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Risk Assessment for 1st September 2021 

Setting Completed by Dates 

Wroughton Primary 

Federation 
- Wroughton Infant 

School  

 

Ashley Barrington-Wilding – Head of School  31st August 2021 

Key Documents 

Government / DfE Guidance: 
 
Schools Operational Guidance (18th August 2021) 
DfE Contingency Framework  

Face Coverings 

Taken Directly from the Guidance on Face Coverings in Education 

 
Face coverings are no longer advised for pupils, staff and visitors either in classrooms or in communal areas. 

 
The government has removed the requirement to wear face coverings in law but expects and recommends that they are worn in enclosed and 

crowded spaces where you may come into contact with people you don’t normally meet. 

 
If we have a substantial increase in the number of positive cases in our schools a director of public health might advise us that face coverings 

should temporarily be worn in communal areas or classrooms (by pupils staff and visitors, unless exempt). 

System of Controls - Taken directly from the Schools Coronavirus Operational Guidance August 2021 
  

1. Ensure good hygiene for everyone. 

2. Maintain appropriate cleaning regimes. 

 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1011704/20210817_Contingency_Framework_FINAL.pdf
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3. Keep occupied spaces well ventilated. 
4. Follow public health advice on testing, self-isolation and managing confirmed cases of COVID-19. 

Contact Tracing and Isolation- Taken directly from the Schools Coronavirus Operational Guidance August 2021 
 

System of Controls (4): 

 
Settings only needed to do contact tracing up to and including 18 July. Close contacts will now be identified via NHS Test and Trace and 

education settings will no longer be expected to undertake contact tracing. 

 
As with positive cases in any other setting, NHS Test and Trace will work with the positive case and/or their parent to identify close contacts. Contacts 

from a school setting will only be traced by NHS Test and Trace where the positive case and/or their parent specifically identifies the individual as being a 

close contact. 

 
Individuals are not required to self-isolate if they live in the same household as someone with COVID-19, or are a close contact of someone with 

COVID- 19, and any of the following apply: 

 
 they are fully vaccinated 

 they are below the age of 18 years and 6 months 

 they have taken part in or are currently part of an approved COVID-19 vaccine trial 

 they are not able to get vaccinated for medical reasons 

 
Staff should not come into work if they have symptoms, have had a positive test result or other reasons requiring them to stay at home due to the 

risk of them passing on COVID-19. 

Contingency Planning 
Taken directly from the DfE Contingency Framework 

 

Schools will need to consider extra action if the number of positive cases substantially increases. This is because it could indicate transmission is 

happening in the setting. The thresholds, detailed below, can be used by settings as an indication for when to seek public health advice if they are 

concerned. 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1011704/20210817_Contingency_Framework_FINAL.pdf
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For most education and childcare settings, the DfE recommends extra action when whichever of these thresholds is reached first: 
• 5 children, pupils, students or staff, who are likely to have mixed closely, test positive for COVID-19 within a 10-day period; or 

• 10% of children, pupils, students or staff who are likely to have mixed closely test positive for COVID-19 within a 10-day period 

 
If any of these thresholds are met, the Head of School or Chief Finance and Operations Officer must phone the DfE Helpline on 0800 

046 8687 (Option 

1) for advice on introducing extra measures, writing to parents immediately after this advice has been received. 

 
Close mixing 

 
Identifying a group that is likely to have mixed closely will be different for each setting. Below are some examples. 

For early years, this could include: 

• a nursery class 

• a friendship group who often play together 

• staff and children taking part in the same activity session together 

For schools, this could include: 

• a friendship group mixing at breaktimes 

• a sports team 
• a group in an after-school activity 

Extra 

Action 

Testing 

There could be the possibility of increased use of testing by staff and, where they are already being offered testing, for pupils and students. 

 

Face Coverings 
Settings may be advised that face coverings should temporarily be worn. This may include face coverings in communal areas and/or classrooms, for pupils, parents and staff. 

Please note - children of primary school age and early years children should not be advised to wear face coverings. 

