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Charging Policy and Remission Policy 

Article  

            Article 3: The best interests of the child must be a top priority in all actions concerning children. 

 

Article 29: Education must develop every child’s personality, talents and abilities to the full. It must 

encourage the child’s respect for human rights, as well as respect for their parents, their own another 

cultures, and the environment. 
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Stag Lane Junior School 
Charging and Remissions Policy 

 
Purpose 
At Stag Lane Junior School we want to provide a range of experiences which add excitement and 
enjoyment to children’s learning and personal development and helps them to enjoy their right to 
develop their talents (Article 29).  All our pupils should have an equal opportunity to benefit from 
school visits, curricular and extra-curricular activities.  The purpose of this policy is to ensure that 
during the school day all children have full and, where possible, free access to an enriched 
curriculum which is broad and balanced.  The school day is defined as 8.50 – 3.30. 

Many enrichment activities have a cost associated with them and, unfortunately, cannot be 
provided unless we ask parents for voluntary contributions and, in some cases, make a charge, e.g. 
musical instruments tuition.  We recognise that there are strict rules we have to abide by.  Our 
charging policy sets out what we will charge and how we will help parents with limited incomes. 

Additionally, especially in this time of reducing budgets, the school will request for parents to 
contribute towards homework books or equipment lost or broken by their child.  
 
Relationship to other policies 
This policy complements the equal opportunities and curriculum statements and the teaching for 
learning policy. 
 

LEGISLATION – EDUCATIONAL DURING SCHOOL HOURS  
The DfE (2014) in its guidance to School Governors states that “education provided during school 
hours must be free. The definition of “education” includes materials, equipment and transport 
provided in school hours by school to carry pupils between the school and an activity.” It goes on to 
advise that “although schools cannot charge for school time activities, they still invite parents and 
others to make voluntary contributions (in cash or in kind)”  

 
Basic Principles  
 

Schools cannot charge for:  
• an admission application to any state funded school;  
• education provided during school hours (including the supply of any materials, books or other     
equipment); 
• education provided outside school hours if it is part of the national curriculum , or part of a 
syllabus for a prescribed public examination that the pupil is being prepared for at the school, or 
part of religious education;  
• instrumental or vocal tuition, for pupils learning individually or in groups, unless the tuition is 
provided at the request of the pupil’s parent. 
 
Schools can charge for:  
• any materials, books, instruments, or equipment, where the child’s parent wishes him/her to own 
them;  
• optional extras (see details below);  
• music and vocal tuition, in limited circumstances ;  
• community facilities. 

 
Optional extras for which the school can apply a charge 
• Board and lodging for a pupil on a residential visit (e.g. Norfolk Trip);  
• Extended day services offered to pupils (for example breakfast club, after-school clubs.  
• Education provided outside of school time that is not:  

a) part of the national curriculum;  
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b) part of a syllabus for a prescribed public examination that the pupil is being prepared for 
at the school; or  
c) part of religious education.  

• transport (other than transport that is required to take the pupil to school or to other premises 
where the local authority/governing body have arranged for the pupil to be provided with education); 

 
Voluntary Contributions 
 
There is an exception to the rule about not charging for activities in school hours. Parents may be 
invited to make voluntary contributions to extend the value of school funds. School trips, visits and 
practical activities enhance the pupils’ learning and broaden their knowledge and experience. 
These activities are made possible through the voluntary contributions of parents.  
 
Examples where parents may be asked for a voluntary contribution include:  

• Non-residential school trips  

• Enrichment activities e.g. external drama group  
If a particular activity cannot take place without some help from parents, this will be explained at 
the planning stage. If a planned activity has to be cancelled any monies received will be returned. 
Contributions will not exceed the actual cost. No pupil will be excluded from an activity because his 
or her parents cannot or will not make a voluntary contribution. The opportunity to pay in 
instalments will be offered to parents who wish to pay in this way.  
 

At Stag Lane Junior: 
* All activities that are a necessary part of the National Curriculum plus religious education will be 

provided free of charge. 

* Musical instrument tuition will be charged for groups of no more than four children, except 
recorders. 

* Voluntary contributions may be sought for activities during the school day which entail 
additional costs, e.g. entrance to museums, the cost of a coach or other transport.  In these 
circumstances no pupil will be prevented from participating because his or her parents cannot 
or will not make a contribution.  (If insufficient funds are collected then the trip will not be able 
to take place.) 

* Occasionally, in order to enrich the curriculum through the Arts and make it more meaningful, 
we may invite a non-school based organisation such as the Young Shakespeare Company to 
arrange an activity during the school day.  Such organisations may wish to charge parents, 
who may, if they wish, ask the Headteacher to agree to their child not attending that session.   

