Manage a Large Library

Scenario:  Your Endnote library contains references on different topics or purposes. To get
more organized, you would like to create subsets and group the references.

Solution: Groups feature is a great way to organize your references, especially for huge
Endnote libraries. There are two types of groups: Custom and Smart Groups.

1.  Difference between Custom and Smart Groups

Custom Groups Smart Groups
Create the group  |Manually add references to Specify criteria - references
a group. meeting the criteria
will automatically be added to
the group.
Updates Done manually Updates automatically
e The group will not be updated (e Dynamically update the group
unless you manually add or as new references are added
remove references. to the library.
Applications e Keepalistof good readings |e Group references matching
(Some examples) |e Remind yourself that this list certain keywords
requires special attention. ~ |e  Group references by
publication period.
Number of groups Maximum 5,000 groups (custom and smart groups combined)
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2. Create a Custom Group

(b)

(a) Create a custom group by the name “5-star readings”
Add 3 references to this custom group

From top bar menu, select Groups > Create Group

BN, File Edit References Window Help =S
Groups - =
Sy T '@ P BB B 0% 9| @ o a-
My Library B I Create Grl:ll_lp I Year Title ° Journal Reference Type Rating it
ﬁ 2012 Abundance estimate of bottlenose do... Aquatic Mam... Journal Article
R G i i -
.!,Imported References ename Group 2016 Aesthetic Plastic Surgery of the Abdo, Book =
- Edit Group... 2002 An alternative to dolphin oil as a fish a.. Biological Co... Journal Article
2} Configure Sync... o . f -
Delete Group Animal Law in the United Kingdom Conference Pro...
4D Recently Added 2016 Changes in the behavioural comple: Journal of Ex... Journal Article
Bl Unfiled Share Group... 2015  Climate change challenges the curren... Biological Co...  Journal Article
T Trash 2010 Coexistence of Fisheries with River Conservation... Journal Article
= Add References To »
1988 Comparative Behavior of Red and Gia... Journal of M...  Journal Article
=ty Ehrs e (e (e o 1992 Congress passes historic dolphin-prot...  Earth Island J... Journal Article
= Find Full Text Create Group Set 1970 Da xiong mao = Dai panda = The giant... Dai panda Book
e Enter name of the group.
e, File Edit References Groups Tools Window Help - 5] %
— = »
EI® R waen HEQS Q@S| BB QR | @ weeo a-
My Library ‘ ® @ Author Year Title B Journal Reference Type Rating -
ﬁ [ ] Berrow, Simon; Yoigt, Ker... 2012 Abundance estimate of bottlenose do... Aquatic Mam... Journal Article
!,Imported References @ [ ] Alberto Di, Giuseppe; Melv... 2016 Aesthetic Plastic Surgery of the Abdo... Book E
[ ] Sinha, R. K. 2002 An alternative to dolphin oil as a fish a.. Biological Co... Journal Article
@ Configure Sync...
[ ] Brooman, Simon Animal Law in the United Kingdom: A... Conference Pro...
‘:‘)RecentlyAddEd 3 [ ] Cribb, Mardi; Seuront, Laur... 2016 Changes in the behavioural complexit... Journal of Ex.. Journal Article
B Unfiled 35 |@ - My G Co.. Journal Article
= M]’ GTOIJPS r, Machiket; Krishna; r rou PS ion... Journal Article
on, Kennes E £ M.. Journal Article
=] 5-star readings ([D0hds.. sournal Articte
Book
Find the references and then add them to this group by selecting
Groups > Add References To > A custom group
(Note: Or, you can Drag and drop it to the group)
e File Edit References ndow  Help RS
Groups — - =
EI® @/ st PREAS| PIBEOL 4 O Q-
O reate Smart Group =
ey Library Year Title Journal Reference Type Rating m
e reate From Groups..,
ﬁ 2012 Abundance estimate of bottlenose do... Aquatic Mam... Journal Article
G i i =
.!,Imported References ename Group 2016 Aesthetic Plastic Surgery of the Abdo. Book E
= dit Group... 2002 An alternative to dolphin oil as a fish Biological Co...  Journal Article
A2} Configure Sync... o . f .
ABmEm Animal Law in the United Kingdom: A. Conference Pro...
4D Recently Added 2016  Changes in the behavioural complexit... Journal of Ex... Journal Article
E_! Unfiled ‘ﬂ"d d HE‘FEFEH = TD INS Climate change challenges the curren...  Biological Co...  Journal Article
W Trash 2dd References To y |2 . River D... Conservation.. Journal Article
19 5 -ctar rea d 11 g g [pdand Gia.. Journal of M..  Journal Article
=~ My Groups Rernowve References From Group 19 hin-prot Earth Island I Journal Article
1970 Da xiong mao = Dai panda = The giant... Daipanda Book

(= Find Full Text

Create Group Set
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3. Create a Smart Group

Create two smart groups:
(a) Dolphins
(b) Pandas

e From top bar menu, select Groups > Create Smart Group

B4 File Edit References GrU‘U 5 Window  Help - &%
@@ | APA 6th P PA|[2E ‘ 2 B [F_IE| (5 & %0 -| @ quicksearen a- 7

Mylibrary  ~ Create Smart GFDLIFI I Vear  Tite B Journal Reference Type  Rating ~ *
2012 Abundance estimate of bottlenose do... Aquatic Mam... Journal Article

T i e Peanes Rename Group 2016  Aesthetic Plastic Surgery of the Abdo... Book E

= X Edit Broup... 2002 An alternative to dolphin oil as a fish a... Biological Co...  Journal Article

& Configure Sync... o - . o

Delete Graup Animal Law in the United Kingdom: A... Conference Pro...

4D Recently Added 2016  Changes in the behavioural complexit.. Journal of Ex... Journal Article

Bl Unfiled Share Group... 2015  Climate change challenges the curren...  Biological Co...  Journal Article

@' Trash Add References Ta b 2010 Coexistence of Fisheries with River D... Conservation... Journal Article
1988 Comparative Behavior of Red and Gia... Journal of M...  Journal Article

ERiiiGiows e e e e 1992 Congress passes historic dolphin-prot... EarthEland J...  Journal Article

- Find Full Text Create Group Set 1970 Da xiong mao = Dai panda = The giant.. Daipanda Book

e Create the smart group for Dolphins

(a) Change group name (b) Enter search criteria (c) Click on Create

Smart Group @

Smart Group Name: | Dolphins

. . . . 2 =
Any Field « PDF with Note = Contains - iu:ln:nlphln #) (=)

+ -

And +  Year « Is greater than - |2014 —
? ) (]
I Create  feame— Coptions—r T - Matchords

e Create the smart group for Panda

Smart Group |

Smart Group Name: IF'EII'IIjas i

Any Field + POF with Mokes  »  Contains - ,*']' L
[~
and  w  Any Field + POF with Motes = Conkains » |China BHE
I Create Cancel | ( Options... » ] Match Case Match Words
= My Groups Number of references in the smart groups:
Bl 5-star readings (=]
=] - ‘ Dolphins =
4 Dolphins £
¥ Pandas [} Panda =

Note: Removing a reference from a smart group will move it to the trash.
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