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Stag Lane Junior School Behaviour Policy 
 

At Stag Lane Junior School we follow a human rights based approach to behaviour through the 
UNICEF’s Rights Respecting Schools Award (RRSA) which places the Rights of the Child 
(UNCRC) at the heart of everything we do.  We believe that it is important to focus on our values, 
beliefs, rights and ways to uphold these rights rather than mainly focus on rules and sanctions.  
We believe that this approach enhances pupils’ understanding of the consequences of individual 
and group actions on the rights of others locally and globally. It also serves as the basis for a 
shared vision, which runs like a thread through all aspects of school life, and which promotes 
positive environments, positive relationships and a hunger for learning. 
 
Rationale 
It is important, however, that we have a behaviour policy which ensures that everyone involved 
with the school understands our commitment to upholding the rights of every child at Stag Lane 
Junior School. 
 
All adults should have high expectations of children’s and each other’s behaviour. 

• Children need guidance on how to respect the rights of others and supported to develop 
self-discipline.  Parents and staff play a key role in helping children develop this self-
discipline and respect for themselves and others. 

• All adults are, therefore, role models for children and must behave appropriately at all 
times. 

• Respect and good behaviour have to be actively taught through PSHE in particular. 

• Good behaviour, high self-esteem and respect for themselves and others are major 
contributors towards children achieving high standards. 

• Furthermore children need a calm, safe and well ordered environment in which to flourish, 
learn and become the best they can be.    

• To this end we have, in collaboration with all the members of this school community, 
developed our three main school rules which underpin the School Behaviour Policy and 
enables all pupils to enjoy their rights. 

• Good manners are also an essential skill that the school actively teaches and encourages. 
 
Relationship to other policies 
This policy belongs with the Race Equality and Cultural Diversity Policy, the Anti-Bullying Policy, 
the Equal Opportunities Statement, Child Protection Policy and the Teaching and Learning 
Policy. There is also a link to the Equalities Objectives.  Please refer to these for further 
information 
 
Aims 
Our policy aims to encourage pupils to respect the rights of others by taking account of their own 
behaviour in upholding these rights.  Thus they will develop into responsible and caring adults.  
We will achieve this by:   

• Encouraging an ethos of positive behaviour and mutual respect 

• Having a common understanding about the ways we can uphold the rights of other 

• Having a shared sense of values and purpose 

• Encouraging understanding and respect for the similarities and differences between 
individuals or groups 

• Having clear expectations of positive behaviour and good manners 

• Managing behaviour in and out of the classroom 

• Offering a clear guidance for social, moral and spiritual education 
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• Encouraging individuals to reflect on their own behaviour and how this has an effect on 
the school community and the wider world 

• Involving parents wherever possible, informing them when their child is behaving well or 
when support is required 

 
The Three Rs 
We have 3 main areas of focus in encouraging children to enjoy all their rights at Stag Lane 
Junior School.  These are: 
 

• Respect for myself 

• Respect for others 

• Responsibility for my own actions 
 

Children are regularly reminded of the 3 Rs at the beginning of each term.   
 
Charters 
There are a number of charters negotiated across the school that promote the way pupils will 
work together to uphold each other’s rights.  We believe that it is paramount that children are fully 
involved in drawing them up at the beginning of each school year. 
 

• At Stag Lane Junior we have: 

• A Whole School Charter 

• Class Charters 

• Playground Charter 

• Dining Room Charter 

• Use of Toilets Charter 

• Use of Adventure Playground Charter 
 

These charters are prominently displayed around the school to act as reminders to everyone.   
 
There are obviously times when some pupils find it difficult to uphold the rights of others and the 
following guidelines are the way the staff at Stag Lane Junior will respond to help children learn 
the appropriate way to behave towards one another. 
 
Success Criteria 
This policy has been successful when: 

• Pupils visibly behave in a respectful manner towards one another and children can enjoy 
their rights. 

• Pupils report, through conferencing and pupil surveys, that the behaviour is good 

• Parents and staff report, through discussion and surveys, that behaviour is good at the 
school. 

