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1.   INTRODUCTION 

Safeguarding is defined as the action that is taken to promote the welfare of children and protect them from harm. This includes: 

 Protecting children from abuse and maltreatment 

 Preventing harm to children’s health or development 

 Ensuring children grow up with the provision of safe and effective care 

 Taking action to enable all children and young people to have the best outcomes 

Child protection is part of the safeguarding process. It focuses on protecting individual children identified as suffering or likely to 
suffer significant harm. 

1.1 The purpose of this policy is to inform staff, parents, volunteers and governors about the school's responsibilities for 
safeguarding children and to ensure that everyone has a clear understanding of how these responsibilities should be carried 
out. If you have any questions or concerns about this policy, please speak to a member of the Safeguarding team.  
 

1.2 The policy has been devised in accordance with all relevant legislation and guidance (see appendix) and will be reviewed 
annually by the governing body. It will be implemented through the school’s induction and training programme, and as part of 
day to day practice.  Compliance with the policy will be monitored by the Designated Safeguarding Lead and through staff 
performance measures. 

 

2.   WHEN TO BE CONCERNED 
 

2.1 All staff and volunteers should be aware that the main categories of abuse are: 

 Physical abuse (including Female Genital Mutilation) 

 Emotional abuse 

 Sexual abuse (including Child Sexual Exploitation) 

 Neglect (including Children Missing in Education – please refer to the attendance policy) 
  
2.2 All staff and volunteers should be concerned about a child if he/she presents with indicators of possible significant harm, please 
refer to information posters located in the staff room and resources room.  
 

2.3 All staff should be aware of Prevent in relation to preventing radicalisation, this is a safeguarding issue and should be treated 
as such. Please refer please refer to information posters located in the staff room and resources room for further information.  
 

2.4. Staff should be vigilant for Peer-on-Peer abuse. This should not be passed off as “banter”, “part of growing up” or “teasing”. 
The school takes steps to minimise the risk such as regular talks with class about expected behaviour, the use of Buddies for 
younger students and the use of a time to talk box.  
All peer-on-peer abuse disclosures or concerns will be treated in the same way as other safeguarding concerns with the 
involvement of parents and Children’s Social Care as appropriate.  
All victims of peer-on-peer abuse would be encouraged to talk to members of the Safeguarding Team and other professionals as 
appropriate in order to receive the correct support.  
Sexting and gender issues relating to peer-on-peer abuse are covered as part of the school’s PSHE curriculum.  
 
2.5 All staff and volunteers need to be aware that additional barriers can exist when recognising abuse and neglect in relation to 
children with SEND (e.g. inability for child to express concerns or understand right and wrong). Therefore adults working with pupils 
with SEND need to be extra vigilant and pass on any observations/concerns immediately.  
 

3.   DEALING WITH A DISCLOSURE 
 

3.1 If a child discloses that they have been abused in some way, the member of staff / volunteer should follow the advice they 
received during their safeguarding training; this includes but is not limited to:  

 Allow the child to talk freely and listen to what is being said 

 Reassure the child, but do not promise confidentiality  

 Stress that it was the right thing to tell 

 Explain what has to be done next and who has to be told 

 Make a written record – see section 7  

 Pass the information to a member of the Safeguarding Team 
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 Where a member of staff discovers an act of FGM has taken place they need to report it to the police directly. This can be 
done with the support of a member of the safeguarding team. If not, then the safeguarding team should be informed after the 
case has been reported to the police.  

 Any concerns related to radicalisation should be reported to the PREVENT lead which at the time of writing is Laura Bazell 
(Assistant Head for Inclusion) using the raising safeguarding concerns form.  

 
 

 
3.2 Support for staff; dealing with a disclosure from a child, and safeguarding issues can be stressful.  The member of 
staff/volunteer should consider seeking support for themselves; this can be discussed with a member of the Safeguarding Team. 
 

4.  RAISING SAFEGUARDING CONCERNS 
 

4.1 If any member of staff is concerned about a child they have a duty to refer safeguarding concerns to a member of the 
Safeguarding Team. The member of staff must record information regarding the concerns as soon as possible on the same day 
using the “raising safeguarding concerns” form (this can be found on the door of the Inclusion Office and the computer shared 
drive: safeguarding, forms for safeguarding concerns). 
 

4.2 The member of the Safeguarding Team will decide whether the concerns should be referred to Children’s 
Services and if appropriate the police. If, at any point, there is a risk of immediate serious harm to a child a referral should be made 
to children’s social care immediately.  
 

