
Candidate Handbook 2020 
 
Intro 
 
Firstly, a massive thank you for your interest in running in the elections.  
 
Brookes SU exists to empower and support students to achieve their potential. By 
nominating yourself, you might just secure yourself the role of a lifetime! As an Officer, 
you’ll get the chance to run campaigns, develop a wide range of skills, and to boost the 
voices of your fellow students.   
  
This handbook will give you a breakdown of what being a sabbatical officer involves, as 
well as some useful hints and tips on how to get your message out to students and 
make sure your campaign stays within the rules!  
 
You’re about to have a brilliant month, by getting the chance to exercise your creative 
flair and make a difference to students' lives. We wish you the best of luck! 
 
The Brookes Union Team 
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Useful Information 
 
The elections are overseen and supported by the SU Representation Team within the 
Students’ Union. You can speak with this team at any time before, during or after the 
Election to ask for advice, support or just more generally about the process.  
 
The team are your first point of call if you have any problems or want to raise a 
complaint.  
 
You can email anyone from the team on su.representation@brookes.ac.uk  
 
Key Contacts: 
 
Contact Abbie (Membership Services Coordinator: Student Voice) for any questions 
relating to the election process, campaigning or candidate support. 
 
amulcairn@brookes.ac.uk  
 
Deputy Returning Officer 
 
It is the responsibility of the Deputy Returning Officer (sometimes shortened to DRO) to 
run the elections for Brookes Union. It is their role to ensure that the elections are free 
and fair, in accordance with the 1994 Education Act. You should contact them with any 
complaints or queries about election rules and regulations.  
 
The Deputy Returning Officer is Andy Pederson, SU Membership Services Manager on 
apederson@brookes.ac.uk  
 
Returning Officer 
 
The Returning Officer will be a member of the National Union of Students (NUS). If you 
wish to contact the Returning Officer, please contact Andy Pederson first.  
 
Candidate briefing 
 
If you are thinking of running for election, it is vital that you attend the Candidate 
Briefing session. This session will tell you what your budget is, how you can campaign, 
and what the election rules are. The full list of election candidates will also be released 
at the end of this session.  
 
The briefing will be held on: 
Monday 17th February at 5pm - Brookes Union Office, JHBB   
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Save the date now!  
 
Candidate training sessions 
 
We are holding campaign training sessions twice a week in the run up to voting week. 
These workshops are a chance for candidates to hone their campaigning skills and learn 
what it takes to be a successful candidate.  
 
Dates:  
 

● Tuesday 11 February, 5pm 
● Tuesday 13 February, 5pm 
● Tuesday 18 February, 5pm 
● Thursday 20 February, 5pm 

 
All training sessions will be held in the Brookes Union office (based in the John Henry 
Brookes Building).  
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Guide to the Officer Roles 
 
We annually elect four full-time Sabbatical Officers, as well as a Chair of Council and 
NUS Conference Delegates. This section explains what the roles are, and how they can 
make a difference to students’ lives.  
 
Sabbatical Officers 
 
All sabbatical officers are employed from 1 July 2020 to 31 June 2021 (you may be asked 
to start slightly earlier than this in order to have a handover period with the current 
officer team). Sabbatical officers are expected to work an average of 37 hours per week. 
You will be expected to work on arrivals weekend and participate in several University 
Open Days and Applicant Days throughout the year, which will happen occasionally on 
Saturdays. There will be occasional events throughout the year which require working in 
the evenings, and events which will require an overnight stay. 
 
All sabbatical positions are paid roles (£20,130 per annum) and a student typically 
takes this either as a break from their studies or at the end of their course.   

President  
 
The President is the figurehead of the Union. In this role, you will be the key 
representative to the University and other external organisations. Along with the other 
Officers, you will help to set the political direction of the Students’ Union. As a member 
of the University’s Board of Governors and the Unions Trustee Board, the President is 
involved in the most important decisions the University makes. You will be the key 
figurehead for the 18,000+ students here at Oxford Brookes!  
 