• Members of the Governing Body, through monitoring, identify behaviour as good. 

• There are no pupils identified as Bullies on the Bully Ballot with over 8 votes. 

• No child appears on the Ballot for 2 consecutive times. 

• There are no exclusions for pupils who have been at the school for at least a year. 

• Time Out records show that fewer pupils attend the sessions. 

• Visitors, including OFSTED, comment on the good behaviour. 
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Guidance for Enabling All Pupils to Enjoy the UNCRC Rights of the Child  
 
Promoting respect for others: 

• Respect for others begins with respect for oneself, so children should be helped to build 
their self-esteem. 

• Respect includes kindness, helpfulness, consideration for others, honesty, integrity, 
tolerance and understanding, care for property and good manners. 

• It also includes fighting for the rights of others. 
• Recognising when children are championing the rights of others. 
• Inappropriate or undesirable behaviour is demonstrated by the opposite of the above and 

leads to denying others their rights. 

• Positive behaviour and developing agreed values can be achieved through assemblies, 
Circle Time, RE and PSHE lessons and modelled and promoted at all times through 
regularly and consistent use of the UNCRC Articles. 

 
Rewards 

• One of the ways pupils’ self-esteem is developed is through rewards.  The following can 
be used to promote good behaviour and respect for oneself: 

• Praise (needs to be explicit) and encouragement 

• Celebrating good behaviour with others e.g. class teacher, Associate Headteacher, 
Executive Headteacher, parents, other children. 

• Stickers, stars (with younger children) 

• RRSA Champion Awards each term 

• Commendations in the School Diary which is sent home 

• Outstanding achievement reported in the Headteacher’s Newsletter 

• Star of the week/Star of the Term 

• Certificates- displayed on ‘Star of the Week’ Board 

• Star of the Week Sessions with the Learning Mentors 

• House points  

• Special Executive/Associate Headteacher commendation postcards to parents 
 

Sanctions 
Inevitably there are times when children deny the rights of others.  They will need opportunities to 
develop empathy towards peers. For some pupils this takes longer.  In discussions with children 
about their behaviour towards others it is essential that the starting point is always in regard to 
the Articles that have been denied and an apology to the children who have been affected. The 
following can be used to discourage inappropriate behaviour: 

• Reference to the appropriate charter and discussion with the child as to which Article they 
have denied. 

• Discussion with the child about the most suitable action to take which could be- 
i) Loss of privileges e.g. playtime,  
ii) Time Out in the classroom or in the Year Group Leaders’ Room where the child is 

expected to consider their own behaviour in relation to the Articles. 
iii) Lunchtime Time Out which is led by the Senior Management Team, again with the 

time to reflect on the Articles. 
iv) An opportunity for the child to discuss their behaviour with a member of staff with 

whom the child feels comfortable e.g. Class teacher, Learning Mentor, Year Group 
Leader. 

v) Referral to Year Group Leader, Inclusion Leader, Deputy Headteacher, Associate 
Headteacher or Executive Headteacher 
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vi) Suggestions during Circle Time from peers on strategies to use to improve 
behaviour 

vii) Parents informed and asked to support sanctions  

Pupils who require more intensive support 
Where a child’s behaviour gives concern then the Inclusion Leader should be informed so that 
the child can be placed on the SEN Register where further support can be given if appropriate.  
Parents must always be consulted in this instance.  If behaviour persists then child is placed on 
Behaviour Improvement Plan (arranged with IL, DH, AH or EHT).  This will be reviewed regularly 
and will mean that the child has moved onto School Action + where there may be a referral to an 
outside agency for advice. 

A child who behaves in a dangerous manner will have a Risk Assessment carried out and 
parents informed. 

Children, whose behaviour puts them at risk of exclusion, will have a Pastoral Support Plan 
designed by the Inclusion Leader in conjunction with parents. 

If the child continues to deny the rights of others, despite intensive support, then the following 
may be used: 

Exclusion for the lunchtime period  
Exclusion for a fixed period of time 
Permanent exclusion for serious breaches of the behaviour policy.   
The school will follow the LA policy for fixed and permanent exclusions. 

