St Johns CE VC Primary School
Publication Scheme
on information available under the Freedom of Information Act 2000

Introduction: what a publication scheme is and why it has been developed
This publication scheme commits St John's CE VC Primary School to make information
available to the public as part of its normal business activities. The information covered is
included in the classes of information mentioned below, where this information is held by St
John's CE VC Primary School.
The scheme commits St John's CE VC Primary School:








To proactively publish or otherwise make available as a matter of routine,
information, including environmental information, which is held by St John's CE
VC Primary School and falls within the classifications below.
To specify the information which is held by St John's CE VC Primary School and
falls within the classifications below.
To proactively publish or otherwise make available as a matter of routine,
information in line with the statements contained within this scheme.
To produce and publish the methods by which the specific information is made
routinely available so that it can be easily identified and accessed by members of
the public.
To review and update on a regular basis the information St John's CE VC
Primary School makes available under this scheme.
To produce a schedule of any fees charged for access to information which is
made proactively available.
To make this publication scheme available to the public.

Aims and Objectives
The school aims to:



enable every child to fulfil their learning potential, with education that meets the
needs of each child,
help every child develop the skills, knowledge and personal qualities needed for
life and work,

and this publication scheme is a means of showing how we are pursuing these aims.
Categories of information published
The publication scheme guides you to information which we currently publish (or have
recently published) or which we will publish in the future. This is split into categories of
information known as ‘classes’. These are contained in the guide attached to this scheme.
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The classes of information that we undertake to make available are organised into four
broad topic areas:




Governors’ Documents – information published in the Governors Annual Report
and in other governing body documents.
Pupils & Curriculum – information about policies that relate to pupils and the
school curriculum.
School Policies and other information related to the school - information about
policies that relate to the school in general.

The classes of information will generally exclude:




Information the disclosure of which is prevented by law, or exempt under the
Freedom of Information Act, or is otherwise properly considered to be protected
from disclosure.
Information in draft form.
Information that is no longer readily available as it is contained in files that have
been placed in archive storage, or is difficult to access for similar reasons.

How to request information
If you require a paper version of any of the documents within the scheme, please contact
the school by telephone, email, fax or letter. Contact details are set out below.
Email: office@stjohnsprimary.org.uk
Tel: 0117 9030251
Contact Address: Worrall Road Clifton Bristol BS8 2UH
To help us process your request quickly, please clearly mark any correspondence
“PUBLICATION SCHEME REQUEST” (in CAPITALS please)
Information held by a public authority that is not published under this scheme can be
requested in writing, when its provision will be considered in accordance with the provisions
of the Freedom of Information Act 2000.
Paying for information
The purpose of this scheme is to make the maximum amount of information readily
available at minimum inconvenience and cost to the public. Charges made by St John's CE
VC Primary School for routinely published material will be justified and transparent and kept
to a minimum.
Material which is published and accessed on a website will be provided free of charge.
Charges may be made for information subject to a charging regime specified by Parliament.
Charges may be made for actual disbursements incurred such as:




photocopying;
postage and packaging; and
the costs directly incurred as a result of viewing information.

Charges may also be made for information provided under this scheme where they are
legally authorised, they are in all the circumstances (including the general principles of the
right of access to information held by public authorities), justified and are in accordance with
a published schedule or schedules of fees which is readily available to the public.

If a charge is to be made, confirmation of the payment due will be given before the
information is provided. Payment may be requested prior to provision of the information.
Feedback and Complaints
We welcome any comments or suggestions you may have about the scheme. If you want to
make any comments about this publication scheme or if you require further assistance or
wish to make a complaint then initially this should be addressed to Mr Justin Hoye,
Headteacher, St. John’s CE VC Primary School, Worrall Road, Clifton, Bristol BS8 2UH
If you are not satisfied with the assistance that you get or if we have not been able to
resolve your complaint and you feel that a formal complaint needs to be made then this
should be addressed to the Information Commissioner’s Office. This is the organisation that
ensures compliance with the Freedom of Information Act 2000 and that deals with formal
complaints. They can be contacted at:
Information Commissioner, Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF
or
Enquiry/Information Line: 0303 123 1113
Website : www.ico.org.uk

