget, campaigning can be tough. Regardless of how hard you wish to 
campaign, you won’t be able to run an effective campaign unless you take some 
time for yourself and your wellbeing. As a Students’ Union, we want to help you. 
There will be a daily free breakfast (rotating between campuses) and a daily chill out 
space throughout voting week on each campus.  
 
Make sure you come along to the Hideaway at Regent Street from 5pm on Friday 
21st February to find out the results! The Returning Officer will be running the count 
from 2pm on the Friday 21st, and candidates (or one nominated representative) may 
attend the count an observer. 
 

Overview of Key Dates. 
 

29th January 2020, 12pm Applications Close 

30th January 2020, 5pm Candidates Meeting 

3rd February 2020, 10am Trustee Declaration Form deadline 

5th-6th February 2020,  

All day 

Campaign Publicity Prep: Videos, Photos and 
Campaign Zone 

7th February 2020, 12pm Free leaflets deadline 

7th February 2020, 2pm Candidates List reveal and endorsements open 

17th February 2020, 10am – 

20th February 2020, 7pm 

Voting Open. Ballot stations 11am-3pm daily and 
Chill Out Spaces open 

20th February 2020, 7pm Expenses Deadline 

20th February 2020, 7pm Candidates Debrief 

21st February 2020, 5pm Results Night, The Hideaway, Regent St Campus 

 

Additional Information. 
Key Terminology: 
 

Applications Normally known as “nominations” this is how you can put yourself 
forward for election 

Supporting 

statement 

Normally known as “manifesto” this is your goals and ideas for 
what you would do if elected 

Debate 

Night 

Normally known as “hustings” this is your chance to challenge 
other candidates on their ideas and showcase your own plans for 
the role 



Complaints: 
 

We hope everyone can enjoy the experience of elections, and can follow the rules 
as laid out in the election handbook. 
 

All students have the right to raise a complaint against a candidate if they feel they 
have breached a rule (including candidates who are running in an election 
themselves). These should be reported as soon as possible to the Deputy Returning 
Officer on su-elections@westminster.ac.uk. All complaints must be submitted before 
the close of polling if regarding an issue of candidate conduct throughout voting. 
 
The Deputy Returning Officer will investigate complaints, and make a ruling as to 
whether the complaint should be upheld, and any sanctions to be given. The 
candidate is able to appeal this decision to the Returning Officer, within 24 hours of 
receiving the complaint. The Returning Officer’s decision shall be final.  
 

Complaints about the count must be made in writing to the Returning Officer in 
writing no later than one working day after the announcement of the result. 
 

Delaying the Count:  
 

The count for an individual election, group of elections or all elections can be 
delayed should the Returning Officer wish further time to investigate a complaint. 
The count may only be considered for delay if all of the following conditions are met: 
1. That the potential outcome would be disqualification 
2. That there is reasonable doubt as to the actions of a candidate and 

circumstances in which they have acted 
3. That additional information such as witness reports and interviews would assist 

the investigation 
 

The process for delaying a count: 
1. The Returning Officer will ensure all candidates in the election being considered 

and the Chair of the Trustee Board are informed that the count may be delayed 
as soon as this is part of the Returning Officer’s considerations 

2. Before delaying the count, the Returning Officer will outline a reasonable 
timescale for the delay and subsequent count date 

3. Should the Returning Officer decide a count does not need to be delayed all 
candidates will be notified and a message posted on the website outlining the 
delay of the count, the reason for the delay and the expected new count date 

4. Until the count is held, all candidates shall be informed of progress and notified of 
any potential that the count date may be subsequently changed 

 
Delaying the count does not extend the period within which election complaints can 
be submitted. No further complaints shall be considered after the original date of the 
count, even if the count is delayed, unless they are directly dealt with as part of the 
investigation process. 
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