
Stag Lane Junior School Writing  Policy                                                                                            September 2016 

 

1 | P a g e  

 

 

 

 

 

 

 

Writing Policy 

Stag Lane Junior School 

 
 

 

Article 28:  Children have the right to an education.  Schools must respect children’s dignity. 

Article 29:  Education must develop every child’s personality, talents and abilities to the full.   

 

 

 

 

Status  Strongly Recommended 

Written by Silvana Lewis 

Date Written  Updated August 2016 

Date Reviewed September 2016 

Date Ratified NA 

Date to be reviewed Autumn 2018 

 
 

  



Stag Lane Junior School Writing  Policy                                                                                            September 2016 

 

2 | P a g e  

 

Stag Lane Junior School - WRITING POLICY  
 
United Nations Convention on the Rights of the Child: 
 

Article 12: Every child has the right to say what they think in all matters affecting them, and to have their views taken seriously. 
Article 13: (freedom of expression) Every child must be free to say what they think and to seek and receive all kinds of information, 
as long as it is within the law. 
Article 17: (access to information from mass media) Every child has the right to reliable information from the media. This should be 
information that children can understand. Governments must help protect children from materials that could harm them. 
Article 29: Education should develop each child's personality and talents to the full. It should encourage children to respect their 
parents, and their own and other cultures. 
Article 30: Children have a right to learn and use the language and customs of their families, whether these are shared by the 
majority of people in the country or not. 
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1 Rationale 
 
At Stag Lane Junior School we view the acquisition of language skills to be of the utmost importance and so 
the teaching of all aspects of English is given high priority. Developing learners who can communicate 
effectively is key on our vision statement.  Writing is integral to our children’s whole language experience; it is 
a crucial part of thinking and learning. This policy outlines the purpose, nature and management of the 
teaching of writing at Stag Lane Junior School. It states how we deliver the writing elements of the National 
Curriculum for English. 
 

The teaching of writing is seen as a process of complex skills which must be taught through the elements 
outlined by Department for Education English programmes of study for KS 2. Stag Lane Junior builds on the 
work completed in KS1 with reference to this programme of study when appropriate for some groups of 
children. 
 

The programmes of study for writing in both key stages 1 and 2 are shared into:  

• Transcription - spelling and handwriting  

• Composition - articulating ideas and structuring them in speech and writing.  
 

It is essential that teaching develops pupils’ competence in these two dimensions. In addition, pupils should be 
taught how to plan, revise and evaluate their writing.  
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The statutory appendices in the English programmes of study: key stages 1 and 2 on spelling and on 
vocabulary, grammar and punctuation – give an overview of the specific features that should be included in 
teaching the programmes of study. Pupils should be taught to control their speaking and writing consciously 
and to use Standard English. They should be taught to use the elements of spelling, grammar, punctuation 
and ‘language about language’ listed in the programmes of study. Teachers use their creativity to maintain the 
structure of the curriculum with the learning aims for writing in both dimensions spread across phases of 
learning. These should develop pupil’s progress in writing by building on the complex set of skills required. We 
expect that our students maintain age related standards as outlined by the government set programme of 
study. 
 

2 Key Statements about Writing 
 
The following statements are central to our view of writing development. At Stag Lane Junior we believe that:  

• Speaking and listening with confidence are significant factors in developing effective writing - making 
formal presentations, demonstrating to others and participating in debate 

• Reading and writing are closely connected and mutually supportive; we read as writers and write as 
readers 

• Writing is a craft and most children learn best through their own writing, rather than through exercises 
out of context  

• Writing is best framed within recognisable text-types or genres  

• Writing should be designed to meet the needs of real or imagined audiences  

• Writing tasks should be prepared through preliminary talk and teachers should regularly model writing 
for their pupils when appropriate  

• Children should be given the opportunity to collaborate with other children both to compose and to 
revise their writing  

• Writing skills can be improved through reflection  

• Children should be closely involved in assessing their own development as writers  

• More effective writing is dependent upon increasingly informed grammatical and linguistic choices  

• The teacher’s response to the child’s composition (e.g. praising aspects of the content) is crucial in 
developing confidence and motivation  

• The skills of transcription (i.e. handwriting, punctuation and spelling) must be thoroughly planned for 
and taught  

• ICT can be used as an inspiring stimulus for writing and to enable children to author their own 
multimedia texts if and when it is appropriate  

