Chapter 1: Connecting as an Early Years Professional
Practice task 1: Communicating in teams
Being able to communicate and work in a team is a core skill and attribute of an early childhood professional. You can use this template to reflect on your communication skills.
	Next time you have a key communication to make, think about:
	Write your thoughts here

	Why am I communicating? 

	What is the purpose of my communication?
	

	Who do I need to communicate with? 

	Am I choosing the best person? Am I avoiding anyone?
Am I excluding anyone?
	

	What do I hope to achieve by this communication? 

	What do I want to happen?
What do people already know / not know?
	

	Where is the best place to communicate? 

	While working? With others? Alone? 
In private?
	

	When is the best time to communicate? 

	Now? What would be the impact?
Leaving it until later / tomorrow / next week? What would be the impact?
	

	How is the best way of communicating this? 
	Is this a difficult topic? Prepare
How specific / direct do I need to be to achieve my aim?
How much do I need to listen?

	