 

Shielding 
Shielding is currently paused. In the event of a major outbreak or variant of concern that poses a significant risk to individuals on the shielded patient list (SPL), ministers 

can agree to reintroduce shielding. Shielding would be considered in addition to other measures to address the residual risk to people on the SPL, once the wider 

interventions are taken into account. 
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Other Measures 

Settings could also be advised to limit: 

• residential/educational visits 

• open days 

• transition or taster days 

• parental attendance in settings 

• live performances in settings 
 

As a very last resort, attendance may be restricted, and learning moved to remote access for a period of time to break the chain of 

transmission. 
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Environment/policy and process 
Theme Key actions/consideration Actions/measures/mitigation including resources required. Risk rating; 

low (green) 

/ medium 

(amber) / 

high (red) 

Rationale 

for decision 

and 

frequency 

of review 

Protective 

measures 

and 

hygiene 

Read the Schools 

Coronavirus Operational 

Guidance and agree how 

this will be implemented in 

our schools. 

 Heads of School to share the document with all staff (by 1st Sept 

2021), as well as this risk assessment. 

 All decisions will 

be reviewed 

monthly at  

leadership team 

meetings or when 

the government’s 

guidance 

changes. 

System of controls (1): 

Cleaning routine for 

surfaces including door 

handles, desks, books, play 

equipment etc. 

 Cleaning company will continue to carry out cleaning schedule, 

under the strategic supervision of Gemma Such, School 

Business Manager. 

 In classrooms and high-traffic areas, an individual hygiene kit will 

continue to be stocked and available which will include gloves, 

disposable aprons, antibacterial spray and wipes. 

 The Heads of School are responsible for monitoring this daily at 

each academy and must keep in touch with the SBM so that any 

necessary action can be taken as appropriate to ensure these 

cleaning kits are available. 

 Please see the BSM’s cleaning checklist which sets out expectations 

for each school. 

  

System of controls (2): 

Cleaning staff and hygiene 

contractors capacity - 

 No long-term absence has negatively affected the cleaning capacity 

since the start of the academic year. 
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 providing additional 

requirements 

   

System of controls (2): 

Sufficient handwashing 

facilities for staff and pupils 

 Staff must continue to ensure adequate time is devoted to good 

hand hygiene for themselves and the children in their care. 

 Hand driers are allowed to be used. 

 Paper towels and lidded bins are available. 

  

Ventilation System of controls 

(3): Keeping occupied 

spaces well ventilated 

 When our schools are in operation, it is important to ensure they 

are well ventilated and that a comfortable teaching environment is 

maintained. 

 Opening external windows can improve natural ventilation, and in 

addition, opening internal doors can also assist with creating a 

throughput of air. If necessary, external opening doors may also be 

used (if they are not fire doors and where safe to do so). 

 You should balance the need for increased ventilation while 

maintaining a comfortable temperature. 

  

Commun

ication 

Decide content and timing of 

staff/parent 

communication(s) 

 Heads of School to write to parents by 1st September to 

share update to guidance. 

 Parents are not required to wear face coverings as 

previously expected on the playground when picking up their 

children, although they can do if they choose to. 

  

Decide 

the 

physical 

and 

organisati

onal 

structure

s needed 

to 

limit risks 

Classroom layouts  Classrooms can revert to original plans, including grouped 

desk arrangements. 

  

Entry and exit points. 

Entrance and exit to school 

site causing large groups of 

people inside school grounds 

compromising social 

distancing. 

 The school offices will open. Parents can also contact the school via 

email or phone.  

 Heads of School to write to parents by 1st Sept 2021 to 

confirm opening and closing times of their schools. 

  



7 

 

 

 

and limit 

movement 

around the 

building(s) 

-social 

distancin

g 

Movement in corridors  No parents or visitors will be allowed into the school 

buildings/classrooms unless invited in by a member of the Senior 

Leadership Team or during the open school afternoons.  

 Visitors who are not part of the day-to-day team at the 

academy should be encouraged to wear a face covering, 

particularly in crowded spaces. 

  

Staggered starts and break 

times including pupil snacks 

and staff refreshments 

 Staggered starts are no longer required 

 Heads of School to write to parents by 1st Sept 2021 to 

confirm opening and closing times of their schools. 

  

Bubbles / Class sizes / 

Wraparound care 
 Year group bubbles no longer need to be operated, as per 

DfE guidance. 

 However, we will revert to the bubble set up (contingency 

framework) if an outbreak occurs. This may be for one or 

more specific year groups to isolate individual groups of cases. 