 

3 Aims of the Teaching of Writing  
  
In our teaching of writing, we aim for all children to:  

• Appreciate that writing is a universal method of communication  

• View writing as a process over which they have control  

• Enjoy playing with language and write for pleasure  

• Write appropriately for specific real or imaginary audiences  

• Write for a variety of purposes  

• Make judgements about the tone, style, format and vocabulary appropriate to the writing’s purpose, 
audience and genre  

• Write clearly, legibly and accurately with attention to punctuation, spelling and grammar  

• Recognise that drafting, incorporating significant revision into their writing and proof-reading are 
integral parts of the writing process  

• Achieve independent writing of a high quality  
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4 Contexts for the Teaching and Learning of Writing 
Speaking and Listening; Grammar for writing; Spelling and Handwriting 
 

To support children in the acquisition of writing skills we will:  

• Encourage children to take responsibility for their own writing development and progress  

• Surround children with a print-rich environment that they have helped to create  

• Reward and celebrate children’s efforts and achievements in writing  
 

Within this writing environment, the close relationship between writing and reading needs to be exploited. We 
will provide a wide variety of texts which cater for children’s diverse interests and needs, and act as a stimulus 
to their own writing. 
The acquisition of good writing skills depends on positive and consistent experience in the following aspects of 
literacy. Teachers provide resources such as dictionaries, thesaurus and resources to encourage pupils t be 
resourceful, independent learners. 
 

Speaking and Listening: 
Good writing depends on pupil engagement with the world through language experience, reading and 
dialogue. Drama, poetry and play scripts support student’s literary experience and help them to develop their 
writing ‘voice’, vocabulary and confidence in structuring language. Teachers at Stag Lane Junior should aim to 
give their students a rich speaking and listening experience to support the writing process. This is especially 
valuable at Stag Lane Junior School given the EAL nature of our cohort of learners. 

Through dialogue, teachers can elicit students' everyday, 'common sense' perspectives, engage with their 
developing ideas and help them overcome misunderstandings. 

We believe that when students are given opportunities to contribute to classroom dialogue in extended and 
varied ways, they can explore the limits of their own understanding. At the same time they practice new ways 
of using language as a tool for constructing knowledge. 

By engaging students in dialogue, teachers can: 
- explain ideas 
- clarify the point and purpose of activities 
- 'model' scientific ways of using language 
- help students grasp new, scientific ways of describing phenomena 

Grammar for writing: 
Grammar is taught in creative and meaningful ways that go beyond simply knowing terms and categories, 
towards encouraging pupils to love playing with grammar and language. Teachers should take this approach 
in order that pupils can manipulate grammar for purpose and effect. This is characterised by high levels of 
discussion by students about language choices and effects, healthy experimentation and student ownership of 
decision-making in their writing.  
 

Teacher subject knowledge is of paramount importance in modelling writing and in demonstrating effective 
choices. Planning for writing should include the relevant grammar structures for the genre of writing being 
learnt and should demonstrate progression in skills across the key stage. All resources used by students 
should as far as possible use the current terminology for grammar. This should be regularly displayed and 
shared with students as part of their usual classroom experience. 
 

At Stag Lane Junior School, teachers should teach grammar and punctuation using a contextualized 
approach. Book study phases of learning draw on authentic examples from quality reading, exploring the effect 
and impact of the use of the grammar and punctuation, explicitly focus, teach and practise the specifics 
aspects exemplified and then ensure the same tools are used and applied by pupils and their effect discussed 
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and evaluated. Talk and discussion is used to illustrate the application and effect of the grammar as part of the 
crafting of writing composition. 
 

Working walls and washing lines should be made use of to display the writing process as it is being taught and 
learnt. This should include examples of vocabulary and sentence structures. Pupils can take advantage of this 
way of learning by adding their own views and sharing their own writing examples. The classroom experience 
should develop pupil’s independence in writing. 
 

Accuracy in basic punctuation (capital letters and full stops) is given a high priority throughout the school, until 
it becomes completely automatic. Explicit teaching may be needed, even for older children, on what a 
sentence is and how to punctuate it accurately.  
 

