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Dear Parents and Carers 
 

Welcome to Seghill First School and to our prospectus.  We hope 
that you will find this document helpful whether your child already 
attends our school or you are considering enrolling your child to 
join our school. 

Seghill First School is situated in the village of Seghill in south east 
Northumberland and currently has 103 pupils on role.  We are 
a one form entry school with some mixed aged classes for Nursery, 
Reception and Years 1 to 4. 

One of our fundamental aims is to work in close partnership with 
our pupils, their parents and carers and our local community. 

We recognise that in placing your child in our care, you expect the 
very best from us and we will work hard to ensure that your child 
achieves their potential and thrives whilst they are with us. 

Please arrange a visit to our school if you are considering us as the 
school for your child.  Words alone cannot convey the atmosphere 
of our school, so please contact us to make an appointment. 

 If your child already attends our school, please remember to 
always stay in close contact with us.  We send home fortnightly 
newsletters and other information to let you know what your child 
is learning and the events that are happening in school. 

One of the many strengths of our school is that children love 
coming here and that is how we want it to be. 

Tracey Chappell 

Headteacher 
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1. OUR SCHOOL 

 

1.1 Our school aims 

 
At Seghill First School our aim is to provide a happy, healthy, safe and 
stimulating environment in which all children learn and succeed. 
 
We believe that everyone in our school has the right to-  

¶ feel safe; 

¶ be treated fairly; 

¶ be respected. 
 
 

1.2 Organisation of the school 

 
As a first school, we cater for children aged 3 ς 9 years.  We currently have an 
Early Years Unit for children aged between three and five years, and three 
mixed age classes in Years 1 to 4. 
 
Our classes are organised in the following way; 
 
Foundation Stage Unit 
Orange class (Nursery)   3 - 4 year olds (26 morning places) 
Yellow class (Reception and year 1) 4 ς 5 year olds (30 full time places) 
 
Key Stages 1 and 2 
Green class (Year 1 and Year 2) 5 ς 7 year olds (30 places) 
Red class (Year 3)    7 - 8 year olds  (30 places) 
Blue class (Year 4)    8 ς 9 year olds (30 places) 
 
 

1.3 Organisation of the school day 

 
Class Morning session 

times 
Afternoon session times 

Orange  8:45am ς 11:45 am No afternoon Early Years class 1 

Yellow  8:45am ς 11:45am 12:45pm ς 3:15pm 
Green, red and blue 8:45am ς 12:00pm 1:00pm ς 3:15pm 
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The school doors are opened at 8:35am and are locked again at 8:45am. 
Registration takes place at the start of each morning and afternoon session. 
 
Children take part in either assembly or singing practice as soon as 
registration has been completed each morning.   
   
Break time for yellow, green, red and blue class is between 10:45am and 
11:00am.  Children in orange class have outdoor time as part of their 
morning sessions. 
 
Lunch is served from 11:45am in the school canteen. 
 
Children in yellow class have their lunch from 11:45am.  Children in green, 
red and blue class have their lunch from midday. 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Learning to use chopsticks during creative week. 
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1.4 Religious character 

 
We are not affiliated to any specific religion, but we do have close links to 
Holy Trinity Church in Seghill. Father Phillip Hughes, Vicar of Holy Trinity 
Church, is a regular visitor to school for assemblies and community events. 
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2. THE CURRICULUM 

 

2.1 Our aims 

 
Our curriculum is designed to meet the diverse needs of all abilities and 
interests within the whole school. 
 
We want our children to become; 

¶ successful learners who make progress and achieve; 

¶ confident individuals who lead safe and healthy lives, and; 

¶ responsible citizens who make a positive contribution to society. 
 
We want our children to; 

¶ develop functional skills (literacy, numeracy, ICT, personal, learning 
and thinking skills); 

¶ know and understand (big ideas that shape the world); 

¶ develop as individuals (attitudes and disposition). 
 
