
  
 

Volunteer Agreement 
2019 

 
 
Wroughton Primary Federation welcomes volunteers to our school and we hope you will enjoy 
your experience here.  The school expects volunteers to support us in delivering our visions, 
aims and values and ensuring a safe learning environment for our pupils by adhering to the 
terms of this Volunteer Agreement. 
 

Visions, aims and values 
 
Vision 

When pupils join our community of learners, they are at a critical stage in their development as 
young people. Each child brings with them a unique and complex web of skills and needs. As 
passionate educators, we seek to enhance these skills and respond to these needs so that they 
feel confident in aspiring to a positive future. We strongly believe that whilst in our care, every 
child deserves the opportunity to realise their fullest potential. By promoting an environment 
which seeks to remove barriers to learning and nurture individuals, we encourage the very best 
from our pupils. The Wroughton Primary Federation is committed to helping children recognise 
and develop their many talents and, at all times, be ‘Proud to Belong’.  

Andrew Wilson (Executive Headteacher) 

 
Aims of our School 
Our aim is to provide a safe, caring and inspirational environment conducive to learning. 

 Where all adults work in close collaboration to ensure that children are happy, safe and can 

achieve. 

 Where learning is recognised as a valued and lifelong experience. 

 Where every child is recognised and valued as an individual. 

 Where the learning and developmental experience is stimulating and varied, memorable and 

meaningful. 

 Where children develop a sense of self-worth through their confidence, creativity, social skills 

and interests. 

 Where children are encouraged to develop their intellect and academic potential. 

 Where children are encouraged to reflect on their accountabilities as learners and have 

ownership of the process. 
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 Where an awareness of citizenship and their role within the local and wider communities is 

fostered in each child. 

 Where parents, staff, pupils and governors are justifiably proud of the children and the school. 

Values Approach 
At Wroughton we centre children’s education around not only their academic progress but their 
progress as individual people and citizens. We offer a wide range of experiences and activities 
that, combined with our general school policies, promote each child’s personal development of 
the core values needed to be a successful and valuable member of our society. We will: 
 

 enable students to develop their self-knowledge, self-esteem and self-confidence 
 enable students to distinguish right from wrong and to respect the civil and criminal law of 

England 
 encourage students to accept responsibility for their behaviour, show initiative, and to 

understand how they can contribute positively to the lives of those living and working in the 
locality of the school and to society more widely 

 enable students to acquire a broad general knowledge of and respect for public institutions and 
services in England 

 further tolerance and harmony between different cultural traditions by enabling students to 
acquire an appreciation for and respect for their own and other cultures 

 encourage respect for other people, and 
 encourage respect for democracy and support for participation in the democratic processes, 

including respect for the basis on which the law is made and applied in England 
 encourage respect for other people, paying particular regard to the protected characteristics set 

out in the Equality Act 2010. 
We believe in educating the children in our care to be good citizens and to develop the skills 
they need to have a successful and productive life. 
We provide a broad and balanced PSHE, Citizenship, RE and SMSC curriculum which explicitly 
teaches the children the importance of democracy, rule of law, individual liberty, mutual respect 
and tolerance of those of different faiths. 
 
We expect that volunteers respect the school, its staff and our pupils and that they 
ensure they demonstrate behaviours in line with our vision, aims and values at all times.  
Safeguarding our pupils, whilst creating an environment that is conducive to effective 
learning, is our priority and we expect all volunteers to contribute and adhere to this. 
 

 
Safeguarding 
In line with the ‘Keeping Children Safe in Education’ statutory guidance (September 2019), all 
adults who come into contact with our pupils have a duty to safeguard them from physical, 
sexual and emotional abuse or neglect. 
 
Volunteers to our school must be aware of the signs of abuse and neglect and escalate any 
concerns to the Schools Designated Safeguarding Lead. 
 
Volunteers also have a duty to escalate any concerns relating to pupils being at risk of 
radicalisation to the Schools Designated Safeguarding Lead. 
 