Teaching approaches may include:  
� using coloured highlighters to draw attention to punctuation errors so that children can correct them  
� asking children to read out a sentence or paragraph with the punctuation verbalised so that others 

begin to see where it should go  
� focused punctuation exercises where full stops and capital letters need to be added  
�  the lesson plenary could be used for children to re-read and correct missing capital letters or full 

stops, perhaps in pencil or a different colour 
 

Until basic punctuation becomes totally secure, children in KS2 will have this included as part of their individual 
writing targets. It is essential that the basics are secure to allow the children to focus their attention on this 
crucial skill.   
Teachers should refer to progression in skills for year groups and the age related expectations of the pupils. 
 

Spelling:  
At Stag Lane Junior School we believe that pupils will achieve more fluent writing through confidence in 
knowing spelling patterns and in having a thorough knowledge of the recognition and spelling of the high 
frequency words.  
 

Through the carefully planned and progressive teaching of spelling using the Read Write Inc (Ruth Miskin) 
spelling programme, we aim:  

� To encourage children to become confident and competent spellers  
� To teach children spelling strategies relevant to their developmental stage 
� To help children to understand that there are spelling patterns and rules which can be learnt –  

develop phonological awareness   
 

Within the school day pupils should be encouraged to use a dictionary and thesaurus to build vocabulary. 
They should be encouraged to develop ‘magpie’ skills of collecting new vocabulary for writing. 
 

Teachers should: 
� Develop a consistent policy and approach to the teaching of spelling using RWI.  
� Embed the teaching of spelling through a repertoire of interactive games, whiteboard work and 

mnemonics.  
� Link spelling work in context to the requirements of the form of writing being developed.  
� Model “have a go” spelling to ensure pupils are encouraged to attempt the spelling of more ambitious 

vocabulary in their writing.  
� In terms of formative assessment, take a consistent approach to the marking of spelling across the 

curriculum and ensure expectations are high, discussed with and communicated to pupils.  
� Explore the spelling appendices within the National Curriculum programme of study to ensure 

alignment and effective coverage. 
 

Teachers may encourage children to underline a word that they have attempted but are unsure of so that they 
can check it when marking the work. Marking of writing may also identify 2-3 key words that the child needs to 
learn to spell, targeting particularly words/spelling patterns that have recently been taught. As the child’s 
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spelling competence develops, use of a dictionary will become more frequent to check spellings, though it is 
important that the child can use a dictionary quickly so that fluent writing is not impeded.  
  

Throughout the school, teaching spelling patterns at the same time as practicing handwriting skills provides 
useful reinforcement.  
 

Handwriting: 
Aims of Handwriting:  

• To understand that each letter has only one correct formation and orientation  

• To develop a sense of pride, pleasure and enjoyment in their handwriting  

• To adopt fluent, legible and joined handwriting  
• To adapt lettering styles for different purposes  

 

Pupils at Stag Lane Junior should be taught a cursive handwriting style along with the teaching of spelling 
conventions and phonics. This builds on the recommendations of the National Curriculum and the skills 
acquired by pupils in KS1. All teaching Staff should be confident in modelling handwriting according to Stag 
Lane Junior School handwriting policy. They should explore and discuss the link between a cursive writing 
style and good spelling. Cross-curricular opportunities are used to provide real purposes for using handwriting 
skills. 
 

Pupils should be encouraged to maintain their best standard across the range of subjects. Teachers should 
support pupils with poor handwriting and with learning needs to achieve their most legible, fluent and 
comfortable style of handwriting.  
  

Marking of handwriting should identify and target specific areas for development, e.g: a particular letter or 
horizontal or vertical stroke to support pupils to develop a more fluid and fluent style through specific feedback 
and demonstration if appropriate. Pupils should be familiar with style of cursive script through demonstration, 
display and focussed self and peer assessment. 
Teachers should refer to example material as outlined in handwriting policy for guidance. Particular attention is 
paid to handwriting in the final draft of a piece of written work, especially in KS2. All pupils should be using 
joined writing throughout KS2 and are taught to print for a purpose in the Later Years. 
 

5 The teaching sequence for writing: 
 

In order for pupils to become familiar with the writing process and develop reflective skills in writing we believe 
that they should be taught through the writing sequence outlined here. Teachers and students should 
collaborate as much as possible in exploring the writing, including the sharing of working walls and washing 
lines to demonstrate the development of the process. 
 