 

2.2 How we organise the learning 

 
At Seghill First School we see the curriculum as an entire planned learning 
experience.  We use a range of teaching and learning approaches to deliver a 
rich and challenging curriculum which is relevant and exciting for our 
children.  We use Assessment for Learning (AFL) techniques to assess what 
the children have learnt, and what we need to do next to move their learning 
forward.     
 
Work is planned by the class teacher both individually and in teams.  
Teachers also work closely with learning support staff.  While planning for 
our creative curriculum, staff teams share the preparation of the work. This is 
done to draw on the knowledge and expertise of the whole team and to 
ensure that the work is relevant and well matched to the needs of our 
ŎƘƛƭŘǊŜƴΦ  /ƭŀǎǎ ǘŜŀŎƘŜǊǎ ŀǊŜ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ǘƘŜ ŎƘƛƭŘǊŜƴΩǎ ǿŜƭŦŀǊŜ ŀƴŘ ǘƘŜ 
delivery of the curriculum.   
 
We reviewed our curriculum and made changes to reflect our school aims 
and the revised 2015 National Curriculum.  Teachers link together objectives 
from different subjects in order to help the children gain a broader 
understanding.  This leads to a more creative way of teaching and makes 
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ƭƛƴƪǎ ōŜǘǿŜŜƴ ǘƘŜ ŘƛŦŦŜǊŜƴǘ ǎǳōƧŜŎǘǎΦ  ¢ƘŜ ŎƘƛƭŘǊŜƴ Ŏŀƴ ōŜ άƛƳƳŜǊǎŜŘέ ƛƴ ŀ 
topic for a period of time to allow them to develop a more thorough 
understanding and a greater amount of enjoyment.  
 
An example of this is- 
Topic-    learning about heroes and heroines. 
History-   children learn about Grace Darling. 
English-  children write a play about Grace Darling and her 

father rescuing sailors from the Forfarshire boat 
which was wrecked off the Farne Islands.   

Drama-  children re-enact the rescue using the play they 
have written. 

Geography- children learn about the coast line of Great Britain. 
Art-    children create a mural depicting the event. 
Science- children learn about floating and sinking.  
Design technology-  children design and make a boat that they think will 

float. 
Music- children listen to and learn to sing tradition sea 

songs. 
PSHE-    children discuss what it means to be brave. 
  
We want our children to develop lively and enquiring minds and an 
understanding of the world in which they live.  We offer a wide range of 
experiences, wherever possible at first hand.  We have a programme of 
educational visits to enhance our curriculum, and welcome input from 
members of the community to share their expertise. 
 
In order to continually improve the experience we are providing for our 
children, we are currently reviewing our curriculum again. 
 
 
 
 
 
 
 
 
 
 
 



 13 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Lƴ ƻǊŘŜǊ ǘƻ ŜƴǎǳǊŜ ƻǳǊ ǇƭŀƴƴƛƴƎ ƛǎ ŎƭƻǎŜƭȅ ƭƛƴƪŜŘ ǘƻ ǘƘŜ ŎƘƛƭŘǊŜƴΩǎ ŜȄƛǎǘƛƴƎ 
knowledge and interests, we send out Talking Topic homework sheets 
before the start of each new topic.  This is done either termly or half termly, 
depending on the length of the topic. 
 
The purpose of the Talking Topic homework is to find out what the children 
already know about a topic, and to ask what they would like to learn and find 
out about.  The responses are collated and staff refer to these responses 
when planning for the next topic. 
 
 
 
 
 
 
 
 
 

Sonny and Liam enjoyed 
learning how to make 
traditional Chinese music 
during creative week. 
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2.3 Learning in the Foundation Stage 

 
The Foundation Stage curriculum is taught through seven areas of learning 
(please see the Early Years booklet 2017 - 2018).  All areas of learning are 
important and inter-connected.  Three areas are particularly important in 
ǎǳǇǇƻǊǘƛƴƎ ŀƴŘ ŜƴŎƻǳǊŀƎƛƴƎ ŎƘƛƭŘǊŜƴΩǎ ŜƴǘƘǳǎƛŀǎƳ and curiosity.  They are 
the prime areas- 

¶ Communication and language; 

¶ Physical development; 

¶ Personal, social and emotional development. 
 