4.3 If a decision is made to refer to Children’s Services Care this will be discussed with the parents, unless to do so would place 
the child at further risk of harm.  
 

4.4 The senior leadership team and any other appropriate members of staff, including the member of staff who raised the concern 
should be informed of the outcome of their referral including any ongoing police/ section 47 investigations.  
 

4.5 If the member of staff feels that their concerns are not taken seriously by the safeguarding team, no action to safeguard the 
child is taken and/or the child is considered to be at continuing risk of harm they should contact the Hackney Children’s Social 
Care FAST team directly: 

 Monday – Friday 9am-5pm: 0208 356 5500  

 After 5pm the Out of Hours social work service operates by phone on 0208 356 2710  
 

4.6 If the child’s situation does not appear to be improving the staff member with concerns should press for re-consideration. 
Concerns should always lead to help for the child at some point. 
  

4.7 Particular attention will be paid to the attendance and development of any child about whom the school has concerns, or who 
has been identified as being the subject of a Child Protection Plan and a written record will be kept. 

 

4.8 If the concerns raised by the staff member involve allegations against other children the school should follow City and Hackney 
Safeguarding Children Board Procedure’s Manual - Children Who Abuse Others. For allegations against members of 
staff/volunteers – see section 5.  

 

5. ALLEGATIONS INVOLVING SCHOOL STAFF/VOLUNTEERS 
 

5.1 An allegation is any information which indicates that a member of staff/volunteer may have: 
 

 Behaved in a way that has, or may have harmed a child 

 Possibly committed a criminal offence against/related to a child 

 Behaved towards a child or children in a way which indicates s/he would pose a risk of harm if they work regularly or 
closely with children 

 

5.2 This applies to any child with whom the member of staff/volunteer has contact personally, professionally or within the local 
community.  
 

5.3 To reduce the risk of allegations, all staff should be aware of safer working practice and should be familiar with the guidance 
contained in the school code of conduct and ‘Guidance for Safer Working Practice for Adults who work with Children and Young 
People in Education Settings’.  
 

5.4 The person to whom an allegation is first reported should make an immediate written record of the allegation using the 
informant's words - including time, date and place where the alleged incident took place, brief details of what happened, what was 
said and who was present. This record should be signed, dated and immediately passed on to the Head Teacher unless s/he is the 
subject of the allegation. S/he should not investigate or ask leading questions/ Confidentiality should not be promised and the 
person should be advised that the concern will be shared on a 'need to know' basis only.  
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5.5 The recipient of an allegation must not unilaterally determine its validity, and failure to report it in accordance with procedures 
is a potential disciplinary matter. 
 

5.6 If the concerns are about the Head Teacher, the information should be passed on to the Chair of Governors. In the absence of 
the Chair of Governors, the Vice Chair should be contacted. This can be done with the support of the Safeguarding team if 
required.  
 

5.7 If the allegation meets any of the three criteria set out in section 5.1 the head teacher/ Chair of Governors must contact the 
Designated Officer without delay and within 24 hours. The Hackney Designated Officer for Children’s Social Care is Liezel Le 
Roux. The Designated Officer telephone number is 0208 356 4563 or 0208 356 5929. From this point on, the Designated Officer 
will lead the investigation. If it does not then the matter should be dealt with using internal procedures.  
 

5.8 The Head Teacher/ Chair of Governors should, as soon as possible, following briefing from the Designated Officer inform the 
subject of the allegation. 
 
5.9 If it is decided by the Designated Officer that the allegation meets the threshold for safeguarding, this will take place in 
accordance with City and Hackney Safeguarding Children Board Inter-agency Child Protection and Safeguarding Children 
Procedures. If not it will be handed back to the employer for consideration via the school’s internal procedures. 
   

6.   CONFIDENTIALITY 
 

6.1 All staff in schools, both teaching and non-teaching staff, have a responsibility to share relevant information about the 
protection of children with other professionals, particularly the investigative agencies (Children’s Social Care and the Police).  
 

6.2 Safeguarding children raises issues of confidentiality that must be clearly understood by all staff/volunteers in schools. 
Staff/volunteers who receive information about children and their families in the course of their work should share that information 
only within appropriate professional contexts. 
 

 7.   RECORD KEEPING 
 

7.1 When a child has made a disclosure, the member of staff/volunteer should: 

 Record as soon as possible after the conversation. Use the school’s “Raising safeguarding concerns” form (available on 
the back of the Inclusion office door and on computer shared: safeguarding: forms for safeguarding concerns) Follow the 
instructions given on the form carefully and make sure all sections are complete.  