1) Pupils should be taught firstly to explore ideas through:  

• Familiarisation of vocabulary/ideas – the WOW factor 

• Familiarisation with the genre / text –  through shared reading- deconstruction of texts 

• To capture ideas in word banks, journals and in note taking 

• To practice ideas through oral rehearsal and seek opportunities for meaningful speaking and listening 
activities to explore context and genre. 

 

2) Pupils learn to use ideas through:  

• Teacher demonstration using class ideas and discussion of appropriate grammatical structures and 
punctuation 

 

3) Pupils learn to compose work through: 

• Teacher scribing – with whole class or small group  

• Supported writing including guided talk for writing  

• Guided writing – pupils are identified and grouped according to targets being aim for  
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• Independent Writing – extended writing tasks (Big Write) 
 

4) Pupils learn to be reflective of their work by being given opportunities to evaluate their own writing, with the 
help of their peers and with the teacher: 
  

• Edit, review and improve – against success criteria for genre and pupil’s own targets  
 

5) Pupils apply their knowledge and skills in a range of contexts by: 
 

• Cross-curricular writing tasks e.g. in project work or science 

• By sharing and publishing writing in a range of contexts including electronic formats 
 

6 Assessment and Marking of Writing: 
 

Teachers employ a range of assessment techniques to monitor pupil progress in writing.  They refer to the 
Stag Lane Junior assessment policy and timetable for assessments. These include:  

� ongoing teacher assessment (currently following a progression of age related skills- WAG) to assess 
learning and progression 

� spelling tests including HFW lists;  teacher writing assessments (WAG) statutory SATs tests in 
grammar, spelling and punctuation at end of KS 2 

� Phonics testing for those who have yet to achieve KS1 phonics level 6  
 

The marking of children’s writing will be targeted and focussed.  
The teacher will:  

� Mark work specifically to the stated learning objective(s) for the unit of study - success criteria and 
pupil’s own identified targets 

� Make specific comments at the foot of the text (where appropriate) to praise first and/or then to target 
future areas for improvement in line with the school marking and assessment policy 

 

Teachers must provide opportunities for children to focus on marking feedback in order to correct and make 
improvements to their work. These may occur at the beginning of the following session or during a small group 
teaching session.  
  

Positive reinforcement is conducted through the use of stars, house points, stickers, stamps, individual 
comments, oral praise or inviting the child to share writing during assembly. Other appropriate rewards are at 
the teacher’s discretion.  
  

Across the school teachers review and complete a half term assessment of independent writing completed in 
published, extended writing books. These books move up through the school with each class, allowing class 
teachers and senior leaders to monitor and review a particular pupil’s development as a writer over time.  
  

Monitoring:  
To ensure that our writing assessments are reliable and consistent across the school, we provide regular 
opportunities for teachers to standardise and moderate their judgements in discussion with other year group 
colleagues. We hold regular Phase Assessment Meetings which give opportunities in phase teams to 
moderate work, clarify the interpretation of particular assessment criteria, share good practice in gathering 
evidence, and identify needs for further professional development. In addition to these meetings, we also hold 
more periodic whole-staff writing moderation meetings to ensure our judgements are consistent across the key 
stage phase. New staff will receive induction from Year Group Leaders and Literacy coordinator to understand 
school criteria for assessing work and making judgements. 
 

Teachers are also given opportunities for moderating with colleagues in other schools through attending 
courses, subject leader network meetings, or LA moderation meetings (Year 6 particularly).  
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Standards of achievement in writing by all our children are constantly monitored and reviewed by class 
teachers in conjunction with, the Literacy Leader, Year group Leaders, SENCo and Head teacher. Further 
detail of our assessment procedures can be found in the Stag Lane Junior Assessment Policy.  
 

7 Reporting: 
 

Progress in English is reported:  
� informally through our Open Evenings 
� through drop in sessions arranged for parents once a month 
� as a detailed formal report presented to parents annually 
� SEN pupils have specific targets included in their personal provision according to SEND code of 

practice which are reviewed with parents every term 
 

8 Literacy and Information Communication Technology  
  

ICT is used as an integral part of our literacy teaching and learning. We believe that:  
� A balanced writing curriculum will include opportunities for children to read and sometimes write 

through ICT. Progression in this area is built into the ICT schemes of work  
� The IWB provides a range of opportunities for stimulating literacy teaching and learning  
� The use of ICT can stimulate reluctant readers and writers with use of ‘I pad’ technology and cameras 

when appropriate  
� Word processing is a valuable tool to enable children to redraft, revise and present their writing, and 

includes blogs and emails for example  
 

9 Inclusion  
  

At Stag Lane Junior School, teaching and learning lies at the very heart of everything we do and we aim to 
ensure that Article 29 is fully upheld for every child.  
We offer every child access to the English curriculum at the appropriate level.  
Teachers have high expectations of all learners and lessons are differentiated to meet the variety of learning 
needs. Teachers are skilled in identifying areas of need within a broad spectrum of ability, with reference to the 
SENCo and the SEND code of practice. 
 