There are also four specific areas, which are- 

¶ Maths, including number and shape, space and measures; 

¶ Literacy, including reading and writing; 

¶ Expressive arts and design; 

¶ Understanding the world. 
 

These areas are introduced to the children through carefully planned and 
well resourced activities.  ¢ƘŜ ŎƘƛƭŘǊŜƴΩǎ ǇǊƻƎǊŜǎǎ ŀƴŘ ŀǘǘŀƛƴƳŜƴǘ ŀǊe 
continually monitored and activities are planned, taking into account the 
different stages of learning of the children.  Staff meet regularly to discuss 
ŎƘƛƭŘǊŜƴΩǎ ǇǊƻƎǊŜǎǎΦ  We encourage daily contact with parents but 
appointments can be made if there is something you wish to discuss in 
private, or if you have any worries or concerns. 
 
Our September 2018 orange class (Nursery) offers part time education for 
children who are aged three by 31 August 2018. 
 
Our September 2018 Early yellow class (Reception) offers full time education 
for children who are aged four by 31 August 2018. 
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2.4 Learning in Key Stages 1 and 2 

 
Children progress from the Foundation Stage into Key Stage 1 at the end of 
the academic year when they reach the age of five.   
 
Key Stage 1 refers to children in Years 1 and 2.   
 
Key Stage 2 refers to children in Years 3 ς 6.   
 
Children in Years 3 and 4 attend our school.  Children in Years 5 and 6 are 
also part of Key Stage 2, and these are the first two years of Middle School. 
 
Children in key stages 1 and 2 must follow the National Curriculum.  It is 
organised on the basis of four key stages and twelve subjects, classified in 
ƭŜƎŀƭ ǘŜǊƳǎ ŀǎ ΨŎƻǊŜΩ ŀƴŘ ΨƻǘƘŜǊ ŦƻǳƴŘŀǘƛƻƴΩ ǎǳōƧŜŎǘǎΦ   
 
All schools are required to teach Religious Education in all key stages.  
Parents and carers who wish to withdraw their child from all or part of 
Religious Education and collective worship must inform the school in writing.  
Alternative provision will be made for these children. 
 
Secondary schools must provide sex and relationship education. 
 
The National Curriculum provides pupils with an introduction to the essential 
knowledge that they need to be educated citizens. It introduces pupils to the 
best that has been thought and said; and helps engender an appreciation of 
human creativity and achievement. 
 
The National Curriculum provides an outline of core knowledge around which 
teachers can develop exciting and stimulating lessons to promote the 
ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ ǇǳǇƛƭǎΩ ƪƴƻǿƭŜŘƎŜΣ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ŀƴŘ ǎƪƛƭƭǎ ŀǎ ǇŀǊǘ ƻŦ ǘƘŜ 
wider school curriculum. 
 
The table overleaf shows the subjects that are statutory in key stages 1 and 
2. 
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 Key stage 1 Key stage 2 
Core subjects 

English   
Mathematics   
Science   
Foundation subjects 

Art and design   
Citizenship   

Computing   
Design and technology   
Languages   
Geography   
History   
Music   
Physical education   
 
 

2.5 Special Educational Needs 

 
.ȅ ŦƻƭƭƻǿƛƴƎ ǘƘŜ DƻǾŜǊƴƳŜƴǘΩǎ Ψ{9b /ƻŘŜ ƻŦ tǊŀŎǘƛŎŜΩ ŜǾŜǊȅ ŜŦŦƻǊǘ ƛǎ ƳŀŘŜ ǘƻ 
meet the needs of all the children who attend our school; physical, 
behavioural or educational. This is achieved by early identification of 
additional needs, working in partnership with parents and carers and seeking 
then acting upon the advice of other professionals.  Initial support is from the 
class teacher in liaison with the Special Needs Co-ordinator and support staff.   
 
