
THE USE OF APOSTROPIIES: A BRIEF GUIDE

The apostrophe (  ,  )  is  used for two main purposes:

1 .  T o  s h o w  p o s s e s s i v e  c a s e ,  i . e .  o w n e r s h i p ,  a s  i n  t h e  c a t ' s  t a i l

or  2.  To show that one or more let ters have been omit ted,  ds in
I tm groing away.

L e t ' s  l o o k  a t  t h e s e  i n  m o r e  d e t a i l .

POSSESSTVE CASE

If ,  when speaking, you add an s sound to make the word possessive,  wr i te
i t  w i t h  a n  a d d i t i o n a l  ,  s .

Examples with an added s sound

T h e  c a t  h a s  a  t a i l ,  h e n c e  t h e  c a t , s  t a i l

The nurse has a cdp, the nurse, s cap

The peop-Z e need a voice , the people, s I voice ]

A good day so a good day, s work

r f  you  don ' t  add an  .s  sound to  make i t  possess ive ,  s impty  add an
apostrophe at  the end of  the word to show i t  is  possessive.

Examples with no added s sound:

T h e  c a t s  h a v e  t a i l s ,  s o  t h e s e  a r e  t h e  c a t s ,  t a i L s .

The houses have addresses, so they are the houses, addresses.

The Joneses have a cat, the Jone^se^s , cat .

He worked for ten days, so he did ten days, work.

Note:  There is no need to add an apostrophe just  to make a word plura1
(  w i thout  possess ion  )  ,  so  a  s ign  read ing  Banana,  s  30p/n .  i s  wrong.

OUISSTON OF LETTERS

When we abbreviate words by omit t ing some sounds, the shortened words
a r e  w r i t t e n  w i t h  a n  a p o s t r o p h e  i n  p l a c e  o f  t h e  m i s s i n g  l e t t e r ( s ) .

Examples:

Don ' t  s tands  fo r  Do no t

f  haven ' t  s tands  fo r  I  have no t

Hets great is short  for  He i . .s great,  but

He's got great biceps means He has got grreat biceps

I t ' s  i s  s h o r t  f o r  I t  L s  o r  I t  h a s

IUPORTANI  NOTE:  To avo id  confus ion  w i th  i t ' s ,  mean ing  i t  i s  o r  i t  has ,
the  possess ive  fo rm o f  i t  i s  wr i t ten  w i thout  an  apos t rophe,  mak ing  i t  an
except ion  to  the  ru le .  Thus  i t  i s  cor rec t  to  wr i te :

I t t s  a  b i g  f i r n .  I t ' s  a  p i t y  i t ' s  g o t  n o  J o g r o  o n  i t s  L e t t e r h e a d .
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