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	PRODUCTION DEPARTMENT INFORMATION
WHAT TO CONSIDER WHEN UPDATING THE SHOW CALENDAR
	From:Paula
Updated: 022216 mlw



Please use a previous calendar as a guide as to how to notate all the items listed below

Name of show “Show Calendar”–upper left hand corner; Month, Year – upper middle. 

Color of calendar, “Seattle Opera”-Date of creation/update of calendar- in upper right hand corner-use the current date
Director Approved/Not Approved- in upper right hand corner
Listing of colors for updates (white, blue, yellow, green, pink)- in upper right hand corner
“SUBJECT TO CHANGE”- in a bubble in a shaded square of the calendar
List:


Any outside users or other usage of the auditorium of McCaw Hall

SORS load-in/out dates

SM, ASM, Asst. Conductor, HMU Dept. Mgr. on/off contract dates

Production Handoff Mtg date.


Program/Magazine deadlines – for the current show only

Tech, Production, Costume and other pertinent meetings/viewings dates and times


Production Mtg. #3(Meeting #2 if it occurs within the date range of the calendar)

Chorus Music rehearsals


Holidays- within that show’s timeframe

Arrival dates of Director, AD, Designers, Choreographer


Chorus auditions-if occurs during the production period

1st reh day


Principal Fittings


Artist Aide Buffet


First Princ. Music reh


All staging rehearsals with Acts & scenes if possible


Chorus/Supers/Actors/Dancers/Youth Chorus rehearsals


Chorus/Super/Dancer/Actor fittings


Holiday releases if applicable


Singer/Director/Mo. Releases


MOM Hall load-in/out


Costume load-out


Orchestra Readings


Artist Free Days


Show & Tell/Sound Meeting


Technical Rehearsals with costume/wig use indicated (with end times)


“Invited Audience” where applicable


Photo/Video Notice in textbox and corresponding “*”: *Please note:  rehearsals & performances as indicated (*) will be photographed and/or videotaped for archival & promotional purposes.

All Development/Mktg events happening within the production period

Performance dates and times with cast designations-(O) for Opening cast; (A) for Alternate cast)

Director at performances designation – (V=Vinnie, M=Melanie, B=Bob)

“Opens” & “closes” designation- for opening night; closing night

Broadcast designation – “BROADCAST”

Upcoming production information where pertinent


AGMA L & M Mtgs


Chorus Staging Calendar due dates


Strikeback dates


Opening/Alternate cast brush up reh


Fight Director and/or choreographer mtg before 1st day of reh


Ck against current Master Cal, SORS/COR Cal, and OUTLOOK Production General Calendar
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