  

Supporting children with challenging behaviour 
We are committed to ensuring that every child enjoys Articles 28 and 29.  To that end we offer 
specialist support programmes that are led by our Learning Mentors:  

Social groups 
Boys’ Club and Girls’ Club 
Buddies on the playground 
1-1 mentoring 
1-2 The Sanctuary 
Lunchtime clubs and activities 
Behaviour Improvement Plan 

 

Developing Children’s Responsibilities to the community 
It is important that children take an active role in their school community.  It helps them become 
more responsible adults.  To this end there are a number of roles they can undertake: 

Prefect  (Yr5 & Yr6) 
School Councillor (Yrs 3-6) 
Buddy (Yr 6) 
Steering Group Member (Yrs 3-6) 
Eco Warrior (Yrs 3-6) 
Sports Leaders (Y6) 
Class Monitors 

 

Recording Incidents/good behaviour 
In order for us to monitor the effectiveness of the Behaviour Policy and pupils’ behaviour we ask 
that: 

• All teachers keep ‘Time to Think’ sheets (see Appendix A) of their pupils in the Time Out 
Folder in their classroom, a copy of which is sent home to be signed and returned the 
following day. 

• All ‘Time to Think’ sheets written in the Time Out room should be kept in the folders 
available for reference.  These are filed by the member of staff on duty. 
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• Parents informed at all times through the Time Out Sheet 

• Letter to be sent home when a child has been in Time Out 3 times  (See Appendix B) 

• Parents invited in to speak to a member of the SLT if their child has been in Time Out for 
six times in a term. (See Appendix C) 

• Whichever adult deals with the behaviour incident should record it on Sims Behaviour 
Module. 

• Incidents of RACISM must be recorded as such on SIMS and the SLT informed as this 
information is monitored by the LA.  The Executive Headteacher logs this in the Racist 
Incident Log.  Victims are consoled and the person who has been racist is helped to 
understand why racism is unacceptable.  All racist incidents must be recorded and 
reported to parents 

• Any serious physical incidents are recorded on the LA Accident/Incident Form and sent to 
the Health and Safety department in Harrow with a copy in the child’s file and the 
Executive Headteacher’s file. 

• Any physical intervention by staff, to restrain pupils will be recorded on a proforma and 
kept in the Executive Headteacher’s office.  LMs are trained to carry out physical 
intervention, however, if a child is in danger of being hurt then anyone on duty must do 
what is reasonably possible to protect that child. 

• Children who regularly fight or cause injury to others will have a Risk Assessment 
undertaken. 

 

• Certificates to be given for good behaviour, good work etc. and displayed on Star of the 
Week Board, then sent home to parents.  This information is also recorded on SIMS. 
(Please try to select all the children at some point during the year). 

• Pupils who behave courteously and well will receive 2 house points and praised. 

• Good News Postcards are sent home in the summer term for pupils who have displayed 
outstanding good behaviour throughout the year.  

 

Reasons for Exclusions 
Exclusions are the last resort.  However, there may be times when this is the only course of 
action to ensure the rights of others. 

• Endangering others or self 

• Serious insolence to a member of staff 

• Bringing dangerous substances to school e.g. drugs 

• Bringing a dangerous item to school e.g. a knife 

• Persistent refusal to follow an adult’s instructions 

• Persistent swearing, bullying, hurting others, disruption of lessons or school life, i.e. 
denying others their right to Article 19 or 28 in particular. 
 

Behaviour Improvement Plans  (See Proforma Appendix D) 

• Behaviour Improvement Plans will be drawn up by the CT/YGL in the first instance with 
advice from LMS, IL, Associate Headteacher or Executive Headteacher for pupils who 
display continued challenging behaviour and disrespect to others.  

• These plans will be developed in consultation with the pupil and parents/carers and will 
identify strategies for the pupil to use to improve their behaviour.   

• The Behaviour Improvement Plan will be kept in the Time Out Folder by the class teacher 
and a copy will be kept in Teachers Only/Behaviour so it can be accessed by other staff.  
A copy needs to be placed in the pupil’s record and given to parents. 