  

Facilities for lunch for staff  Staff are permitted to use the staff room and staff facilities freely. 

 If staff choose to leave the school site for lunch, they will be 

expected to wash their hands to sanitise themselves on entry to the 

school building on their return. 

 Children will eat in the hall spaces as per the pre-

pandemic arrangements. 

 Outside spaces can be utilised by school staff in good weather. 

  

Use of communal staff areas 

including toilets 

 Staff are always encouraged to use the school’s outdoor spaces for 

their wellbeing and break times. 

 Staff kitchen / toilet covered above. Cleaning kits are available to 

support control of infection in communal areas. 

 CEV staff are expected to follow this risk assessment as per the DfE 

guidance. 

  

Use of communal pupil areas 

including toilets 

 Toilets are cleaned daily (Cleaning Company).  
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   Children can access the school toilets freely from 1st 

September 2021. 

 Play time and lunch time toilet arrangements:  

 EYFS – Yellow class toilets  

 Year 1 – Purple and Green toilets 

 Year 2 – Outside toilets   

  

Play areas  These will be available to all children not in a bubble (if part of 

contingency plan due to an outbreak). 

 KS1 play time and lunch time together  

 EYFS lunchtime together  

  

Parent drop off and 

collection points. Parents 

gathering at school gate not 

social distancing 

 Heads are to communicate to parents before 1st September 2021 

to confirm arrangements as per this risk assessment. 

  

Changes to building use 

being safe for pupils & staff– 

e.g. storage, one way 

systems, floor tape 

 Schools are no longer required to put in place a system 

of directional control. 

  

Kitchen facilities and food 

preparation comply with 

latest Covid19 guidance to 

reduce risk of 

infection/contamination 

 Cleaning kits will continue to be available 

 Water will be flushed through by caretaker as per usual practice 

 Surfaces will be cleaned daily by Imperial 

  

Safety 

messages 
Agree how safety measures 

and messages will be 

implemented, 

communicated with staff 

and parents and displayed 

around school. 

 Covered above in section on communication 

 School websites archive letters 

 Staff are expected to attend ongoing training led operationally by 

the Heads of School. 

 Age-appropriate signage is in place around both schools to remind 

all children of the need for good hand hygiene. 
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Plan the 

school 

level 

response 

System of Controls (4): 

Have a contingency plan 

should there be an outbreak 

where children/adults who 

have been in school and 

 A well-ventilated, designated space must remain available for anyone 

that falls ill during the day. 

 Anyone with symptoms must follow government advice and seek a 

confirmatory PCR test. 

  

should 

someone 

fall ill on 

site 

then are off sick with 

symptoms to protect the 

remaining children/adults in 

school 

 If the test is negative, the person can return. 

 If the test is positive, the person must follow government guidance 

on isolation. 

 NB – see also the above section on isolation and contact tracing. 

 Remote learning plans in place, held by the school teams – see 

below. 

  

Hygiene 
and 
cleanliness 

Decide on enhanced cleaning 

schedule and how it will be 

implemented in your school 

(for example, how often, 

when/if an additional clean 

is necessary) 

 Both schools will be cleaned at the end of each day by the external 
cleaning company and will be under the strategic supervision of the 

CFOO. 

 See CFOO cleaning plan. Cleaners ask to pay particular attention 

to high traffic areas and surfaces confirmed with contract company. 

Cleaning product data confirmed to cleanse areas against Covid 19. 

  

How this will be 

communicated to staff and 

pupils and parents 

 Operational letters via the Heads of School.   
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Decide on approach 

to enhanced hygiene 
 All entrances to the schools have a hand sanitiser station. 

 All children and staff entering the schools are asked to and can be 
shown how to use the hand sanitiser. 

 All toilets should be restocked daily with soap and paper towels. 
 All sinks in classrooms and around school should be restocked daily 

with soap and hand towels. 

 Children and staff have been instructed on washing their hands at 
various times of the day. In particular before and after break times 

and lunchtimes. 

 Stocks of tissues are good. 

 All classrooms and other areas now have bins with fitted lids and 
bin bags for ease of emptying. 

