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5.3 | Evaluate: Content Review Form
This is a template for one type of content review/approval form that can be used to summary content for stakeholder review. Customize it to match the scope of your content and the level of stakeholder knowledge concerning instructional design (e.g., delete sections identifying learning domains and cognitive knowledge types if stakeholders are not familiar with these classifications).

REVIEWER INSTRUCTIONS
Project: ________________________
Date:  ___________
Please review this content and return your comments by: ___________
Reviewer Name: ________________________________________

Please review the content in this document for completeness and accuracy. You may either make your comments on a printed copy of this document or you may use the “track changes” feature in MS Word.  For each boxed item of content, indicate (with initials or an “x”) whether:
· The content is okay as stated.
· The content is okay with changes noted.
· The content should not be included in the training.
· Check back with me on this one, I need to check with my colleagues.

Note that each item of content has been categorized by knowledge, skill, and attitude (KSAs), and the learning outcome addressed by the content item is indicated by number (learning outcomes are numbered and attached for your reference). If you feel a piece of content should be moved under a different outcome, please indicate that outcome by number.

Each item is also ranked by criticality and priority. The Criticality of each item is labeled as 1, 2, 3 or 4, indicating:

1) This content is essential and should be included on the final test/assessment.
2) This content is important and should be covered, but does not have to be included on the final assessment.
3) This content is nice-to-know information rather than need-to-know information and if it cannot be covered due to time or size limitations, it will not impact the learner’s competency in carrying out the required tasks. (Indicate whether it should be included as optional enrichment material.) 
4) This content is not applicable or is extraneous and should not be included.

The numbers for Priority are consecutive and indicate the order in which the content should be covered. The numbers are not repeated (i.e., you shouldn’t have two items listed as priority #2). If you feel that the priorities we assigned should be changed, then adjust the numbers accordingly. If you’ve changed the criticality of an item to #4 (indicating content that should not be included), then assign it a priority of “0” or mark through the priority box.

Thank you very much for your time and we look forward to your review comments!



BLANK CONTENT REVIEW FORM
	Content Item:  

	Priority: ___ 
	Applicable Terminal or Enabling Outcome: __

	Criticality:
___ 1 – Essential (on test)
___ 2 – Important (not on test)
___ 3 – Nice to know (include if space allows)
___ 4 – N/A or extraneous (omit)
	Outcome Domain:
___ Cognitive
___ Psychomotor
___ Attitudinal

	Cognitive Knowledge Type:
___ Declarative Knowledge 
___ Discrimination 
___ Concrete Concept 
___ Defined Concept 
	___ Rule – Principle 
___ Rule – Procedure 
___ Problem-solving 
___ Cognitive or meta-cognitive strategy 

	Reviewer Decision: 
___ Content is okay as stated
___ Content is okay with changes noted
___ This content should not be included in the training
___ Check back with me on this one, I need to clarify with colleagues at FDC



Instructions for Completing the Form:
	Content Item: List the actual fact, procedure, discrimination, concept, rule, or problem-solving task that learner must know or master.

	Priority: ___ List priority – the order in which you expect to cover this content item.
	Applicable Terminal or Enabling Outcome: ___
Enter the number & text of the terminal or enabling objective that this piece of content falls under.

	Criticality: Place check by criticality (1, 2, 3)
___ 1 – Essential (on test)
___ 2 – Important (not on test)
___ 3 – Nice to know (include if space allows)
___ 4 – N/A or extraneous (omit)
	Outcome Domain:
___ Cognitive
___ Psychomotor
___ Attitudinal

	Cognitive Knowledge Type:
___ Declarative Knowledge (Facts & verbal knowledge to recall)
___ Discrimination (Ability to perceive that item matches or differs)
___ Concrete Concept (Ability to classify by physical characteristics thru senses)
___ Defined Concept (Ability to classify by definition or list of characteristics)
___ Rule – Principle (If, then statements)
	___ Rule – Procedure (steps w/decision points; algorithm or heuristic)
___ Problem-solving (involves applying principles, declarative info & cognitive strategies)
___ Cognitive or meta-cognitive strategy (learning & thinking skills, including attending to, elaborating, rehearsing, manipulating, retrieving knowledge, general problem solving skills, divergent thinking)

	Reviewer Decision:   
___ Content is okay as stated
___ Content is okay with changes noted
___ This content should not be included in the training
___ Check back with me on this one, I need to clarify with colleagues at FDC



Example of a Form Ready for Review:
	Content Item:  During transport, food must be kept at or below 40 degrees Fahrenheit.

	Priority: _#3__ 
(would follow #1 – description of how temperature allows bacteria to grow, and #2 – how bacteria cause illness and death) 
	Applicable Terminal or Enabling Outcome: 
1.1 – Demonstrate an understanding of general food safety practices, including practices related to preventing cross contamination, maintaining safe food temperature, and avoiding bacterial risks.

	Criticality:
_x_ 1 – Essential (on test)
___ 2 – Important (not on test)
___ 3 – Nice to know (include if space allows)
___ 4 – N/A or extraneous (omit)
	Outcome Domain:
_x__ Cognitive
___ Psychomotor
___ Attitudinal

	Cognitive Knowledge Type:
_x_ Declarative Knowledge 
___ Discrimination 
___ Concrete Concept 
___ Defined Concept 
	___ Rule – Principle 
___ Rule – Procedure 
___ Problem-solving 
___ Cognitive or meta-cognitive strategy 

	Reviewer Decision:   Reviewer completes this section
___ Content is okay as stated
___ Content is okay with changes noted
___ This content should not be included in the training
___ Check back with me on this one, I need to clarify with my colleagues
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