Main Duties 
 

● To act as a representative for students in discussions about core elements of the 
student experience, for example, catering and transport 

● To act as a spokesperson for the Union; to the student body, University, external 
organisations and the wider community 

● To be the main student liaison with the University’s Senior Management Team  
● To be a voting member on the University’s Board of Governors  
● To promote student activities and development  
● To represent Brookes Union at NUS events 
● To be responsible for liaising with local residents and the community  
● To oversee the strategic development of the Union and its services  
● To campaign for change using student ideas and concerns as a focus, as well as 

bring about the change promised in their election manifesto 
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Vice President - Student Voice 
 
The VP for Student Voice leads on everything teaching, exam, studying and learning 
based. You will be the main channel through which the student voice is fed back to the 
Union and will lead on positive changes that will affect students academic experience at 
Brookes. A big part of the role is putting pressure on the University to make 
improvements that will greatly affect students teaching and learning environment.   
 
Main Duties 
 

● Promote student representation and participation in the Union and University 
● Promote student activities and development 
● To sit on University academic committees as a student representative  
● Deputise for the President in their absence. 
● Be responsible for coordinating and supporting student representatives 
● Oversee the entire student academic experience; ensuring that the adequate 

teaching and learning resources area available for all sections of the student body 
● Be responsible for coordinating student input into any internal or external Quality 

Assurance process 
● Oversee the strategic development of all services relating to Academic Support and 

Representation 
● To campaign for change using student ideas and concerns as a focus, as well as 

bring about the change promised in their election manifesto 
 

Vice President - Student Activities and Employability 
 
The VP for Student Activities and Employability provides the support and enthusiasm 
that societies need to thrive! Sometimes this role means championing societies to 
ensure they have the resources they need, and sometimes it means running events and 
activities yourself that students can get involved with. Above all, this role is about 
creating a University environment where students can have the most fun and enjoyable 
time possible.  
 
Main Duties 
 

● Promote student activities and development 
● To organise relevant events and campaigns 
● To sit on University committees as a student representative  
● Deputise for the President in their absence 
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● Oversee the strategic development of all services relating to student societies 
affiliated to the Union  

● To support society officers in the leadership and management of their societies  
● To be responsible for overseeing society budgets, and have the authority to 

freeze individual budgets in accordance with the Union’s procedures 
● To campaign for change using student ideas and concerns as a focus, as well as 

bring about the change promised in their election manifesto 
 

Vice President - Student Wellbeing 
 
The VP Student Wellbeing is there to champion the diversity, rights and welfare of 
students. Being able to empathise, inspire and support is at the core of this role. Having 
conversations with people and departments in the University and challenging them to 
constantly improve welfare provisions for students is a key part of this role. The most 
rewarding part of this role, is working closely with minority groups, vulnerable students 
and the broader community to get involved in causes which champion social justice. By 
leading and supporting student campaigns, and building networks with the local 
community, you will be able to transform students’ lives in this role.  
 
Main Duties 
 

● To be responsible for the promotion and implementation of equality, diversity 
and well-being work in the Union and University 

● To proactively champion student rights and safety, in the University, on campus 
and wider community.  

● To work with liberation student groups to support their growth and strengthen 
their voice in the University 

● To sit on University committees as a student representative  
● To deputise for the President in their absence. 
● Oversee the strategic development of all services relating to student welfare 
● To develop and coordinate a range of initiatives and campaigns to improve the 

welfare of the student body  
● To provide political leadership for the Union on all issues relating to student 

welfare 
● To campaign for change using student ideas and concerns as a focus, as well as 

bring about the change promised in their election manifesto 
 

 
Benefits and skills you will gain in all these roles: 
 

- Experience being the director of a company and a trustee of a charity 
- The opportunity to meet and work with senior staff members of the University 
- A good understanding of campaigning and student activities  
- Experience of building relationships with a range of stakeholders 
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- Experience of planning and leading on campaigns  
- Access to training and development opportunities  
- Experience of working in a team and working collaboratively  
- Leadership skills 
- A competitive salary  

 
All sabbatical positions are paid roles (£20,130 per annum) and a student typically 

takes this either as a break from their studies or at the end of their course.  

Independent Chair  
The Independent Chair is an important role within Brookes Union, ensuring that Union 
Council is an effective and representative body which speaks for Brookes students on the 
pressing matters of the day. The Chair of Council independently and impartially chairs any 
meeting of Union Council as well as Annual General Meetings, seeking to ensure that 
attendees can understand the proceedings, hold other elected officials to account and 
engage in Union democracy.  
 