! ŎƻǇȅ ƻŦ ǘƘŜ ǎŎƘƻƻƭΩǎ ǇƻƭƛŎȅ ŦƻǊ ŎƘƛƭŘǊŜƴ ǿƛǘƘ additional needs is available on 
the website or from the school office. 
 
If you feel your child has Special Educational Needs that may affect the 
progress they make in ǎŎƘƻƻƭ ǇƭŜŀǎŜ ŘƛǎŎǳǎǎ ǘƘƛǎ ǿƛǘƘ ȅƻǳǊ ŎƘƛƭŘΩǎ Ŏƭŀǎǎ 
teacher.  
 
The Special Educational Needs Co-ordinator is Mrs Knowles.  The governor 
with responsibility for special educational needs is Mrs Clare Gauld. 
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2.6 Creative week 

 
We are currently reviewing our curriculum to ensure that it provides rich and 
deep learning opportunities for all of our children.  We have added three 
creative weeks to our annual calendar in addition to the existing creative 
week at the end of the summer term.  We have planned these weeks around 
ŘŜǾŜƭƻǇƛƴƎ ǘƘŜ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭΣ ƳƻǊŀƭΣ ǎǇƛǊƛǘǳŀƭ ŀƴŘ ŎǳƭǘǳǊŀƭ ŀǿŀǊŜƴŜǎǎΦ  ¢ƘŜ 
plans are as follows- 

¶ w/b Monday 16 October How is Divali celebrated around the world?; 

¶ w/b Monday 05 February Why do we celebrate Chinese New Year?; 

¶ w/b Monday 23 April What did St George do for us? 
 
Each half term ends with a celebration assembly.  Parents of children in all 
year groups are invited to attend.  It was lovely opportunity to see the 
children show and tell us what they had been learning about during the half 
term. 
 
During our annual creative week, children have the opportunity to learn and 
explore a range of subjects through a week long programme of events and 
opportunities. 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Kendra evaluates her vehicle 
design during creative week. 
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2.7 Enrichment and extra-curricular activities 

 
We are able to offer a wide range of extra curricular activities each term.  
Staff from school and a range of external providers are used to provide the 
activities.  Activities take place at lunchtime or after school.  Most recent 
clubs include- 
 
football    multi skills    dodge ball 
dance     chess     singing 
 
We work with the Newcastle United Foundation to offer the Primary Stars 
Programme to children in red and blue during PE lessons.  This is a 
programme of football coaching and sessions around healthy lifestyle 
choices. 
 
We work closely with Mr Dowson, who provides curriculum support in PE in 
all year groups throughout the year and also after school clubs. 
 
Activities will be lead through curriculum delivery and specialist coaching, 
taking part in inter school competitions and festivals, leadership training for 
children and after school clubs.  We have also achieved the Silver Sports 
Mark award. 
 
Children in all year groups have the chance to take part in festivals 
throughout the year. 
 
Children in blue class have had a leadership day, teaching them how to 
organise and maintain activities at playtime and lunchtime.  They then 
planned and led a multi skills festival in school for yellow class 
(Reception/Year 1) which was very successful. 
 
We have organised a series of 5 half day bike rides for all children in blue 
class over the course of the school year.  The class will do five bike rides with 
Mrs Bell and Richard Rothwell from Cycle Generation.  Bikes and helmets are 
provided for all children by Cycle Generation.  
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2.8 Year 4 residential visit 

 
Children in blue class have the opportunity to take part in a residential visit 
to Dukeshouse Wood in the autumn term.  Dukeshouse Wood is a Kingswood 
Centre based near Hexham.  Children spend three days and two nights at the 
centre with staff from school.   
 
The aim of the visit is to develop self esteem, self reliance and team work.  It 
is a fabulous opportunity for learning beyond the classroom and possibly 
being away from home for the first time.  The children have the opportunity 
to take risks and face challenges in a safe and secure environment.  
 