The Designated Safeguarding Lead (DSL) for the Infant School is Miss Keeping and Mrs Kelly 
for the Junior School.  The Deputy Designated Safeguarding Lead (DDSL) at both schools is 
Mrs Bull.  If a child reports a concern to a volunteer in confidence, they must report the concern 
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to the DSL or DDSL.  If the DSL or DDSL are not available, it is your responsibility to report the 
disclosure and your concerns to a member of senior staff. 
 
All volunteers in school must wear an identification badge in a green or red lanyard whilst on the 
premises and ensure they have followed the school’s signing in procedures. 
 
 

Health and safety 
Volunteers must report any health and safety concerns to the Caretaker – Gary Frisby or 
Business Manager – Gemma Such via the school office.   
 
If the fire alarm sounds whilst you are in school, please vacate the building in a calm manner 
and make your way to the playground so you can be registered against the visitor book. 
 
 

Confidentiality 
Volunteers may become party to sensitive information when attending our school.  Volunteers 
must not disclose any confidential information unless in circumstances that necessitate this 
disclosure to an appropriate member of school staff.  Confidential information must not be 
disclosed to parties outside of school. 
 
Should volunteers have any concerns, they must escalate these to a Senior Leader or the 
Designated Safeguarding Lead if appropriate.  

 
 
 
Internet Usage/Social Media 
Volunteers must be aware that they are accountable for any information or views expressed on 
social media or other internet sites.  This includes views expressed directly and through 
affiliation with internet pages such as ‘liking’ a page. 
 
Volunteers must not engage in any internet or social media usage that may potentially bring the 
school into disrepute or bring into question their professionalism and suitability for them to be 
associated with this school. 
 
Volunteers must not communicate or become ‘friends’ or ‘followers’ of pupils via personal 
accounts online.   
 
 

Disclosure and Barring Service (DBS) 
In line with the Keeping Children Safe in Education document 2019, all individuals engaging in 
regulated activity with children must complete a satisfactory enhanced Disclosure Barring 
Service check prior to commencing the volunteer role with the school. 
 
Volunteers engaging in unsupervised activities with access to pupils will be asked to provide 
confirmation of their DBS disclosure number when signing in. 
 
Anyone volunteering on a regular basis and who has substantial access to pupils must have a 
full, up to date enhanced DBS check. 
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Please read and sign this Agreement and return to the school office. 
 
 
 
By signing this agreement, you are confirming the following: 
 
 

I have received and read the Volunteer Agreement 
 
I confirm that I understand and will adhere to the terms of the Volunteer Agreement 
 
 
Signed …………………………………………………………………………………………….. 
 
 
Name ………………………………………………………………………………………………. 
 
 
Date ………………………………………………………………………………………………… 
 
 

 
 
Please read the following policies which can be found on our website: 
 

 Safeguarding 
 

 Health & Safety 
 

 Whistleblowing Policy 
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1. Personal details 

 

Full name and address (inc 
postcode)  

  Home phone: 

Mobile: 

   Email:  

  DOB: 

   

2. Employment / Volunteering history 

Please list below your full employment history starting with the most recent (this should  include 
voluntary/unpaid work) and provide an explanation for any gaps 

From 
dd/mm/yy 

To 
dd/mm/yy 

Full/ 
part time/ 
voluntary 

Name, address and contact number 
of employer 

Position held 
and salary  
 
 

Reason for 
leaving 
employment 

      

      

      

 
 

 
 
 
 
Volunteer Application Form – The 
Wroughton Primary Federation 

 
 

The Wroughton Primary Federation is committed to safeguarding and promoting the welfare of children, young 
people and vulnerable adults and expects all employees and volunteers to share this commitment 
 

School name:   Contact name:  

  Telephone 

 

   

Confidential 
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3. Education, training or courses 

Please give details of any education, training or courses you have successfully completed that may be relevant to the 
role for which you are applying. 