 If appropriate use a body map (found in same locations above) to indicate the position of any injuries 
 

7.2 All records need to be given to the Designated Safeguarding Lead promptly; no copies should be retained by the member of 
staff or volunteer. The Designated Safeguarding Lead will ensure that all safeguarding records are managed in accordance with 
the Education (Pupil Information) (England) Regulations 2005. 
 

7.3 When a pupil changes school all Safeguarding records related to that pupil are passed to the new school’s Safeguarding Team. 
If there is current Social Care involvement the Social Worker is also be informed. All records are sent in a secure manner, separate 
from the child’s academic file. 
 

8.   ROLES AND RESPONSIBILITIES  
 

8.1 All members of Staff/Governors/volunteers have the responsibility of:  

 Keeping their knowledge up to date, including the early recognition of the indicators of abuse or neglect by attending 
safeguarding training, ensuring knowledge and understanding of the safeguarding policy and paying attention to the 
safeguarding display board/e-mail bulletins. 

 Remaining vigilant at all times and passing on any concerns using the processes described in this policy including being 
persistent, expecting to hear outcomes and making further referrals if still concerned.   

 Providing a safe environment in which children can learn. 

 Delivering a curriculum that allows pupils to learn how to keep themselves safe.  

 Creating a culture in which children feel able to talk to adults knowing that they will be listened to sensitively and provided with 
support.  

 Being aware that additional barriers can exist when recognising abuse and neglect in relation to children with SEN and 
disabilities – the school should ensure this is discussed during training. 

 

8.2 The safeguarding team  
The Designated Safeguarding Leads in this school are: Laura Bazell and Kate Murray. Laura Bazell is also the Prevent Lead 
(Single Point of Contact) and the Deputy Safeguarding Lead is Tania Pope. They have the responsibility of: 

 Referring all cases of suspected abuse to the Hackney Children’s Social Care and police if appropriate in accordance with the 
guidance given in this policy including procedures relating to record keeping 
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 Keeping own knowledge up to date by attending safeguarding lead training once every two years, Hackney safeguarding 
forums and additional training run by the CHSCB. 

 Disseminating up to date information and ensuring school policies are known and used appropriately by staff, volunteers, 
parents and Governors through the provision of regular safeguarding training (at least every 3 years for whole school 
staff/volunteers – we currently do it every 2 years), safeguarding inductions for new members of staff/volunteers, e-mail 
bulletins, safeguarding displays, safeguarding team information posters throughout the school, regular parent talks on topics 
relating to safeguarding throughout the year, up to date information on the school website.  

  Ensuring the school’s safeguarding and Child Protection Policy is reviewed annually in collaboration with the school’s 
Governors and is available on the school website, hard copies can be provided to those parents without access to the internet. 

 Carrying out a school safeguarding audit at least every two years.  

 Acting as a source of support, advice and expertise to staff/parents/governors and volunteers on all matters relating to 
safeguarding  

 
 
 

8.3 SLT and the Governing Body 
Chair of Governors: John I’Anson     Contact Number: 0788 079 6174  
Vice Chair of Governors: Ketan Patel    Contact Number: 0779 914 4062 
Governor for Child Protection: Angela Stapleford  Contact Number: 07435 954 066 
Responsibilities of the Governing Body: 

 Ensuring an effective Child Protection Policy is in place, together with a staff behaviour policy  

 Appoint a suitable Designated Safeguarding Lead and ensure regular training 

 Comply with all relevant legislation  

 Ensure that “recruitment procedures help deter, reject or identify people who might abuse children” – see recruitment and 
selection policy.  

 Ensure that the policies, procedures and training in their schools or colleges are effective and comply with the law at all times 

 Prioritise children’s welfare and create a culture where staff are confident to challenge senior leaders over any safeguarding 
concerns  

 Make sure that children are taught about how to keep themselves safe.  
   

8.   POLICIES TO BE READ IN CONJUNCTION WITH THIS CP AND SAFEGUARDING POLICY  

  

 Keeping Children Safe in Education Part 1 

 Guidance for Safer Working Practice  

 Code of Conduct for Staff 

 Whistle Blowing Policy 

 Behaviour Policy 

 Online Safety Policy 

 Anti-bullying Policy 

 Use of Reasonable Force (DoE 2013)  

 Medical and Asthma Policy  

 Information Sharing Guidance 

 Recruitment and selection policy  