From this role, you will gain valuable experience in chairing large meetings, gain a good 
understanding of student issues, build relationships with a range of stakeholders, boost the 
voice of students and strengthen democracy in the Union, and gain experience of working in 
a team and working collaboratively. You will gain a wealth of knowledge about democratic 
procedures and representation, as well as plenty of experience working within a member-led 
organisation.  
 

NUS Delegate 
NUS delegates represent Brookes University students at the National Union of Students’ 
Conference (UK). At NUS Conference, you’ll get to vote on policies which will direct the 
future work of NUS and learn more about the big issues that are affecting students 
nationwide.  
 
You must be available from Tue 31st March to Thu 2nd April and be willing to travel to 
Liverpool for the conference. The Union will pay for your transport and accommodation. 
There are four delegate spaces, and two of these spaces are reserved for self-identified 
women.  
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Timeline 
 
 

  Date  Time  Place 

Nominations Open  Mon 2 December  9am    

Candidate information drop 
ins 

Tue 10 December 
Thu 30 January 
Tue 4 February  

5 - 6pm 
12 - 2pm 
5 - 6pm 

Brookes Union 

Nominations close  Fri 14 February   4.30pm   

Manifesto submission 
deadline 

Fri 14 February   4.30pm   

Candidate briefing   Mon 17 February  5pm   Brookes Union 

Campaigning begins  Tue 18 February  9am   

Video filming  Wed 5 February  2pm  Brookes Union 

Campaign training  Tue 11 February 
Tue 13 February 
Tue 18 February 
Thu 20 February 

5 - 6pm  Brookes Union 

Voting opens  Mon 2 March  9am   

Voting closes   Thu 5 March  5pm   

Expenses deadline  Thu 5 March  4pm   

Results announcement   Fri 6 March  12pm    
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Manifesto  
 
Your manifesto is your key chance to explain to other students what you will do if they 
elect you.  
 
The key things you need to include in a manifesto are: 
 

● Your name, and the role you are standing for 
● Your campaign slogan (if you have one) 
● Why people should vote for you 
● Your ideas and the things you want to change 
● Your contact details  
● A link to the voting site 

 
Before writing your manifesto, it will be useful to speak to other students about what 
they would want to see a representative do. Ask them what they want, what extra 
support they need, and what changes they would like to see. It’s important to have 
strong and clear ideas, but also to make sure that you are in touch with the students 
you are representing.  
 
What key things do you want to change? Draft your manifesto below!  
 
 
Tips! 
 

- Be concise - stick to the point and make your manifesto short and sharp.  
- Avoid meaningless buzzwords and catchphrases. Make your policies 

straightforward and to the point. Let students know what you actually want to 
do.  

- Student’s don’t care who you are - they want to know what you will do for them. 
Avoid turning your manifesto into a CV.  

- Be realistic - students’ will know if you are setting yourself unrealistic, 
unachievable goals  

- Be relevant - think about the specific role you are running for and what the 
responsibilities you would have if you were elected are 

- Be interesting - students’ will remember the candidate with interesting and 
engaging ideas, not bland commitments to ‘represent them’  

 
But remember… 
 

- Your manifesto must not defame or smear any other election candidate or 
individual  
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- It must be individual to you, and must not imitate the style or content of another 
candidate 

- You must not use the Students’ Union logo or the University logo on any election 
material, including your manifesto 

- No changes to manifestos, photographs, descriptions or slogans will be accepted 
after the final submissions deadline. 

 
You must submit your final designed manifesto to 

su.communications@brookes.ac.uk no later than 4.30pm on Friday 14 February. 
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Campaigning  
 
The most important thing to know is - anybody can win. Every year, ‘favourite’ 
candidates lose, and unexpected candidates win. You can change everything in your 
favour when campaigning begins. Campaigning is the act of getting other people to vote 
for you and support in your bid to get elected. However, there are a set of key rules laid 
out in the Rules section of this handbook, which will tell you what you can and can’t do 
in your efforts to get elected.  
 
 
Why do people vote? 
 

- Nearly all students vote because they are directly asked too. Therefore, the more 
people you directly speak to, the more votes you are going to get. 

- Some will recognise posters and flyers, but this isn’t the catalyst that will cause 
them to vote 

 
Campaigning 101:  
 

- Get your name out - there is no point having a convincing conversation with a 
voter if they forget your name when they go to vote! 

