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Multimedia Foundations Glossary of Terms 

Chapter 8 – Text 
 
Ascender Any part of a lowercase character that extends above the x-height, such 

as in the vertical stem of the letter b or h. 

Baseline And imaginary plane where the bottom edge of each character’s main 

body rests. 

Baseline Shift Refers to shifting the base of certain characters (up or down) to a new 

position. 

Capline An imaginary line denoting the tops of uppercase letters.  

Counter The enclosed or partially enclosed open area in letters such as O and G. 

Descender Any part of a character that extends below the baseline; such as in the 

bottom stroke of a y or p. 

Flush Left The alignment of text along a common left-edged line.  

Font Family A collection of related fonts – all of the bolds, italics, and so forth, in 

their various sizes. 

Gridline A matrix of evenly spaced vertical and horizontal lines that are 

superimposed overtop of the design window as a visual aid for aligning 

objects. 

Justification The term used when both the left and right edges of a paragraph are 

vertically aligned. 

Kerning A technique that selectively varies the amount of space between a single 

pair of letters and accounts for letter shape; allowing letters like A and 

V to extend into one another’s virtual blocks. 

Leading A term used to define the amount of space between vertically adjacent 

lines of text. 

Legibility Refers to a typeface’s characteristics and can change depending on font 

size. The more legible a typeface, the easier it is at a glance to 

distinguish and identify letters, numbers, and symbols. 

Letterform The design of individual letters and symbols. 

Mean Line An imaginary line denoting the tops of flat-topped lowercase letters. 

Point A unit of measurement used for setting the size of fonts in digital screen 

space. In desktop publishing, there are 72 points in an inch.  

Posture The degree to which a letterform is slated to the left or right.  
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Ragged Right Refers to the unjustified (uneven) right edge of body copy.  

Readability Refers to how easy text is to read in context, not as isolated letters, and 

depends on a variety of factors, including: typeface characteristics such 

as italics, font size, style, letter spacing, line spacing, alignment, 

background, capitalization choices, and contrast. 

Screen Font Refers to specific type best used for Web copy. These fonts are 

rendered on screen using square pixels and the edges of the diagonal 

and curves strokes often appear jagged. 

Snapping When turned on, this feature allows an object close to a gridline to snap 

into place. 

Text The visual representation of intellectual thought as expressed through a 

human language system. 

Tracking A feature that uniformly applies letter spacing across a range of selected 

text. 

Typeface Refers to a particular style of type where the entire set of alphanumeric 

characters and symbols conform to the same design specifications, such 

as the height of lowercase letters in relationship to capital letters and 

whether the characters have serifs. 

Typography The art of designing and arranging type. 

Web-Safe Font Standard fonts that come with all Windows and Mac computer systems 

and that are supported by all of the most popular web browsers. 

X-Height The distance between the mean line and the baseline using a lowercase 

x. 

Font Styles and Effects 

All Caps An option that sets selected type to uppercase so that the tops of capital 

letters touch the capline. 

 

Beveled The rounded off edges of type, giving it the sculpted, graceful look of a 

raised letterhead, making it appear three-dimensional. 

 

Boldface Increases the width of the stroke and the visual weight of the regular 

roman letterform. 

 

Condensed Type A general reference to any typeface that appears tall and thin.  

Drop Shadow A visual effect that gives the illusion that words or objects are floating 

above the background. 
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Embossed Produces the opposite effect of a bevel, making type appear stamped or 

pressed into the background. 

 

Expanded Type A general reference to any typeface that appears short and fat.   

Faux Bold/Italic A computer-generated effect that simulates the appearance of bold or 

italic type. The result is different from what the designers of the font 

intended. 

 

Italic A typeface style that emulates the features of handwritten forms.  

Oblique A typeface with letterforms based on roman counterparts.  

Small Caps A style not as visually overwhelming as true uppercase letters. 

Designers often use them when it’s necessary to type a string of all 

uppercase letters, as with certain abbreviations and acronyms. 

 

Strikethrough Adds a line through the horizontal center of type, giving it the 

appearance of being crossed out. 

 

Stroke A colored outline that’s placed around the exposed edges of type.  

Subscript Characters with a smaller point size that are shifted downward below 

the baseline (e.g. H2O). 

 

Superscript Characters with a smaller point size that are shifted upward above the 

baseline (e.g. x2). 

 

Underline A character style that applies a line with the same color as the font to 

the baseline of selected text. 

 

Typefaces 

 

Blackletter  Composed of heavy angular strokes with few curves, making it a rather 

bold typeface that’s difficult to read in small print. 

 

Decorative A general reference to a typeface that connotes a sense of mood, 

emotion, or attitude; characterized by unusual features that can add 

splash and pizzazz to a design. 

 

Modern  A category of font representing the first noticeable departure from 

typography’s historical dependency on pen-based letterforms. 

 

Old Style  Typefaces that are similar to Humanist typefaces but are distinguished 

by a somewhat more vertical stress and horizontal crossbars in the 

lowercase. 
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Roman A classic upright serif typeface symbolic of ancient Rome. Examples 

include Bembo, Baskerville, Caslon, and Times New Roman.  

 

Sans-Serif  A typeface containing no serifs.   

Script  Typefaces that are among the easiest letterforms to categorize because 

they so clearly attempt to emulate the cursive style of handwriting, or 

the artistic appearance of calligraphy.  

 

Serif  Fonts with small marks located on the ends of a main character stroke 

and are the industry standard for body copy that’s printed in books, 

magazines, and newspapers. 

 

Slab Serif  Typefaces designed specifically for public consumption using large 

letter type. 

 

Symbol  A category of fonts containing special symbols that can be added to a 

document directly or by combining a modifier key on the keyboard with 

a second key or character code. 

 

Transitional Font A letterform that falls somewhere between those of Old Style and 

Modern-era type. 

 

 