• Class teachers, teaching assistants and learning mentors should inform the IL/SLT as well 
as parents as soon as possible if a child is not keeping to their Behaviour Improvement 
Plan. 
 

 



7 | P a g e  

Teachers only/Staffroom/Policies/Policies 2014 

 
 
Classroom Charter 

• All classes should produce their own charter at the beginning of the school year. 

• These should be developed in consultation and negotiation with the pupils and sent home 
to parents for their information. 

• Classroom charters need to refer to the Articles and how these will be upheld by pupils 
and staff alike. 

• The charters should be prominent in the classroom and signed by all. 
 

Restraining Pupils and Risk Assessments 

• Under certain circumstances, it may be necessary for an adult to physically restrain a 
pupil.  This will only be done if the child will not respond to verbal instructions and is in 
danger of harming another person or themselves.   

• Nominated staff will receive training on restraining pupils in accordance with Health and 
Safety regulations.  (Inclusion Team) 

• The SLT will be informed immediately should such an incident arise. 

• A record of any incidence requiring physical restraining will be recorded immediately on a 
proforma which can be obtained from the Inclusion Office. 

• Any pupil who is identified as posing a risk to others or self will have a risk assessment 
carried out beforehand.   

• The risk assessment will be shared with parents, carers and staff and a copy of the form 
kept in the behaviour folder in the Executive Headteacher’s office and In Teachers Only 
/Inclusion/risk assessments. 

• All this information needs to be recorded on SIMS. 
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Time Out Procedure Within the Classroom 

 

This is the procedure to use if children deny the rights of others in the classroom: 
1st Incident The teacher will remind the child of the charter and that they should be 

upholding others’ rights.   
2nd Incident Remind the child of the rights again. 

3rd Incident  Child is withdrawn in the classroom and given a ‘Time to Think’ sheet to 
complete in silence.  The sheet is signed by the child and teacher, copied 
and sent home to be signed by the parent. A copy is kept for the year in 
the Time Out Folder.  (Remember to complete the date of the time out in the 
register contained in the Time Out Folder). 

4th Incident  Child is withdrawn from the classroom to the Year Group Leaders’ Room.   
Persistent 
Behaviour 

If the misbehaviour persists then the child will be referred to the 
Inclusion Leader, Deputy Heads or Associate Headteacher but parents 
must be informed. 

 

Every classroom should have a clearly designated Time Out Area. 

 

Time Out Procedure Outside the Classroom 
Playtime should be a time of enjoyment for pupils so that they can enjoy Article 31.  However, 
there are times when this is not the case because a small minority of pupils deny others’ rights.  It 
is essential that all staff follow the procedure for dealing with unacceptable behaviour otherwise 
children will receive mixed messages. 

This is the procedure to be used when children misbehave outside the classroom: 

• If children display any of the behaviours listed below then they should be immediately 
withdrawn from the playground and sent to the Time Out Room to complete a ‘Time to 
Think’ sheet. 

 

• Intentional physical violence (kicking, punching, play wrestling) (denial of Article 19) 
 

• Verbal aggression towards others (e.g. intimidatory language, significant verbal 
harassment, swearing or racist comments).  
 

• Insolence to a member of staff, including repeated failure to follow a member of staff’s 
instructions 
 

• Theft 
 

• Intentional dangerous play which could result in injury to self or others. 
 

The Time Out Room is supervised by a member of the SLT at 12.45– 1.10 who remind children 
of the Articles.  Supervision by senior members of staff allows for consistency and a strict and 
high standard of discipline.  Children should go straight from TO back to their classroom and not 
be allowed out onto the playground at the end of the session. 

 

Withdrawal sheets are placed outside the welfare room to be collected by the member of staff on 
duty.  Some children may need to be sent for as they do not always come to the room unless 
reminded.  If children arrive late then they should re-do the time out the following day. 

 

SLT keep a record of the number of times a child has been in time out and the reasons.  A letter 
will be sent home to parents when a child has been in time out three times to invite them in for a 
meeting.  A copy of this letter can be found in the back of the Time Out Folder and with this 
policy. 
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Star of the Week 
This should be decided on a weekly basis and is a way to develop Article 29. 