 
Education, training and courses 

 

From To 
Name of school/college 

Examinations passed 

dd/mm/yy dd/mm/yy Subject (inc.awarding body) Level Grade Date 
awarded 

       

       

       

       

       

       

 
 

4 Rehabilitation of Offenders Act 1974 (exemptions order 1987) 
 

 Rehabilitation of Offenders Act 1974 (as amended)  
The volunteer role you are applying for is exempt from the Rehabilitation of Offenders Act 1974 
and therefore you are required to declare any convictions, cautions, reprimands and final 
warnings that are not ‘protected’ (ie filtered out)  as defined by the Rehabilitation of Offenders 
Act 1974 (Exceptions) order 1975 (as amended in 2013) . The amendments to the Exceptions 
Order provide that certain’ spent’ convictions and cautions are 'protected' and are not subject  
to disclosure to employers and cannot be taken into account.  Guidance and criteria on the 
filtering of these cautions and convictions can be found using the following link  
www.gov.uk/government/publications/dbs-filtering-guidance 
Please ensure that you answer the following questions honestly as false statements or 
withholding relevant information will result in one of the following actions being taken: 
 
Do you have anything to declare in relation to the above ?   Yes  No  
 
Have you ever been disqualified from working with children and /or included on the Barred list 
check or subject to sanctions imposed by a regulatory body  
 
Yes  No  
 
If you answered Yes to either of the above questions, please provide details below: 
 
 

 

http://www.gov.uk/government/publications/dbs-filtering-guidance
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5. Supporting statement 

a) Why are you applying for voluntary work at the school? 

Please include any skills or experience that you bring to the role, what is your motivation for wanting to work with 
children or young people and explain what you want to achieve from volunteering.  

If the school provide a selection criteria for the role you are volunteering for please ensure you address all the points 
listed.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6 References 
Please give details of two referees the first of which must be your current or most recent employer or organisation 
you volunteered for. References from friends, School or colleges will only be accepted for candidates applying 
straight from full time education or when candidates provide an acceptable reason why a previous employer 
cannot be contacted. 
If the role you are volunteering for involves working directly with children we would welcome a reference from the 
most recent employer with whom you were employed to work with children. (this may include voluntary/unpaid 
work). Please let your referees know that we will contact them.  
 

1. Name:        2. Name:       

 Job title:             Job title:           

 Address:        
 
 

  Address:       

 Postcode:         Postcode:       

 Email:          Email:        

 Tel no:         Tel no:       

     

Any issues raised in the references may be raised at a later point. 
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7.  Safeguarding Children 

The Wroughton Primary Federation is committed to safeguarding and promoting the welfare of 
children. Assessment and testing of applicants’ suitability to work in a school environment is an 
integral part of the selection process. Any discrepancies or anomalies in information provided 
will be taken up at interview. Current or previous employers will be contacted as part of the 
verification process. 
Disclosure and Barring Service Checks 
DBS checks will be carried out for all volunteers who will be coming into school regularly and 
having contact with children. Volunteers in regulated activity must have a DBS check and also 
be checked against the barred list 

8.  Declaration 

 All the information I have given on this form is correct to the best of my knowledge. 

 I understand that if accepted as a volunteer I may be aware of confidential 
information and understand that I MUST NOT DISCLOSE or DISCUSS such information 
except with my named contact at The Wroughton Primary Federation.   

 I understand that prior to commencing work; a check with the Disclosure and Barring 
Service may have to be made, with my permission. 

 
Signed ………………………………………………….                 Dated ……………………………. 

Using your personal information.  The Wroughton Primary Federation, for the purpose 
of the administration and evaluation of volunteers will hold the information you have 
supplied.   The School will retain your personal contact details for the duration of interest 
in volunteering.  Information regarding your volunteer participation will be held on record 
for insurance purposes.  For further information, contact Gemma Such (The Federation 
Business Manager). 

I agree to the use of this data for the above purposes  

 
Your Signature  
 

  
Date 

 

 
.  

 
 
 
 
 
 
 
 
 


