NAME OF SHOW

Date:_____________			           Start Time:______________			    End Time: ________________	

Late:_____________________________________________________________________________________________		

Absent:__________________________________________________________________________________________		

Guests:																											
In Attendance:  (LIST OUT THE NAMES OF YOUR PRODUCTION TEAM SO YOU CAN CHECK OR CIRCLE WHEN THEY ARE IN REHEARSAL.  For Cast, just list:  “Acting Company (see breakdown)” in your report as they will be listed by name or at least by character


Breaks: _________ ( 5 / 10 )   _________ ( 5 / 10 )   _________ ( 5 / 10 )   _________ ( 5 / 10 )   _________ ( 5 / 10 )

	BREAKDOWN

	TIME
	WHO
	WHAT

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



NOTES
	PROPS
	COSTUMES

	















	

	SCENERY
	T.D.

	















	

	LIGHTS
	SOUND
	ALL STAFF

	
	
	
















	PM
	SM
	ASM

	
	
	














	ACTOR NOTES
	OTHER
	DIRECTOR

	
	
	


















COSTUME FITTINGS:		Y   	N		REMINDERS:	Y  	 N


REHEARSAL REPORT SENT:	Y	N		TIME:_________         LAST NOTE #:_________


ACTOR REPORT SENT:		Y	N		TIME:_________         LAST NOTE #:_________


This sheet also makes a great notes form for rehearsal, if writing on a yellow pad isn’t structured enough for you