Examples of the activities that our children have taken part in- 

¶ climbing wall 

¶ team challenge (an assault course for children) 

¶ zip wire 

¶ 3G swing 

¶ nightline (finding your way through a rope course when blind folded) 

¶ fencing 

¶ campfire 

¶ quad bikes. 
 
The visit is for both άsportyέ and not so άsportyέ children.  The activities are 
designed to interest all children. 

Children about to leave on a bike ride with Mrs Bell and Richard Rothwell from 
Cycle Generation.  Bike hire was paid for using Sports Premium funding. 
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3. HOME SCHOOL LINKS 

 
We believe that all children achieve more when school and parents work 
together.  We also believe that parents can play a more active role in their 
ŎƘƛƭŘΩǎ ŜŘǳŎŀǘƛƻƴ ƛŦ ǘƘŜȅ ƪƴƻǿ ǿƘŀǘ ǘƘŜ ǎŎƘƻƻƭ ƛǎ ǘǊȅƛƴƎ ǘƻ ŀŎƘƛŜǾŜ ŀƴŘ ǿƘŀǘ 
their children are learning about in school.   
 
We provide a fortnightly newsletter to keep you up to date with recent 
achievements and information about up coming events.  This will be sent out 
ŜŀŎƘ ŦƻǊǘƴƛƎƘǘΣ ŀƴŘ Ŏŀƴ ŀƭǎƻ ōŜ ŀŎŎŜǎǎŜŘ Ǿƛŀ ǘƘŜ ǎŎƘƻƻƭΩǎ ǿŜōǎƛǘŜΦ 
 
All schools are required to have a home school agreement.  This sets out 
what you can expect of the school and what we ask of you and your child. 
You will be invited to sign this agreement each school year.  
 
 

3.1 Communication  

 
/ƻƳƳǳƴƛŎŀǘƛƻƴ ǿƛǘƘ ȅƻǳǊ ŎƘƛƭŘΩǎ Ŏƭŀǎǎ ǘŜŀŎƘŜǊ  
Class teachers are available at the beginning and end of the school day to 
discuss issues briefly and informally.  If you wish to speak to the class teacher 
in more detail or about a private matter, please ask the teacher for an 
appointment at a mutually convenient time. 
 
Communication with the headteacher  
¸ƻǳǊ ŎƘƛƭŘΩǎ Ŏƭŀǎǎ ǘŜŀŎƘŜǊ ǎƘƻǳƭŘ ōŜ ǘƘŜ ŦƛǊǎǘ ǇŜǊǎƻƴ ǘƻ ǎǇŜŀƪ ǘƻ ŀōƻǳǘ Řŀȅ ǘƻ 
day issues.  If you wish to speak to the headteacher, please telephone school 
or call in at the school office.  If Miss Chappell is unable to see you 
immediately, she will contact you as soon as she becomes available and 
either discuss any issues on the telephone or arrange a mutually convenient 
time to meet. 
 
 

3.2 Parent consultation meetings 

 
There will be two parent consultation meetings each school year.  One is in 
the autumn term to find out how your child has settled in to their new year 
group and to share their targets with you.  The other will be in the spring 
term, when their progress will be reviewed and further targets will be 
discussed.  Miss Chappell will be available at parent consultation meetings to 
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discuss any other issues you may have.  We also offer crèche facilities on 
parent consultation meetings for your convenience. 
 
Meetings for parents and class teachers for 2017 to 2018 are- 

¶ Autumn term 2017- Tuesday 14 November between 3:30pm and 
5:30pm or on Wednesday 15 November between 3:30pm and 5:30pm. 

 

¶ Spring 2018- Monday 26 March between 3:30pm and 5:30pm or on 
Tuesday 27 March between 3:30pm and 5:30pm. 

 
Appointments are for 10 minutes.  We will send out letters each time asking 
parents and carers to state a preferred day and time slot. 
 