- Half of the battle is getting students to vote in the first place. Most of the time, 
you are not convincing someone to vote for you, but to vote at all 

- Leave them with a reminder - use flyers and business cards with them 
- Do something different that makes you stand out. Get creative - from flash 

mobs, to sandwich boards, there are loads of ways to get your message out 
there.  

- Talk to as many students as possible 
- Be polite, friendly and enthusiastic  
- Don’t bore them with too much information - pick one or two policies and keep it 

short 
- Don’t be too pushy - you will never win a vote if you’ve annoyed the person 

you’ve spoken too! 
- Don’t be disheartened by bad encounters. There are thousands more students 

out there for you to talk to, just move onto the next. 
- Don’t forget to look after yourself. It isn’t worth jeopardising your health or your 

studies to win. 
- Get a campaign team! The best way to win is to gather a group of your friends 

who can help you campaign. The more you spread the load, the more people you 
will be able to reach out too!  

 
 

Where to campaign 
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Lecture shoutouts  
 
Get in touch with lecturers and ask if you can have a couple of minutes at the start of 
their lecture to publicise yourself. Make sure you’ve prepared a shout out to use your 
time wisely. Keep it brief before students get annoyed that you are cutting into teaching 
time. Remember - they have to leave the lecture remembering your name!  
 
Food outlets 
 
Try speaking to students in communal areas on campus - such as bars, cafes and 
canteens. Be polite and tell them who you are and why you are running. Opening with 
‘do you have a spare 5 minutes?’ gives them room to shut you down. It’s much better to 
open with something like ‘do you know that Union elections are happening?’. This gives 
you the chance to explain what the elections are, why they should vote, and then why 
they should vote for you.  
 
Brookes Sport on a Wednesday 
 
There are often a lot of students around the Sports Centre on a Wednesday afternoon 
as the sports teams go into battle. Think about taking advantage of the crowds to talk to 
some more people. Go armed with a policy idea you think might appeal to them! 
 
There are multiple campuses... use them! 
 
Do not focus your campaigning on one campus, otherwise you will neglect thousands of 
voters based at other sites. This is a great way to get an edge on your competitors as 
well. Think about taking a trip to other campuses to scout out where people hang out 
communally, so you have an idea of where to target voters.  
 
Campaign teams 
 
Setting up a campaign team is one of the most important things you can do to win. Two 
people are better than one, and a whole team means you can be having multiple 
conversations with voters at one time. Your team can help you canvass, and can also 
help you put up posters, hand out flyers, knock on doors and share your messages on 
social media. Don’t forget - you are responsible for the behaviour of your entire team, 
so make sure they are aware of the rules and regulations.  
 
Tips! 
 

- Ask your team if they have any specific skills - i.e graphic design, video editing - 
and ask if they want to take responsibility for this area! 

- Delegate tasks  
- Hold briefing sessions - ask your team for feedback on your manifesto and 

gather ideas for your campaign 
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- Have a campaign HQ - somewhere your team can meet up regularly, and plan 
the next steps.  

- Plan your team's time out effectively - decide where its best for them to be at any 
given time. It might be useful to set up a shared timetable so you can keep track 
of who is doing what, and when.  

- Think about how you’ll stay in touch - Whatsapp groups or Facebook group chats 
work best! 

 
Publicity  
 
You’ve got your team. You’ve got your manifesto. It’s time to make yourself known and 
make your campaign as visible as possible. Name recognition is everything! Here’s a few 
ideas, but feel free to get creative and think outside of the box… 
 
Banner 
 
This is a great way to make a visible statement. Buy a big white bedsheet and some 
paint, and create a banner which you can hang from the Union balcony. 
 
Social media 
 
Social media is a great way to reach students cheaply and easily.  
 

● Facebook: you could make a page or a group to publicise yourself. You can post 
your manifesto and ideas to the page/group, post regular updates on your 
campaign and encourage people to vote for you. Photos and videos make this 
content more engaging. Make sure your group is public so everyone can view it. 
You can boost posts to reach a bigger audience on Facebook for relatively little 
(but don’t forget this will come from your campaign budget.) 

 
● Twitter: you can use Twitter to share campaign ideas and encourage people to 

vote for you. Don’t forget to include pictures to make your posts more engaging. 
Make sure your content is interesting and encourage your friends and campaign 
team to share the messages. This will help make sure your messages are seen by 
as many people as possible. 

