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June 2021 

Dear Candidate,  

 

Many thanks for expressing an interest in applying for the newly created position of Early Help Leader working across 
the Wroughton Primary Federation. This post is advertised on a full time, permanent contract (term time only). The 
successful candidate will work in partnership with families, leaders and staff across the Infant and Junior sites to ensure 
our children and families receive appropriate pastoral and safeguarding support at the right time, taking the federation 
forward on the next exciting stage of its journey. 

The Wroughton Primary Federation is a large, three-form entry federation made up of Wroughton Infant School and 
Wroughton Junior School. The schools federated in January 2016. Since then the schools have come together to share 
resources, expertise and our mutual vision and commitments for the children within our community, of which we are all 
'Proud to Belong'. At the Wroughton Primary Federation we work to ensure that no child is left behind and that the 
unique identity of both schools is protected, celebrated and valued for the contribution they make to ensuring children 
have the best education and experiences. We passionately believe that by working together, the children are able to have 
a higher quality of education that all children will benefit from and where no child is left behind. The Infant and Junior 
sites have their own Head of School and I oversee the quality of education and work with the Heads of School; agreeing 
the strategic aims and monitoring the impact of provision in my role as Executive Headteacher.  

As Early Help Leader you will work alongside the Assistant Head, SENCO and Heads of School on all aspects of child and 
family centred, pastoral and safeguarding support. Part of the excitement of this role is that no two days will be the same. 
You will be leading on a range of early help support including working directly with families and with external agencies. 
Your role will include attendance at safeguarding meetings as well as participation in case conferences. The full details of 
the role can be found in the job description. 

 
If successful, you will be given every opportunity to make your mark. Your individual skills and interests will be nurtured 
by myself, the Head of School and Governing Body to ensure our children achieve their full potential throughout their 
time at the Wroughton Primary Federation.  
 
All candidates are strongly encouraged to visit us. During these visits, we will be able to explain more about our vision, the 
journey we are on as well as answer any questions you might have.  Visits are going ahead with appropriate measures in 
place to limit the spread of the Covid-19 virus. 
 
Please visit our website at www.wroughtonfederation.co.uk to learn more about our schools and feel free to contact me 
if you have any questions. If you would like to arrange a visit please email me at exechead@wroughtonfederation.co.uk   

 
We look forward to hearing from you and reading your application. 

 
Andrew Wilson 
Executive Headteacher 

 

 

Executive Headteacher: Andrew Wilson 
exechead@wroughtonfederation.co.uk  

 

http://www.wroughtonfederation.co.uk/
mailto:exechead@wroughtonfederation.co.uk
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Vision, Aims and Values 

 

 

Vision 
When pupils join our community of learners, they are at a critical stage in their development as young 
people. Each child brings with them a unique and complex web of skills and needs. As passionate 
educators, we seek to enhance these skills and respond to these needs so that they feel confident in 
aspiring to a positive future. We strongly believe that whilst in our care, every child deserves the 
opportunity to realise their fullest potential. By promoting an environment which seeks to remove barriers 
to learning and nurture individuals, we encourage the very best from our pupils. The Wroughton Primary 
Federation is committed to helping children recognise and develop their many talents and, at all times, be 
‘Proud to Belong’.  
 
 
 

Aims of our School 
Our aim is to provide a safe, caring and inspirational environment conducive to learning. 
 

 Where all adults work in close collaboration to ensure that children are happy, safe and can achieve. 
 Where learning is recognised as a valued and lifelong experience. 
 Where every child is recognised and valued as an individual. 
 Where the learning and developmental experience is stimulating and varied, memorable and meaningful. 
 Where children develop a sense of self-worth through their confidence, creativity, social skills and 

interests. 
 Where children are encouraged to develop their intellect and academic potential. 
 Where children are encouraged to reflect on their accountabilities as learners and have ownership of the 

process. 
 Where an awareness of citizenship and their role within the local and wider communities is fostered in 

each child. 
 Where parents, staff, pupils and governors are justifiably proud of the children and the school. 

 

 

Values 
At the Wroughton Primary Federation we want to ensure that no child is left behind and that the unique 
identity of both schools are protected, celebrated and valued for the contribution they make to ensuring 
children have the best education and experiences. 
 
We passionately believe that by working together, the children are able to have a higher quality of 
education and that both schools will benefit from and reap the rewards of a values based organisation 
where no child is left behind. 
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Job Description 

Role reports to (Job Title): 

Assistant Head / SENCo 

Job Purpose:  

To support, promote and lead an inclusive culture throughout the federation (Wroughton Infant and Junior 
School), enabling all children to achieve their best, overcoming barriers to learning and participation. The 
post holder will be working closely with the Heads of School and SENCo, coordinating the appropriate 
provision for all children. 