 
 
 

 
 
 
 
 
 
 
 

What a great choice of 
costume by William for 
World Book Day.  
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3.3 Report to parents 

 
An annual report is provided towards the end of the summer term.  The 
report includes comments from the class teŀŎƘŜǊ ŀōƻǳǘ ǘƘŜ ŎƘƛƭŘΩǎ ǎǘǊŜƴƎǘƘǎ 
and areas for development in all curriculum areas, as well as a comment 
from the Headteacher. 
 
Class teachers also provide a written report to parents at the end of the 
autumn and spring terms. 
 
 

3.4 Class coffee mornings 

 
Class coffee mornings will take place at the beginning of each term.  This will 
ōŜ ŀ ŎƘŀƴŎŜ ǘƻ ƳŜŜǘ ȅƻǳǊ ŎƘƛƭŘΩǎ Ŏƭŀǎǎ ǘŜŀŎƘŜǊ ƛƴŦƻǊƳŀƭƭȅ ŀƴŘ ǘƻ ŦƛƴŘ ƻǳǘ 
what the children will be learning about that term.  We will also give out 
ǎƻƳŜ άǘƻǇ ǘƛǇǎέ ǘƻ ƘŜƭǇ ȅƻur child with their school work.  Refreshments will 
ōŜ ǇǊƻǾƛŘŜŘΦ  ¸ƻǳ ǿƛƭƭ ǊŜŎŜƛǾŜ ŘŜǘŀƛƭǎ ƻŦ ȅƻǳǊ ŎƘƛƭŘΩǎ class coffee morning at 
the start of each term and on the fortnightly newsletter. 
 
 

3.5 Homework 

 
Guidance on the amount of homework your child will be asked to complete 
will be provided by class teachers at the beginning of each term.  Our 
homework policy is available on the school website or from the school office.  
We ask for your support in hearing your child read and checking that tasks 
have been completed and handed in on time.  
 
Homework is always given out on a Friday and is always due back to school 
by Wednesday.  This is to allow children time to see their class teacher if they 
require any further help. 
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3.6 Contact details 

 
Before the end of each school year you will be asked to check and amend a 
data collection sheet.  This provides information on how we can contact you, 
or anyone else if you are not available.  It is very important that we have your 
most up to date contact details, especially if your child becomes ill during the 
school day.  Please inform the school office as soon as possible if you change 
any of your contact details.  You will also be asked to tell us about your 
ŎƘƛƭŘΩǎ ƳŜŀƭ ǇŀǘǘŜǊƴΦ  aƻǊŜ ƛƴŦƻǊƳŀǘƛƻƴ about school meals is from page 37. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3.7 Fundraising 

 
School is grateful for the continuing enthusiasm, time and support given by 
parents, carers, friends and staff which enables events and fundraising to 
increase the children's experiences, learning and play. 

Profits from Summer and Christmas Fayres have provided in-school theatre 
entertainment, subsidised many school visits, given play-time equipment and 
outdoor activity areas, and made possible discos and end of term treats. 

Charlie, Isla and Rilan 
being presented with 
their certificates by 
Steven Stanners for 
their designs for the 
annual Seghill 
Christmas Lights 
competition.   
 
IslaUs light will be made 
in to a real light and 
will be a permanent 
light in our village. 
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If you would like to help us to raise money and provide enjoyable 
experiences for our children, please see Miss Chappell and she will let you 
know about events in our calendar. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3.8 Problems or concerns 

 
If you have any problems or concerns we would like you to let us know about 
them straight away.  We would much rather deal with things as soon as they 
happen.  tƭŜŀǎŜ ŘƛǎŎǳǎǎ ǇǊƻōƭŜƳǎ ƻǊ ŎƻƴŎŜǊƴǎ ǿƛǘƘ ȅƻǳǊ ŎƘƛƭŘΩǎ Ŏƭŀǎǎ ǘŜŀŎƘŜǊ 
in the first instance.   
 
 
 

Children enjoying our Halloween disco. 
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3.9 Complaints 

 
The complaints procedure is for complaints against the school, a member of 
staff or the governing body. There are separate arrangements, laid down by 
law to cover the following: 

¶ Appeals against admissions; 

¶ Appeals against exclusions; 

¶ Appeals about assessments and statements of special educational 
needs (to 2018) and against Education Health Care Plans; 

¶ Complaints against collective worship and religious education. 
 