* If the parents of a child are in receipt of income support, the Governors will remit 50% of the 
cost of any activity forming part of the National Curriculum taking place within the school day.  
Parents in receipt of these allowances are asked to write or meet with the Headteacher in 
confidence. 

 
We will also charge for: 
 
Extended services 
Stag Lane Junior School is dedicated to providing a well-rounded and extensive education for our 
students which includes a wide range of extra-curricular activities (extended services). Extended 
services enable our school to provide: 

• high-quality learning opportunities either side of the school day, e.g. breakfast club 
• ways of intervening early when children are at risk of poor outcomes, e.g. by providing 

access to study support, parenting support or to more specialist services (such as health, 
social care or special educational needs services) 

• ways of increasing pupil engagement 
• ways of improving outcomes and narrowing gaps in outcomes between different groups of 

pupils. 
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• Enjoyment 
 
The total charge will not exceed the cost of providing the activity and no parent will be asked to 
subsidise others. 
 

Residentials 
* Charges will be made for any residential activity for board and lodgings and entrance fees.  

Parents of children in receipt of Free School Meals will only be charged 50% of the costs.  
Parents will need to consult the Headteacher for further information. 

 

School Meals 
* There is no charge for children who are entitled to free school meals. Pupils who are not 

entitled to free school meals will be charged a set amount per half term decided by Governing 
Body. 

 

Books 
* The school will not charge for any books used in school, however, this year we will ask parents 

to purchase books which are to be used at home.     
 

Damage to property and breakages 
* Where school property has been wilfully damaged by a student or parent the school will 

charge those responsible for some or all of the cost of repair or replacement. 

* Where property belonging to a third party has been damaged by a pupil, and the school has 
been charged, the school may charge some or all of the cost to those responsible. 

* Parents will also be charged for lost or damaged books. 
 

Calculating Charges 

* When charges are made for any activity, whether during or outside of the school day, they will 
be based on the actual costs incurred, divided by the total number of pupils participating.  
There will be no levy on those who can pay to support those who do not.  Support for cases of 
hardship will come through the school’s fundraising.  

 

Remissions and concessions 
 
The school will give consideration to the remission of charges to parents or carers who receive the 
following support payments: 

• Income Support 

• Income based Job-seekers Allowance 

• Child Tax Credit (where the person is not receiving Working Tax Credit as well) and the 

family’s income (as assessed by Her Majesty’s Revenue and Customs) does not exceed 

£16,105; 

• Support under part VI of the Immigration and Asylum Act 1999 

• Guaranteed Element of State Pension Credit 

• Universal Credit in prescribed circumstances. 

 

Children of families who receive these payments are also entitled to free school meals. Parents 

who are eligible for the remission of charges will be dealt with confidentially.  

The headteacher will authorise the remission of charges. The school may choose to subsidise part 
or all of the payment of some charges for certain activities and pupils, and this will be determined 
by the governing body and headteacher. 

 

The principles of best value will be applied when planning activities that incur costs. 
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Charging for the Freedom of Information Publication Scheme 

1. The information covered by the School’s Freedom of Information Publication Scheme is 
published in a variety of formats.  For the most part, that information is available free of 
charge regardless of the format.  However, from time to time, the School may charge for 
some information or for some documents.  This policy statement indicates which information 
will be provided without cost and explains the circumstances in which a charge may be made.  

2. Information published on the School’s website is free of charge.  Although there is no charge 
by the School, the user would of course have to meet any charges by their Internet service 
provider, personal printing costs, etc to access web-based information.  For those without 
Internet access, a single printout as on the website would be available free of charge, 
collected in person from the Office.  

3. Requests for multiple printouts, or for archived copies of documents that are no longer 
available on the web, may attract a charge for the cost of retrieval, photocopy, postage, etc.  
We would let you know this at the time of your request [the charge would be payable in 
advance].  

4. Information may be available within the School but not published on the School’s website. The 
School would not routinely charge for this information, although some documents may attract 
a charge for the cost and time taken to photocopy or for multiple copies.  Again, we would let 
you know this at the time of your request [the charge would be payable in advance].  

5. The School’s leaflets and other promotional or informational booklets will be provided free of 
charge on request.  

Arrangements for Monitoring and Evaluation 

The school will monitor and evaluate the procedures for charging every three years. 
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Stag Lane Junior School 
Charging Policy - Summary for Parents 

 Article 28- every child has the right to an education 
                  Article 29- education should develop each child's personality and talents to    
          the full. 
 

