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Requesting an EHC needs assessment 
You can ask your local authority for an EHC needs assessment if you think your child needs one. Anyone at your child’s school (such as your child’s teacher) can also ask for an assessment to be carried out. Others who work with your child can also tell the local authority if they think an assessment is needed (such as your doctor, health visitor or nursery worker). 
Deciding whether to conduct an EHC needs assessment
Once your local authority identifies that your child has SEN or receives a request for an assessment, they have up to six weeks to decide whether to carry one out. During that time, they will ask you and others – such as your child’s school or other setting – for information to help them make that decision. You may wish to gather together all the reports and letters from your child’s school or other setting, doctors’ and any other assessments that have been produced about your child. You may also want to write about your child’s needs and how long they have had them. If your local authority decides not to carry out an assessment, they need to let you know their decision within six weeks of receiving a request for an assessment. Your local authority is expected to help you find other ways that your child can be supported in their school or other setting. 
Conducting an EHC needs assessment 
Local authorities need to make sure that you and your child are fully involved in the EHC needs assessment. They need to provide you with impartial information, advice and support to help you understand the process and make sure you are properly involved in 23 decisions that affect your child. This may include help from an Independent Supporter. The assessment includes talking to you and your child and finding out from you what support you think your child needs, and what aspirations you and your child have for his or her future. The assessment also includes seeking information and views from people who work with your child, such as class teachers, doctors and educational psychologists. Deciding whether an EHC plan is needed. After your local authority has made its assessment, having involved you and your child fully in the process, it will then decide whether or not an EHC plan is necessary. If they decide that an EHC plan is not needed, they must tell you within 16 weeks of the date they received a request for an assessment. Preparing an EHC plan If your local authority decides to proceed with an EHC plan, they should work closely with you and your child to make sure the plan takes full account of your views, wishes and feelings. Once the plan has been written, a draft will be sent to you which must not contain the name of the school or other setting your child will attend. You will be given 15 days to comment on the draft and you can ask for a meeting to discuss it if you want one. At that point you will also be able to request a specific school, or other setting, you want your child to attend. This could be a mainstream school or special school. Your local authority has 20 weeks from the request for the EHC needs assessment to issue the final plan to you. Once an EHC plan has been finalised, your local authority has to ensure that the special educational support in section F of the plan is provided, and the health service has to ensure the health support in section G is provided. This should help to enable your child to meet the outcomes that you have jointly identified and agreed. Your local authority has to review your child’s EHC plan at least every 12 months. That review has to include working with you and your child and asking you what you think and what you want to happen, and a meeting which you must be invited to.
What you can do if you disagree with your local authority’s decisions 
If you disagree with your local authority’s decisions on: 
• not proceeding with an EHC needs assessment
 • not producing an EHC plan, or 
• the special educational support that is included in the EHC plan you have the right to challenge it. 
Your local authority will tell you when and how you can challenge their decisions. There are a number of things you can do which are covered later in this guide in the section called Challenging or disagreeing with decisions. 
Questions you might want to ask: 
• how will I know if my child needs an EHC needs assessment or plan? 
• exactly how will I be involved in the process? 
• what can I do if I’m not being involved in the process or don’t feel I’m being listened to? 
• what do I do if I am told my child doesn’t need an EHC plan? 
• what support is available in my local area?

Where can I get support throughout this process?
North Yorkshire SENDIASS (Information Advice and Support Service)
Paula Stead
01609 536804
Paula.stead@northyorks.gov.uk
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