 
Posters and flyers 
 
Top tips for designing posters and flyers: 
 

● Include your picture. And your name! 
● Use a legible font - curly, swirly fonts are hard to read 
● Don’t overcomplicate your design, keep it simple and uncluttered 
● Don’t stretch images 
● Keep the poster in line with your campaign brand - include your slogan 
● Spell check and proofread 
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● Don’t put your entire manifesto on a poster, no one will read it. You could 
include it on a flyer, but try to keep it as concise as possible. 

● Make sure all literature you hand out has a link to the voting site. It’s pointless 
students knowing who you are if they don’t know how to vote 

● Colour printing often costs more than black and white. If you want a lot of flyers, 
it's often a good idea to print posters in colour, and flyers in black and white.  

 
Video 
 
A video manifesto is a great opportunity to explain your manifesto in a creative and 
visual way. That's why the SU is offering all candidates a chance to create a video. If you 
want the Brookes Union team film your video, save this date: 
 
Wednesday 19 February at 2pm - Brookes Union 
 
If you want to make your own, you can use your phone, or take use of the Uni’s hire 
equipment. https://bookit.brookes.ac.uk/brookeshire/ 
 
Be creative with your video. Bring your personality to your campaign. If you’re feeling 
super creative you could rewrite a song with your own lyrics. Every year videos from 
students union elections go viral - one even made it on to Radio 1. Google ‘students 
union elections videos’ to find the best examples. Get fellow students involved - they’ll 
be more likely to share it. Then their friends will share it and so on. 
 
Keep it brief - no one will watch a 15 minute monologue on why you should be elected. 
Stick to the key points. 
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Budget  
 
As an election candidate you can purchase materials and resources to support the 
running of your campaign. To do this the Union will provide you with a budgeted 
allowances which you can claim back at the end of elections. You cannot spend over this 
budget - even if its out of your own pocket.  
 
Sabbatical Officers have a budget of £50 to spend on their campaigning, with an 
additional budget of £50 to be used on an event to promote their candidacy.  
 
NUS Delegates and the Chair of Council have a maximum budget of £20. 
 
Breaching this campaign budget will result in disqualification. 
 
Everything you spend over the course of the election must be recorded, submitted and 
approved by the Deputy Returning Officer using the Election Expenses Form. If you want 
to be reimbursed for your spending, you will need to keep receipts for everything you 
purchase.  
 
Things to remember 
 

● All receipts for campaign expenses must be kept and recorded. 
● You must expense things at the cost that all candidates are able to purchase 

them for  
● If candidates do not spend any money on their campaign, they must still submit 

an Election Expenses Form and indicate that they did not spend anything.  
● Candidates may not spend more than the specified budget on their elections. 

Any candidate who spends more than their stated amount will be disqualified.  
 

All expenses must be submitted to the Deputy Returning Officer no later than 
midday on Friday 6 March 2020.  
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Rules 
 
We issue rules for each set of elections, based on the principles of inclusiveness, fair 
play and respect. Please ensure you have read the rules and regulations carefully, and 
email us at su.representation@brookes.ac.uk if you have any questions. 
 

1. Rule Breach 
 
1.1. Any breach of the rules may lead to sanctions and potential 

disqualification. Sanctions can include bans from virtual and physical 
campaigning and repeated and/or extreme breaches of the rules may 
lead to disqualification. 
 

2. Campaigning 
 
2.1. Candidates are responsible for those acting in support of them and their 

campaign. This includes campaigning activity, spending on campaign 
materials, online and all areas stipulated within these rules. 
 

2.2. Candidates are responsible for obtaining permission to place, affix or 
carry out campaigning activities around Oxford City Centre and campus . 
Oxford City Council are liable to issue fines around the city if you do not 
have permission to flyer. Oxford Brookes Students’ Union cannot accept 
any responsibility for these fines. 
 

2.3. You are not permitted to interfere with another candidates publicity in 
any way, shape or form. 
 

2.4. Negative campaigning, in which you attack another candidate physically, 
verbally or in written materials is not permitted. 
 