At Stag Lane Junior School we want to provide a range of experiences which add excitement and 
enjoyment to our children’s learning and personal development.  All our pupils should have an 
equal opportunity to benefit from school visits, curricular and extra-curricular activities.  Many of 
these activities have a cost associated with them and, unfortunately, cannot be provided unless we 
ask parents for voluntary contributions and, in some cases, make a charge. But there are some 
strict rules we have to abide by. Our charging policy, which has been agreed by governors, sets 
out what we will charge for parents and how we will help parents with limited incomes. 
 

The full, detailed, policy is available for inspection in the school office or on the Internet on our 
website. 
 

Voluntary contributions 
We do not charge for activities which are part of the normal school day or part of the National 
Curriculum but we can ask for voluntary contributions.  Examples of circumstances in which we 
might ask for voluntary contributions include: 
Transport on trips  
Admission charges 
 

We may also charge for certain books which are to be used at home, e.g. homework books. 
 

The following are questions you may want answered - 
 

Why do we need to ask for voluntary contributions? 
We want to offer a wide range of activities to broaden your child’s experience but we can not afford 
to do everything we would wish without help from parents. 
 

What happens if I am unwilling to pay? 
Your contribution is voluntary and your child will not be excluded from the activity.  However, if we 
do not receive enough voluntary contributions we will need to cancel the activity or trip. 
 

What happens if I am unable to pay? 
Parents in certain financial circumstances will not be expected to make the full voluntary 
contributions and in some circumstances none at all.  Please speak to the headteacher for further 
information.   
 

Will my voluntary contribution pay for people who have not paid? 
No. The amount we ask in voluntary contribution must not exceed the actual cost of the activity per 
pupil. 
 

We will - 

* tell you at the outset if the activity cannot be funded without voluntary contributions 

* give you as much notice as possible of any activities which require voluntary contributions 

* charge for optional extras, such as materials, books, instruments or equipment if you wish 
your child to own them.  This means that we can make a charge for: 

 

1. Materials used in technology if your child is expecting to bring the finished product home. 
2. Cookery ingredients if your child will bring the result home.  
3. Trips which are not part of the school curriculum e.g. some theatre trips, music concerts, 

residentials. 
4. Some after school clubs which are provided by an outside provider. 
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We can charge for music tuition if it is not required as part of the National Curriculum and is 
provided for an individual pupil or for groups of up to four pupils. 

We promise that: 
The charge will not exceed the actual cost of providing the optional extra. 
We will obtain your agreement before we provide the optional extra. 
 

Charging for residential visits 

We will charge for board and lodging and entrance fees (unless parents are in receipt of one or 
more of the benefits listed at the end of this guide and they may qualify for a discount). The charge 
will not exceed the actual cost. 
 

We promise to help you to plan for these costs by: 

• Issuing a calendar of visits/activities as soon as possible to ensure that you have as much 
notice as possible.  

• Having clear procedures to enable you to pay by instalments  
 

Special financial arrangements 
Parents who are in receipt of certain benefits may speak or write to the Headteacher with regard to 
special financial arrangements.  
 

Benefits required to qualify – 
• Income Support 

• Income based Job-seekers Allowance 

• Child Tax Credit (where the person is not receiving Working Tax Credit as well) and the 

family’s income (as assessed by Her Majesty’s Revenue and Customs) does not exceed 

£16,105; 

• Support under part VI of the Immigration and Asylum Act 1999 

• Guaranteed Element of State Pension Credit 

• Universal Credit in prescribed circumstances. 

 

Charging for the Freedom of Information Publication Scheme 

1. The information covered by the School’s Freedom of Information Publication Scheme is 
published in a variety of formats.  For the most part, that information is available free of charge 
regardless of the format.  However, from time to time, the School may charge for some 
information or for some documents.  This policy statement indicates which information will be 
provided without cost and explains the circumstances in which a charge may be made.  

2. Information published on the School’s website is free of charge.  Although there is no charge 
by the School, the user would of course have to meet any charges by their Internet service 
provider, personal printing costs, etc to access web-based information.  For those without 
Internet access, a single printout as on the website would be available free of charge by 
collection from the Office.  

3. Requests for multiple printouts, or for archived copies of documents that are no longer 
available on the web, may attract a charge for the cost of retrieval, photocopy, postage, etc.  
We would let you know this at the time of your request [the charge would be payable in 
advance].  

4. Information may be available within the School but not published on the School’s website. The 
School would not routinely charge for this information, although some documents may attract a 
charge for the cost and time taken to photocopy or for multiple copies.  Again, we would let 
you know this at the time of your request [the charge would be payable in advance].  

5. The School’s leaflets and other promotional or informational booklets will be provided free of 
charge on request.  


