
NAME OF SHOW

CALLING KEY
ABBREVIATIONS  

	LX
	Light Cue

	SQ
	Sound Cue

	SHIFT
	Scenic move onstage              

	
	

	S/B
	Standby for one or a series of cues- listed in small yellow post-it, always in above order!

	or
	Cue lights ON (standby)- one arrow for single cue light, double arrow for multiple cue lights

	or
	Cue lights OFF (GO)- one arrow for single cue light, double arrow for multiple cue lights



	   Add rows to the table for other relevant cues in your show


CUE LIGHTS
	
	If you can, insert a small labeled groundplan to show where the cue lights are located backstage








PLACEMENT WITHIN SCRIPT

· A cue drawn to a line of text with a box placed around a single word or syllable means the GO is called on that word

· A cue drawn to a line of text with an X at the beginning or end of the line means the GO is called immediately before or after that line/lyric

· A cue drawn along a line/lyric with no specific box or X but with an action written to the right of the cue means the GO is called on that specific action of the character, which generally occurs during the line or lyric underlined

· A cue drawn along a line/lyric with no specific box or X but with “vox” to the right of the cue means the GO is called to anticipate the vocals in that song or verse

· A cue drawn to one in a series of numbers means the GO is called on that specific beat- may also be seen as “on 3” or similar notation for calling GO within the measure preceding the vocals
[image: http://www.clipartguide.com/_small/0808-0710-3112-3855.jpg]
· A cue drawn to the symbol means the cue is called with the conductor on the downbeat of the music

· Cues which are bracketed together should be called simultaneously with a single GO

· Descriptions of cue action or sound effect are provided within cue box whenever possible


Obviously you can delete the musical references if you are working on a play!

Include a small sample or sample page if extra complicated 
or if you will not participate at all in handoff of show
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