2.5. The use of coercion or bribery in order to obtain votes is not permitted. 
 

3. Publicity 
 
There are several ways to publicise your candidacy and reach your fellow 
students. These are outlined in the Candidate handbook, but you must ensure 
you are fully aware of the rules surrounding campaigning: 
 
 
3.1. Full Time Officer candidates will have a maximum budget of £50 to spend 

on their campaigning, with an additional budget of £50 to be used on an 
event to promote their candidacy. NUS Delegates and the Chair of Council 
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will have a maximum budget of £20. This will be reimbursed by the 
Students’ Union once budget declaration forms and receipts are handed 
in. Breaching this campaign budget will result in disqualification. 
Deadlines are included in the candidate pack. 
 

3.2. All materials or resources used in an election campaign should be equally 
available for all candidates. Please consult the Representation team 
before using such items. 
 

3.3. Candidates may use their own website and/or social media pages to 
promote their campaign. 
 

3.4. You can be endorsed by societies or clubs within Oxford Brookes 
University on the proviso the society/club committee has voted in favour 
of supporting your campaign (you are not permitted to take part in this 
vote). 
 

3.5. Endorsement may be shown on a society/club social media page but it is 
not permitted for emails to be sent by the society on your behalf or for 
anything to be posted on the main union website. 
 

3.6. At the point at which a society votes to endorse you, they will be 
considered an extension of your campaign team and you will be held 
responsible for any actions taken in relation to the elections. 
 

3.7. Whilst candidates may send emails and social media messages as part of 
their campaign, they must not make use of: 
 

- Official University mailing lists or internal Students’ Union mailing 
lists. 
 

- Official University or Students’ Union social networking pages. 
 

4. Endorsement 
 
4.1. You cannot be publicly endorsed by any member of: 

 
- The Representative Committee 
- The Board of Trustees 
- Students’ Union or University Staff (If they are also a member of 

the union they may endorse you but not in a professional context 
and they may not use their position to further your campaign). 

- Any company or business. 
- Any commercial or political organisations. 
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5. Complaints 
 
We want to ensure that everyone has an equal opportunity and all candidates 
and campaign teams feel safe and comfortable during the elections process. If 
you have any concerns about any individual or groups conduct within the 
elections, then please email su.representation@brookes.ac.uk or speak to the 
Representation Team in the first instance. 
 
5.1. Complaints must be submitted to the Returning Officer with evidence 

provided in order for the Returning Officer to take action. 
 

5.2. Complaints relating to any part of the campaign must be received prior to 
the close of polling to enable the Returning Officer to make appropriate 
rulings. Once the count has begun only complaints relating to the conduct 
of the count can be considered after polling has closed. 
 

5.3. The Returning Officer shall respond to any properly submitted complaints 
within 24 hours of receipt. The ruling of the Returning Officer is final. 
Please note: The Returning Officer may also take action without receipt of 
a complaint if they deem necessary. In addition to these rules, Candidates 
must also abide by the University’s Student Conduct Regulations and the 
Students’ Union Bye-Laws , as well as to any relevant laws 
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Voting & Results 
 
Voting closes at 5pm on Thursday 5 March 2020. You must not publish any other 
campaigning material after this time and must take down all of your campaigning 
material (posters, flyers etc) by the end of the day. 
 

Results will be announced at 1pm on Friday 6 March.  
 
Further details of the results announcements will be sent to all candidates after the 
close of nominations.  
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FAQ’s & Jargon Buster 
 
I’m a first year, can I run in the elections? 
 
Yes! Any student can nominate themselves for a role. However, if you are running to be 
a sabbatical officer, you will have to take a year out of your studies to perform your role 
full time.  
 
Do I have to know a lot about the SU? 
 
No! We will provide you with all the training and knowledge you need to run and even 
more if you are elected.  
 
Can I run a campaign with someone else? 
 
Nom every campaign must be individual to each candidate in the election.  
 
Can I put Union or University logos on my election materials? 
 
No, candidates cannot use Union or University branding on their election materials.  
 
Can societies endorse candidates? 
 
Affiliated societies may endorse one candidate per position, however the decision to 
endorse a candidate must be made in a minuted meeting of the society committee, 
where a majority vote in favour of endorsing the candidate. If you have any questions 
about society endorsement, contact su.representation@brookes.ac.uk 
 
What should I do if another candidate has broken the rules? 
 