Lǘ ƛǎ ƛƴ ŜǾŜǊȅƻƴŜΩǎ ƛƴǘŜǊŜǎǘ ǘƘŀǘ ŎƻƳǇƭŀƛƴǘǎ ŀǊŜ ǊŜǎƻƭǾŜŘ ŀǘ ǘƘŜ ŜŀǊƭƛŜǎǘ 
possible stage.  In the first instance the complaint should be discussed 
between the person making the complaint and the member of staff involved.  
If a complainant indicates that he/she would have difficulty discussing a 
complaint with that particular member of staff he/she should be referred to 
another staff member. Where the complaint concerns the headteacher, or a 
governor, the complainant should be referred to the chair of governors.  
 
If a complainant first approaches a governor, he/she should be referred to 
the appropriate person i.e. the member of staff concerned or the chair of 
governors. Governors should not act unilaterally on an individual complaint 
outside the formal procedure or be involved at the early stages in case they 
are needed to sit on a committee at a later stage of the procedure. 
 
A complaints procedure is available on the school website and the school 
office.  
 
 

3.10 Safeguarding 

 
Everyone who comes into contact with children and their families has a role 
to play in safeguarding children. We have a particularly important role as we 
are in a position to identify concerns early and provide help for children, to 
prevent concerns from escalating.  Providing a learning environment in which 
children feel safe is our key priority.  Children are unlikely to learn and 
achieve their best if they do not feel safe. 
 
Schools and colleges and their staff form part of the wider safeguarding 
system for children. This system is described in statutory guidance Working 
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Together to Safeguard Children 2015 and Keeping Children Safe in Education 
September 2016. A copy of these documents is available on the school 
website and from the school office. 
 
We work with social care, the police, health services and other services to 
promote the welfare of children and protect them from harm. 
 
We have a designated safeguarding lead who will provide support to staff 
members to carry out their safeguarding duties and who will liaise closely 
ǿƛǘƘ ƻǘƘŜǊ ǎŜǊǾƛŎŜǎ ǎǳŎƘ ŀǎ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜΦ 
 
The Designated Safeguarding Lead for Child Protection is Miss Chappell.  The 
deputy Designated Safeguarding Lead for Child Protection is Mrs Knowles.   
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Children enjoying the adventure playground on our visit to Wallington Hall. 
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4. ADMISSION ARRANGEMENTS 

 
Seghill First School is a school for boys and girls aged 3 ς 9 years.  We have a 
published admission number (PAN) of 30.   
 

4.1 Admission arrangements for Nursery places in September 2018 

 
Application forms for a place in Nursery can be collected from the school 
office.  Completed forms should be returned to the school office as soon as 
possible. 
 
A child cannot be considered for admission in to Nursery until the term 
following his or her third birthday.  A place will often not be available until 
the September following his or her third birthday. 
 
The offer of a place in Nursery does not guarantee a place in our Reception 
class.  Reception places must be applied for separately. 
 
Please refer to our Early Years Admissions Policy available on the school 
website. 
 
There are a series of events for parents and children in the summer term 
before the children are due to start Nursery.  This is a chance for the children 
and parents to visit our Foundation Stage Unit, meet the staff and find out 
about the way the Foundation Stage Unit operates.  The Foundation Stage 
staff will make a home visit to every family before the children enter Nursery. 
 
Our early years leader is Mrs Murdy.  Our Nursery class teacher is Mrs 
Kembrey.   
 
 

4.2 Admission arrangements for Reception places in September 2018 

 
Most children who attend our Nursery class go on to attend our Reception 
class.  Children who attend our Nursery class are not guaranteed a place in 
our Reception class; parents need to apply for a place in Reception class. 
 
Parents of children born between 01 September 2013 and 31 August 2014, 
who will be aged four by 31 August 2018 can apply for a place in Reception in 
September 2018. 