  

Decide on policy related to 

usually shared items (for 

 Resources can be used in different classrooms, however, increased 
cleaning is expected to ensure the system of controls is met. 
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 example, books, toys, 

practical equipment). 

 Cleaning kits will remain available as before the summer.   

Plan arrangements with your 

suppliers and check they are 

following appropriate social 

distancing and hygiene 

measures 

 Entry to both schools has been restricted as stated above – parents 
and visitors are not allowed to access the building / visitors confined 

to entrance hall if permitted. 

 Deliveries placed in drop off points. 

 The intercom must be used to speak to visitors and delivery 
people. This is only used by one member of the office team and 

cleaning kits are in place should another member of staff provide 
cover. 

 A glass screen is in place 

 All deliveries can be dropped in the front entrances of both 
schools including lunch deliveries. 

 There is a glass partition which must remain closed. 

 Notices on front doors explain procedures. Masks must be work 
and hand sanitising is available to all visitors on entry to the 

buildings. 

  

Make 

arrange 
ments for 
the very 

small 
number of 
cases 

where 
personal 
protective 

equipment 
(PPE) 

supplies 

If your staff provide intimate 

care for any children or 

young people and for cases 

where a child becomes 

unwell with symptoms of 

coronavirus while in their 

setting and needs direct 

personal care until they can 

return home. 

 PPE stocks are good and will remain available to all staff 

 PPE will remain available at all first aid stations and wherever 

intimate care made be needed. 

  



12 

 

 

 

will be 

needed: 

    

Evacuation Review evacuation 

procedure 

 Pre-pandemic evacuation procedures will resume. Heads of School to 

speak with staff and children at the start of the new term. 

  

Policies   Pre-pandemic policies will resume e.g. behaviour/safeguarding. However, 

should remote learning need to resume for a bubble (contingency 

plan/outbreak) then these policies will be assumed 

once again. 

  

Free school 

meals and 

catering 

Free school meal provision  Schools must continue to provide free school meal support to any pupils 

who are eligible for benefits-related free school meals and who are 

learning at home during term time. 

  

Agree whether breakfast clubs, 

lunch clubs and after- school 

clubs can operate and 

under what terms. 

 Wraparound care will resume in full as per DfE guidance and the 

collapse of the bubble system. 

  

Testing 

Arrangem

ents 

Testing arrangements are 

clear for all staff 
 Staff are voluntarily taking part in the government’s twice-weekly at-home 

testing and report their results to their Head of School. This will be in 

operation until the end of September when the government reviews this 

process. 

 If attending an appointment, staff are required to forward their original 

confirmation documents and text messages to senior leaders. 

  

Training   This risk assessment will be shared by Heads of School by 1st 

September 2021. 

  

Attendanc

e registers 

Ensure staff are aware of 

attendance register process. 
 Children’s attendance is mandatory. 

 Covid-19 related absence will be marked as Code X. 
 If a parent or carer insists on a pupil attending one of our school, you 

can take the decision to refuse the pupil if, in your 
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  reasonable judgement, it is necessary to protect other pupils and 

staff from possible infection with COVID-19. 

  

 Approaches to ‘catch up’ 

support 

 Remote learning plans now in place, held by school teams. Online 

platforms ready to support learning at home. 

 Covid Catch Up funding has been planned by headship team 

forum so that strategic action can be taken to catch up lost 

learning by the children. 

  

 Approaches to trips, 

visitors and volunteers 

 
Class assemblies / 

performances 

 Trips out of school can resume. Staff are expected to consider 

the impact of Covid-19 on their risk assessment and make this 

clear for their EVC to sign off. 

 Qualified professionals such as education psychologists will be 

expected to follow the trust’s risk assessment, observing the 

hand washing and face covering measures in place. 

 Peripatetic music teachers will provide lessons and will be 

expected to produce a risk assessment of their activities. They 

will be expected to observe the trust’s hand washing and face 

covering rules. 

 Assemblies for staff and children can resume as normal. 

 Class assemblies for parents will remain virtual until the 

second half of the autumn term at the earliest so that the 

situation can 

be monitored by school leaders. 

  

Remote 

Education 

  Schools must maintain their capacity to deliver high-quality 

remote education for the next academic year, including for pupils 

who are abroad, and facing challenges to return due to COVID-

19 travel restrictions, for the period they are abroad. 
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