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9th June 2016 
 

Dear Parents, 
 

This letter is to inform you about a lockdown procedure that took place as part of the ‘Schools 
Emergency Plan’.  

Schools Emergency Plan 
 

Lockdown procedures should be seen as a sensible and proportionate response to any external or 

internal incident which has the potential to pose a threat to the safety of staff and pupils in the 

school. Procedures should aim to minimise disruption to the learning environment whilst 

ensuring the safety of all pupils and staff.    

 

Lockdown procedures may be activated in response to any number of situations, but some of the 

more typical might be:  

A reported incident / civil disturbance in the local community (with the potential to pose a risk to 

staff and pupils in the school). 

An intruder on the school site (with the potential to pose a risk to staff and pupils). 

A warning being received regarding a risk locally, of air pollution (smoke plume, gas cloud etc) 

A major fire in the vicinity of the school. 

The close proximity of a dangerous dog roaming loose. 

 

There are two levels of lockdown : 

 

‘Amber’ (Partial) lockdown during which school activities carry on as normal practise.  

However, entrances and exits to the school are monitored closely and all staff are aware and on 

alert to be vigilant. Children and parents would not be aware of the situation in this instance. 

  

‘Red’ (Full) lockdown during which all staff and children would be inside the building, 

classrooms doors and windows barricaded and emergency services fully involved. Children and 

parents would be fully aware of the situation in this instance. 

 

Before either ‘lockdown’ procedure is implemented, the school will seek advice from external 

emergencies services.  It may be that ‘Amber’ alert is implemented as a precautionary measure 

until there is clarity on the level of threat. 

http://www.welldonparkprimary.harrow.sch.uk/


                                                                                                                            

                                       
 

 

Our school is committed to the safety and education of all our pupils and our priority is to keep the 
children safe at all times. We also want to clearly communicate with parents about safety issues 
when they arise. 
 

On the 24th May, after receiving a series of hoax calls, we received a yet another call from the 
same person. The person had threatened to come to the school.  We contacted the police who 
advised us to go into lockdown and to contact them if the perpetrator turned up.  

 
We immediately advised the staff to go into partial lockdown. This means, the school day goes on as 
normal, but the entrance and exit points to the school are monitored very closely and all staff are 
vigilant. There is no disruption to learning and normal activities continue. We remained in partial 
lockdown for 2 hours until it was clear that he was not going to turn up and it was safe to resume the 
normal school day.   
 
Can I take this opportunity to praise the staff for their positive attitudes and calm approach to the 
situations in keeping the children safe. I am however disappointed that some members of the 
community have posted inappropriate and inaccurate comments on social media sites, in effect, 
sensationalising the incidents causing unnecessary stress to families.  
. 
Sometimes, lockdown situations can frighten students, however we do everything possible to keep the 
children clam. Please discuss this situation with your children and let us know if follow-up is needed at 
school.  
 
As a school, we are still refining out ‘Emergency’ procedures and would like to reassure you should 
there ever be an incident involving a ‘Red’ alert, we will keep you fully informed. As such, it is 
extremely important to ensure that we have the correct and updated contact details for you on our 
systems.  
 

Please feel free to call me at 0208 864 9378 or email me at jcoleman20.310@lgflmail.org  if you 
have any questions or concerns. 
 
 
Yours sincerely  
 

 
JColeman 

Mrs J Coleman 
Headteacher 
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