Differentiation in writing can occur by task or by support (either from an adult or through resources, such as 
sentence prompts, word banks or writing frames). Children’s individual writing targets also provide a key 
source of differentiation, allowing children to focus on their own key next steps as developing writers. Teachers 
are skilled in assessing pupil’s progress and plan for effective and timely guided group work appropriate for 
progressing against targets within genres of writing. Teachers are skilled in timely identification of areas of 
need or development with transcription and compositional aspects of writing. 
  
We ensure that children who experience difficulties with any aspect of writing are identified quickly and 
additional support provided (individual provision plan) If necessary, they will be placed on the monitoring 
register and will be given specific targets which are regularly reviewed.  
Support strategies and materials are introduced according to individual needs across the school.  
  
More able children will be identified and enabled to progress at a level appropriate to their ability. Their 
success will be celebrated by, for example, entering writing competitions or attending gifted & talented writing 
workshops. Gifted and Talented students benefit from a regular age related lesson aimed at supporting their 
level of achievement and thinking, building on using higher order thinking within their phase of learning.  
 

10 Equal Opportunities  
  
At Stag Lane Junior School, we value and support the UN Convention of the Rights of the Child. We celebrate 
diversity through recognising our children’s skills and knowledge and by the study of material from a variety of 
cultures. Texts used should represent all cultures in a positive light and will show both genders in a range of 
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roles. The interests of both boys and girls will be taken into account when selecting materials to support the 
development of writing. Language games, explicit feedback and clear target setting can all help boys in 
particular to make good progress in writing. Many bilingual children bring to their writing a great depth of 
appreciation of language and an ability to use it flexibly and creatively. This will be encouraged, supported and 
celebrated.  
  
We recognise that children for whom English is an additional language may have specific and important needs 
that must be addressed, including access to bilingual resources. The development of vocabulary, as well as 
sentence structure, is of enormous importance, and visual support for developing understanding is essential. 
Our language support staff may work 1-1 or in a very small group with EAL children on particular aspect of 
writing development (e.g. tenses). Teachers are responsible for identifying and selecting resources and 
materials that reflect our cohort of pupils including relevant ICT resources. 
 

11 Parent Partnership  
  
Many children come to school with a variety of prior learning experiences, including children who have had no 
school experience prior to KS2. 
Parents are encouraged to participate in their children’s writing development through homework activities. 
These include learning spellings and writing words in meaningful sentences/stories, but also some extended 
writing tasks. Children may also complete homework projects which require research and presentation, and 
parental support is encouraged with these activities.  
Parent ambassadors, EAL support teachers and school leaders work in partnership to help to develop a more 
consistent and relevant learning experience for our students. 
 

12 Conclusion  
  
Writing is an essential life skill, both for children’s future progress in school and for their ability to fulfil their 
ambitions and potential in adult life. We aim that children leaving Stag Lane Junior School to progress to High 
School should have received a firm foundation in the essentials of writing. They will have gone on to develop 
fluency and individual style whenever possible, together with enjoyment and a sense of satisfaction in their 
achievements as writers.  
 

13 Relevant sources  
 

Department for Education National Curriculum for English programmes of study 
 

The Primary Model of Writing – Pie Corbett’s training - Talk for Writing materials 
DCSF Publications, ‘Improving writing with a focus on guided writing’ (Ref: 00618-2007BKT-EN) 
 

This policy will be reviewed in line with the school’s policy review programme. The Literacy subject leader is 
responsible for reporting to the governors’ curriculum committee about the quality of its implementation and its 
impact on standards. In the light of this, policy amendments may be made.  
 
This policy is recommended to be reviewed by July 2018 at least, to conform to any Curriculum changes that 
may be made. 
 
 