 

Key Accountabilities:  

1. Liaise with outside agencies 
a. Liaising with all relevant staff, parents/carers and outside agencies e.g. Social Workers, 

TAMHS, health professionals, outreach workers etc. to guide, coordinate and disseminate the 
most effective approaches in an educational setting to students with whom you work 

b. attending briefings and information sessions held by the local authority and other external 
agencies as appropriate 
 

2. Liaise effectively with parents 
a. Leading and running parent/carer/family/student support sessions to provide a forum for 

listening and offering support on problems and issues to give students/parents a voice to 
influence educational policies and procedures within federation 
 

3. Contribute to safeguarding arrangements 
a. Work alongside the Head of School to lead in the management of safeguarding across the 

school 
b. undertaking the role of Deputy Designated Safeguarding Lead and therefore dealing with 

safeguarding matters and referrals as and when they occur in line with safeguarding policy & 
guidance 

c. run early help assessments and lead on any referrals to outside agencies as a result of early 
help assessments 

d. to attend regular supervision sessions with the safeguarding team 
e. attend safeguarding audits and contribute to external safeguarding reviews with the 

safeguarding team 

 

4. Participate in case conferences 
a. Make a professional contribution to formal case discussions concerning the pastoral 

development and safeguarding arrangements or concerns of students; liaising with class 
teachers and colleagues where necessary. 
 

5. Provide care and support for students 
a. Promote pupil well-being by encouraging them to develop good relationships with others, 

develop their self-reliance and self-esteem, help them to adjust to new settings and to 
practice good standards of health and hygiene. 
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6. Support for the school 
a. Develop and maintain working relationships with other professionals. 
b. Work effectively with teachers, support staff and other professionals, applying own strengths 

and expertise to contribute positively to the overall aims and objectives of the school. Provide 
effective support for all other members of school staff by sharing own knowledge and 
expertise in a professional and constructive manner. 

c. Take an active role in supporting and developing a culture of team working for the benefit of 
students’, both individually and collectively. 

d. Participate in meetings and contribute to the development of policies and procedures related 
to this role. 

e. completing paperwork and maintaining systems. 
 

7. Contribute to the management of student behaviour and security 
a. Contribute to the development and maintenance of school policies which encourage positive 

student behaviour and implement agreed behaviour management procedures.  
b. Undertake playground and lunchtime supervision duties as required and assist with ensuring 

that at the end of the school day, all students are placed in the care of their parents, or other 
authorised adults.  

 

8. Participate in collective school activities 
a. As requested by the Executive Headteacher or Head of School, supervise pupils during 

events, school outings and other extra-curricular activities undertaken during the normal 
school day. 

Supplementary Accountabilities: 

This post does not come with line management responsibility. 

Decision Making: 

 Works alongside the Assistant Head, SENCo, Head of School and other senior staff to decide which 
families need support and what support this would entail. 

 Attend supervision sessions to discuss cases, making joint decisions relating to the needs of students 
and families. 

Contacts and Relationships: 

(a) Staff and pupils within the school 
(b) Parents, under the direction of senior leaders 
(c) Social Workers, other local authority staff and third party professionals 
(d) Assistant Head, SENCo, Head of School, Executive Headteacher and senior staff 
(e) Governors 

Creativity and Innovation: 

Contribute to the development of student and family engagement activities. 

Emotional Demands: 

Working with individuals/groups of students and families, some will make emotional demands. 
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Person Specification 

Education and Training Essential Desirable 

The minimum requirement is GCSE grade 4 and above in Maths and English or equivalent (A-C) 
 

√  

Training and development which meets the requirements of the post (see job description) 
√  

Evidence of continuous professional development √  

Professional knowledge, understanding and skills Essential Desirable 

Understanding of safeguarding procedures in educational settings √  

Evidence of strategies used to engage families and children in a range of pastoral support √  

Good behaviour management skills √  

Experience Essential Desirable 

Experience of working with primary school aged children √  

Practical experience of working with external agencies   √ 

Have consistently implemented school Child Protection procedures √  

Leadership and Communication Skills Essential Desirable 

Good communication skills, both in writing and verbally √  

Ability to use ICT effectively √  

Self-Management Essential Desirable 

Work under pressure, meet deadlines, prioritise and manage own time effectively √  

Achieve challenging goals and take responsibility for their outcomes √  

Personal Attributes Essential Desirable 

Be able to work collaboratively as part of a team √  

Ability to motivate and inspire children and their families √  

An understanding of the emotional needs of children √  

A good sense of humour √  

Hard working and committed √  

Willingness to be involved with the wider life of the school √  

 

 



 

 

7 

HOW TO APPLY 

Applications are due by 12noon on Friday 25th June 2021 

Applications can be sent in electronically to: exechead@wroughtonfederation.co.uk 

OR  
Posted to: Mr A Wilson (Executive Headteacher), Wroughton Junior School, Inverary Road, Wroughton, 
Swindon SN4 9DL  
 
OR 
submitted through the eteach website 
 
Shortlisted candidates will be notified by email and references will be requested before interview. 
Interviews are planned to take place during the week commencing 28th June 2021. Further details about 
the interview process will be sent to shortlisted candidates. 

    

 

mailto:exechead@wroughtonfederation.co.uk