� Class teachers should decide on the Star of the Week and the reasons for the reward.   
� The child’s name should then be placed on the Star of the Week Board displayed in the 

classroom.  
� The sheet in the Star of the Week file should be completed on a weekly basis so that 

children can be called out in assembly where they will receive a certificate. 
� A photograph is taken of the Star of the Week and placed on the Board outside the staff 

room, together with a certificate, for a week before being sent home. 
� The child is invited to a Star of the Week lunchtime session with the LMS. 
� It would be very beneficial to all children if they could all have a chance at being the Star of 

the Week, but only if they deserve it. 
� Teachers should keep their own record as to who has had the opportunity of being Star of 

the Week. 
� SOTW also allows the opportunity for children to understand which behaviour is 

appropriate. 
 

House Points 
Children need to understand that they have a responsibility, not only to themselves but to others 
too and the House system is an ideal way to enable children to recognise this responsibility.  

• All children belong to a House and can accumulate points.   

• Points are collected each week by the Head Boy, Head Girl and announced in assembly. 

• The house which wins the most points by the end of each term receives a reward.  

• House Points are displayed in the hall. 
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APPENDIX A:  Time Out To Think Form 

 

Denying Child Rights is Wrong.  PUT IT RIGHT! 

TIME OUT TO THINK 
 

NAME: 

 

 

DATE: 

CLASS: 

 

 

Who has put you in Time Out today?  

 

 

Have you been in TO before? 

What have you done that is wrong? 
 

 

 

 

 

 

Have you prevented someone from having their RIGHTS? Which ones? 
 

 

 

 

 

 

 

What are your RESPONSIBILITIES? How will you make sure this does 

not happen again? 
 

 

 

 

 

 

 
 

 

Signed by teacher on duty . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Date . . . . . . . . . . . . .  
 
APPENDIX B: -  Letter to parents following 3 times in Time Out. 

 
To be put onto headed note paper. 
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Dear Mr and Mrs Bloggs, 

 

I am writing to alert you to the fact that James has unfortunately been in Time Out on three occasions this 

term.  These were for the following reasons: 

 

• Fighting 

• Bullying 

• Disobedience 

 

I am sure that you will be very disappointed to hear this and will also appreciate that this poor behaviour 

can affect his and other children’s education in class or their enjoyment of the playground.  It is also 

denying children’s rights under the UNCRC Article 19, 28 and 29 

 

I would be very grateful if you would discuss this matter with James to help him understand the seriousness 

of his behaviour and I hope that by working together we may change his behaviour for the good and 

prevent any further occurrences of poor behaviour. 

 

I thank you for your support in this matter. 

 

Yours sincerely, 

 

 

P Jamieson (Mrs) 

Associate Headteacher. 

�……………………………………………………………………………………..... 
 

NOTIFICATION OF POOR BEHAVIOUR 
 

Please return this slip to Mrs Cook in the Welfare Office. 

 

I have received the letter about poor behaviour and spoken with my child about it. 

 

Name of Child ……………………………………………………          Class ……………… 

Signed ……………………………………………………………   Date ……………… 

 (Parent/Carer) 
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APPENDIX C: -  Letter to parents following 6 times in Time Out. 

 
To be put onto headed note paper. 
 
 
 
 
 
 
 
 
Dear Mr and Mrs Bloggs, 

 

Unfortunately, since writing to you last, James has been in Time Out on a further three occasions this term.  

These were for the following reasons: 

 

• Fighting 

• Bullying 

• Disobedience 

 

I am very disappointed, as I am sure you must be, with James’s behaviour, as this is now having a 

detrimental effect on his education and on that of others.  This is clearly unacceptable.  It is also denying 

children’s rights under the UNCRC Article 19, 28 and 29 

 

 

I would therefore be grateful if you would come into school to discuss how we can work together to 

encourage good conduct by James in school.  Please either telephone the school on 020 8952 2731 or come 

into the school office to arrange an appointment to see me in order that we can talk about ways forward. 