All complaints should be submitted to the Deputy Returning Officer. Grounds for a 
complaint are that one or more of the Election Rules or Union/University Regulations 
has been breached. The complaint must make clear what rules have been broken, by 
who and when. You must have evidence to support your complaint.  
 
How does voting work? 
 
The voting system the Union uses is called Single Transferable Vote (STV). Voters are 
asked to rank the candidates in order of preference. Voters can select candidates they 
want in the order they want them (1,2,3 etc) and it builds their vote. Once they’re happy 
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they can submit their vote. Voters may express as many or as few preferences as they 
wish, but cannot mark more than one candidate with the same number. 
 
To win, candidates must poll above 50% of the votes, either by totalling more than half 
of the first preferences, or reaching 50% after the lowest ranked candidates are 
eliminated, and the voters preferences are redistributed. There will be more 
information on the voting system provided in the candidate briefing.  
 
Who is RON and why are they running in all the election?  
 
R.O.N stands for Re-open Nominations. It allows voters who do not want to vote for any 
of the candidate, to reset the election process and allow more people to nominate 
themselves.  
 
How much will I get paid? 
 
If you successfully become a sabbatical officer, you will be paid £20,130 per year.  
 
How much time will campaigning take? 
 
It is up to you! But the more campaigning you do, the more votes you will win.  
 
How do I get my manifesto on the website? 
 
You must email your final manifesto to su.communications@brookes.ac.uk by 4.30pm 
on Friday 14 February.  
 
Where can I go for more information? 
 
You can visit Brookes Union in person to speak to a member of the representation 
team, or you can email us on su.representation@brookes.ac.uk. We’re here to answer 
any questions, big or small!  
 
Jargon Buster 
 

Nominations  Nominations are the way you put yourself forward 
for one of the roles. If you have any questions about 
filling in the nominations form, contact the reps team 
in the SU.  

Sabbatical Officer  Sabbatical Officers are the four full-time paid officers. 
They are referred to as sabbatical officers (or ‘sabbs’) 
as when they win an election, they take one year out 
to perform their duties as an elected student 
representative.  

DRO  Deputy Returning Officer. The DRO is responsible for 
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the running of the election. 

RO  Returning Officer. The RO oversees the whole 
election process, and is not affiliated with the Union 
in any way. 

Expenses  Expenses are any money that you spend on your 
campaign. You will need to keep a record of any 
expenses you incur, and submit them to the DRO 
when voting closes.  

Manifesto  A manifesto is a list of policies and ideas which you 
would try and implement if you are elected.  

VP  Vice President. All sabbatical officers, except for the 
President, act as Vice Presidents of the Students’ 
Union.  

 
 
 
 
 
 

Candidate Checklist 
 

Steps to complete  ✔ 
Nominate yourself before 4pm on Friday 14 February.   
You can nominate yourself online on the Brookes Union website. 
To nominate yourself, you will need: 

- Your name as you wish it to appear on the ballot 
- Your student number 
- Your contact information 
- Your manifesto 
- A photograph 

 
You must also email a copy of your manifesto to 
su.communications@brookes.ac.uk.  
 
Any nominations submitted after the deadline will not be accepted. 
Make sure you read the election rules before submitting your 
nomination. 

 

Attend the Candidate Briefing on Monday 17 February at 5pm in 
Brookes Union.  
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This meeting will brief you on all the election rules and give you the 
chance to meet other candidates.  

Start campaigning after attending the Candidate Briefing. You can 
attend campaigning training if you’re not sure how to get started on: 
 

- Tue 11 February, 5-6pm in Brookes Union 
Tue 13 February, 5-6pm in Brookes Union 

- Tue 18 February, 5-6pm in Brookes Union 
Thu 20 February, 5-6pm in Brookes Union 

 

Submit your final manifesto to su.communications@brookes.ac.uk 
by 4.30pm on Friday 14 February  

 

Film your election video at 2pm on Wednesday 19 February in 
Brookes Union.  
 
The SU is offering sabbatical officer candidates the chance to film an 
election video. If you would like a video to boost your campaign, drop 
into this session, or create your own election video at home. 

 

Fill out your candidate expenses form and return them to the 
Deputy Returning Officer by midday on Friday 6 March 2020. 
 
Remember you will need to attach receipts for anything you purchase. 
You will need to return an expenses form even if you spent no money 
on your campaign.  
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