 

Yours sincerely, 

 

 

 

P Jamieson (Mrs) 

Associate Headteacher. 
 

�……………………………………………………………………………………..... 
 

NOTIFICATION OF POOR BEHAVIOUR 
 

Please return this slip to Mrs Cook in the Welfare Office. 
 

 

Name of Child ……………………………………………………          Class ……………… 

I will telephone or contact the school to make an appointment. 

 

Signed ……………………………………………………………   Date ……………… 

 (Parent/Carer) 
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APPENDIX D: -  Behaviour Improvement Plan 

 

Stag Lane Junior School 
Behaviour Improvement Plan 

 
NAME:          CLASS: 
 
DATE OF PLAN: 
 
DATE OF REVIEW: 
(Evidence to be brought to review where possible) 
 

DEVELOPMENT TARGETS (MAXIMUM OF THREE, TO BE NEGOTIATED WITH PUPIL) 
 
1. 
 
2. 
 
3. 
 

RESOURCES TO MEET TARGETS 
 
 
 
 

CRITERIA FOR SUCCESS 
 
 
 
 
 

REWARDS 
 
 
 
 
 

SANCTIONS 

ACTION 
 
 
 
 
 

PERSON RESPONSIBLE 
 

 
 
TO BE SIGNED BY 

 
PUPIL ______________________________   PARENT  _______________________ 

 
CLASS TEACHER________________________     SLT   ________________________ 
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POSSIBLE TARGETS 

 
For attendance: 
 

- Attend school every day 
- Arrive at school on time. 
- Arrive promptly into class.  
 

For the classroom 

• remain on task during lessons.  
• settle down quickly and start work promptly.  
• Have all resources required ready without wastage of time. 
• use the support available to help remain on task.  
• remain on task in lessons with only occasional support.  
• work without direct supervision.  
• concentrate in lessons and avoid (frequent) distractions.  
• ask the teacher for a specific work target in each lesson.  
• complete all homework.  
• sit where the teacher suggests.  
• not to negotiate with the adults. 

To improve listening and attention 

• be silent when it is expected.  
• follow classroom instructions such as 'Stop talking, put down your pencil'.  
• listen to classroom instructions without interrupting.  
• listen to the opinions of others before expressing own opinion.  
• raise his/her hand if he/she wishes to speak.  
• not call out. 
• not to distract or allow him/herself to be distracted. 

To improve personal organisation skills  

• have the right equipment ready at the start of lessons.  
• bring exercise books to class.  
• bring the PE kit to school 
• maintain the homework diary .  
• obey the school uniform rules. 

To reduce impulsive or attention seeking behaviour  

• raise his/her hand for attention in class.  
• avoid calling out in class.  
• act sensibly and maturely in class.  
• remain in his/her seat unless he is asked to move.  
• seek help from an adult to avoid inappropriate behaviour.  
• avoid rude and offensive language  
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• do what is asked without swearing or arguing.  

 

To improve motivation 

• will work towards (specified) rewards  
• ask the teacher for help if any difficulty arises.  

To improve relationships with peers  

• ask to borrow other people's equipment.  
• be prepared to lend his/her own equipment in return .  
• share classroom resources.  
• take turns patiently when classroom activities require it.  
• work co-operatively on group tasks with other pupils.  
• avoid name-calling.  
• allow other pupils to work.  
• queue quietly at dinnertime.  
• avoid hurting others’ feeling. 
• avoid physically hurting others. 
• avoid making others feel uncomfortable e.g. through sexual gestures etc. 

To increase self esteem 

• accept guidance and advice.  
• accept praise from adults or from other children  
• volunteer information about himself.  
• offer praise and encouragement to his/her friends.  
• take part in a lunchtime/after school activity.  
• record what he/she enjoyed about each day in his homework diary.  

To reduce incidents of aggression 

• stop verbally threatening other pupils.  
• stop physically threatening other pupils  
• avoid all incidents of aggression  
• seek help to control his/her temper.  
• recognise own warning signs and seek help from an adult.  
• stop play fighting. 
• avoid playing with people who are likely to encourage him/her to behave irresponsibly. 

 


